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City of Seattle Executive Services Department

Personnel Division

MEMORANDUM

DATE: July 28, 1999

TO: Norma McKinney, Personnel Director

VIA: Nancy Schaefer, Classificatio n/Com pen sation Uirector/

John Pearson, Classification/Compensation Supervisory/

FROM: Carl Swanson, Classification/Compensation Analyst 10-5

SUBJECT: Salary Report 99-2794, Operations Crew Chief, Senior - Seattle Center

Background

The Seattle Center has asked that two existing Operations Crew Chief - Seattle

Center positions be reallocated to Operations Crew Chief, Senior - Seattle

Center. This has required development of a new class specification and a salary

review. The class specification for this new class has recently been created

(reference report #99-2793).

Analysis

The firstlevel of the series, Operations Crew Chief - Seattle Center is currently

paid $20.43 - $22.08/hr on a three-step salary grade (AMB). A differential of

6.1 %, at top step, would be achieved by placing the Operations Crew Chief,

Senior - Seattle Center, at salary range 31.513. This four-step hourly salary

range is $20.85 - $23.42. This provides an appropriate differential from the first

level supervisor class without causing salary compression. Use of salary range

31.513 would also provide a suitable 5.8% differential at top step, between the

Operations Crew Chief, Senior - Seattle Center and the next level of supervisor,

the Facilities Technical Supervisor.

Placement at salary grade 32.OA is not recommended, because use of this

grade would cause salary compression. Salary grade 32.OA is $20.47 - $23.85

on a five-step range. This would provide virtually no salary differential at the

entry step.

Therefore it is recommended that Operations Crew Chief, Senior - Seattle

Center be established at salary grade 31.513.

Norma VcKinfiey, Pers9finel Director Date



City of Seattle Executive Services Department
Personnel Division

MEMORANDUM

DATE: August 27,1999

TO: Norma McKinney, Personnel Director

-.0000-

iDl

VIA: Nancy Schaefer, Classification/Com pensation Director I

John Pearson, Classification/Compensation
Supervisorf

FROM: Cad Swanson, Classification/Compensation Analyst

SUBJECT: Salary Report 99-3408, Senior Seattle Conservation Corps Supervisor

Background

The Parks and Recreation Department has asked that four existing Seattle

Conservation Corps (SCC) Supervisor positions be reallocated to Facilities

Maintenance Crew Chief. Facilities Maintenance Crew Chief, however, is a pay
title only, there is no class specification. The subject request has required

(a) development of a new class specification (reference report #99-3409) with

the title of Senior Seattle Conservation Corps Supervisor, and (b) a salary

review.

An

The first level of the series, Seattle Conservation Corps Supervisor, is currently

paid $16.77/hr - $18.09/hr on a three-step salary grade (ASZ). A differential of

8% - 12% is normally used between a given supervisor class and the next level

supervisor. Two examples are shown below. Salary grades which would result

in a differential outside this 8% - 12% range were not considered for this review.

Energy Management Analyst Supervisor $23.62 - $27.55

Senior Energy Management Analyst Supervisor $26.53 - $30.79

Salary differential between levels 12%

Human Services Program Supervisor $21.26 - $24.77
Senior Human Services Program Supervisor $22.99 - $26.76

Salary differential between levels 8%

In -light of the fact that the first level of the series iiS on a three-step salary grade,

it is most appropriate to consider this approach as well for the second level title.

Thus the salary grades which were considered are listed at "C" step, denoting

that the actual use of this salary range will be three steps: step 3 - step 5.
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A differential of 9% at entry'and at top step is obtained by placing Senior SCC

Supervisor at salary range 27.OC. A differential of 11 % at entry and at top step

is obtained by placing Senior SCC Supervisor at salary range 27.5C. The table

below shows these comparisons.

Sala!y range Entry Step 5 Differential from SCC Supervisor

27.OC $18.27 $19.68 9%
27.5C $18.59 $20.07

There is also the supervisory level above the Senior SCC Supervisor to consider.

In the Parks and Recreation Department hierarchy, the supervisor of these four

Senior SCC Supervisor positions is a Construction and Repair Crew Chief. The

differentials between the possible salary ranges for Senior SCC Supervisor and

the current salary for Construction and Repair Crew Chief are shown in the table

below.

Salary range Entry Step 3 Top Step 5 Differential from C

&
a
m

p
; R Crew Chief top step

27:6~~-- $18.27 $19.68 16%-
27.5C

-
$18.59 $20.07 13%

Salary range 27.5C would provide for an 11 % differential from the lower class

and a 13% differential from the higher class. Overall this appears to be the best

salary range to use, given the existing salary levels of the subordinate and

supervisor tifles. It is therefore recommended that the salary -for Senior Seattle

Conservation Corps Supervisor be set at 27.5C.

Approved:

//- f'- ff
-

yiel Di#tor Datea McKinney, Persbr
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Department: Multiple Department Involved

Title: Management System Analyst, Assistant

New Salary Rate: Range 29.5A: $18.59 $19.32 $20.07 $20.85 $21.69

Report: Attached memo dated 12/2-2/99

SECTION 2. DESIGNATING A POSITION ASEXEMPT FROM CIVIL SERVICE

STATUS. As recommended by the Personnel Director in the Classification

Determination attached hereto, a position in the Seattle Center is designated as exempt

from civil service effective as noted in the Classification Determination report. The

S.M.C. 4.13.010 (known as the Exemptions Ordinance 119763), Section V, is hereby

amended as follows:

EmploVing Unit Title of Exemnt Position

V. Seattle Center Administrative Staff Assistant (pos. #009024)

SECTION 3. CORRECTING THE CIVIL SERVICE EXEMPT STATUS OF A

POSITION. The following is submitted to reinstate the correct civil service exempt

status of a position prior to legislation on Ordinance #118780.

Department Position #

&
a
m

p
;

Title on Ordinance #118780 Correct Title

Office for Civil #025433 Manager 2-General Government 'Manager 2-Exempt

Rights

SECTION 4. The heads of respective departments affected by this ordinance

are hereby authorized to use unexpended and unencumbered funds accumulating in

their respective 2000 Budgets to pay the compensation authorized herein.

SECTION 5. The heads of respective departments are authorized to fill such

positions subject to civil service and personnel rules and laws.



Norma McKinney/Nancy Schaefer

4099.doc

01/0100

Version: I

1

4

7

8

10

11

12

13

14

15

16

17

18

19

20

21

22

23

SECTION 6. Any act consistent with this authority and prior to the effective date

of this ordinance is hereby ratified and confirmed.

SECTION 7. This ordinance shall take effect and be in force thirty (30) days from

and after its approval by the Mayor, but if not approved and returned by the Mayor

within ten (10) days after presentation, it shall take effect as provided by Municipal Code

Section 1.04.020.

PASSED by a two-thirds (2/3's) vote of the members of the City Council the

IW?q day of 2000, and signed by me in open session in

authentication of its passage this _jAtE4 day of

Approved by me this L~~ay

Filed by me this _*"*day of

(SEAL)

2000.

resident ........ ...ofAhe City Council
~- I

200 01

,2000.

94 11



City of Seattle
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Executive Services Department

Dwight D. Dively, Director

MEMORANDUM

DATE: January 3, 2000

TO: Seattle City Council President

Attn: Barbara Gangwer

City Budget Offi

FROM:

Executive "Services Department

- P z%
. _3

Dwight Dfred~ iToha"Mc
1__Y/

Personnel ire

SUBJECT: Proposed Legislation - Fourth Quarter 1999 Reclassification Ordinance

Title of the Legislation: AN ORDINANCE, to be known as the Fourth Quarter 1999 Salary

Ordinance which establishes new titles in various departments; designates a position as

civil service exempt and accordingly amends the Seattle Municipal Code (SMC)

4.13.010, Section V, also known as the Exemptions Ordinance (119763); and corrects

the civil service exempt status of a position.

Summary of the Legislation: The attached ordinance will implement three new titles and

salaries recommended by the Personnel Director during the Fourth Quarter of 1999, a

proposed designation of a position as exempt from the classified service, and will correct

the civil service exempt status of a position.

Background Information: Based on the passage of Resolution #30046 in October 1999,

this and future quarterly Salary Ordinances will include only Classification and

Compensation reports which:

* establish a new title not previously legislated by ordinance;

* change the salary of an existing title;

* or change the civil service exempt status of a position.

(Resolution #30046 does not address the civil service status issue, however, the

Seattle City Charter, Article XVI, Section 3, requires that a position proposed to be

exempted from civil service be approved by ordinance with a two-thirds vote of the

City Council.)

Additionally, due to the passage of Resolution #30046, the nature of reporting estimated

costs associated with reclassifications has substantially changed. The resolution

determines that estimated reclassification costs will be tracked by the Classification and

Compensation unit to be reported on an annual basis through the City Budget Office.

Personnel Division, Dexter Horton Building, 710 Second Avenue, 12th Floor, Seattle, WA 98104-1793

Tel: (206) 684-7664, TDD: (206) 684-7888, Fax: 1,206) 684-4157, http:/www.ci.seaWe.wa.us

An, equal employment opportunity, affirmative action employer. Accommodations for people wiffi disabilities provided upon request.



Seattle City Council President

January 3, 2000

Page 2

There are no costs directly associated with the new salary reports on this ordinance.

While these reports have indirect cost impacts associated with them, the costs will be

reported through the individual position reclassification reports that will be implemented

following the passage of the salary reports in this ordinance. All costing will be included

in the annual reporting.

If you have any questions or need additional information regarding this ordinance, please

contact Nancy Schaefer, Classification/Compensation Director, at 386-9081. Thank you.

DD/NM:nsI

Attachment: Fourth Quarter 1999 Reclassification Ordinance

c: Chair, Finance and Budget Committee, Legislative Department
ESD Personnel Division Administrators
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ORDINANCE 1/n6a

AN ORDINANCE, to be known as the Fourth Quarter 1999 Salary Ordinance which

establishes new titles in various departments; designates a position as civil service

exempt and accordingly amends the Seattle MUnicipal Code (S.M.C.) 4.13.010, Section

V, also known as the Exemptions Ordinance (119763); and corrects the civil service

exempt status of a position.

WHEREAS, Resolution 30046 resolved that establishing a new classification and

changing compensation assigned to an existing classification shall be included on the

quarterly Salary Ordinance; and

WHEREAS, According to Seattle City Charter, Article XVI, Section 3, positions may be

designated as exempt from civil service by ordinance approved with a two-thirds vote of

the City Council; and

WHEREAS, Resolution 30046 resolved that position reclassifications using

class ifications previously established by ordinance need not be included on the

quarterly Salary Ordinance;

NOW, THEREFORE, BE IT ORDAINED BY THE CITY OF SEATTLE AS FOLLOWS:

SECTION 1. NEW TITLE AND SALARY. As recommended by the Personnel

Director, the following title and rate is established, effective as of the date shown in

respective reports, letters, or memoranda or understand ing/agreement.

Department:
Title:

New Salary Rate:

Report:

Department:
Title:

New Salary Rate:

Report:

Department:
Title:

New Salary Rate:

Report:

Seattle Center

Operations Crew Chief, Senior-Seattle Center

Range 31.5B: $20.85 $21.69 $22.59 $23.42

#99-2794 effective with the passage of this ordinance

Parks

Seattle Conservation Corps Supervisor, Senior

Range 27.5C: $18.59 $19.32 $20.07

#99-3408

&
a
m

p
; 99-3409 effective with the passage of this ordinance

Seattle Public Utilities

Water System Supervisor

Range 38.OA: $25.74 $26.76 $27.80 $28.85 $29.96

#99-3499 effective 10/13/99

94 11
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CITY OF SEATTLE EXECUTIVE SERVICES DEPARTMENT
PERSONNEL DIVISION

CLASS SPECIFICATION RECOMMENDATION

Date: August 27, 1999 -

Affected Department(s): Parks and Recreation

Report No. 99-3409

We recommend that Class Specification No. 3251207 for Senior Seattle Conservation
Corps Supervisor be:

Abolished - Please remove this Class Specification from your notebook.

X Adopted (new specification); and that the attached allocations be approved.

Revised (as attached).

Remarks: This action is a result of a request for a review by the department.
.

Aftachments: Class Specification No. 3251207 Title: Senior Seattle Conservation Corps
Supervisor

son

j(
p
,Recommended: Carl Swan e,65

Classification Analyst

Approved: John Pearson Iff Class/Comp SupervisorF-
Nancy Schaefer Class/Comp Director

Norma McKinnev Personnel Director



CITY OF SEATTLE
EXECUTIVE SERVICES DEPARTMENT
Personnel Division

COMPENSATION DETERMINATION REPORT

I
Date, October 13,1999

CLASSIFICATION IDENTIFICATION

Water System Supervisor

030 Current Salary: $27.80 - $29.96 Range: 38.OC

99-3499

Classification Title: Water System Supervisor

Ordinance Title:

Bargaining Unit:

RECOMMENDED ACTION

Action: L7~Salary Change ONo Change

Recommended Salary: $25.74 - $29.96 Range: 38.OA

Bargaining Unit: 030 Lesiglation Required: Yes

Effective Date:

Recommended: Susie Farrell

Approved:

Nancy Schaefer

Revort No

Classification/Compensation Analyst

Classification/Compen'sation

Supervisor

ClassificationlCompensation Director

orma McKinnev Personnel Director



SATION REVIEW - Report No: 99-3499
Ec:()-N,

Page 2

Background,

The Senior- Water Supply Dispatchers were reclassified to the supervisor level in report

#99-2825~ and the title was ch,9:7 nged to Water System Supervisor. This report will present the

results of the salary survey conducted for the body of work performed by these positions.

A

External !,,%1~~.r-__,,,t)..Compa.rison:

The jurisdictions within recruiting boundaries indicated by Class/Comp policy to be used for

conducting salary surveys were inadequate for this position because of the unique body of

work. The water distribution system operated by these, positions serves Seattle and the

surrounding area. Mostof the
'

iurisdictions: usuallysurveyed have no similarpositions, as they

rely or this system for their water. Therefore. a wider survey area was used in an effort to find

positions with s~rnflar duties and responsibilities. A number of good matches were found and

the survey results are as follows.

There were six matches for the supervisor position. Market survey data revealed that the City

attle's pay level is 10,79% over market at midpoint. The City is, in fact, over market atof SeL

minimuM (nearly 20%) and maxiallum (slightly less than 2%) as well. The range for the market

is $46,700 to $61,300. The City's range is $58,,0100 to $62,600, indicating that the City's range

is much nan,ower than the market. If the City's current range were changed from 38.OC to

38.OA, the City's range would still be 1130X, above market at minimum but this would bring the

City closer to the market average overal'. This is illustrated more clearly in the following table.

Market Range ($46,700-$61,340)
--------- - --------

%over market

City's Range at minimum
% over market

at. mii

% over market

at maximum
-------------- - -----

7.43% 1.94%

38-OC ($58~000-$62,600) 19.54% 10.79% 1.94%

It could be desirable to be over market at minimum if there were a demonstrated recruitment*

problem- however, this has not been shown to be the case. Positions seem to be more likely to

be fifled internally. The promotion of a senior to a supervisor in this class would give the

prornoted employee a tremendous increase -in salary upon promotion, but the employee would

quickly reach the lop step (within IS months) and have no further increases. This would not

seem to be the most motivating method, nor does it provide much encouragement for the

employee, to stay for a longer term. Employees at this level have a wealth of knowledge and

are an important part of the, aff icient operation of the unit. They should be motivated to stay by

any reasonable means available. A system of salary increases over a longer period of time is

one way of accomplishing this.

No positions were found that could be used for internal comparison. The Power Dispatcher in

City Light has similar duties to this class, and a com~,-arison could be explored for the journey

and -senior levels, but the Power Dispatcher class has no supervisor class. Therefore, no

further internal comparison could be made.



1COMPENSATION REVIEW - Report No: 99-3499

Recruitment/Retention:

Page 3

There are cur. ently no supervisor positions in the Water Supply section. The last supervisor
0retired 12!311% and the position was abrogated. Before the abrogation, the position had been

filled since its inception in 1953 as follows:

Incumbent Hire Date Years in Position

Incumbent A 53-1955 2 vears

Incumbent B - 955-1986 31 years

Incumbent C 1987-1996 9 years

There were clearly no retention issues while this position was in existence.

According to the Employment Unit, no recruitment issues are evident, as there have been no

requests for resurnes since the Resumix system records began in 1994. As there were a

number of s--nior positions, it is likely that a vacancy would have been filled from within.

Recommendation:

Market data shows that the position is over market at all points in the range. There are no

discern i'Dle recruitment or retention issues.

It has been illustrated that, if the City's range were expanded from three steps to five steps(from

38
'
OC to 38.OA,) the minimum midpoint would more closely approximate the market.

Based on this information, I recommend that the salary for the Water System Supervisor be

Ghange,d to range 38.OA effective October 13, '1999, the date of this report.



CITY OF SEATTLE
ESD/Personnel Division

Dwight D. Dively, Director

Norma McKinney, Personnel Director

MEMORANDUM

DATE: December 22, 1999

TO: Norma McKinney, Personnel Director

FROM: Nancy Schaefer, Classification/Compensation Director

VIA: Edie Jorgensen, Class-fication/Compensation Supervisore't.-

Susie Farrell, Personnel Analyst

SUBJECT: New Title

This memo is to correct an oversight which occurred during the implementation of actions

related to the Classification Project.

As a result of the Classification Project, the title of Management Systems Analyst, Entry was

changed to Management Systems Analyst, Assistant. The title was changed on the

classification specification; however, a new pay title was not created.

This memo will create the new pay title of Management Systems Analyst, Assistant. The duties

and responsibilities are identical to those formerly classified and paid as Management Systems

Analyst, Entry, which was paid at salary range 29.5A. Since this salary range has already been

established for this body of work, the salary range of 29.5A will be assigned to the new title.

This action is effective 1/2/91.

Approved-

NS:EJ:sf

y, Personnel DirectorNorm~i McKinne
-





CITY OF SEATTLE

EXECUTIVE SERVICES DEPARTMENT
PERSONNEL DIVISION

Date: August 26, 1999

I POSITION IDENTIFICATION

Department:

Classification Title:

Ordinance Title:

Position Number:

Bargaining Unit:

CLASSIFICATION DETERMINATION REPORT

Report No.:

SEATTLE CENTER

ADMINISTRATIVE SPECIALIST 11

ADMINISTRATIVE SPECIALIST 11

009024 Current Salary: $14.85--$16.62

030 Range: 22.5B

9ON16

luo

99-3027

RECOMMENDED ACTION

Classification Title: ADMINISTRATIVE STAFF ASSISTANT (EXEMPT POSITION)

Ordinance Title: ADMIN STAFF ASST

Bargaining Unit: 030 Recommended Salary: $18.59--$21 ~69

Legislation Required: Yes Range, 29.5A

Action: DESIGNATION

Effective Date: MAY 10, 1999

Remarks: NOTE: We are recommending that this position be made exempt from civil service per Seattle

I Municipal Code Section 4.13.010.

INCUMBENT STATUS

Incumbent-,

Current Standing:

Recommended Standing:

NIA--VACANT

N/A--VACANT

In recommended standing, incumbent status is:

[ ]Regular

Authority'.

Personnel Rule

[ ] 2,3100

[ ] Probationary

[ 12.3.200

Recommended: SharonLee Nicholso

Approved: John Pearson V
Nancy Schaefer

Norma McKinne

gAcc198team2W&amp;eiRepts1

I Temporary (exam required)

2.3.300

Classification/Compensation Analyst

Classification/Compensation Supervisor

vj-~- Classification/Compensation Director

Personnel Director



Pertinent Allocation Factors, Report No. 99-3027 Page No. 2

Source of Reguest and Position Identification

The subject position (Administrative Specialist fl,
Position No. 009024) reports to the

Seattle Center Director and is responsible for executive support in a department with

$34 million annual operating budget, 250 permanent employees and 800 intermittent

employees. According to the PDQ and !ei ter of submittal, the department has had a

difficult time finding sufficient skills and co-r-n.petencies at the Administrative Specialist

level to properly support the Center Director. Therefore, department management has

requ-ested reclassification of the position to a higher class, Administrative Staff Assistant.

Also, because of the work's high level of confidentiality and the accountability of the

DireGtor to whom the position reports, the department has requested that this position be

made exempt from the Civil Service.

Scope of Review

This review, conducted by SharonLee Nicholson, an analyst assigned to Team 2,

included review of the following:

" PDQ for the position dated May 10, 1999

" Department's letter of explanation dated May 10, 1999

" Internal files and other position information

" Position information on similarjobs in the City.

SummaLiL of Work

This vacant position is designated to serve as staff assistant to the Seattle Center

Director, performing special projects, managing a complex calendar and the day-to-day

assignments to the Director's subordinate managers and directors. As personal

representative of the Director, the position is expected to Work with senior executive staff

from the public and private sectors on a daily basis. This position also directs the work of

2 administrative support staff.

Analysis

According to the PDQ, the position manages the Director's schedule, handles some

personnel issues, coordinates with the Mayor's office and community leaders on special

projects, staffs the Seattle Center Advisory Committee and coordinates and tracks the

subordinate maragers' assignments for the Center Director. Administrative Specialist //s

may perform support duties similar tothose of this position. However, as a staff

assistant to a major department head with high visibility in a political environment, this

p 'ti,os. -)n is not appropriately classified as an AdSpec 11. The office management duties,

individual judgment and effect of error associated with this position place it in another

class series.

The department requested Administrative Staff Assistant and although the position does

not develop budgets (a task often associated with this body of work), the sensitivity of

the position, reporting relationship and coordination of special assignments for the

Director place it at the Administrative Staff Assistant level. Finally, after reviewing the

description and expectations of this position, we believe that it meets the criteria for

exemption under Seattle Municipal Code 4.13.010. The position requires a high level of

g:~ccMTeamOsleekReptsVept #



Pertinent Allocation Factors, Report No. 99-3027 Page No. 3

confidentiality in the Seattle Center's Director's Office and it requires a high degree of

responsiveness and individual accountability within the parameters of the work it will be

performing.

Recommendation

Based on this review of the information submitted and a comparison with similar

positions in the City, we recommend retitling and designating the position to

Administrative Staff Assistant and exempting it from the Civil Service. The effective date

of this action should be May 10, 1999, the date the PDQ was signed.

g:kccI98Team2Wee~ReptsVept #





City of Seattle

Paul Schell, Mayor

Executive Services Department

Dwight D. Dively, Director

DATE: - October 8, 1999

TO: Germaine Covington, Office for Civil Rights
Jo Ellen Warner, Office for Civil Rights

FROM: Edie Jorgens44,C assl ricationl'Compensation

It has come to our attention that Position # 025433 was incorrectly legislated on
Ordinance #118780 as a Manager 2- General Government. The correct title

should be Manager 2- Exempt.

Prior to the implementation of the Strategic Advisor/Manager salary program, this

position's title was Director IV, a civil service exempt title. This exempt status

should have remained unchanged with the program implementation.

We will prepare the legislation to correct this error on the 4 th
Quarter, 1999

classification ordinance.

If you have any questions, please call me at 684-7964.

C: Miriam Israel Moses, Civil Service Commission

EJ:jw

0
Personnel Division, Dexter Horton Building, 710 Second Avenue, 1.2th Floor, Seattle, WA 98104-1793

Tel: (206) 684-7664, TDD: (206) 684-7888, Fax: (206) 684-4157, http:/www.ci.seattle.wa.us

An equal employment opportunity, affirmative action employer. Accommodations for people with disabilities provided upon request.



PERSONNEL DIVISVC)N-Legislation Procedures and Checklist jttrdated

THIS CHECKLIST MUST BE ATTACHEDTO THE LEGIS",ATION, ALL LEGISLATION MUST GO
THROUGH LORNA -- PLEASE DO NOTSEND LEGISLATION DIRECTLYTO DWTGHT'S OFFICE,
ITIS OFFICE WILL RETURN LEG ISLATIONAND WILL DELAYTHE PROCESS. THANKS.

iml

FOURTH QUARTER1999 SALARY ORDINANCE
Draft Legislation. Fach Unitis responsible for drafting legis[ation. TherewillbeNO0
RUSH legislation. Legislatiori. inust be in Dwighr'--s office FOUR (4) WEEKS prior to t1

targeted committee niechng, NO EXCEPTIONS.

Policy IJnit in Per-,onx.iel.

Law Departnient, the City Budget Office (only if legislation is financial. in nature'~, and tbe

e

While- in the drafting/development stage, it isadvisable that you CONSULT with the

Urdt Contact- Donna Cook/N_4i

CBO Contact (financial nature only): Barbara G4pg~~,e

Law C-ontact: Marilvn Sherron,

Sponsoring,, Council Committee-, Finartce and Bud

Requested Council Date: FebruAly 2, )00

(Do NOT call Council Con-irnittee: Lorna will schedule with Council)

1\ Policv Staff Review. If there are no chanoes, Policy Staff will give legisliation te, Lc,,~-na for
1 0 - I

Norma'- s signature. For changes, the following, steps will occur:

Lorna will ive coniplete package back to the origillating Unit for correctlosa(s)9 0
%, '.

ALVVAYS IfTSE THE DISK FOR CORRECTION(S),
WI-ten done, rerneniber to save your document to your computer for your 1_Jn]'Vs

records.

If there are changes on the title, makesure the blue folder label is corrected.
Z11

Package Legislation

Legislation should ortly be prepaxed from the stairdard. te m-plate-s.

Copy legi.,slation and attacluaients into a disk and place in envelope (21--hole l:,u
Inched

and fastened)

Attachment(s),and back-up documents (2-hole punched and fastened)

Hard copy of legislation (2-hole puriched and fasteried)

C-over letter for Personnel Director's and ESD I)irectoi-~ssigii~it-Lire'p~i-ner cLipped In

front of folder)

Lec-islation title t~ ped or, label (affixed to folder-if too Iong, use another labe~

Hand deliver complete package to f-orna. She will to- legislation.

jefer



Personnel Director signs cover letter of legislation. Lorna call vour Unit's contact0
,

"

person for pick-upof signed legislation. Orloartating Unit staff copiles kealslation and0
d-s~rib[.ItOS tO: (a) Unit's filef- (b) advarice copies and attachment(s) to appropriate office_$,

'Fhere will be NO ADVANCE copies delivered to Citv Council, Law, aniJI/or CB0. This is

the reason for the FOUR (4) WEEKS deaciline to Dwi~-,ht.0

IContact Lorna when ready for delivery to Dwight's Office. She will E-niail his Assistant

notifv;n- her that a leg I L
1,

,
I gislation is or, its way for Dwight's signature. A sigried co-py c.,f

legislation cover nierno will be serit Lorna. (Please do NOTcall Mvigbit's Officc looking

or wanting a signed copy.' Lorna is responsible for forwarding the signed copy to the0 0 ty

orl(,inatitio- Unit for their files. Dwight's Office will forward legislation to OMP.
"1 0 1,-)

F CBO OR,THE LAI,\T DEPARTMENT HAS EDITS, PLEASE FOLLOW INSTRUCTIONS BELOW:

Origin,ating Unit staff and 'or 'Pollcy Unit staff rnay receive calls
47 om COB, Law, and 'or

Council staff for additional clarification and/or information. From these conversations

chan,ges/ corrections niay occur. STAFFMUST NOTIFY LORNA via E-Mail with, the

following informatioll:

Who isrecorn-niending the changes/rewrites"

Will this cause a delay for thesc-hedulled Council presentation'?

~,Vlio is making the correction on the disk?

Who is delivering the corrected

-----------------------

gislation to appropriatestaff?

Where will the levislation be delivered?0



Fiscal Note

Each piece of legislation that is financial in nature will be accompanied by a fiscal note. The

fiscal note should be drafted by department staff and will identify operating, capital, revenue, and

FTE impacts of the legislation.

Department: Contact Person/Phone: CBO Analyst/Phone:
ESD, Personnel Division, Donna Cook/684-7970 Barbara Gangwer/615-0768

Class/Comp Unit Nancy Schaefer/386-9081

Legislation Title: AN ORDINANCE, to be known as the Fourth Quarter 1999 Classification

and Salary Ordinance, designating a position; creating a new title and salary in various

departments; amending S.M.C. 4.13.010 by a 2/3 vote of the Council to exempt a position from

the classified service; correcting the Civil Service exempt status of a position; and providing

payment therefor.

Summary of the Legislation: This legislation includes: a position designation which

recommends Civil Service exempt status; three new titles and corresponding salaries for Parks,

Seattle Center and Seattle Public Utilities; and a correction to the Civil Service exempt status of a

position legislated on Ordinance #118780, the Management Classification ordinance.

Background (included justification for the legislation and funding history, if applicable):,

With the passage of Resolution #30046, the only Classification

&
a
m

p
;

Compensation reports requiring

legislation are:

Reports which establish a new title and salary not previously legislated by ordinance.

Reports which change the salary of an existing previously legislated title.

Reports which change the Civil Service exempt status of a position. (Resolution #30046 does

not address this, however, any exempt status change to a position is deemed an amendment
to the Exemptions Ordinance and will continue to require legislation.)

Sustainability Issues (related to grant awards): None

Estimated Expenditure Impacts: Due to the passage of Resolution #30046, the nature of

reporting estimated costs associated with reclassifications has substantially changed. The

resolution determines that estimated reclassification costs will be tracked by the Classification

and Compensation unit to be reported on an annual basis through the City Budget Office.

There are no costs directly associated with the new salary reports on this ordinance. While these

reports have indirect cost impacts associated with them, the costs will be reported through the

individual position reclassification reports that will be implemented following the passage of the

salary reports in this ordinance. All costing will be included in the annual reporting.

Estimated Revenue Impacts: None.

Estimated FTE Impacts: 0

Do positions sunset in the future? If so, when? No.

Other Issues (including long-term implications of the legislation): No
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Affidavit of Publication

The undersigned, on oath states that he is an
authorized representative of The Daily Journal of Commerce, a

daily newspaper, which newspaper is a legal newspaper of general
circulation and it is now and has been for more than six months

prior to the date of publication hereinafter referred to, published in

the English language continuously as a daily newspaper in Seattle,

King County, Washington, and it is now and during all of said time

was printed in an office maintained at the aforesaid place of

publication of this newspaper. The Daily Journal of Commerce
was on the 12th day of June, 1941, approved as a legal newspaper
by the Superior Court of King County.

The notice in the exact form annexed, was published in regular
issues of The Daily Journal of Commerce, which was regularly
distributed to its subscribers during the below stated period. The
annexed notice, a

ORDINANCE

was published on

$/3'-'71 / Ok- / Oki

The amount of the fee charged foy',/IhOfore4ing publication is

the sum of $
, whicyam~t-h4 been paid in full.

for the State of Washingto~('Notary
Publiresiding h, Seattle

Affidavit of Publication
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