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RESOLUTION 5 \ O D\ 7

A RESOLUTION revising certain City Council procedures; adopting a new set of Rules and
Procedures of the Seattle City Council to supersede those adopted by Resolution 30627.

WHEREAS, by Resolution 30627, as amended by Resolutions 30905 and 30948, the Seattle
City Council adopted "Rules and Procedures of The City Council” to govern both its
internal management and the procedures available to the public, in conformance with
the City Charter and the customary practice of legislative bodies; and

WHEREAS, the Council procedures and rules should guide and facilitate Council deliberations
as well as provide the public with an understanding of council functioning; and

WHEREAS, although the rules affecting public interaction with the Council are still well-suited to

their objectives, alterations to the council's internal procedures are appropriate to better
serve the Council's needs; .

NOW THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF SEATTLE:

Section 1. The "Rules and Procedures of the Seattle City Council" dated January 18,
2007, attached to this Resolution, are adopted as the official rules and procedures of the Seattle

City Council, as directed by the City Charter.

Section 2. The "Rules and Procedures of the Seattle City council" adopted in Section 1
shall be filed with the City Clerk forthwith, and copies shall be made available to the public by

the Clerk for the fee prescribed by ordinance.

Section 3. This Resolution shall take effect immediately. The "Rules and Procedures of
the City Council" adopted by Resolution 30627 in 2003, revised by Resolution 30905 in July

2006, and amended by Resolution 30948 in January 2007 are hereby superseded.
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Adopted by the City Council the |7 day of Pece ‘/‘/‘»0"> , 2007 and signed by me

this day of , 2007.

/i

President &~ ofthe City Council

in open session in authenticatio

Filed by me this _I T day of ") erC ctelo e, 2007

[/ 7 CityClerk

/

Attachment A: "Rules and Procedures of the City Council"

(Seal)
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General Rules and Procedures
of the Seattle City Council
Revised 12/17/07

GENERAL RULES AND PROCEDURES
OF THE |
SEATTLE CITY COUNCIL

. MEMBERS AND OFFICERS
A. Members.

1. The members of the City Council shall establish rules for its
proceedings. (City Charter Article IV Section 4)

2. As the Legislative branch of City government, the City
Council shall establish policy for the City.

3. No individual member of the Council shall have or execute
executive or administrative power, except as provided in the Charter. (City
Charter Article 1V Section 4, Fifth)

4, Duties and Responsibilities of Members of the City Council
include, but are not limited to:

a. Upholding the public trust, demonstrating integrity,
honesty and fairness;

b. Exercising budget and fiduciary responsibility;
C. Being responsive to citizens;

d. Dlsquallfymg themselves from acting on City business
when disqualification is required by the City’'s Code of Ethics (SMC
4.16), by common law, or by the Appearance of Fairness Doctrine
(See “Rules for Quasi-Judicial Proceedings Before the City Council’
as adopted by Resolution 31001.) (See also Article VI, A, 1 of this
document)

B. President.
1. Biennially, and also whenever the position becomes vacant,
the Council shall choose from its members a President, who shall perform

the usual functions of a presiding officer. (City Charter Article IV Section 4,
First)

g:rulesfcouncil/2007/final
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2, The President may be removed by the affirmative vote of not
less than two-thirds of all the members. (City Charter Article IV Section 4,
First)

3. Duties and Responsibilities of the President include but are
not limited to:

a. The President shall call the Council to order at the
hour appointed for meeting, or at the hour to which the Council shall
have adjourned at the preceding session, and if a quorum be
present in attendance, shall proceed with the order of business and
adjourn the Council when business is deemed finished.

b. The President shall, in open session, sign all Council
Bills in authentication of their passage, (City Charter Article IV
Section 11); and the President shall sign all Resolutions in
authentication of their adoption.

C. The President shall promote efficient operation of the
Council, which shall include setting the Full Council agenda and
expediting parliamentary debate, or if there is no objection from any
other member, expediting the passage of routine motions.

d. The President may speak to points of order, inquiry or
information in preference to other members and shall decide all
questions of order subject to an appeal to the Council by any
member. (Edifor's note: See also Article V, E of this document)

e. While speaking upon any question before the Council,
the President shall have the right to turn the chair over to the
President pro tem.

f. The President shall preserve order and decorum within
the Chambers.

g. The President shall appoint the membership to special
or other committees as required or as deemed necessary to
efficiently conduct the business of the Council.

h. The President shall monitor standing committee
agendas to ensure issues are appropriate to respective committees,
and within the scope or work program of said committee, or
otherwise assigned.

g.rules/council/2007/final
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i. In the absence from the City or incapacitation of the
Mayor, the President shall act as Mayor. (City Charter Article V
Section 9)

j- The President may simultaneously serve as Council
President and act as Mayor; however, when the President, acting as
Mayor, is confronted with a conflict of duties and responsibilities so
fundamental that the public interest requires it, as to the particular
matter he/she shall act as Mayor only.

K. The President shall provide for the orientation of new
Councilmembers.

[ The President shall head the Legislative Department.
(City Charter Article Il Section 3)

C. President Pro Tem.
1. Biennially the Council will designate by Resolution a list of
Presidents pro tem. The list will be based upon seniority and will rotate the

position monthly.

2, In the absence of the President Pro Tem, the Councilmember
designated for the next month shall assume the role of President Pro Tem.

3. Duties and Responsibilities of the President Pro Tem, include
but are not limited to: : :

a. The President Pro Tem will act as President in the
case of incapacitation or absence of the President. (City Charter
Article V, Section 9)

b. For the purposes of this section the President is not
“absent” when acting as Mayor.

Il MEETINGS
A. Regular Meetings.
1. Full Council Meetings (City Charter Article IV Section 6)

a. The Full Council shall meet each Monday with
exceptions as listed below.

b. If Monday is a legal holiday, then the regular Full
Council meeting shall be held on the next day not a legal holiday

g.rules/council/2007/final
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C. Regular meetings will not be held on the last Monday
in August and the last two Mondays in December.

‘ d. Regular Meetings shall convene at 2:00 p.m. The
time of adjournment shall be entered in the Journal.

e. Any regular meeting of the Full Council may be
canceled with the concurrence of a majority of the members of the
Council.

f. Preliminary agendas of upcoming regular Full Council

meetings, listing items on which action is expected to be taken, will
be made available to the public. '

g. Full Council Meetings shall normally be held in the Seattle
City Hall. However, the City Council may meet at another location if
necessary to deal with an emergency, such as but not limited to fire,
flood or earthquake; or if an emergency, disaster, attack or imminent
attack makes it imprudent, inexpedient or impossible to meet in the
Seattle City Hall. (Revised by Rules amendment July 31, 2006,
Resolution 30905)

h. Unless another location is posted, Full Council Meetings
are held in the Council Chambers. (See also Atrticle lll, C, 2 of this
- document)

i. A quorum shall consist of a majority of all nine
Councilmembers, except as set forth in Subsection K. (City Charter
Article 1V, Section 3A)

j. Less than a quorum of councilmembers may adjourn from
day to day, or until the next regular meeting, and may compel the
attendance of absent members in such a manner and under such
penalties as the Council shall prescribe. (City Charter Article 1V,
Section 3A)

k. Under any of the following circumstances, a quorum shall
be determined under thIS section (Subsection k):

1) Except when Subsection k 2) applies, in order
to select a person to fill a vacancy on the City Council, a quorum
shall consist of a majority of those Councilmembers holding office at
the time the Council makes the selection, and for such purpose a
majority of such members holding office at the time the council
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makes the selection shall constitute a majority of the council. (City
Charter Article 1V, Section 3A)

2) During a declared emergency under Article V,
Section 2 of the City Charter, a quorum shall for all purposes consist
of a majority of all those Councilmembers who are available to
participate in Council meetings and are capable of performing the
duties of office, and a majority of such members available to
participate in Council meetings and capable of performing the duties
of office shall constitute a majority of the Council. (City Charter
Article 1V, Section 3A)

2. Council Briefings -

a. The Council will hold Council Briefings to discuss and
receive briefings on issues of general interest.

b. Regular Council Briefings shall ordinarily be held at
9:30 a.m. each Monday, or if Monday is a holiday, then on the next
day not a legal holiday.

C. The Council President or his/her designee chairs the
Council Briefing.

d. No binding votes may be taken at Council Briefings.

e. Preliminary agendas of upcoming regular Council
Briefings, listing items for which discussion is expected, will be
made available to the public.

f. Council Briefings shall be held in the Seattle City Hall.
Unless another location is posted, Council Briefings shall be held in
the Council Chambers, in Seattle City Hall.

g. Council Briefings may be canceled by the Council
President at any time.

h. There shall be no quorum requirement for Council
Briefings.

g:rules/council/2007/final . .
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3. Standing Committee Meetings.

a. Standing committee meetings will generally be held
twice monthly, in accordance with committee assignment guidelines.

b. Preliminary Agendas for upcoming regular standing
committee meetings, listing items for which discussion and/or
recommendation is expected, will be made available to the public.

C. “Standing committee meetings are generally held in the
Seattle City Hall in Council Chambers, but specific alternative
locations may be determined by the Chair with the concurrence of a

majority of the regular members of that committee, and will be

announced in meeting agendas and posted outside Council
Chambers.

d. The committee Chair may cancel a committee meeting
at any time.
e. There shall be no quorum requirement for standing

committee meetings.

f. Standing committees shall not vote on a final
recommendation on any Council Bill, Resolution or Clerk File on the
same day that a public hearing was held on that item, except upon
passage of a motion by the Chair to do so.

Special Meetings.
1. Full Council

a. The Mayor, the President of the City Council, or any
three Councilmembers, may call a special meeting of the Council
consistent with the provisions of RCW 42.30.080. (City Charter
Article 1V Section 6)

b. Notices of special meetings shall be in accordance
with RCW 42.30.080.

C. The only items of business for which final action may
be taken at a special meeting shall be those items which were listed
on the written notice.

d. Special meetings will generally be held in the Council
Chambers.

g:rules/council/2007/final
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2. Standing Committees

a. Special meetings of standing committees may be
scheduled by the committee Chair.

b. Reasonable efforts will be made to provide notice of
special meetings of standing committees. (See RCW 42.30.080 for
guidance.)

C. Executive Sessions.

1. Executive sessions may be held during Full Council
Meetings, Council Briefings, meetings of the Committee of the Whole, or
standing or special committee meetings, whether regular or special
meetings, and at other times as allowed by RCW 42.30.140, and, when
applicable, shall be conducted in compliance with RCW 42.30.110 as it
now exists or as hereafter amended.

2. Issues which may be considered in executive session
include, but are not limited to:

a. Consideration of certain real estate transactions and/or
prices;

b. Evaluation of complaints against a public officer or
employee;

C. Evaluation of qualifications of candidate for

appointment to elective office;

d. Evaluation of qualifications of an applicant for public
employment or to review the performance of a public employee;

e. Discussion with legal counsel when the City or a
Councilmember acting in an official capacity is, or is likely to
become, a party to litigation;

f. Planning or adopting the strategy or position to be
taken during the course of collective bargaining or reviewing the
proposals made in labor negotiations while in progress.

3. The presiding officer or a majority of those Councilmembers
in attendance may decide to convene an executive session during a
particular meeting. An executive session may be ended by the presiding
officer or by a majority vote of those Councilmembers in attendance.
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4, Before convening an executive session, the presiding officer
shall announce the purpose of the executive session and the time when
the executive session is expected to conclude.

5. Attendance at executive session shall be limited to:
a. Councilmembers;

b.  assistants to Councilmembers representing their
Councilmember in the Councilmembers' absence(s) (and
this attendance shall be limited to presence, not
participation);

C. City staff members and others representing the City
(e.g. consultants) who are directly involved in the issue and
who have been invited by the presiding officer to attend,

d. legal counsel assigned to the issue.

6. Those persons attending an executive session shall not
disclose the contents of discussions held within said session.

7. The Council may choose to waive the attorney-client privilege
regarding legal matters discussed with counsel at an executive session
only by unanimous agreement of those Members attending said session®.

[*Editor’s note: Discussion of legal matters between City officials and their
lawyer, usually the City Attorney, are protected by the attorney-client
privilege from being used against the City in court.]

D. Public Hearings.

Public Hearings differ from regular comment periods (See Atrticles llI, B
and X, A of this document) in that they are more formal opportunities for -
members of the public to speak on a particular proposed ordinance,
resolution, or other legislative action. If any public hearings are
scheduled for a particular regular or special meeting, the agenda for

the meeting will specify the proposed ordinance, resolution, or other
legislative action that is the subject of the public hearing. The agenda
may also specify the total time allotted for the public hearing and time
limits for individual speakers.

1. Public Hearings generally serve the purpose(s) of gathering
data and/or opinions from citizens, and/or to provide opportunities for
citizens to be heard.
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2. Public Hearings are not generally required, except for certain

types of actions as provided by law.

3. Specific rules apply when there are covered capital projects;
refer to City of Seattle Standard Operating Procedure (SOP) 99-12-01.

4. When not required by law, Public Hearings are at the
discretion of the committee Chair or the Council President.

5. Public Hearings may be held as part of a regularly scheduled
public meeting, but the Public Hearing shall be conducted as a separate
agenda item.

6. The Chair of the body conducting the Public Hearing shall:

a. Establish and announce at the beginning of the Public
Hearing the specific rules, guidelines and time limits for speakers.

b. Require all speakers to sign in on registers provided
by Legislative Department staff.

E. Town Meetings.

1. The purpose of a Town Meeting is to afford the public an
opportunity to address the Council at a location outside the Council
Chambers or City Hall in an informal setting.

2. The Council shall hold at least two special Town Meetings
per calendar year.

3. The Council President shall determine the date, time and
location of the Town Meetings.

4, The President may, when announcing the date, time and
location of each such meeting, establish the subject or subjects to which
public comment shall be limited.

5. Public comment at Town Meetings shall be in accordance
with Legislative Department policy regarding public comment at meetings.

6. A Town Meeting shall not be scheduled unless there is a
minimum of four Councilmembers agreeing to attend.

- 7, Council shall take no vote or other final action at a Town
Meeting.

g.rules/council/2007/final
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8. Town Meetings are required to be electronically recorded.
F. Emergency Meetings.
1. Special Emergency Meetings may be called by the President,

or by a majority of the Councilmembers. (RCW 42.30.070)

2. Meeting time, location and notice requirements do not apply
to emergency meetings called for emergency matters as permitted by
RCW 42.30.070, RCW 42.30.080, and RCW 42.14.075.

3. Emergency Meetings are open to the public unless exempt
under RCW 42 .30.

F. Attendance During an Emergency

In the event that a natural disaster, fire, flood, earthquake, enemy
attack, imminent enemy attack, or other catastrophic emergency renders a
Member's physical attendance at a meeting impracticable, such Member
may attend by any electronic means (e.g. multi-party telephone or video
conferencing) utilized by the Council for such purpose.

Il. PUBLIC PARTICIPATION
A. Public Sessions.

1. All meetings of the Council, and all meetings of standing
committees (except executive sessions or as otherwise permitted by law)
shall be open to the public, and shall be conducted in a manner which
provides the opportunity for attendees to hear and see the proceedings of
those Members physically present and to hear those Members, if any,
attending by electronic means, as provided by these rules. (See X/, H of
this document regarding requests for reasonable accommodation)

2. The Council shall not adjourn its regular Full Council
Meetings to any place other than its regular meeting place, which is the
Seattle City Hall, except as provided by law. (See Atrticle IIl,.C, 1 of this
document and City Charter Article IV Section 6)

3. Meetings of the Committee of the Whole shall not convene in
or adjourn to any place other than its regular meeting place, which is the
Seattle City Hall, unless a specific alternate location is established by the
Chair, and appropriate public notice and access are provided, or as
otherwise permitted by state law.

g.rules/council/2007/final
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4, Meetings of standing committees shall not convene in or
adjourn to any place other than that committee’s regular meeting place,
which is the Seattle City Hall, unless a specific alternate location is
established by the Chair and appropriate public notice and access are
provided, or as otherwise permitted by state law.

B. Public Comment at the Full Council and Committee Meetings

Comment Periods differ from Public Hearings (See Article Il, D of this
document) in that they are brief opportunities, usually at the beginning of
regular council and standing committee meetings, for members of the
public to comment regarding any item on the agenda for that regular
meeting. The agenda for a particular regular meeting may specify the total
time allotted for the comment period and for time limits for individual
comments.

1. The Council shall not take public comment at special
meetings of the Full Council, except at Town Meetings, as discussed in
Article Il, E of this document.

| 2. The Council shall take public comment at regular Full Council
Meetings:

a. on matters on that day's regular Full Council meeting
agenda for vote or final action;

b. speakers must sign up prior to the start of the meeting;

C. the Chair shall set time limits for speakers and for the
total comment period;

d. all public comment shall be in accordance with
Legislative Department policy regarding public comment at
meetings. (See Article X, A of this document)

3. Standing Committees shall, and Committees of the Whole
and Special Committees may, allow public comment at committee
meetings, in accordance with Legislative Department policy regarding
public comment at meetings (See Article X, A of this document)

4, The Council is not required to allow public comment at
Council Briefings.

5. Persons speaking before the Full Council, the Committee of

the Whole, or any standing committee, will identify themselves for the
record as to name, address, and organization (if applicable).

g:rules/council/2007/final
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a. The Chair of the meeting, at his/her discretion, may
waive Article Ill, B, 5 above, in the interest of personal safety of the
person speaking.

C. Interruption(s) to Council Meetings and Committee Méetings_.

1. It shall be the responsibility of the Chair to maintain order and
adjourn any meeting as he/she deems necessary.

2. In the event that any meeting is interrupted by any person or
by a group or groups of persons so as to render the orderly conduct of
such meeting not feasible, and order cannot be restored by the removal of
individuals who are interrupting the meeting, the Members of the Council or
the committee conducting the meeting may order the meeting room cleared
and continue in session, or may adjourn the meeting and re-convene at
another location selected by majority vote of the Members present. In such
a session, final disposition may be taken only on matters appearing on the
agenda. Representatives of the press or other news media, except those
participating in the disturbance, shall be allowed to attend any session held
pursuant to this section. (refer to RCW 42.30.050 for Council only)

3. The Council or the committees may establish procedures for
re-admitting an individual or individuals not responS|bIe for disturbing the
orderly conduct of the meeting.

4, When a meeting is adjourned due to an interruption,
Councilmembers and staff shall leave the meeting room until the meeting is
reconvened.

IV. COUNCIL BUSINESS
A. Business Brought Before the Council.
1. All Council Bills, Resolutions and Clerk Files brought before

the Council shall be prepared for introduction according to established
policies and procedures of the Legislative branch Department.

2. A Resolution cannot be adopted at the same meeting at
which it is introduced except by a 2/3 vote of the members present.
3. A Bill cannot be introduced and passed at the same meeting,

except for the weekly Bill for payment of bills, salaries and claims. (City
Charter Article IV Section 8)

g.rules/council/2007/final
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4, No Bill shall become an ordinance unless on its final passage
at least a majority of all Councilmembers vote in its favor. (City Charter
Article IV Section 8)

In some cases, passage requires more than a majority vote.

5. The only items of business for which final action may be
taken at a special meeting shall be those items which were listed on the
written notice.

B. Order of Business.

1. The President shall announce to the Council the business in
order. Business of the Council at regular Full Council meetings shall
ordinarily be disposed of in the following order:

Call to Order

Roll Call

Approval of the Agenda

Approval of the Journal

Presentations

Public Comment

Ratification of Referrals Calendar (Clerk Files, Bills,
and Resolutions)

Payment of Bills, Claims and Salaries
Committee Reports, (Discussion and vote on
Resolutions, Bills and Clerk Files)

j. Adoption of Other Resolutions

k. Other Business ‘

[.  Adjournment

T @m0 oo0To

2. Upon the passage of each Bill, the President shall announce
that he/she is signing the Bill, and if so requested by any Councilmember,
that Bill shall be read at length so as to ensure its correctness before it
shall become enrolled. (City Charter Article IV Section 11)

C. Vetoed Bills.

1. The Council shall reconsider and vote again on the passage
of any Bill which is vetoed by the Mayor, in accordance with the City
Charter. (City Charter Article IV Section 12)

2. Reconsideration shall occur not less than five days after the

Mayor’s publication of said veto, and not more than 30 days after the return
of said Bill by the Mayor. (City Charter Article IV Section 12)

g:rules/council/2007/final
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3. Passage of a Bill during reconsideration shall be by two-thirds
vote of all the members of the Council. (City Charter Article IV Section 12)

4, Any Bill presented to Council for reconsideration which does
not pass during the first vote of reconsideration shall be deemed finally
lost. (City Charter Article IV Section 12)

D. Journal of Proceedings

1. Thé City Clerk shall record into the Journal of Proceedings
the proceedings of the Full Council at its regular and special meetings, and
reports to the Full Council by committees.

2. The Journal of the Proceedings shall be presented to the
Council for approval at the next regular Full Council Meeting.

3. The Journal of the Proceedings shall be a public document.
V. PARLIAMENTARY PROCEDURES (for Full Council meetings)

If the current General Rules and Procedures of the City Council are
silent on a matter of parliamentary procedure, the then-current edition of
Robert's Rules of Order Newly Revised will govern the Council in all cases
to which they are applicable.

A.v Rules of Debate.

1. When any Councilmember wishes to speak, he/she shall rise
and address the Chair.

2. When recognized, the Member shall, in a courteous manner,
confine comments to the question under debate.

3. The Councilmember who sponsors a Bill, Resolution or
motion shall have the privilege of speaking first and last upon it.

4, No Councilmember shall impugn the motives of any other
Member, or speak more than twice except for explanatlon during the
consideration of any one question.

B. Motions.

1. No motion shall be entertained or debated until duly
seconded and announced by the President.

g.rules/council/2007/final
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2. The motion shall be recorded and, if requested by any
Councilmember, it shall be read by the City Clerk before it is debated.

3. If no Councilmember objects, a motion may be withdrawn by
the maker before amendment or action.

4, Motions shall be entertained in the order of precedence
outlined in the then-current edition of Robert's Rules of Order Newly
Revised.

g.rules/council/2007/final
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MOTION TO: SRS 5 B g5
o A > = &
Adjourn . Yes No No Ma No
Recess Yes No Yes Maj No
Reconsider (except on final passage Yes Yes No Maj No
of legislation :
‘To table Yes No No Maj No
To move the Previous question Yes No No 2/3  Yes
To hold to a certain time Yes Yes Yes Maj Yes
To commit to a committee Yes Yes Yes Maj Yes
To amend or substitute Yes Yes Yes Maj Yes
To hold indefinitely (see section 6) Yes Yes No Maj Sometimes
5. When a question has been held by motion, to a time certain,

the question shall not be introduced again at the same meeting.

6. When a question has been held indefinitely by motion, #-the
question shall not be introduced again for at least 60 days.

7. A motion to table an amendment shall not carry the main
question with it unless so specified in the motion to table.

C. Recognition by the President.

1. When two or more Councilmembers rise at the same time to
address the Chair, the President shall designate the one who shall speak
first.

D. Division of a Question.
1. Any Councilmember may call for a division of a question,

which shall be divided if it embraces subjects so distinct that one being
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VI

taken away, a substantive proposition shall remain for the decision of the
Council, but a motion to strike out and insert shall not be divided.

E. Point of Order.
1. The President shall decide all points of order.

2. If dissatisfied with the decision of the President, any Member
may appeal the decision. '

a. In all cases of appeal, the question shall be: “Shall the
decision of the Chair be sustained?”

b. No Member may speak more than once on an appekal
without the consent of a majority of the Councilmembers in
attendance.

C. The decision in response to the appeal shall be by

majority vote of the Councilmembers in attendance. In case of a tie
vote, the decision of the President shall stand.

F. Previous Question.

1. The previous question may be demanded by two
Councilmembers in this form: "Shall the main question now be voted upon
without further debate?" When a two-thirds (2/3) majority of the
Councilmembers in attendance vote to end debate, such debate shall end.

VOTING AT SESSIONS OF THE FULL COUNCIL
A. Voting Required.

1. Every Councilmember in attendance shall participate in the
voting process for all actions before the Full Council, except that
Councilmembers must disqualify themselves from voting if disqualification
is required by either the City’s Code of Ethics (SMC 4.16) or the
Washington State Appearance of Fairness Doctrine, and may disqualify
themselves from voting to avoid the appearance of a conflict of interest.

2. Abstentions are not allowed. Members not having
disqualified themselves pursuant to Article VI, A, 1 above, shall vote “Aye”
or “No.”
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B. Roll Call Voting.

1. A roll call vote is required when voting on final passage of
Council Bills. *

2. A roll call vote on other business may be demanded by two
Councilmembers in attendance, or by the President. In the case of a
demand for a roll call vote, the votes shall be recorded by the City Clerk in
the Journal of Proceedings. (City Charter Article IV Section 4, Third)

3. Roll for a roll call vote will be called in alphabetical order,
except for the President, provided that each week that the Full Council
meets, the name at the beginning of the roll will be moved to the end of the
roll in a systematic rotation.

4. The President's name will be called last.
C. Voice Vote.

1. A voice vote may be taken on any matter of business before
the Council except for the final passage of a Bill, unless a roll call vote has
been requested as provided in Article VI, B, 2 of this document.

D. Announcing and Recording Votes.

1. Upon the conclusion of the roll call or voice vote, the City
Clerk shall announce the “ayes” and “no's” and “disqualifications” for all
votes and enter them into the Journal of the Proceedings. The
announcement of the result of any vote shall not be postponed.

2. When a Councilmember is in attendance, and has
disqualified him/herself from voting, the Clerk shall record and announce
“in attendance, but disqualified from voting.”

3. When a Councilmember is in attendance but does not vote
and has not disqualified him/herself from voting, the Clerk shall record and
announce “in attendance, but did not vote.”

E. Proxy Votes.

1, ‘There shall be no proxy votes. A Member may only cast a
vote if he/she is in attendance to do so at the time the vote is taken.
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F. Tie Vote.
1. In the event of a tie vote, the motion does not pass.
G. Reconsideration.
1. After the final vote on any motion, Resolution or Bill, and

before the adjournment of that Full Council session, any Member who
voted with the prevailing side may move for reconsideration. Seconds to
motions for reconsideration may be from either the prevailing or non-
prevailing side.

a.  When the result of the final vote is to pass any motion,
Resolution or Bill, any reconsideration vote must take place before
~adjournment of that day's session, or else there shall be no
reconsideration vote.

b. When the result of the final vote is fo not pass a
motion, Resolution or Bill, the reconsideration shall not be acted
upon before the next regular meeting of the Full Council. (City
Charter Article IV Section 10)

2. A motion to reconsider shall have precedence over every
other motion, except a motion to adjourn.

3. Motions to reconsider a vote upon amendments to any
pending question shall be made and decided at once.

VI. COMMITTEE OF THE WHOLE - All Councilmembers are fnembers of the
Committee of the Whole

A. Assignment of Business to the Committee of the Whole.

1. The President or a majority of all Councilmembers may
assign any matter to the Committee of the Whole for appropriate review
and action, when the subject to be considered contains many items and
relates to diverse subjects, or is of significant concern to all -
Councilmembers.

2. At the time of assigning of any matter to the Committee of the
Whole, the President shall designate the Committee of the Whole Chair for
this specific action.
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VIIL.

B. Meetings of the Committee of the Whole.

1. The Council President shall approve the scheduling of

- meetings of the Committee of the Whole.

2. By a majority vote of the Members in attendance, the Full
Council may at any time suspend the General Rules and Procedures of the
Council in order to resolve itself into the Committee of the Whole for
consideration of an issue.

3. When a Committee of the Whole meeting is scheduled for a
future date, the Full Council shall adjourn until the appointed time.

4, The Committee of the Whole does not adjourn, but shall
resolve itself back into Full Council for adjournment. '

5. A quorum for convening or taking action at Committee of the
Whole meetings is a majority of all Councilmembers. (City Charter Article
IV Section 3) o

C. Report of the Committee of the Whole.

1. When the Committee of the Whole has completed its
consideration of a matter before it, and wishes the Full Council to take
action, it shall report to the Full Council.

2. A motion for the Committee of the Whole to report is always
in order, and shall be considered without debate.

3. A report is not required if the Committee of the Whole has no
recommendation for action to the Full Council. ‘

STANDING COMMITTEES - To Facilitate Legislative Functions of the
Council (City Charter Article IV Section 4)

A. Formation of Committees.

1. Standing committees are formed after the biennial selection
of a Council President.

2. Formation of standing committees, i.e. the identification of
committees’ scopes of work, meeting schedules and membership and
Chair assignments, is accomplished by a process of discussion and
consensus among Councilmembers, which shall be submitted to the
members for ratification by Resolution.
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3. If no consensus is reached, the President shall poll the
members and make a decision, which shall be submitted to the Members
for ratification by Resolution.

B. Membership of Standing Committees.

1. Membership of a standing committee generally consists of a
Chair, two members and an alternate, but may be established as resolved
by the Council.

2. In the event of a vacancy of a Council position which
requires the appointment and/or election of a replacement Councilmember,
the committee duties and responsibilities of the replacement
Councilmember shall be proposed by the Council President, and shall be
established by Council Resolution to be adopted within 45 days of the date
the replacement Councilmember takes office.

3. Any Councilmember may attend a standing committee
meeting.
C. Duties and Responsibilities of Standing Committees and
Members. ‘

1. Members of standing committees shall acquaint themselves

with the interests of the City specifically represented by that committee,
and shall make recommendations to the Full Council on Council Bills,
Resolutions, and Clerk Files, and such other reports as in their judgment(s)
will advance the interests and promote the welfare of the people of the
City.

2, It shall be the duty of each member of a standing committee
to attend the committee’s meetings. The attendance policy for standing
committees shall be as follows:

a. Members of standing committees must attend all
meetings of said committees, unless excused.

b. A committee member may obtain a leave of absence
or be excused with the consent of the committee Chair.

C. Committee members requesting a leave of absence or

to be excused from a meeting shall be responsible for securing
another Councilmember to attend the meeting(s).
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d. Members attending standing committees shall not
leave standing committee meetings without notifying the committee
Chair.

3. Any Councilmember attending a standing committee meeting
may vote, or abstain from voting, on issues before the committee.

4, Committee Reports:

a. Bills reported to the Full Council from a standing
committee must have a written report, which shall be prepared in
accordance with the established policies and procedures of the
Legislative Department.

b. Reports of standing committees shall be entered in the
Journal of the Proceedings of the City Council.

C. Divided Reports

1) Standing committees shall file a divided report
when there is not unanimity on the committee's final
recommendation to the Full Council. '

2) A divided report containing the different
recommendations from the committee shall be made
available after said committee meeting for signing by those
Members wishing to subscribe to it.

3) At least three days before scheduled
presentation of the recommendation to the Full Council, the
signed report shall be made available to all Councilmembers.

4) Only those Councilmembers having attended a
discussion of the Bill or Resolution which is the subject of the
committee’s recommendation, and having voted “aye” or no”
on the recommendation, shall subscribe to the report.

5) Unless authorized by the Council President and
the committee Chair, a divided report shall be not be
presented to Full Council until one week has elapsed from
the divided committee vote, in order to allow Councilmembers
time to review.

6) When reporting recommendations to the Full
Council:
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a)  the position signed by the majority shall
be considered first;

b) when there is no majority position, the
position of the chair shall be considered first, if he/she
so desires.

5. Standing committees shall not vote on a final
recommendation on any Council Bill, Resolution or Clerk File on the
same day that a public hearing was held on that item, except upon
passage of a motion by the Chair to take do so.

IX. SPECIAL COMMITTEES

A. The Budget Committee is a special committee, comprised of all
Councilmembers and chaired by the Chair of the finance committee.

B. The President may appoint other special committees from time to
time as the need arises.

C. A quorum for convening meetings of a special committee, or for
taking committee action, shall be determined by the Council President at the time
that special committee’s assignments are made.

D. ‘Special committees may be of limited duration or focus.
X. DUTIES OF COMMITTEE CHAIRS
A. Duties of the Chairs of Committees shall include:

1. Allow at each meeting a comment period for members of the
public to address the committee on matters on that day's agenda for that
meeting, in accordance with Legislative Department policy regarding public
comment at meetings. :

Comment Periods differ from Public Hearings (See Article Il, D of
this document) in that they are brief opportunities, usually at the
beginning of regular council and standing committee meetings, for
members of the public to comment regarding any item on the agenda
for that regular meeting. The agenda for a particular regular meeting
may specify the total time allotted for the comment period and for time
limits for individual comments.
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This provision (Article X,A,1 of this document) does not apply to
Special Committees.

2. Call the meetings to order at the appointed times, and record
the beginning and ending times of the meetings.

3. Determine and state the amount of time allowed for speakers,
and announce instructions to the speakers at the start of each meeting.
The Chair may allow additional time for the submission of written comment
from the public.

4, Advise speakers that their oral public comments are .
being recorded.

5. Recognize Councilmembers and, in accordance with
these General Rules and Procedures, others who wish to speak.

6. Keep to the time schedule.
7. Stop oral public comment when repetitive or irrelevant.
8. Suspend the rules when appropriate, in accordance with

Article XI, B of this document.

9. Invite persons to the committee table for the purposes of
providing information necessary to committee business, and explain to
those in attendance his/her reasons for inviting parties to the committee
table.

10.  Set the committee’s agenda consistent with the committee’s
assignhed scope of work.

11. Preserve order and decorum.

12. Present to the Council each year at a Full Council meeting in
January as designated by the Council President, the committee's Annual
Legislative Report. The report will identify accomplishments of the committee in
the preceding year and objectives of the committee for the coming calendar year,
in a report format as determined by the Council President. (Added by Rules
amendment, January 16, 2007, Resolution 30948)
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XL

MISCELLANEOUS
A. Attendance at Sessions of the Full Council.
1. Councilmembers must attend all regular Full Council

meetings, unless excused. (City Charter Article IV Section 3)

2. Three Councilmembers, including the President or President
Pro-Tem acting in the capacity of the President, or four members in the
President’s or President Pro-Tem’s absence, shall be authorized to compel
the attendance of absent unexcused members at the Full Council meeting,
but may adjourn from day to day if necessary until a quorum can be
convened. (City Charter Article IV, Section 3)

3. A Councilmember may obtain a leave of absence or be
excused from a particular meeting by vote of the Council.

4. No more than four Councilmembers may be excused from
any one Full Council Meeting, except during the month of November, when
no more than two Councilmembers may be excused from any one Full
Council Meeting.

5. When the maximum number of Councilmembers has been
excused for any one particular meeting, the last Councilmember having
requested an excused absence for that meeting will be considered “on
call’. A Councilmember “on call” may arrange with any other excused
Councilmember to trade places in the order of excused absences for a
particular meeting.

6. Emergency absences may be authorized by the Council
President, who will announce the emergency absence at the meeting.

7. The City Clerk shall record the attendance and requests for
excused absence(s) from Full Council Meetings.

B. Suspension of General Rules and Procedures.
1. Any rule or procedure, except as noted below, may be
temporarily suspended for a special purpose by a two-thirds vote in open

session of the Members present.

2. The following rules or procedures established by this
document may not be suspended:
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This section, XI, B

Reconsideration section, VI,G
Executive Session subsection, Il, C,7
Those required by Charter

Those required by state law

®oooTe

[Clerk’s note: The Clerk will provide a list, as an annotated separate
document, of the General Rules and Procedures that generally cannot be
suspended for various legal reasons.]

3. When the suspension of a rule or procedure is requested,
and no objection is offered, the President or Chair shall announce the rule
or procedure suspended, and the Council or committee may proceed
accordingly. '

C. Action Requirement.

_ 1. In March of each year, the Council shall consider for retiring
any Clerk File, Resolution or Bill which has been in a standing committee
or before the Council for at least one year prior to that date.

D. Breach of Decorum.

1. “The City Council shall have authority to punish its Members
and others for disorderly or otherwise contemptuous behavior in its
presence, and to expel for such behavior in its presence any Member by
the affirmative vote of not less than two-thirds of its Members, specifying in
the order of expulsion the cause thereof.” (City Charter Article IV Section 4)

E. Councilmember Objection to an Action of the Council

1. Any Councilmember may protest against the action of the
Council upon any question and have the oral objection entered upon the
Journal.

2. If the protesting Councilmember wishes the Journal to
contain a written objection, he/she shall file that objection with the City
Clerk within forty-eight hours following the action being objected.

F. Electronic Recording.
1. Public meetings of the Full Council, including regular Monday

Briefings meetings, standing committees, ad hoc committees, Committees
of the Whole and special Town Meetings, will be electronically recorded
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whenever feasible. Executive sessions and those meetings exempted
from the provisions of RCW 42.30 will not be recorded.

2. The President or committee Chair is responsible for notifying
speakers that their oral public comment is being recorded.

3. The City Clerk shall maintain custody of the electronic
recordings of the Full Council and committee meetings.

G. Public Access.
1. Members of the Public:

a. No individual other than the Legislative Department
staff may approach the Councilmembers or the Clerks while the
Council or committee is in session, unless permitted to do so by the
President or Chair.

b. During committee meetings and Council Briefings, no
persons other than Legislative Department staff shall join
Councilmembers at the committee table, unless specifically invited
by the committee Chair to provide information necessary to
committee business.

C. Physical access to Councilmember office areas will be
limited and will be provided only in accordance with established
policies and procedures of the Legislative Department.

d. Persons desiring to electronically tape (audio, video,
etc.) or photograph a Councilmember within the Councilmember
office area(s) may only do so with the permission of the respective
Councilmember(s) or their respective staff members, when so
delegated.

2. Members of the Media:

a. Access by media shall be in accordance with
Legislative Department policy.

3. Extraordinary Circumstances:
b. In the event of extraordinary circumstances, the
Council President or his/her designee, may suspend or modify

provisions in this section, Article XI,G, to protect the safe and
responsible functioning of the Council.
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H. Equal Access and Participation - Requests for Reasonable
Accommodation.

1. Upon request, reasonable accommodations will be made to
enable persons with disabilities to attend all public City Council meetings.

2. Because sufficient lead time is often crucial to the Council's
ability to respond to a request for reasonable accommodation, anyone
desiring an accommodation for a given meeting should make his/her
request at the earliest possible opportunity.

3. Any individual wishing to request auxiliary aids or services or
other reasonable accommodations should direct his/her request to the
Legislative Department Administrative Staff.

4, Legislative Department staff will evaluate all requests and
- make accommodations that are reasonable under all the circumstances.

1. Use of Council Chambers.

1. Council business shall take precedence over other uses of
the Council Chambers.

2. The Council President or his/her designee shall review and
decide whether to approve proposed uses of the Council Chambers for
other City business or by other public entities.

J. Biennial Review of General Rules and Procedures.

1. The Council President and the City Clerk shall conduct
biennial reviews of Council General Rules and Procedures.

K. Amendment of General Rules and Procedures.

1. Amendments to these General Rules and Procedures shall
be by majority vote of the Members, and, if applicable, pursuant to SMC
3.02.030.

2. Prior to consideration by the council, amendments to these

General Rules and Procedures shall be referred to a standing committee for
review and recommendation.
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A RESOLUTION revising certain City Council procedures; adopting a new
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e Summary of the Legislation:

This Resolution adopts a new set of Rules and Procedures of the Seattle City Council to
supersede those adopted by Resolution 30627. - :

e Background:
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X This legislation does not have any financial implications. (Stop here and delete the
remainder of this document prior to saving and printing.)

This legislation has financial implications. (Please complete all relevant sections
that follow.) ‘
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DRAFT DRAFT DRAFT
PROPGSED REVISIONS

DECEMBER 2007

GENERAL RULES AND Ff,R/OCEDURES
OF THE /
SEATTLE CITY,COUNCIL

. MEMBERS AND OFFICERS  /
A. Members.

1. The members of the City Council shall establish rules for its
proceedings. (City Chan‘er Art/c/e IV Section 4)

2. As the Leglslatlve branch of City government, the City
Council shall estabhsh/ollcy for the City.
d

3. No individual member of the Council shall have or execute
executive or adm|n|§trat|ve power, except as provided in the Charter. (City
Charter Article IV fectlon 4, Fifth)

4, Duties and Responsibilities of Members of the City Council
include, but are/not limited to:

/. Upholding the public trust, demonstrating integrity,
/a honesty and fairness;

/ b. Exercising budget and fiduciary responsibility;
C. Being responsive to citizens;

d. Disqualifying themselves from acting on City business
when disqualification is required by the City’s Code of Ethics (SMC
/4 16), by common law, or by the Appearance of Fairness Doctrine
(See “Rules for Quasi-Judicial Proceedings Before the City Council”
as adopted by Resolution 29345 31001.) (See also Article VI, A, 1 of
this document)

B President.
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1. Biennially, and also whenever the position becomes vacant,
the Council shall choose from its members a President, who shall perform
the usual functions of a presiding officer. (City Charter Article IV Section 4,
First)

2, The President may be removed by the affirmative vote of not
less than two-thirds of all the members. (City Charter Article 1V Section 4,
First)

3. Duties and Responsibilities of the President include butare -
not limited to : rd
a. The President shall call the Council to order at-the
hour appointed for meeting, or at the hour to which the Colncil shall
have adjourned at the preceding session, and if a qungr/n be
present in attendance, shall proceed with the order of business and

adjourn the Council when business is deemed fipiéhed.

b. The President shall, in open sg,s’éion, sign all Council
Bills in authentication of their passage, (City Charter Article IV
Section 11); and the President shall sign-all Resolutions in
authentication of their adoption. e

y

C. The President shall}p‘?omote efficient operation of the
Council, which shall include setting the Full Council agenda and
expediting parliamentary debate, or if there is no objection from any
other member, expediting the passage of routine motions.

d. The President may speak to points of order, inquiry or
information in preference to other members and shall decide all
questions of order sybject to an appeal to the Council by any
member. (Editor'slﬂn’ote: See also Article V, E of this document)

/
e. V\{h?le speaking upon any question before the Council,
the President shall have the right to turn the chair over to the
President pro'tem.

f. /_,f’ The President shall preserve order and decorum within
the Chambers.

;g The President shall appoint the membership to special
or other committees as required or as deemed necessary to

effiiently conduct the business of the Council.

h.  The President shall monitor standing committee
agendas to ensure issues are appropriate to respective committees,

g:rules/council/2007 proposed/v3a - public hearing vs. comment language
2




General Rules and Procedur\
of the Seattle City Council
Revised 11/10/03 &

Updated to 1/16/07

and within the scope or work program of said committee, or
otherwise assigned.

i. In the absence from the City or incapacitation of the
Mayor, the President shall act as Mayor. (City Charter Article V
Section 9)

j- The President may simultaneously serve as Council ~~
President and act as Mayor; however, when the President, actmg as
Mayor, is confronted with a conflict of duties and responsnbllmes so -
fundamental that the public interest requires it, as to the partlcular

matter he/she shall act as Mayor only. yd
k. The President shall provide for the orlentatlon of new
Councnmembers Ve

l. The President shall head the Leglslatlve Department.
(City Charter An‘/cle /1l Section 3) /

7

C. President Pro Tem.

1. Biennially the Council will des:gnate by Resolution a list of
Presidents pro tem. The list will be based upon seniority and will rotate the
position monthly. /

2. In the absence of ther,Pikesident Pro Tem, the Councilmember
. designated for the next month shall assume the role of President Pro Tem.

3. . Duties and ResponSIblhtles of the President Pro Tem, include
but are not limited to: /

a. The PféSIdent Pro Tem will act as President in the
case of lncapaCItatlon or absence of the President. (City Charter
Article V, Sectlon 9)

b. For the purposes of this section the President is not
“absent” when acting as Mayor.

I MEETINGS
A Regulg’; Meetings.
/
1. / Full Council Meetings (City Charter Article 1V Section 6)

f a. The Full Council shall meet each Monday with
e,xceptlons as listed below.
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b. If Monday is a legal holiday, then the regular Full
Council meeting shall be held on the next day not a legal holiday

C. Regular meetings will not be held on the last Monday
in August and the last two Mondays in December. _/
d. Regular Meetings shall convene at 2:00 p. m. The

time of adjournment shall be entered in the Journal.
A:‘//

e. Any regular meeting of the Full Council may be
canceled with the concurrence of a majority of the members of the
Council. A

i /,«!"
f. Preliminary agendas of upcqmrng regular Full Council

meetings, listing items on which action is’ “expected to be taken, will
be made available to the public.

g. Full Council Meetings shall normally be held in the Seattle
City Hall. However, the City Councrl may meet at another location if
necessary to deal with an emergency, such as but not limited to fire,
flood or earthquake; or if an emergency, disaster, attack or imminent
attack makes it imprudent,. mexpedlent or impossible to meet in the
Seattle City Hall. (Rewsed by Rules amendment July 31, 2006,
Resolution 30905) ¢

h. Unless another location is posted, Full Council Meetings
are held in the Coﬂ/ncu Chambers. (See also Article lli, C, 2 of this
document)

- Less than a quorum of councilmembers may adi journ from
) aﬁ | to da'.f , or until the next re yular meeting, and may compel the
/ attendance of absent members in such a manner and under such
/' penalties as the Council shall pres ' \rticle
/' Section 3A)

”be determrned under this sectrdn (Subsectron k)
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2. Council Briefings ;

7

a. The Council will hola Council Briefings to discuss and
receive briefings on issues of general interest

b. Regular Councﬂ Briefings shall ordinarily be held at
9:30 a.m. each Monday, or if Monday is a holiday, then on the next
- day not a legal holiday.:

C. Thé Co[mcil President or his/her designee chairs the
Council Briefing. -

d. N]d binding votes may be taken at Council Briefings.

e. "}Prellmlnary agendas of upcoming regular Council
Briefings, Ilstlng items for which discussion is expected, will be
made avallable to the public.

,f Council Bnefmgs shall be held in the Seattle City Hall.
Unless another location is posted, Council Briefings shall be held in
the Council Chambers, in Seattle City Hall.

J!

/ g. Council Briefings may be canceled by the Council
NPreSIdent at any time.

/ h. There shall be no quorum requirement for Council

/" Briefings.
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3. Standing Committee Meetings.

a. Standing committee meetings will generally be held
twice monthly, in accordance with committee assignment guidelines.

b. Preliminary Agendas for upcoming regular standing
committee meetings, listing items for which discussion and/ef
recommendation is expected, will be made available to th‘"é public.

C. Standlng committee meetings are generally held in the
Seattle City Hall in Council Chambers, but SpeCIfL(f/ alternative
locations may be determined by the Chair with the concurrence of a
majority of the regular members of that commlttee and will be
announced in meeting agendas and posted ‘outside Council

Chambers.

d. The committee Chair may cancel a committee meeting
at any time.

e. ‘There shall be no quorum requirement for standing

committee meetings. ,
f. _ Standing opmmxttees shall not vote on a final
recommyendatlon}on any Council Bill, Resolution or Clerk Flle on the
same day that a public hearing was held on that item, except upon
passage ofa motlon by the Chair to do so.

B. Special Meetipés.
1. Full Gouncil

a.”  The Mayor, the PreS|dent of the City Council, or any
three Councilmembers, may call a special meeting of the Council
consrstent with the provisions of RCW 42.30.080. (City Charter
An‘/c/e 1V Section 6)

/ Y Notices of special meetmgs shall be in accordance
W|th RCW 42.30.080.

/f C. The only items of business for which final action may

/" be taken at a special meeting shall be those items which were listed

/

/  on the written notice.

(
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d. Special meetings will generally be held in the Council
Chambers.
2. Standing Committees

a. Special meetings of standing committees may be

scheduled by the committee Chair.

b. Reasonable efforts will be made to provide notice of
special meetings of standing commlttees (See RCW 42, 30 080 for
guidance.)

C. Executive Sessions.

1. Executive sessions may be held during Full Council
Meetings, Council Briefings, meetings of the Committee of the Whole, or
standing or special committee meetings, whether regular or special
meetings, and at other times as allowed by RCW 42.30.140, and, when
applicable, shall be conducted in compliance with RCW 42.30.110 as it
now exists or as hereafter amended. :

2. Issues which may be considered in executive session
include, but are not limited to: '

a. Consideratign': of certain real estate transactions and/or
prices; g

b. Evaluatidn of complaints against a public officer or
employee; ‘

C. Evaluation of qualifications of candidate for

appointment to elective office:

d. . Evaluation of qualifications of an applicant for public
employment or to review the performance of a public employee;

e, Discussion with legal counsel when the City or a
Councilmember acting in an official capacity is, or is likely to
become a party to litigation;

: f. Planning or adopting the strategy or position to be
,-"taken during the course of collective bargaining or reviewing the
/' proposals made in labor negotiations while in progress.
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3. The presiding officer or a majority of those Councilmembers
in attendance may decide to convene an executive session during a
particular meeting. An executive session may be ended by the presiding
officer or by a majority vote of those Councilmembers in attendance

4, Before convening an executive session, the presiding officer
shall announce the purpose of the executive session and the time when
the executive session is expected to conclude.

5. Attendanoe at executive session shall be limited to:
a. Councilmembers;

b. assistants to Councilmembers representmg their
Councilmember in the Councilmembers' absence(s) (and
this attendance shall be limited to presence, not
participation);

C. City staff members and others representing the City
(e.g. consultants) who are directly involved in the issue and
who have been invited by the;;p'residing officer to attend:;

d. legal counsel assig’rge‘jd to the issue.

6. Those persons attendi/nﬁman executive session shall not
disclose the contents of discussione held within said session.

7. The Council may choose to waive the attorney-client prlvnege
regarding legal matters discussed with counsel at an executive session
only by unanimous agreement of those Members attending said session*

[*Editor’s note: DISCUSSIOI’) of legal matters between City officials and their
lawyer, usually the City Attorney, are protected by the attorney-client
privilege from be/ng used against the City in court.]

D. Public Hearlngs.

| _may 'ats‘o specify the total time' allotted for the public hearing and time

. limits for individual speakers.

#
A

\,
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1. - Public Hearings generally serve the purpose(s) of gathering
data and/or opinions from citizens, and/or to provide opportunities for
citizens to be heard.

2. Public Hearings are not generally required, except for certain
types of actions as provided by law.

3. Specific rules apply when there are covered capital-projects;
refer to City of Seattle Standard Operating Procedure (SOP) 99-12-01.

4, When not required by law, Public Hearings""é\re at the
discretion of the committee Chair or the Council President.

9. - Public Hearings may be held as p_a’Ft of a regularly scheduled
public meeting, but the Public Hearing shall be conducted as a separate
agenda item.

6. The Chair of the body co”nducting the Public Hearing shall:

a. Establish and aﬁ'nounce at the beginning of the Public
Hearing the specific rules, guidelines and time limits for speakers.

b. Require all speakers to sign in on registers provided
by Legislative Department staff.

E. Town Meetings. .

1. The purpbse of a Town Meeting is to afford the public an
opportunity to address the Council at a location outside the Council
Chambers or City Hall in an informal setting.

2. The Council shall hold at least two special Town Meetings
per calendar year.

3. The Council President shall determine the date, time and
location of the Town Meetings.

1:4‘. The President may, when announcing the date, time and
location of each such meeting, establish the subject or subjects to which
public comment shall be limited.

4

5. Public comment at Town Meetings shall be in accordance
with Legislative Department policy regarding public comment at meetings.

g:rules/coﬂncil/ZOO? proposed/v3a - public hearing vs. comment language
9




General Rules and Procedur"\
of the Seattle City Council
Revised 11/10/03 &

Updated to 1/16/07

6. A Town Meeting shall not be scheduled unless there is a
minimum of four Councilmembers agreeing to attend. ‘

7. Council shall take no vote or other final action at a Town
Meeting.

8. Town Meetings are required to be electronically recorded.
F. Emergency Meetings.

1. Special Emergency Meetings may be called by the President,

or by a majority of the Counciimembers. (RCW 42.30.070)

2. Meeting time, location and notice requirement{s’ab not apply
to emergency meetings called for emergency matters as permitted by
RCW 42.30.070, RCW 42.30.080, and RCW 42.14.075.

3. Emergency Meetings are open to the,:bUblic unless exempt
under RCW 42.30.

F. Attendance During an Emergency\/”

In the event that a natural disaste.rr,”fire, flood, earthquake, enemy
attack, imminent enemy attack, or other catastrophic emergency renders a
Member's physical attendance at a meeting impracticable, such Member
may attend by any electronic means (e.g. multi-party telephone or video
conferencing) utilized by the Council for such purpose.

. PUBLIC PARTICIPATION
A. Public Sessions. *

1. All meetings of the Council, and all meetings of standing
committees (except executive sessions or as otherwise permitted by law)
shall be open to the public, and shall be conducted in a manner which
provides the opportunity for attendees to hear and see the proceedings of
those Members physically present and to hear those Members, if any,
attending by electronic means, as provided by these rules. (See XlI, H of
this document regarding requests for reasonable accommodation)

2.~ The Council shall not adjourn its regular Full Council
Meetings to any place other than its regular meeting place, which is the
Seattle City Hall, except as provided by law. (See Article Ill,.C, 1 of this
document and City Charter Article IV Section 6) -
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3. Meetings of the Committee of the Whole shall not convene in
or adjourn to any place other than its regular meeting place, which is the
Seattle City Hall, unless a specific alternate location is established by the
Chair, and approprlate public notice and access are provided, or as
otherwise permitted by state law.

4, Meetings of standing committees shall not convene in or
adjourn to any place other than that committee’s regular meeting place
which is the Seattle City Hall, unless a specific alternate location is .
established by the Chair and appropriate public notice and access are
provided, or as otherwise permitted by state law.

B. Public Comment at the Full Council and Committee Meetings

1. The Councily shall notv‘tafke public comment at special
meetings of the Full Council, except at Town Meetings, as discussed in
Article ll, E of this document.

2. The Council shall take public comment at regular Full Council
Meetings: :

a. on matters on that day's regular Full Council meeting
agenda for vote or final action;

b. speakers must sign up prior to the start of the meeting; |

C. the Chair shall set time limits for speakers and for the
total comment period;

d. all public comment shall be in accordance with
Legislative Department policy regarding public comment at
meetings. (See Article X, A of this document)

3. Standing Committees shall, and Committees of the Whole
and Special Committees may, allow public comment at committee
meetings, in accordance with Legislative Department policy regarding
public comment at meetings (See Article X, A of this document)
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4, The Council is not required to allow public comment at
Council Briefings.

5. Persons speaking before the Full Council, the Committee of
the Whole, or any standing committee, will identify themselves for the
record as to name, address, and organization (if applicable).

a. The Chair of the meeting, at his/her discretion, may B
waive Article lIl, B, 5 above, in the interest of personal safety of the
person speaking.

C. Interruption(s) to Council Meetings and Committee Meé)iings.

1. It shall be the responsibility of the Chair to maintain order and
adjourn any meeting as he/she deems necessary. :

2. In the event that any meeting is interrupted by any person or
- by a group or groups of persons so as to render the orderly conduct of

such meeting not feasible, and order cannot be restored by the removal of
individuals who are interrupting the meeting, the Members of the Council or
the committee conducting the meeting may order the meeting room cleared
and continue in session, or may adjourn the meeting and re-convene at
another location selected by majority vote of the Members present. In such
a session, final disposition may be taken only on matters appearing on the
agenda. Representatives of the press or other news media, except those
participating in the disturbance, shall be allowed to attend any session held
pursuant to this section. (refer to RCW 42.30.050 for Council only)

3. The Council or the committees may establish procedures for
re-admitting an individual or individuals not responsible for disturbing the
orderly conduct of the meeting. '

4, When a meeting is adjourned due to an interruption,
Councilmembers and staff shall leave the meeting room until the meeting is
reconvened.

IV. COUNCIL BUSINESS
A. BUsiness Brought Before the Council.
1 All Council Bills, Resolutions and Clerk Files brought before

the Council shall be prepared for introduction according to established
policies and procedures of the Legislative branch Department.
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[The following section presents the Council with two
options for consideration for revision]

comrmttee recommenda}tlon has been made, except by a 2/3 vote of the

members present.

2— 4. A Bill cannot be introduced and passed at the same meetlng,
except for the weekly Bill for payment of bills, salaries and claims. (City
Charter Article IV Section 8)

8 5. No Bill shall become an ordinance unless on its final passage
atleast a majorlty of all Councilmembers vote in lts favor. (City Charter
Article 1V Section 8)

In some cases, passage requirés more than a majority vote.

4. 6. The only items of business, for which final action may be
taken at a special meeting shall be those items which were listed on the

written notice.
B. Order of Business.

1. The President shé;il announce to the Council the business in
order. Business of the Coungil at regular Full Council meetings shall
ordinarily be disposed of |n the following order:

Call to Order

Roll Call

Approval of the Agenda

/Approval of the Journal

 Presentations

- Public Comment

Ratification of Referrals Calendar (Clerk Files, Bills,
and Resolutions)

Payment of Bills, Claims and Salaries

TS @™o o000w

I.  Committee Reports, (Discussion and vote on
Resolutions, Bills and Clerk Files)

Adoption of Other Resolutions

Other Business

oo
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I.  Adjournment
2. Upon the passage of each Bill, the President shall announce

that he/she is signing the Bill, and if so requested by any Councilmember,
that Bill shall be read at length so as to ensure its correctness before it
shall become enrolled. (City Charter Article IV Section 11)

C. Vetoed Bills.

1. The Council shall reconsider and vote again on the passage
of any Bill which is vetoed by the Mayor, in accordance with the City
Charter. (City Charter Article 1V Section 12) o

2. Reconsideration shall occur not less than five"'d’ays after the
Mayor's publication of said veto, and not more than 30 days after the return
of said Bill by the Mayor. (City Charter Article IV Section 12)

3. Passage of a Bill during reconsideration shall be by two-thirds
vote of all the members of the Council. (City Charter Article IV Section 12)

4, Any Bill presented to Council fd’r reconsideration which does
not pass during the first vote of reconsideration shall be deemed finally
lost. (City Charter Article IV Section 12)

D. Journal of Proceedings

1. The City Clerk shgll':record into the Journal of Proceedings
the proceedings of the Full Council at its regular and special meetings, and
reports to the Full Council by:committees.

2, The Journal,éf the Proceedings shall be presented to the
Council for approval at the next regular Full Council Meeting.

3. The Jq,Ufnal of the Proceedings shall be a public document.
V. PARLIAMENTARY PROCEDURES (for Full Council meetings)

If the current General Rules and Procedures of the City Council are
silent on a matter of parliamentary procedure, the then-current edition of
Robert's Rules of Order Newly Revised will govern the Council in all cases
to which they are applicable.

A. Rt,uilles of Debate.

. When any Councilmember wishes to speak, he/she shall rise
and address the Chair.

A
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2. When recognized, the Member shall, in a courteous manner,
confine comments to the question under debate.

3. The Councilmember who sponsors a Bill, Resolution or
motion shall have the privilege of speaking first and last upon it.

4, No Councilmember shall impugn the motives of any other
Member, or speak more than twice except for explanation during the
consideration of any one question.

B. Motions.

1. No motion shall be entertained or debated untilﬁduly
seconded and announced by the President. e :

2. The motion shall be recorded and, if re,qtlested by ahy
Councilmember, it shall be read by the City Clerk before it is debated.

3. If no Councilmember objects, a métion may be withdrawn by
the maker before amendment or action. '

4, Motions shall be entertained |n the order of precedence

outlined in the then-current edition of R_obert's Rules of Order Newly
Revised. : ‘ '
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R i
5 § 3 .-
28§ 0y S
MOTION TO: 3 8 § 3 g 3
7 = T > = 2.
Adjourn Yes No No Maj No~
Recess Yes No Y Maj No
Reconsider (ex Yes Yes No Ma No
of legislation
To table Yes No No Maj No
To move the Previous question Yes No No 2/3 Yes
To hold to a certain time Yes Yes Yes Maj Yes
To commit to a committee ch’; Yes Yes Maj Yes
To amend or substitute _},Yes Yes Yes Maj Yes
To hold indefinitely (see section 6) Yes Yes No Maj Sometimes
5. When a questlon has been held by motion, to a time certain,

the question shall not be introduced again at the same meeting.

6. When a question has been held indefinitely by motion, it-the
question shall not be introduced agam for at least 60 days.

7. A/motlon to table an amendment shall not carry the main
question with it unless so specified in the motion to table.

C. Recognition by the President.

1. When two or more Councilmembers rise at the same time to
address the Chair, the President shall designate the one who shall speak
ﬂrst

D.  Division of a Question.

1. Any Councilmember may call for a division of a quesﬁon,
- which shall be divided if it embraces subjects so distinct that one being
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taken away, a substantive proposition shall remain for the decision of the
Council, but a motion to strike out and insert shall not be divided.

E. Point of Order.
1. The President shall decide all points of order.

2. If dissatisfied with the decision of the President, any Member
may appeal the decision.

a. In all cases of appeal, the question s'.h”ajll be: “Shall the
decision of the Chair be sustained?”

g
7

b. No Member may speak more than once on an appeal
without the consent of a majority of the Councilmembers in
attendance.

C. The decision in responsl,e"'}fo the appeal shall be by

majority vote of the Councilmembers’in attendance. In case of a tie
~ vote, the decision of the President’{;s"hall stand.

F. Previous Question.

1. The previous question may be demanded by two
Councilmembers in this form: "Shall the main question now be voted upon
without further debate?" When gitwo-thirds (2/3) majority of the
Counciimembers in attendance vote to end debate, such debate shall end.

VI.  VOTING AT SESSIONS OFTHE FULL COUNCIL
A.  Voting Required.v/’,;ff”’"

1. Every Councilmember in attendance shall participate in the
voting process for all actions before the Full Council, except that
Councilmembers must disqualify themselves from voting if disqualification
is required by either the City’'s Code of Ethics (SMC 4.1 6) or the
Washington State Appearance of Fairness Doctrine, and may disqualify
themselves from voting to avoid the appearance of a conflict of interest.

2. ,;i&bstentions are not allowed. Members not having
disqualified,;:fthemselves pursuant to Article VI, A, 1 above, shall vote “Aye”
or “No.” #

B. %%u Call Voting.
§”
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1. A roll call vote is required when voting on final passége of
Council Bills.

2. A roll call vote on other business may be demanded by two
Councilmembers in attendance, or by the President. In the case of a
demand for a roll call vote, the votes shall be recorded by the City Clerk in
the Journal of Proceedings. (City Charter Article IV Section 4, Third)”

3. Roll for a roll call vote will be called in alphabetical order,
except for the President, provided that each week that the Full Council
meets, the name at the beginning of the roll will be moved to the end of the
roll in a systematic rotation.

4, The President's name will be called last,
C. Voice Vote.

1. A voice vote may be taken on anyﬁ?hatter of business before
the Council except for the final passage of a Bill, unless a roll call vote has
been requested as provided in Article VI, B,2 of this document.

D. Announcing and Recording Votes

1. Upon the conclusion of the roll call or voice vote, the City
Clerk shall announce the “ayes” and “no's” and “disqualifications” for all
votes and enter them into the Journal of the Proceedings. The
announcement of the result of any vote shall not be postponed.

2. When a Councijn‘;i'ember is in attendance, and has
disqualified him/herself from voting, the Clerk shall record and announce
“in attendance, but disqualified from voting.”

3. When a ’_C'(Suncilmember is in attendance but does not vote
and has not disqualified him/herself from voting, the Clerk shall record and
announce “in attendance, but did not vote.”

E. Proxy Vofés.

1. “There shall be no proxy votes. A Member may only cast a
vote if he/she is in attendance to do so at the time the vote is taken.

F. Tie Vote.
1 In the event of a tie vote, the motion does not pass.

G. Reconsideration.

5
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1. After the final vote on any motion, Resolution or Bill, and
before the adjournment of that Full Council session, any Member who
voted with the prevailing side may move for reconsideration. Seconds to
motions for reconsideration may be from either the prevailing or non-
prevailing side. ,

a. When the result of the final vote is to. gas any motion,
Resolution or Bill, any reconsideration vote must take place before
adjournment of that day's session, or else there shall be no
reconsideration vote. ;

b. When the result of the final vote Is fo not pass a
motion, Resolution or Bill, the reconsnderetlon shall not be acted
upon before the next regular meeting ofithe Full Council. (City
Charter Article IV Section 10) 7
2. A motion to reconsider shall have precedence over every

other motion, except a motion to adjourn

3. Motions to reconsider a vote upon amendments to any
pending question shall be made and decided at once.

VI. COMMITTEE OF THE WHOLE - AII Councilmembers are members of the
Committee of the Whole /

7
P

A. Assignment of Busine"‘ss to the Committee of the Whole.

1. The PreSIdent or a majority of all Councilmembers may
assign any matter to the Committee of the Whole for appropriate review
and action, when the subject to be considered contains many items and
relates to diverse subjects or is of significant concern to all
Councilmembers.

2. At the tlme of assigning of any matter to the Committee of the
Whole, the Presudent shall designate the Committee of the Whole Chair for
this specific act;on

B. Meetlngs of the Committee of the Whole.

1. The Council President shall approve the scheduling of
meetlngs of the Committee of the Whole.

2.51’ By a majority vote of the Members in attendance, the Full
Council may at any time suspend the General Rules and Procedures of the
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Council in order to resolve itself into the Committee of the Whole for
consideration of an issue.

3. When a Committee of the Whole meeting is scheduled for a
future date, the Full Council shall adjourn until the appointed time.

4, The Committee of the Whole does not adjourn, but shall
resolve itself back into Full Council for adjournment.

5. A quorum for convening or taking action at Committee of the
Whole meetings is a majority of all Councilmembers. (City Charter Article
IV Section 3) :

C. Report of the Committee of the thle.

1. When the Committee of the Whole has com’bleted its
consideration of a matter before it, and wishes the Full'Council to take
action, it shall report to the Full Council.

ﬁ/

2. A motion for the Committee of the Whole to report is always

in order, and shall be considered without debafgef

3. A report is not required if the g}bfmmittee of the Whole has no
recommendation for action to the Full Coy:ﬁcil.

VIll. STANDING COMMITTEES - To Faci',]ji;tﬁf)ate Legislative Functions of the
Council (City Charter Article IV Seg/ti{)n 4)

A. Formation of Committeg’é‘f;

1. Standing comm‘i’ffees are formed after the biennial selection
of a Council President.

2. Formation of standing committees, i.e. the identification of
committees’ scopes of work, meeting schedules and membership and
Chair assignments, is accomplished by a process of discussion and
consensus among Councilmembers, which shall be submitted to the
members for ratification by Resolution.

3. - If no consensus is reached, the President shall poll the
members and make a decision, which shall be submitted to the Members
for ratification by Resolution.

B. , Membership of Standing Committees.
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1. Membership of a standing committee generally consists of a
Chair, two members and an alternate, but may be established as resolved
by the Council.

2. In the event of a vacancy of a Council position which
requires the appointment and/or election of a replacement Councilmember,
the committee duties and responsibilities of the replacement
Councilmember shall be proposed by the Council President, and shall be
established by Council Resolution to be adopted within 45 days of the date
the replacement Councilmember takes office. ,

3. Any Councilmember may attend a standing committee
meeting.

C. Duties and Responsibilities of Standing Committees and
Members.

1. Members of standing committees shall acquaint themselves
with the interests of the City specifically represente@d; by that committee,
and shall make recommendations to the Full Counicil on Council Bills,
Resolutions, and Clerk Files, and such other reports as in their judgment(s)
will advance the interests and promote the welfare of the people of the
City.

2. It shall be the duty of each m‘émber of a standing committee
to attend the committee’s meetings. The attendance policy for standing
committees shall be as follows: £

a. Members of sﬂté/nding committees must attend alll
meetings of said committees, unless excused.

b. A comnjitfee member may obtain a leave of absence
or be excused with the consent of the committee Chair.

C. Cor’ﬁmittee members requesting a leave of absence or
to be excused.from a meeting shall be responsible for securing
another Councilmember to attend the meeting(s).

. q Members attending standing committees shall not
leave standing committee meetings without notifying the committee
Chair. .

3 Any Councilmember attending a standing committee meeting
may_v’bte, or abstain from voting, on issues before the committee.

4, Committee Reports:
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a. Bills reported to the Full Council from a standing
committee must have a written report, which shall be prepared in
accordance with the established policies and procedures of the
Legislative Department.
,/

b. Reports of standing committees shall e entered in the
Journal of the Proceedings of the City Councn

y
4

C. Divided Reports

+
/A

1) Standing commlttees shall file a dtv:ded report
when there is not unanimity on the committee's final
recommendation to the Full Cguncn

2) A divided report containing the different
recommendations from thé committee shall be made
available after said commlttee meeting for signing by those
Members wishing to subscrlbe to it.

3) At Ieast three days before scheduled
presentation of thé recommendation to the Full Council, the
signed report shall be made available to all Councilmembers.

4) //Only those Councilmembers having attended a
dlscusswn (0f the Bill or Resolution which is the subject of the
'commlttee s recommendation, and having voted “aye” or no”
on the recommendatlon shall subscribe to the report.

f‘

/ 5) Unless authorized by the Council President and
the committee Chair, a divided report shall be not be
presented to Full Council until one week has elapsed from
the divided committee vote, in order to allow Councilmembers
tlme to review.

6)  When reporting recommendations to the Full
Council;

/ a) the position signed by the majority shall
/ be considered first;

b) when there is no majority position, the
position of the chair shall be considered first, if he/she
so desires.
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f5 Standm commlttees shall not vote on a flnal

| passage of a mot ion by the Chalr to take‘do so.

IX. SPECIAL COMMITTEES

A. The Budget Committee is a special committee, compnsed ofall
Councilmembers and chaired by the Chair of the finance commlttee

B. - The President may appoint other special commlttees from time to
time as the need arises.

C. A quorum for convening meetings of a specval committee, or for
taking committee action, shall be determined by the Council President at the time
that special committee’s assignments are made

D. Special committees may be of Ilmlted duration or focus.
X.  DUTIES OF COMMITTEE CHAIRS

A. Duties of the Chairs of Commlttees shall include:

1. Allow at each meetlng a comment period for members of the
public to address the commlttee on matters on that day's agenda for that
meeting, in accordance with/ Legislative Department policy regarding public
comment at meetings.  /

. may specify the total ﬂrﬁe allotted for the comment eriod and for time
_ limits for mdlwdua! comments.

This prows:on (Article X,A,1 of this document) does not apply to
Special Commnttees

2, (Ball the meetings to order at the appointed times, and record
the beginning and ending times of the meetings.

3. Determine and state the amount of time allowed for speakers,
and announce instructions to the speakers at the start of each meeting.
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The Chair may allow additional time for the submission of written comment
from the public.

4, Advise speakers that their oral public comments are
being recorded.

5. Recognize Councilmembers and, in accordance Wlth
-these General Rules and Procedures, others who wish to speaks,,,/

6. Keep to the time schedule.
7. Stop oral public comment when repetitive g,r’irrelevant.
8. Suspend the rules when appropriate, ir],f»é/i‘Ccordance with

Article XI, B of this document. ,

9. Invite persons to the committee tabllé for the purposes of
providing information necessary to committee‘business, and explain to
those in attendance his/her reasons for inviting parties to the committee
table.

10.  Set the committee’s agen_d'é consistent with the committee’s
assigned scope of work. 7 :
11.  Preserve order and q,éféorum.
}"j‘}
12. Present to the Colncil each year at a Full Council meeting in
January as designated by the Council President, the committee's Annual
Legislative Report. The report will identify accomplishments of the committee in
the preceding year and objectives,of the committee for the coming calendar year,
in a report format as determined by the Council President. (Added by Rules
amendment, January 16, 2007,/Resolution 30948)
Gjl
XI.  MISCELLANEOUS /
g
A Attendancefélt Sessions of the Full Council.
1. Councilmembers must attend all regular Full Council
meetings, unlesé excused. (City Charter Article 1V Section 3)

2. ;l"'hree Councilmembers, including the President or President
Pro-Tem acti}ng in the capacity of the President, or four members in the
President’s ?r President Pro-Tem'’s absence, shall be authorized to compel
the attendance of absent unexcused members at the Full Council meeting,
but may adjz%lm from day to day if necessary until a quorum can be
convened. (City Charter Article 1V, Section 3)
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3. A Councilmember may obtain a leave of absence or be
excused from a particular meeting by vote of the Council.

4. No more than four Councilmembers may be excused from
any one Full Council Meeting, except during the month of November, when.
no more than two Councilmembers may be excused from any one Full
Council Meeting. ' e

5. When the maximum number of Councilmembers has been
excused for any one particular meeting, the last Councilmember having
requested an excused absence for that meeting will be considered “on
call”. A Councilmember “on call’ may arrange with any other excused
Councilmember to trade places in the order of excused absences for a

particular meeting.
6. Emergency absences may be authorjiéd by the Council
President, who will announce the emergency absence at the meeting.
7. The City Clerk shall record the a,tt'éndance and requests for
excused absence(s) from Full Council Meetipgs.
B. Suspension of General Rules anci Procedures.
1. Any rule or procedure, Qxéept as noted belbw, may be

temporarily suspended for a special purpose by a two-thirds vote in open
session of the Members present.

2. The following rules"";ic)r procedures established by this
document may not be suspended:

This section, XI, B

Reconsideration section, VI,G

Executive Session subsection, Il, C,7

Those required by Charter

Those required by state law

¢

[Clerk’s note: The'Clerk will provide a list, as an annotated Separate
document, of the/General Rules and Procedures that generally cannot be
suspended for/y’arious legal reasons.]

PooT W

3. }:\//Vhen the suspension of a rule or procedure is requested,
and no obje@/tion is offered, the President or Chair shall announce the rule
or proceduré suspended, and the Council or committee may proceed
accordingly.™.
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C. Action Requirement.

1. In March of each year, the Council shall consider for retiring
any Clerk File, Resolution or Bill which has been in a standing committee
or before the Council for at least one year prior to that date.

D. Breach of Decorum.

1. “The City Council shall have authority to’punish its Members
and others for disorderly or otherwise contemptuous behavior in its
presence, and to expel for such behavior in its preéence any Member by
the affirmative vote of not less than two-thirds ofits Members, specifying in
the order of expulsion the cause thereof.” (City.Charter Article IV Section 4)

E. Councilmember Objection to an Agt'ion of the Council

1. Any Councilmember may ppdfest against the action of the
Council upon any question and have the oral objection entered upon the
Journal. .

2. If the protesting Counci;imember wishes the Journal to
contain a written objection, he/she shall file that objection with the City
Clerk within forty-eight hours following the action being objected.

F. Electronic Recording.

1. Public meetings of the Full Council, including regular Monday
Briefings meetings, and its the Council's standing committees, ad hoc
comittees. Committees of the Whole helekin-the-Couneil-Chambers, and
special Town Hall. Meetings, will be electronically recorded whenever
feasible. Executive sessions and those meetings exempted from the
provisions of RCW 42.30 will not be recorded.

2. Thqg-"bresident or committee Chair is responsible for notifying
speakers that their oral public comment is being recorded.

3. The City Clerk shall maintain custody of the electronic
recordings of the Full Council and committee meetings.

G. Pgﬁlic Access.

'
i

1’ Members of the Public:

a. No individual other than the Legislative Department
staff may approach the Councilmembers or the Clerks while the

g:rules/council/2007 proposed/v3a - public hearing vs. comment lanquage
26




General Rules and Procedul
of the Seattle City Council
Revised 11/10/03 &
Updated to 1/16/07

Council or committee is in session, unless permitted to do so by the
President or Chair.

b. During committee meetings and Council Briefings, no
persons other than Legislative Department staff shall join
Councilmembers at the committee table, unless specmcally invited
by the committee Chair to provide information necessary to
committee business.

C. Physical access to Councnmember office areas will be
limited and will be provided only in accordance with established
policies and procedures of the Leglslatlve Iepartment

d. Persons desiring to electronlcally tape (audio, video,
etc.) or photograph a Councilmember within the Councilmember
office area(s) may only do so with the’ perm|SS|on of the respective
Councilmember(s) or their respectlve staff members, when so
delegated. ;

2. Members of the Media: ~

a. Access by medla shall be in accordance with
Legislative Department pollcy

3. Extraordinary Circumstances:

b. In the event of extraordinary circumstances, the
Council President or his/her designee, may suspend or modify
provisions in this section, Article XI,G, to protect the safe and
responsible functlonmg of the Council.

H. Equal Access and Participation - Requests for Reasonable
Accommodation.

1. Upon -réquest, reasonable accommodations will be made to
enable persons with disabilities to attend all public City Council meetings.

2. Because sufficient lead time is often crucial to the Council's
ability to respond to a request for reasonable accommodation, anyone
desiring an accommodation for a given meeting should make his/her
request at the earliest possible opportunity.

3. Any individual wishing to request auxiliary aids or services or
other reasonable accommodations should direct his/her request to the
Leglslatlve Department Administrative Staff.
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4. Legislative Department staff will evaluate all requests and
make accommodations that are reasonable under all the circumstances.

I. Use of Council Chambers.

1. Council business shall take precedence over other uses of .
the Council Chambers. :

2. The Council President or his/her desrgnee shall review and
decide whether to approve proposed uses of the Councrl Chambers for
other City business or by other public entities.

J. Biennial Review of General Rules an'/d Procedures.

1. The Council President and the City Clerk shall conduct
biennial reviews of Council General Rules and Procedures.
/
K. Amendment of General Rules and Procedures.

1. Amendments to these General Rules and Procedures shall
be by majority vote of the Members and, if applicable, pursuant to SMC
3.02.030.

2. Priorto consrderatlon by the council amendments to these
General Rules and Precedures shall be referred to a standing committee for
review and recommendation.
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DRAFT DRAFT DRAFT
PROPOSED REVISIONS
DECEMBER 2007

GENERAL RULES AND PROCEDURES
OF THE
SEATTLE CITY COUNCIL

L MEMBERS AND OFFICERS
A. Members. )
1. The members of the City Council sha'llyl establish rules for its
proceedings. (City Charter Atticle IV Section 4)‘»"

2. As the Legislative branch of City government, the City
Council shall establish policy for the Clty

3. No individual member of the Council shall have or execute
executive or administrative power, except as provided in the Charter. (City
Charter Article IV Section 4, Fifth)

4, Duties and Responsibilities of Members of the City Council
include, but are not limited to

a. Upholding the public trust, demonstrating integrity,
honesty and fairness;

b. -Exercising budget and fiduciary responsibility;
c. Being responsive to citizens;
d Disqualifying themselves from acting on City business

when’ dlsquahflcatlon is required by the City’s Code of Ethics (SMC

4.16), by common law, or by the Appearance of Fairness Doctrine

(See “Rules for Quasi-Judicial Proceedings Before the City Council”

as adopted by Resolution 29315 31001 .) (See also Article VI, A, 1 of
this document)

B. | President.
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1. Biennially, and also whénever the position becomés vacant,
the Council shall choose from its members a President, who shall perform
the usual functions of a presiding officer. (City Charter Article IV Section 4,
First) '

2. The President may be removed by the affirmative vote of not
less than two-thirds of all the members. (City Charter Article IV Section 4,
First)

3. Duties and Responsibilities of the Presidehf include but are
not limited to :

a. The President shall call the Council to order at the
hour appointed for meeting, or at the hour to which the Council shall
have adjourned at the preceding session, and if a quorum be
present in attendance, shall proceed with the order of business and
adjourn the Council when business‘is deemed finished.

b. The President shalll, in open session, sign all Council
Bills in authentication of their passage, (City Charter Article IV
Section 11); and the President shall sign all Resolutions in
authentication of their adoption.

C. The President shall promote efficient operation of the
Council, which shall include setting the Full Council agenda and
expediting parliamentary debate, or if there is no objection from any
other member, expediting the passage of routine motions.

d. The President may speak to points of order, inquiry or
information in preference to other members and shall decide all
questions of order subject to an appeal to the Council by any
member. (Editor's note: See also Article V, E of this document)

e. While speaking upon any guestion before the Council,
the President shall have the right to turn the chair over to the
President pro tem. :

f. The President shall preserve order and decorum within
the Chambers.

g. The President shall appoint the membership to special
or other committees as required or as deemed necessary to
efficiently conduct the business of the Council.

{ h. The President shall monitor standing committee
\ agendas to ensure issues are appropriate to respective committees,
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and within the scope or work program of said committee, or
otherwise assigned.

i, In the absence from the City or incapacitation of the
Mayor, the President shall act as Mayor. (City Charter Article V
Section 9)

- The President may simultaneously serve as Council
President and act as Mayor; however, when the President, acting as
Mayor, is confronted with a conflict of duties and responsibilities so
fundamental that the public interest requires it, as to the partlcular
matter he/she shall act as Mayor only.

k. The President shall provide for the onentatlon of new
Councilmembers. /

l The President shall head the Leglslatlve Department.
(City Charter Article Ill Section 3) /

C. President Pro Tem.

-1 Biennially the Council will deelgnate by Resolution a list of
Presidents pro tem. The list will be based upon seniority and will rotate the
position monthly.

2. In the absence of the President Pro Tem, the Councilmember
designated for the next month shall assume the role of President Pro Tem.

3. Duties and Responsibilities of the President Pro Tem, include
but are not limited to:

a. The President Pro Tem will act as President in the
case of incapacitation or absence of the President. (City Charter
Article V, Section 9)

b. . " For the purposes of this section the President is not
“absent” when acting as Mayor.

i MEETINGS
A. Regular Meetings.
1 Full Council Meetings (City Charter Article IV Section 6)

a. The Full Council shall meet each Monday with
/" exceptions as listed below.
\
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b. If Monday is a legal holiday, then the regular Full
Council meeting shall be held on the next day not a legal holiday

C. Regular meetings will not be held on the last Monday
in August and the last two Mondays in December.

d. Regular Meetings shall convene at 2:00 p.m. The
time of adjournment shall be entered in the Journal.

e. Any regular meeting of the Full Council may be
canceled with the concurrence of a majority of the members of the
Council. ,

f. Preliminary agendas of upcomrng regular Full Council
meetings, listing items on which action is expected to be taken, will
be made available to the public. S/

g. Full Council Meetings shall normally be held in the Seattle
City Hall. However, the City Council may 'meet at another location if
necessary to deal with an emergency, such as but not limited to fire,
flood or earthquake; or if an emergency, disaster, attack or imminent
attack makes it imprudent, mexpedlent or impossible to meet in the
Seattle City Hall. (Revised by Ru/es amendment July 31, 20086,
Resolution 30905) V

h. Unless another Iocatlon is posted, Full Council Meetings
are held in the Council Chambers. (See also Article lll, C, 2 of this
document)

_k Under any of the following circumstances, a quorum shall
' be determmed under this section (Subsection k):
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An‘/cle 'IV Sect/on 34) 7

2. Council Briefings

a. The Council will hold Council Briefings to discuss and
receive briefings on issues of general interest.

b. Regular Council Briefings shall ordinarily be held at
9:30 a.m. each Monday, or if Monday is a holiday, then on the next
day not a legal holiday. '

C. The Council President or his/her designee chairs the
Council Briefing.

d. No binding votes may be taken at Council Briefings.

e. Preliminary agendas of upcomlng regular Council
Briefings, listing items for which discussion is expected will be
made available to the public.

f..© Council Bneflngs shall be held in the Seattle City Hall.
Unless another location is posted, Council Briefings shall be held in
the Council Chambers, in Seattle City Hall.

g. Council Briefings may be canceled by the Council
PreS|dent at any time.

, h. There shall be no quorum requirement for Council

. Briefings. ’
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3. Standing Committee Meetings.

a. Standlng committee meetings will generally be held
twice monthly, in accordance with committee aSS|gnment gwdehnes.

b. Preliminary Agendas for upcoming regular standmg
committee meetmgs listing items for which discussion and/of
recommendation is expected, will be made available to the public.

C. Standing committee meetings are generally held in the
Seattle City Hall in Council Chambers, but specific.alternative
locations may be determined by the Chair with theé concurrence of a
majority of the regular members of that committee, and will be
announced in meeting agendas and posted outside Council

Chambers.

d. The committee Chair may"":cancel a committee meeting
at any time.

e. There shall be no quorum requirement for standing

committee meetings.

B. Special Meetings.
1. Full Counci

a. The Mayor, the President of the City Council, or any
three Councilmembers, may call a special meeting of the Council
consistent with the provisions of RCW 42.30.080. (City Charter
Article |V Section 6)

: b. Notices of special meetings shall be in accordance
- with RCW 42.30.080.

C. The only items of business for which final action may

be taken at a special meeting shall be those items which were listed
/ onthe written notice.
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d. Special meetings will generally be held in the Council
Chambers.
2. Standing Committees

a. Special meetings of standing committees may be
scheduled by the committee Chair. 4

b. Reasonable efforts will be made to prowde notice of
special meetings of standing committees. (See RCW 42.30.080 for
guidance.) .

C. Executive Sessions.

1. Executive sessions may be held durlng Full Council
Meetings, Council Briefings, meetings of the Committee of the Whole, or
standing or special committee meetings, whether regular or special
meetings, and at other times as allowed by RCW 42.30.140, and, when
applicable, shall be conducted in compliance with RCW 42.30.110 as it
now exists or as hereafter amended.

2, Issues which may be considered in executive session
include, but are not limited to:

a. Consideration"of certain real estate transactions and/or
prices; :

b. Evaluatioh of complaints against a public officer or
employee; ’ i

C. Evaluation of qualifications of candidate for

appointment to elective office;

d. Evaluatlon of qualifications of an applicant for public
employment or to review the performance of a public employee;

e“."’y Discussion with legal counsel when the City or a
Counmlmember acting in an official capacity is, or is likely to
become a party to litigation;

f. Planning or adopting the strategy or position to be
taken during the course of collective bargaining or reviewing the
proposals made in labor negotiations while in progress.

/
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3. The presiding officer or a majority of those Councilmembers
in attendance may decide to convene an executive session during a
particular meeting. An executive session may be ended by the presiding
officer or by a majority vote of those Councilmembers in attendance.

4. Before convening an executive session, the presiding officer
shall announce the purpose of the executive session and the time when
the executive session is expected to conclude.

5. Attendance at executive session shall Ige”‘limited to:
a. Councilmembers;

b.  assistants to Councilmembers representing their
Councilmember in the Councilmembers' absence(s) (and
this attendance shall be limited to presence, not
participation); J

C. City staff memberé and others representing the City
(e.g. consultants) who are directly involved in the issue and
who have been invited by the presiding officer to attend:

d. legal counsel assigned to the issue.

6. Those persons‘:attending an executive session shall not
disclose the contents of discussions held within said session.

7. The Council may choose to waive the attorney-client privilege
regarding legal matters discussed with counsel at an executive session
only by unanimous agreement of those Members attending said session*.

- [*Editor’s note: Discussion of legal matters between City officials and their
lawyer, usually the City Attorney, are protected by the attorney-client
privilege from,being used against the City in court.]

D.  Public Hearings.

1 Public Hearings generally serve the purpose(s) of gathering
data and/or opinions from citizens, and/or to provide opportunities for
citizens to be heard.

’ 2, Public Hearings are not generally required, except for certain

typ"’és of actions as provided by law.
[)

3. Specific rules apply when there are covered capital projects;
re(er to City of Seattle Standard Operating Procedure (SOP) 99-12-01.
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4, When not required by law, Public Hearings are at the
discretion of the committee Chair or the Council President.

5. Public Hearings may be held as part of a regularly scheduled
public meeting, but the Public Hearing shall be conducted as a separate
~ agenda item.

6. The Chair of the body conducting the Public Hearingi""éhall'

a. Establish and announce at the beglnnlng of the Public
Hearing the specific rules, guidelines and time |ImItS for speakers.

b. Require all speakers to sign in on reglsters provided
by Legislative Department staff. /

E. Town Meetings.

1. The purpose of a Town Meeting is to afford the public an
opportunity to address the Council at a location outside the Council
Chambers or City Hall in an informal setting.

2. The Council shall hold at least two special Town Meetings
per calendar year.

3. The Council President shall determine the date, time and
location of the Town Meetings.

4, The Presiden‘t may, when announcing the date, time and
location of each such meeting, establish the subject or subjects to which
public comment shall be limited.

5. Public comment at Town Meetings shall be in accordance
with Legislative Department policy regarding public comment at meetings.

6. A Town Meeting shall not be scheduled unless there is a
minimum of four Councilmembers agreeing to attend.

7 Council shall take no vote or other final action at a Town
Meeting."
/3“1’,8. Town Meetings are required to be electronically recorded.
F. ;'/f Emergency Meetings.

{
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1. Special Emergency Meetings may be called by the President,
or by a majority of the Councilmembers. (RCW 42.30.070)

2. Meeting time, location and notice requirements do not apply
to emergency meetings called for emergency matters as permitted by
RCW 42.30.070, RCW 42.30.080, and RCW 42.14.075.

3. Emergency Meetings are open to the public unless exempt
under RCW 42.30.

F. Attendance During an Emergency

In the event that a natural disaster, flre flood, earthquake enemy
attack, imminent enemy attack, or other catastrophic emergency renders a
Member's physical attendance at a meeting impracticable, such Member
may attend by any electronic means (e.g. multi-party telephone or video
conferencing) utilized by the Council for such purpose.

PUBLIC PARTICIPATION
A. Public Sessions.

1. All meetings of the Council, and all meetings of standing
committees (except executive sessions or as otherwise permitted by law)
shall be open to the public, and shall be conducted in a manner which
provides the opportunity for attendees to hear and see the proceedings of
those Members physically present and to hear those Members, if any,
attending by electronic means, as provided by these rules. (See X!, H of
this document regarding requests for reasonable accommodation)

2. The Council shall not adjourn its regular Full Council
Meetings to any place other than its regular meeting place, which is the
Seattle City Hall, except as provided by law. (See Article Ill,.C, 1 of this
document and City Charter Article IV Section 6)

3. Meetings of the Committee of the Whole shall not convene in
or adjourn to any place other than its regular meeting place, which is the
Seattle City Hall, unless a specific alternate location is established by the
Chair, and appropriate public notice and access are provided, or as
otherwise permitted by state law.

4./  Meetings of standing committees shall not convene in or
adjourn to any place other than that committee’s regular meeting place,
which is the Seattle City Hall, unless a specific alternate location is
establlshed by the Chair and appropriate public notice and access are
provigd'ed, or as otherwise permitted by state law.

g:rules/council/2007 proposed/v3

10




General Rules and Procedu(\
of the Seattle City Council
Revised 11/10/03 &
Updated to 1/16/07

B. Public Comment at the Full Council and Committee Meetings

1. The Council shall not take public comment at special
meetings of the Full Council, except at Town Meetings, as discussed in
Article 11, E of this document.

2, The Council shall take public comment at regular Full Council
Meetings: : .

a. on matters on that day's regular Full Council meeting
agenda for vote or final action:

b. speakers must sign up prior to the §tért of the meeting;

C. the Chair shall set time limits for,;é;peakers and for the
total comment period;

d. all public comment shall be,iﬁ accordance with
Legislative Department policy regarding public comment at
meetings. (See Article X, A of this document)

3. Standing Committees shall,-and Committees of the Whole
and Special Committees may, allow public comment at committee
meetings, in accordance with Legislative Department policy regarding
public comment at meetings (See Article X, A of this document)

4. The Council is not [e'auired to allow.public comment at
Council Briefings.

5. Persons speakihg before the Full Council, the Committee of
the Whole, or any standing committee, will identify themselves for the
record as to name, address, and organization (if applicable).

a. Thé Chair of the meeting, at his/her discretion, may
waive Atrticle I, B, 5 above, in the interest of personal safety of the
person speaking.

C. Interruption(s) to Council Meetings and Committee Meetings.

1. It shall be the responsibility of the Chair to maintain order and
adjourn any meeting as he/she deems necessary.

2. Inthe event that any meeting is interrupted by any person or
by a group or groups of persons so as to render the orderly conduct of
such meeting not feasible, and order cannot be restored by the removal of
individuals who are interrupting the meeting, the Members of the Council or
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the committee conductlng the meeting may order the meeting room cleared
and continue in session, or may adjourn the meeting and re-convene at
another location selected by majority vote of the Members present. In such
a session, final disposition may be taken only on matters appearing on the
agenda. Representatlves of the press or other news media, except those
participating in the disturbance, shall be allowed to attend any session held
pursuant to this section. (refer to RCW 42.30.050 for Council only)

3. The Council or the committees may establish procedures for
re-admitting an individual or individuals not responsible for disturbing the
orderly conduct of the meeting.

4, When a meeting is adjourned due to an interruption,
Councilmembers and staff shall leave the meeting room until the meeting is
reconvened.

IV. COUNCIL BUSINESS /

A. Business Brought Before the Counc’i/l
1. All Council Bills, Resolutions’ and Clerk Files brought before

the Council shall be prepared for introduction according to established
policies and procedures of the Leglslatlve branch Department.

[The followmg section presents the Council with two

options for con3|derat|on for revision]

which rt 1ss|ntrodkukced- excegt by . a 2/3 vote of themembers{ resent.

2 4. A Bill cannot be introduced and passed at the same meeting,
except for, the weekly Bill for payment of bills, salaries and claims. (City
Chan‘er Article 1V Section 8)

/3— 5. No Bill shall become an ordinance unless on its final passage
at least a majorlty of all Councilmembers vote in its favor. (City Charter
An‘icle IV Section 8)

/’
f In some cases, passage requires more than a majority vote.
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4- 6. The only items of business for which final action may be
taken at a special meeting shall be those items which were listed on the
written notice. .

B. Order of Business.

1. The President shall announce to the Council the business in
order. Business of the Council at regular Full Council meetings shall
ordinarily be disposed of in the following order:

a.
b.
c.
d.
e.
f
g.
h.

Call to Order

Roll Call

Approval of the Agenda

Approval of the Journal

Presentations

' Public Comment
Ratification of Referrals Calendar (Clerk Files, Bills,
and Resolutions)
_Payment of Bills, Claims and Salaries

i. Committee Reports, (Discussion and vote on
Resolutions, Bills and Clerk Files)

j-  Adoption of Other Resolutions

k. Other Business

I.  Adjournment

2. Upon the passage of each Bill, the President shall announce
that he/she is signing the Bill, and if so requested by any Councilmember,
that Bill shall be read at length so as to ensure its correctness before it
shall become enrolled. (City Charter Article IV Section 11)

C. Vetoed Bills.

1. The Council shall reconsider and vote again on the passage
- of any Bill which is vetoed by the Mayor, in accordance with the City
‘Charter. (City Charter Article IV Section 12)

2. Reconsideration shall occur not less than five days after the
Mayor’s publication of said veto, and not more than 30 days after the return
of said Bill by the Mayor. (City Charter Article IV Section 12)

3. Passage of a Bill during reconsideration shall be by two-thirds
vote of al/lathe members of the Council. (City Charter Article IV Section 12)

£
£
/

!

/
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4. Any Bill presented to Council for reconsideration which does
not pass during the first vote of reconsideration shall be deemed finally
lost. (City Charter Article IV Section 12)

D. Journal of Proceedings

1. The City Clerk shall record into the Journal of Proceedmgs
the proceedings of the Full Council at its regular and special meetings, and
reports to the Full Council by committees.

2. The Journal of the Proceedings shall be presented to the
Council for approval at the next regular Full Council Meeting.

3. The Journal of the Proceedings shall be a public document
V. PARLIAMENTARY PROCEDURES (for Full Council meetmgs)

If the current General Rules and Procedures of the Clty Council are
silent on a matter of parliamentary procedure, the then-<current edition of
Robert's Rules of Order Newly Revised will govern the Council in all cases
to which they are applicable. /

A. Rules of Debate.

1. When any Councnlmember WlSheS to speak, he/she shall rise
~ and address the Chair.

2. When recognized, the.f/l\/iember shall, in a courteous manner,
confine comments to the question-under debate.

3. The Councilmember who sponsors a Bill, Resolution or
motion shall have the privilege of speaking first and last upon it.

4, No Councilmember shall impugn the motives of any other
Member, or speak more than twice except for explanation during the
consideration of any one question.

B. Motions.

1. No motion shall be entertained or debated until duly
seconded and announced by the President.

2./ / The motion shall be recorded and, if requested by any
Counc:lmernber it shall be read by the City Clerk before it is debated.

/

: '/
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3. If no Councilmember objects, a motion may be withdrawn by
the maker before amendment or action.

4. Motions shall be entertained in the order of precedence
outlined in the then-current edition of Robert's Rules of Order Newly
Revised.

g.rules/council/2007 proposed/v3
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Adjourn Yes No No Maj No
Recess Yes No Y Ma No

Reconsider (except on final passage Yes Yes No Maj No

of leglslatlo |

To table ‘ Yes No No Maj No

To move the Previous question Yes No No 2/3  Yes
To hold to a certain time Yes Yes Yes Maj Yes
To commit to a committee Yes Yes Yes Maj o Yes
To amend or substitute Yes Yes Yes . Maj Yes
To hold indefinitely (see section 6) Yes Yes No | Maj  Sometimes
5. When a question has been"”held by motion, to a time certain,

the question shall not be introduced again at the same meeting.

6. When a question has been held indefinitely by motion, it-the
question shall not be mtroduced again for at least 60 days.

7. A motion to table an amendment shall not carry the main
question with it unless so specified in the motion to table.

C. Recognition by the President.

1. When two or more Councilmembers rise at the same time to
address the Chair, the President shall designate the one who shall speak
first.

D. Diyiéion of a Question.
1. Any Councilmember may call for a division of a question,

Wthh shall be divided if it embraces subjects so distinct that one being

g:rules/couhcil/2007 proposed/v3
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taken away, a substantive proposition shall remain for the decision of the
Council, but a motion to strike out and insert shall not be divided.
E. Point of Order.

1. The President shall decide all points of order.

2. If dissatisfied with the decision of the Presudent any Member
may appeal the decision.

a. In all cases of appeal, the questlon shall be: “Shall the
decision of the Chair be sustained?” /

b. No Member may speak more than once on an appeal

without the consent of a majority of the Councnlmembers in
attendance.
C. The decision in response to the appeal shall be by

majority vote of the Councilmembers in attendance. In case of a tie
vote, the decision of the President shall stand.

F. Previous Question.

1. The previous question may be demanded by two
Councilmembers in this form: "Shall the main question now be voted upon
without further debate?" When a two-thirds (2/3) majority of the
Councilmembers in attendance vote to end debate, such debate shall end.

VI.  VOTING AT SESSIONS OF THE FULL COUNCIL
A. Voting Required.

1. .Every Councilmember in attendance shall participate in the
voting process for all actions before the Full Council, except that
Councilmembers must disqualify themselves from voting if disqualification
is required by either the City’s Code of Ethics (SMC 4.16) or the
Washington State Appearance of Fairness Doctrine, and may disqualify
themselves from voting to avoid the appearance of a conflict of interest.

o2 Abstentions are not allowed. Members not having
dlsquallfled themselves pursuant to Article VI, A, 1 above, shall vote “Aye”
or “No.”

'B.  Roll Call Voting.

g:rules/council/2007 proposed/v3
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1. A roll call vote is required when voting on final passage of
Council Bills.

2. A roll call vote on other business may be demanded by two
Councilmembers in attendance, or by the President. In the case of a
demand for a roll call vote, the votes shall be recorded by the City Clerk in
the Journal of Proceedings. (City Charter Article IV Section 4, Third)

3. Roll for a roll call vote will be called in alphabetical order,
except for the President, provided that each week that the Full Council -
meets, the name at the beginning of the roll will be moved to the end of the
roll in a systematic rotation. -

4. The President's name will be called last. -
C. Voice Vote.

1. A voice vote may be taken on any métter of business before
the Council except for the final passage of a Bill; unless a roll call vote has
been requested as provided in Article VI, B, 2 of this document.

D.  Announcing and Recording Vote;sf‘

1. Upon the conclusion of the roll call or voice vote, the City
Clerk shall announce the “ayes” and “no's” and “disqualifications” for all
votes and enter them into the Journal of the Proceedings. The
announcement of the result of any vote shall not be postponed.

2. When a Councilmember is in attendance, and has
disqualified him/herself from voting, the Clerk shall record and announce
“in attendance, but disqualified from voting.”

3. When a Councilmember is in attendance but does not vote
and has not disqualified him/herself from voting, the Clerk shall record and
announce “in attendance, but did not vote.”

E. Proxy Votes.

1. “There shall be no proxy votes. A Member may only cast a
vote if he/she is in attendance to do so at the time the vote is taken.

F. Tié Vote.
1, In the event of a tie vote, the motion does not pass.

G. Reconsideration.

g:rules/coui‘ncil/2007 proposed/v3
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1. After the final vote on any motion, Resolution or Bill, and
before the adjournment of that Full Council session, any Member who
voted with the prevailing side may move for reconsideration. Seconds to
motions for reconsideration may be from either the prevailing or non-
prevailing side.

a. When the result of the final vote is to pass any motion,
Resolution or Bill, any reconsideration vote must take place before
adjournment of that day's session, or else there shall be no
reconsideration vote.

b. When the result of the final vote is to not pass a
motion, Resolution or Bill, the reconsideration shall not be acted
upon before the next regular meeting of the Full Council. (City
Charter Article IV Section 10)

2. A motion to reconsider shall have precédence over every
other motion, except a motion to adjourn.

3. Motions to reconsider a vote up'oh amendments to any
pending question shall be made and decided at once.

VIl.  COMMITTEE OF THE WHOLE - All Councilmembers are members of the
Committee of the Whole

A. Assignment of Busine/ssvto the Committee of the Whole.

1. The President or a majority of all Councilmembers may
assign any matter to the Committee of the Whole for appropriate review
and action, when the subject to be considered contains many items and
relates to diverse subjects, or is of significant concern to all
Councilmembers. -

2. At thé time of assigning of any matter to the Committee of the
Whole, the President shall designate the Committee of the Whole Chair for
this specific action.

B. Meétings of the Committee of the Whole.

1. The Council President shall approve the scheduling of
meetings of the Committee of the Whole. |

2. By a majority vote of the Members in attendance, thé Full
Council may at any time suspend the General Rules and Procedures of the

g;fules/council/ZOO? proposed/v3
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Council in order to resolve itself into the Committee of the Whole for
consideration of an issue.

3. When a Committee of the Whole meeting is scheduled for a
future date, the Full Council shall adjourn until the appointed time.

4, The Committee of the Whole does not adjourn, but shall
resolve itself back into Full Council for adjournment.

5. A quorum for convening or taking action at Committee of the
Whole meetings is a majority of all Councilmembers. (City Charter Article
1V Section 3) ,

C. Report of the Committee of the Whole.

1. When the Committee of the Whole has combleted its
consideration of a matter before it, and wishes the Full Council to take
action, it shall report to the Full Council.

2. A motion for the Committee of the Whole to report is always
in order, and shall be considered without debate.

3. A report is not required if the Committee of the Whole has no
recommendation for action to the Full Council.

VIl. STANDING COMMITTEES - To Facilitate Legislative Functions of the
Council (City Charter Article IV Section 4)

A.  Formation of Commﬁtees.

1. Standing committees are formed after the biennial selection
of a Council President.

2. Formation of standing committees, i.e. the identification of
committees’ scopes of work, meeting schedules and membership and
Chair assignments, is accomplished by a process of discussion and
consensus among Councilmembers, which shall be submitted to the
members for ratification by Resolution.

- 3. If no consensus is reached, the President shall poll the
members and make a decision, which shall be submitted to the Members
for ratification by Resolution.

- B. Membership of Standing Committees.

! grrules/council/2007 prbposed/vS
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1. Membership of a standing committee generally consists of a
Chair, two members and an alternate, but may be established as resolved
by the Council.

2. In the event of a vacancy of a Council position which
requires the appointment and/or election of a replacement Councilmember,
the committee duties and responsibilities of the replacement

- Councilmember shall be proposed by the Council President, and shall be
established by Council Resolution to be adopted within 45 days of the date
the replacement Councilmember takes office.

3. Any Councilmember may attend a standing co,mmittee
meeting.
C. Duties and Responsibilities of Standing Commlttees and
Members. ,

1. Members of standing committees shall acquaint themselves

with the interests of the City specifically represented by that committee,
and shall make recommendations to the Full Council on Council Bills,
Resolutions, and Clerk Files, and such other reports as in their judgment(s)
will advance the interests and promote the welfare of the people of the -
City.

2. It shall be the duty of each member of a standing committee
to attend the committee’s meetlngs The attendance policy for standing
committees shall be as follows

a. Members of standing committees must attend all
meetings of sald committees, unless excused.

b. .~ A committee member may obtain a leave of absence
or be excused with the consent of the committee Chair.

,,'{;c. Committee members requesting a leave of absence or
to be excused from a meeting shall be responsible for securing
another Councilmember to attend the meeting(s).

d. -Members attending standing committees shall not
* leave standing committee meetings without notifying the committee
Chair.

, 3. Any Councilmember attending a standing committee meeting
may vote, or abstain from voting, on issues before the committee.

4, Committee Reports:

g:rules/council/2007 proposed/v3

21




General Rules and Procedu.
of the Seattle City Council
Revised 11/10/03 &
Updated to 1/16/07

a. Bills reported to the Full Council from a standing
committee must have a written report, which shall be prepared in
accordance with the established policies and procedures of the
Legislative Department.

b. Reports of standing committees shall be entered in the
Journal of the Proceedings of the City Council.

C. Divided Reports

1) Standing committees shall file a divided report
when there is not unanimity on the committee's final
recommendation to the Full Council. g

2) A divided report containing the'different
recommendations from the committee shall be made
+ available after said committee meetmg for signing by those
Members wishing to subscribe to |t

3) At least three days,,wbefore scheduled
presentation of the recommendation to the Full Council, the
signed report shall be made available to all Councilmembers.

4) Only those.Councilmembers having attended a
discussion of the Bill or Resolution which is the subject of the
committee’s recommendation, and having voted “aye” or no”
on the recommendation, shall subscribe to the report.

5) Unless authorized by the Council President and
the committee Chair, a divided report shall be not be
presented to Full Council until one week has elapsed from
the divided committee vote, in order to allow Councilmembers
time to review.

. 6) When reporting recommendations to the Full
Council:
a) the position signed by the majority shall
be considered first;

b) when there is no majority position, the
position of the chair shall be considered first, if he/she
so desires.

g:rules/council/2007 proposed/v3
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5. Standing committees shall not vote on a final
}recommendatlon on any Councul‘BllI Resolution or Clerk File on the

IX. SPECIAL COMMITTEES

A. The Budget Committee is a special committee, comprised of all
Councilmembers and chaired by the Chair of the finance committee.

.v;f’

B. The President may appoint other special commlttees from time to
time as the need arises. 7

C. A quorum for convening meetings of a specual committee, or for
taking committee action, shall be determined by the Councn President at the time
that special committee’s assignments are made.

D. Special committees may be of limited’duration or focus.
X. DUTIES OF COMMITTEE CHAIRS
A. Duties of the Chairs of Corr’irnittees shall include:

1. Aliow at each meeting a comment period for members of the
public to address the committee on matters on that day's agenda for that
meeting, in accordance with. Legislative Department policy regarding public
comment at meetings. '

This provision (Artlcle X,A,1 of this document) does not apply to
Special Commlttees

2. Call, the meetings to order at the appointed times, and record
the beginning and ending times of the meetings.

3. Determme and state the amount of time allowed for speakers,
and announce instructions to the speakers at the start of each meeting.
The Chair may allow additional time for the submission of written comment

from the public.

,5';/'4‘ Advise speakers that their oral public comments are
belng recorded.

5. Recognize Councilmembers and, in accordance with
these General Rules and Procedures, others who wish to speak.

g:rules/council/2007 proposed/v3
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6. Keep to the time schedule.
7. Stop oral public comment when repetitive or irrelevant.
8. Suspend the rules when appropriate, in accordance with

Article Xl, B of this document.

9. Invite persons to the committee table for the purposes of
providing information necessary to committee business, and explain to
those in attendance his/her reasons for inviting parties to the commlttee
table. -

10.  Set the committee’s agenda consistent W|th the committee’s
assigned scope of work.

11.  Preserve order and decorum. /-/
/

12. Present to the Council each year at'a Full Council meetmg in
January as designated by the Council President, the commlttee s Annual
Legislative Report. The report will identify accomphshments of the committee in
the preceding year and objectives of the committee- for the coming calendar year,
in a'report format as determined by the Council Presudent (Added by Ru/es
amendment, January 16, 2007, Resolution 30948)

Xl.  MISCELLANEOUS
A.  Atitendance at Sessions’pfvthe Full Council.

1. Councilmembers”;nust attend all regular Full Council
meetings, unless excused. (City Charter Article IV Section 3)

2. Three CounCIImembers including the President or President
Pro-Tem acting in the capacnty of the President, or four members in the
President’s or President Pro-Tem’s absence, shall be authorized to compel
the attendance of absent unexcused members at the Full Council meeting,
but may adjourn from day to day if necessary until a quorum can be
convened. (Clty Charter Article IV, Section 3)

3. A Councilmember may obtain a leave of absence or be
excused from a particular meeting by vote of the Council.

4j No more than four Councilmembers may be excused from
any one/Full Council Meeting, except during the month of November, when
no mo?é than two Councﬂmembers may be excused from any one Full
Council Meeting.
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5. When the maximum number of Councilmembers has been
excused for any one particular meeting, the last Councilmember having
requested an excused absence for that meeting will be considered “on
call’. A Councilmember “on call” may arrange with any other excused
Councilmember to trade places in the order of excused absences for a
particular meeting.

6. Emergency absences may be authorized by the Couneil
President, who will announce the emergency absence at the meg,at’fng.

7. The City Clerk shall record the attendance and requests for
excused absence(s) from Full Council Meetings.

B. Suspension of General Rules and Procedures.

1. Any rule or procedure, except as noted"‘below, may be
temporarily suspended for a special purpose by a two-thirds vote in open
session of the Members present.

2. The following rules or proced‘ufés established by this
document may not be suspended:

This section, X!, B

Reconsideration section, VI,G
Executive Session subsection, I, C,7
Those required by Charter

Those required by state law

PaooTw

[Clerk’s note: The Clerk will provide a list, as an annotated separate
document, of the General Rules and Procedures that generally cannot be
suspended for various legal reasons.]

3. When the suspension of a rule or procedure is requested,
and no objection is offered, the President or Chair shall announce the rule
or procedure suspended, and the Council or committee may proceed
accordingly. -

C. Ac’t’ion Requirement.

1 In March of each year, the Council shall consider for retiring
any- Clerk File, Resolution or Bill which has been in a standing committee
or-before the Council for at least one year prior to that date.

D Breach of Decorum.

o
"

(

i
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1. “The City Council shall have authority to punish its Members
and others for disorderly or otherwise contemptuous behavior in its
presence, and to expel for such behavior in its presence any Member by
the affirmative vote of not less than two-thirds of its Members, specifying in
the order of expulsion the cause thereof.” (City Charter Article IV Section 4)

E. Councilmember Objection to an Action of the Council

1. Any Councilmember may protest against the action of the
Council upon any question and have the oral objection entered upon the
Journal. :

2. If the protesting Councilmember wishes the Journal to
contain a written objection, he/she shall file that objection ‘with the City
Clerk within forty-eight hours following the action belng objected.

F. Electronic Recording.
1. Pubhc meetings of the Full Councrl _including regular Monday

Brlefmgs meetmgs anel\tts the Councrl swstandm commlttees, ad hoc
‘ th le he Si-C .and

specrai Town HaJLMeetmgs Wlll be electronlcally recorded whenever
feasible, Executive sessions and those meetings exempted from the
provisions of RCW 42.30 will not be recorded.

2. The President or commlttee Chair is responsible for notifying -
speakers that their oral publlc comment is being recorded.

3. The City Clerk shall maintain custody of the electronic
recordings of the Full Councn and committee meetings.

G. Public Ac‘eees.
1. Members of the Public:

o a. No individual other than the Legislative Department
staff may approach the Counciimembers or the Clerks while the
Council or committee is in session, unless permitted to do so by the
Presrdent or Chair.

b. During committee meetings and Council Briefings, no
persons other than Legislative Department staff shall join
Councnmembers at the committee table, unless specifically invited
by the committee Chair to provide information necessary to
committee business.
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C. Physical access to Councilmember office areas will be
limited and will be provided only in accordance with established
policies and procedures of the Legislative Department.

d. Persons desiring to electronically tape (audio, video,
etc.) or photograph a Councilmember within the Councilmember
office area(s) may only do so with the permission of the respective
Councilmember(s) or their respective staff members, when so
delegated.

2. Members of the Media:

a.  Access by media shall be in accordance wi(th”:/
Legislative Department policy. o

3. Extraordinary Circumstances:

b. In the event of extraordinary circumstances, the
Council President or his/her designee, may suspend or modify
provisions in this section, Article XI,G, to protect the safe and
responsible functioning of the Council.

H. Equal Access and Participatiqnﬁ- Requests for Reasonable
Accommodation.

1. Upon request, reqysérhable accommodations will be made to
enable persons with disabilitigsf’to attend all public City Council meetings.

2. Because sufficient lead time is often crucial to the Council's
ability to respond to a request for reasonable accommodation, anyone
desiring an accommodation for a given meeting should make his/her
request at the earligs’%’t' possible opportunity.

3. Any“individual wishing to request auxiliary aids or services or
other reasonable accommodations should direct his/her request to the
Legislative Department Administrative Staff.

4, Legislative Department staff will evaluate all requests and
make accommodations that are reasonable under all the circumstances.

1. Use of Council Chambers.

1. Council business shall take precedence over other uses of
the Council Chambers,
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2. The Council President or his/her designee shall review and
decide whether to approve proposed uses of the Council Chambers for
other City business or by other public entities.

J. Biennial Review of General Rules and Procedures.

1. The Council President and the City Clerk shall conduct
biennial reviews of Council General Rules and Procedures.

&

K. Amendment of General Rules and Procedures.

/'/

1. Amendments to these General Rules and Procedures shall
be by majority vote of the Members, and, if applicable, pursuant to SMC
3.02.030. ;

2. Prior to consideration by the council ”amendments to these

}General Rules and Procedures shall be referred to a standln _committee for
review and recommendation. v
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