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. AN ORDINANCE amending Seattle Municipal
 Code Section 4.04.230, Progressive
Discipline, to provide for the Personnel
Director to promulgate rules for a system of
progressive discipline and to clarify the Civil
Service Commission notification and appeal
requirements. : ‘
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ORDINANCE __ /34

AN ORDINANCE amending Seattle Municipal Code Section 4.04.230, Progressive Discipline,
to provide for the Personnel Director to promulgate rules for a system of progressive
discipline and to clarify the Civil Service Commission notification and appeal
requirements.

BE IT ORDAINED BY THE CITY OF SEATTLE AS FOLLOWS:

Section 1. Seattle Municipal Code Section 4.04.230, Progressive Discipline, Ordinance

107790 as amended, is hereby further amended as follows:

A, The Personnel Director shall promulgate rules for the implementation and

administration of a process of progressive discipline for the purpose of addressing acts of

employee misconduct and, unti! such time as a performance management system is adopted,

inappropriate job performance. The Personnel Director shall inform the City Council in writing

of proposed changes to the Personnel Rules regarding Progressive Discipline before the changes

are finalized and implemented.

B. In order of increasing severity, the disciplinary actions which ((histher

sapervisor)) the appointing authority or a designated management representative may take

against an employee for inappropriate behavior or performance include:
I. A verbal warning, which shall be accompanied by a notation in the
employee’s personnel file; and

2. A written reprimand, a copy of which must be placed in the employee’s

file((3)).
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C. In order of increasing severity, the disciplinary actions which a supervisor may

recommend and the appointing authority may approve against an employee include:

((3))1. Suspension up to thirty (30) calendar days;

({(4))2. Demotion; and

((3))3. Discharge.

-))When the appointing

authority determines in accordance with personnel rules to impose a((€-S)) suspension, demotion

or discharge in response to an act of employee misconduct or inappropriate job performance, he

or she shall provide such determination ((be-a

writing to the employee. An hourly employee may be suspended up to one (1) day‘ without the

((department-head’s))appointing authority’s approval for emergency situations, in accordance

with rules promulgated by the Director. Suspensions of non-represented salaried employees shali
be in increments of no less than one (1) week; provided, that when discipline is administered for
major safety violations, suspensions of at least one (1) day but less than one (1) week may be

approved.

D. Disciplinary actions shall be reported by the ((department-head))appointing
authority to the Personnel Director for ((records-purposes-and-))the ((Rersennel))Director’s use in
compiling guidelines for like treatment of like behavior from department to department.

E. The Personnel Director may establish rules for application of discipline

((whieh))that are consistent for like behavior from department to department. A department
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may((s-byrule;-be-permitted-te)) impose a more severe penalty than is otherwise sanctioned

where misconduct which may be of minimal significance to other departments has a substantial

impact on the operations, costs, or safety within that department.
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(@JE. An appointing authority who ((department-whieh-))takes a disciplinary action that

is subject to appeal to the Civil Service Commission shall inform the employee in writing that:

1. He or she has the right to appeal to the Civil Service Commission;

A ;x?},%;\ %
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2. To appeal, the employee must file a statement with the Civil Service Commission
within twenty (20) calendar days; and
3. The twenty (20) calendar days begin to run on the date of delivery if the notice of

the right to appeal is given to the employee personally or delivered to his or her most recent

address shown on departmental records; and on the third calendar day after the date of mailing if
the notice is mailed. |

Section 2. This ordinance shall take effect and be in force thirty (30) days from an@ after
its approval by the Mayor, but if not approved and returned by the Mayor within ten (10) days

after presentation, it shall take effect as provided by Municipal Code Section 1.04.020.
Passed by the City Council the mkday of =Tut - 2003, and signed by me in open

session in authentication of its passage this 1&:”%‘ day of 7Tt :g , 2003.

:?;’"’m, 2 . N P ?.'a.v.k}
#:j o A

Psident

Approved by me this 5 day of J %%«» +, 2003, f‘%
§ ‘:» 1

Grégof?j. Ng_ckels, Maydr e
T ‘)f% g

%
E

ey

Filed by me this _1‘ day of

i §
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Cityf’@}ferk

(Seal)




City of Seattle

Gregory J. Nickels, Mayor

Office of the Mayor

April 14, 2003

Honorable Peter Steinbrueck
President

Seattle City Council
Municipal Building, 11™ Floor

Dear Council President Steinbrueck:
The attached ordinance amends Seattle Municipal Code Section 4.04.230, Progressive Discipline.
This will enable the Personnel Director to promulgate rules for a system of progressive discipline

and to clarify the Civil Service Commission's notification and appeal requirements.

Thank you for your consideration of this legislation. Should you have questions please contact
Kathy Steinmeyer at 4-7921.

Sincerely, . (‘\1 {\» S
%k ‘ %Nj

;

GREG NIGKELS {/»

Mayor of Settle ..
SO

cc: Honorable Members of the Seattle City Council

600 Fourth Avenue, 12 Floor, Seattle, WA 98104-1873
Tel: (206) 684-4000, TDD: (206) 684-8811 Fax: (206) 684-5360, E:mail: mayors.office@ci.seattle.wa.us
An equal employment opportunity, affirmative action employer. Accommodations for people with disabilities provided upon reg
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AN ORDINANCE amending Seattle Municipal Code Section 4.04.230, Progreg"ive Discipline,
to provide for the Personnel Director to promulgate rules for a systen}ﬁf progressive
discipline and to clarify the Civil Service Commission notification /;aﬁd appeal

requirements. W
£
#

i

BE IT ORDAINED BY THE CITY OF SEATTLE AS FOL%QWS:

Section 1. Seattle Municipal Code Section 4.04.230f;¥5r0gressive Discipline, Ordinance

o

107790 as amended, is hereby further amended as foﬂg{\éfgg

&
A. The Personnel Director shall Dromulg’ﬁte rules for the implementation and

&
o ;
administration of a process of progressive discip"flne for the purpose of addressing acts of

employee misconduct and, until such time g5 a performance management system is adopted,

#

inappropriate job performance.’ #

B. In order of increasing severity, the disciplinary actions which ((histher

superviser)) the appointing authbrity or a designated management representative may take
against an employee for inq;é’f&ropriate behavior or performance include:
1. @f{}erbai warning, which shall be accompanied by a notation in the

Z

employee’s personng;f%le; and
2._:5.;?5 A written reprimnand, a copy of which must be placed in the employee’s
file((3)).

C. In order of increasing severity, the disciplinary actions which a supervisor may

recommend and the appointing authority may approve against an emplovee include:

((3)1. Suspension up to thirty (30) calendar days;

s,
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((4))2. Demotion; and p

((5))3. Discharge. o

authority determines in accordance with personnel r}}fes to impose a((E-S)) suspension, demotion
7

or discharge in response to an act of employee mistonduct or inappropriate job performance. he

or she shall provide such determination ((

writing to the emplovee. An houﬂy employeg‘inay be suspended up to one (1) day without the

((department-head’s))appointing authority’s approval for emergency situations, in accordance
E

i
with rules promulgated by the Director,fﬁuspensions of non-represented salaried employees shall

&

be in increments of no less than one §1) week; provided, that when discipline is administered for

&
.

major safety violations, suspensiggf; of at least one (1) day but less than one (1) week may be
approved.

D. Disciplinar%ﬁgtions shall be reported by the ((department-head))appointing
authority to the Personng}g;)irector for ((records-purpeses-and-))the ((Rersennel))Director’s use in
compiling guidelines f@r like treatment of like behavior from department to department.

E. The Pé;sonnel Director may establish rules for application of discipline
((whieh))that are consistent for like behavior from department to department. A department
may((-by-rule;-be-permitted-te)) impose a more severe penalty fhan is otherwise sanctioned
where misconduct which may be of minimal significance to other departments has a substantial

impact on the operations, costs, or safety within that department.
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(D)F. Anappointing authgri’ffv who ((department-whieh-))takes a disciplinary action that

is subject to appeal to the Civil ervice Commission shall inform the employee in writing that:

1. He or she has the right to appeal to the Civil Service Commission;
2. To apgégl, the employee must file a statement with the Civil Service Commission

within twenty (20)”'€alendar days; and
3. The twenty (20) calendar days begin to run on the date of delivery if the notice of

the right to appeal is given to the employee personally or delivered to his or her most recent
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address shown on departmental records; and on the third calendar day after the datei ;:Qf. ;aﬂing if
the notice is mailed. ,,

Section 2. This ordinance shall take effect and be in force thlrty (30) days from and after
its approval by the Mayor, but if not approved and returned by the Mayor within ten (10) days

after presentation, it shall take effect as provided by Mumclpgjf‘Code Section 1.04.020.

Passed by the City Council the day of i , 2003, and signed by me in open

7

session in authentication of its passage this day of , 2003.
7 President of the City Council
Approved by me this da{}&"‘gf , 2003,

Gregory J. Nickels, Mayor

Filed by me this ~_7~ day of , 2003.

City Clerk

(Seal)




STATE OF WASHINGTON - KING COUNTY

-=§8.

161776 No. ORDINANCE IN FULL

City of Seattle,Clerk's Office :
Affidavit of Publication

The undersigned, on oath states that he is an authorized representative of The Daily Journal of
Commerce, a daily newspaper, which newspaper is a legal newspaper of general circulation and it is now
and has been for more than six months prior to the date of publication hereinafter referred to, published in
the English language continuously as a daily newspaper in Seattle, King County, Washington, and it is now
and during all of said time was printed in an office maintained at the aforesaid place of publication of this
newspaper. The Daily Journal of Commerce was on the 12" day of June, 1941, approved as a legal
newspaper by the Superior Court of King County.

The notice in the exact form annexed, was published in regular issues of The Daily
Joumnal of Commerce, which was regularly distributed to its subscribers during the below stated period.
The annexed notice, a
CT:121234 ORD IN FULL

was published on

8/6/2003

Lo

Subscribed and sworn to before me on

8/6/2003

Notary public for the State of Wa%ington,
residing in Seattle
Affidavit of Publication




State of Washington, King County




