AN ORDINANCE amending Section
4.20.300 of the Seattle Municipal
Code, related to payment for

performance of duties of a higher-
paid position.
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AN ORDINANCE amending Section 4.20.300 of the Seattle Municipal Code,
related to payment for performance of duties of a higher-paid position.

BE IT ORDAINED BY THE CITY OF SEATTLE AS FOLLOWS
Section 1. Seattle Municipal Code Section 4.20.300 (Ordinance 97330
§51A, as last aménded by Ordinance 116867) is further amended as follows: -

4.20.300  ((Pe pay))

Payment for performance of out-of-class duties

A. Except as otherwise provided in collective bargaining agreéments,
qualified employees ((except-cligible-employees)) assigned by proper authority
to perform ((substantially-the-full)) the ongoing duties and accept the
responsibilities of a higher-paid classification ((fer-a-period-of-four{4)
consecutive-hours-ef-longer)) in order to avoid a significant interruption of work

or_services, shall be paid at the rate established for such higher-paid

classification as in promotion while performing such duties. Each out-of-class

assignment is limited to six (6) months unless an extension is authorized by the

appointing authority. Appropriate reasons for considering the assignment of

out-of-class duties include:

1. Absence of a position incumbent;
2. Peak workioad periods:

3. Position vacancy; or

4. Completion of a special project.

such-higher-paid-pesition:)) An employee whose primary job title is eligible for

overtime pay shall perform the ongoing duties of a higher-paid classification for

a minimum of four (4) consecutive hours to be eligible for the higher pay rate.
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An employee whose primary job title is not eligible for overtime shall perform

such duties for a minimum of two (2) consecutive weeks to be eligible for the

higher pay rate.

1. Hours worked in an oui-of-class assignment will be credited |

toward salary step placement in the event the employee who was so assigned is

promoted, or his or her position reclassified, to the same class as the out-of-

class assignment, within twelve (12) months of the end of such out-of-class

assignment.

2. When an emplovée is assigned o perform the same out-of-

class duties on a full-time, continuous basis for twelve (12) months or longer, he

or she will receive a step increment in the higher salary range: provided, that he

or she has not aiready received an increment because of increases to the

primary pay rate; provided further, that such increment does not exceed the top

step of the higher sajary range.
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When an employee or officer serves as acting head of a department or office,

payment for the performance of such higher duties shall be as follows:

1. if the employee or officer is the highest-ranking

unsubordinated employee, he or she shall receive his or her regular salary, plus,

for all hours worked as acting head, the difference between his or her regular

salary and the lowest salary step of the higher position.

2. If the Mavyor designates someone other than the highest-

ranking unsubordinated employee to be acting department or office head. the

rate of compensation will be calculated as in promotion.

higher-paid-pesition-)) Compensation for acting head assignments will be

paid for up to twelve (12) months after the occurrence of a vacancy. An acting

head assignment may continue for up to ninety (90) days of any City Council

rejection of a nomination to fill 2 department or office head vacancy and will
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- Section 3. This ordinance shall take effect and be in force thirty (30) days

terminate when such vacancy is filled on a permanent basis.

E. An employee who is assigned to perform in an acting capacity the

duties, and to accept the responsibilities, of the principal staff assistant to any

multi-member City administrative board or commission, will be compensated as

in SMC 4.20.300A.

Section 2. Any acts taken prior to and consistent with this ordinance are

hereby confirmed and ratified.

from and after its approval by the Mayor, but if not approved and returned by
the Mayor within ten (10) days after presentation, it shall take effect as provided

by Municipal Code Section 1.04.020.

Passed by the City Council the ﬁ day of ‘ L
and signed by me mopen session in authent;cation of its pj
day of _Délgynfdy , 1995 e

, 1995,

(Seal)




City of Seattle Peréomei Department

Norman B. Rice, Mayor  Sarah Welch, Personnel Director

November 7, 1995

TO: Seattle City Council
| ATTN: Tom Weeks, Chair
Finance, Budget, Management, and Personnel Committee
VIA: Norm Rice, Mayor
ATTN: Tom Tierney, OMP Director
‘ Arabirelr0 L.
FROM: Sarah Welch, Personnel Director

SUBJECT: Amendment to SMC 4.20.300

The attached council bill amends SMC 4.20.300, Performance of duties of higher position--rate
of pay. The primary change to this section is the provision of a purpose for making an out-of-
class assignment: “to avoid a significant interruption of work or services.” The provision of a
defined purpose for the use of out-of-class lays the groundwork for the delegation of authority for
out-of-class assignment approval to the employing unit. This proposed legislation and the
guidelines which will be used to implement it is the work of an interdepartmental committee
which met in the summer of 1994 to develop an out-of-class policy. Their proposal became the
framework for discussions with the unions in the labor/management task force on out-of-class.

Although nobody expects immediate cost savings from the implementation of this ordinance and
its attached guidelines, we do anticipate that it will eventually result in better management of out-
of-class. As part of the implementation process, Class/Comp staff wiil provide an orientation to
department human resources and other staff. The responsibility for approving out-of-class

- assignments will then be delegated to departments, with a semiannual audit conducted by the
Personnel Department.

* Your consideration of this council bill will be appreciated. Please direct any questions to Kathy
Steinmeyer, Policy Development Unit, 4-7921.

Attachment

SW/kss

cc: Personnel Department Administrators
Class/Comp Unit
Records & Information Management Unit
Policy Development Unit

An equal employment opporiunity - affirmative action employer
12th Flocr Dexter Horton Building  Telephone Device for the Deaf and
710 Second Avenue the Hearing impaired (TDD)
Saattle, WA 98104-1793 684-7888
Fax # 684-4157

Prinied on Recycied Paper



SPONSORSHIP

TIME AND DATE STAMP

FOR CITY COUNCIL PRESIDENT USE ONLY

COMMITTEE(S) REFERRED TO: -

PRESIDENT’S SIGNATURE



............ R J}L

e | . sz H57
City of Seattle | | ‘ﬁ

Executive Department—Office of Management and Planning

Thomas M. Tierney, Director
Norman B. Rice, Mayor

e

November 9, 1985
Low O
=2 o
The Honorable Mark Sidran 3 f <
City Attorney - = ;:g
City of Seattle = > O
= =
Dear Mr. Sidran: o = =
:‘(’j B
Zx & i

The Mayor is proposing to the City Councit that the enc!osed legisiation be adopted.

REQUESTING
DEPARTMENT - Personnel

SUBJECT: AN CRDINANCE amending Section 4.20.300 of the Seattle
Municipal Code, related to payment for performance of duties of a

higher-paid position.

Pursuant to the City Council's S.0.P. 100-014, the Executive Department is forwarding this
request for legislation to your office for review and drafting.

After reviewing this request and any necessary redrafting of the enclosed legislation, return
the legislation to OMP. Any specific questions regarding the legislation can be directed to

- Sherry Johnson at 684-8084.

Sincerely,

Norman B. Rice

Mayor
by
Tom Tierney?‘é‘ifey\ctor
legis:john54 |
Enclosure

Accommodations for people with disabilities provided on request. An equal employment opportunity - affirmative action employer.
300 Municipal Building, Seattie, Washington 98104-1826  (206) €84-8080 ({TDD) 684-8118

. Office of Management and Planning
"Printed on Recycled Paper”
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Affidavit of Publication

The undersigned, on oath states that he is an
ized representative of The Daily Journal of Commerce, a
ewspaper, which newspaper is a legal newspaper of general
lation and it is now and has been for more than six months
o the date of publication hereinafter referred to, published in
glish language continuously as a daily newspaper in Seattle,
ounty, Washington, and it is now and during all of said time
rinted in an office maintained at the aforesaid place of
ation of this newspaper. The Daily Journal of Commerce
the 12th day of June, 1941, approved as a legal newspaper
Superior Court of King County.

ke notice in the exact form annexed, was published in regular
of The Daily Journal of Commerce, which was regularly
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Notary Public for the State of Washinggon, ™,
residing in Seattle

No. orp IN FULL



