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AN ORDINANCE amending Seattle
Municipal Code Section 4.20.300,
Payment for performance of out-of-
class duties, to revise language related
to credit for salary step increments.
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ORDINANCE } ZE 5?:?

AN ORDINANCE amending Seattle Municipal Code Section 4.20.300, Payment for
performance of out-of-class duties, to revise language related to credit for salary step
increments.

BE I'T ORDAINED BY THE CITY OF SEATTLE AS FOLLOWS:
Section 1. Seattle Municipal Code Section 4.20.300, Payment for performance of out-

of-class duties, Ordinance 98316 as amended, is hereby further amended as follows:

A. Definitions.

2.)) 1. "Discretionary pay program" means a compensation program in which the

appointing authority, in accordance with guidelines and procedures established by the
Personnel Director, is granted discretion to set pay within the pay zone.

((3))2. "Hourly employee" means an employee who is compensated on an hourly
basis for each hour of work performed, including time in excess of forty (40) hours per
workweek.

((4))3. "Out-of-class assignment” means the temporary assignment of one (1) or
more employees to perform the normal ongoing duties and responsibilities associated
with a higher-paying title.

((5))4. "Proper authority" means the appointing authority or his or her designated
management representative.

((6))5. "Salaried employee" means an employee who is not eligible for overtime
and who each pay period regularly receives a predetermined amount constituting all or

part of his or her compensation.
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((#)6. "Threshold" means the amount of time an employee must perform out-of-
class duties prior to being compensated for the performance of those duties. The threshold
shall consist of consecutive work hours or work days. ((The-threshold-mustbe-satisfied
for-each-out-of-class-assignment:))

B. Except as otherwise provided in authorized collective bargaining agreements, qualified!
employees assigned by proper authority to perform the ongoing duties and accept the
responsibilities of a higher-paying title in order to avoid a significant interruption of
work or services shall be paid as provided herein while performing such duties. Each out-of-class
assignment is limited to six (6) months unless an extension is authorized by the appointing
authority, except that an out-of-class assignment to be the head of an employing unit is limited to
twelve (12) months following the occurrence of a vacancy and for up to ninety (90) days after a
City Council rejection of a nominee to fill the vacancy. Appropriate reasons for the assignment of
out-of-class duties include:

1. Absence of a position incumbent;

2. Peak workload periods;

3. Position vacancy; or

4. Completion of a special project.

C. An employee whose primary title is not included in a discretionary pay program may
be assigned to work out-of-class in a higher-paying title that is not included in a discretionary pay
program; or may be assigned to work out-of-class in a title that is associated with a discretionary
pay program.

1. Payment for the out-of-class assignment to a title that is not associated with a
discretionary pay program shall be determined as in promotion (SMC subsection 4.20.080
B). '

2. Payment for an out-of-class assignment to a title that is associated with a

discretionary pay program must use the designated out-of-class pay rates established for
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the particular program. Within such out-of-class pay structure, the appointing authority or
designated management representative shall have discretion for placement.

3. Cumulative hours worked in an out-of-class ((assigament))title will be credited
toward salary step placement in the event the employee ((who-was-se-assigned)) is
appointed, or his or her position reclassified, to the same title as the out-of-class
assignment, within twelve (12) months of the end of such out-of-class assignment; except
that hours worked in an out-of-class assignment to a title in a discretionary pay program
shail not be counted toward salary placement in the event of appointment or
reclassification to a title in a discretionary pay program.

4. An employee with an ((centinueus)) out-of-class assignment to a title that is not
associated with a discretionary pay program will receive a step increment each two

thousand and eighty-eight (2088) straight-time hours of actual service while so assigned;

provided, that he or she has not already received an increment in the out-of-class title

because of increases to the primary pay rate; provided further, that such increment does

not exceed the top step of the higher salary range.

D. An employee who is regularly appointed to a position with a title included in a
discretionary pay program may be assigned by proper authority to perform the duties associated
with another position in the same pay zone and his or her salary temporarily adjusted in
accordance with the base salary-setting rules associated with that program.

E. An employee whose position is assigned to a discretionary pay program may be
assigned by proper authority to perform the duties associated with another pay zone in the same
program ot with another title in a different compensation program, and compensated as provided
in subsections C1 or C2 or this section.

F. The threshold for compensation for out-of-class assignments shall be four (4) hours for

hourly employees and ten (10) days for salaried employees. The threshold must be satisfied for

each out-of-class assignment.
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Section 2. This ordinance shall take effect and be in force thirty (30) days from and after
its approval by the Mayor, but if not approved and returned by the Mayor within ten (10) days
after presentation, it shall take effect as provided by Municipal Code Section 1.04.020.

Passed by the City Council the ;giﬁ day of T84 % 2004, and signed by me in open

session in authentication of its passage this 2.2 day of i hi , 2004.

'ﬁ:-fflf«;;ife::’ V..  oa
gfiffdent offthe City Council
Approved by me this {9 day of "*5“ Loy :

PN
Gregory J.Nickels, Mayor L

Filed by me this {4z day of

i 5,‘i

(Sveal) v
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FISCAL NOTE FOR NON-CAPITAL PROJECTS
Department: Contact Person/Phone: DOF Analyst/Phone:
| Personnel | Kathy Steinmeyer/4-7921 | Ellen Schroer/3-9841 ]
Legislation Title:

An ordinance amending Seattle Municipal Code Section 4.20.300, Payment for performance of
out-of-class duties, to revise language related to credit for salary step increments.

e Summary of the Legislation:

This council bill substitutes 2088 hours of actual service for 2088 hours of continuous
service as the trigger for a salary step increment for persons assigned out-of-class.

e Background: (Include brief description of the purpose and context of legislation and
include record of previous legislation and funding history, if applicable):
Based on the recommendations of a Service Delivery Efficiencies Taskforce in 1994, the
City revised its pay practices relative to out-of-class assignments. One revision was to
permit employees in long-term out-of-class assignments to advance through the associated
salary range, instead of having their out-of-class pay rate calculated based on their primary
pay rate, The criterion for this advancement was “continuous service”, which has been far
more complicated to administer in practice than the Taskforce foresaw. Departments
established their own practices (and sometimes several practices within the same
department) relative to continuity of assi gnment—for example, whether or not authorized
paid or unpaid leave constituted an interruption, whether an employee assigned out-of-class
on a part-time basis was eligible for advancement based on continuous service, etc. The
proposed remedy makes step advancement in the out-of-class title consistent with step
advancement in the primary job.

e Please check one of the following:

x _ This legislation does not have any financial implications. (Stop here and delete the
remainder of this document prior to saving and printing.) '




City of Seattle

Gregory J. Nickels, Mayor
Office of the Mayor

May 25, 2004

Honorable Jan Drago
President

Seattle City Council
City Hall, 2™ Floor

Dear Council President Drago:

The attached Council Bill proposes revisions to Seattle Municipal Code Section 4.20.300 to remedy
inconsistent provisions that establish wage pro gression criteria resulting from Memoranda of
Understanding negotiated between the City and seven of its unions in 1994. A separate Council Bill
which is being transmitted simultaneousty with this legislation seeks authorization to execute
amendments consistent with this legistation with those Memoranda of Understanding.

The Seattle Municipal Code Section 4.20.300, which was based on the 1994 agreements, relate to
payment for performance of out-of-class duties. This language and subsequent changes has created
the potential for administering the provisions of this section inconsistently among similarly situated
employees. This legislation would rectify this situation.

The proposed language is intended to be unambiguous and has the added advantage of establishing a
pay practice that can be administered through the City’s HRIS system with reduced reliance on
manual calculations. Thank you for your consideration of this legislation. Should you have
questions, please contact Kathy Steinmeyer at 684-7921.

Sincerely, -

M}M { Seattle

chorable Meﬁﬁé?s**of’th&%e&tﬂe@% Council

600 Fourth Avenue, 7% Floor, P.O. Box 94749, Seattle, WA 98124-4749
Tel: (206) 684-4000, TDD: (206} 684-8811 Fax: (206) 684-5360, E:mail: mayors.office@seattle.gov
An equal employment opportunity, affirmative action employer. Accommodations for peaple with disabilities provided upon req




STATE OF WASHINGTON - KING COUNTY

-=-88.

174840 | No. ORDINANCE IN FULL
CITY OF SEATTLE,CLERKS OFFICE

Affidavit of Publication

The undersigned, on oath states that he is an authorized representative of The Daily J ournal of
Commerce, a daily newspaper, which newspaper is a legal newspaper of general circulation and it is now
and has been for more than six months prior to the date of publication hereinafter referred to, published in
the English language continuously as a daily newspaper in Seattle, King County, Washington, and it is now
and during all of said time was printed in an office maintained at the aforesaid place of publication of this
newspaper. The Daily Journal of Commerce was on the 12" day of June, 1941, approved as a legal
newspaper by the Superior Court of King County.

The notice in the exact form annexed, was published in regular issues of The Daily
Journal of Commerce, which was regularly distributed to its subscribers during the below stated period.
The annexed notice, a

CT:121527 ORD IN FULL
was published on

7/21/2004

and sworny gte me on

Subscri

& o g B et
& 7/21/2004 | > A NV

% Notary public for the State of Washington,

% residing in Seattle






