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AN ORDINANCE relating to City employment, amending Section 4.20.430 of the Seattle

Municipal Code, affecting the Information Technology Professional Compensation

Program.

BE IT ORDAINED BY THE CITY OF SEATTLE AS FOLLOWS:

Section 1. Seattle Municipal Code Chapter 4.20, Section 4.20.430, Ordinance

119411 as amended is hereby amended as follows:

4.20.430 Information Technology Professional (ITP) Compensation Program-

Description

A. There is established an Information Technology Professional Compensation

Program to which positions identified as "Information Technology Professional" are assigned.

The Personnel Director is authorized to administer the Information Technology Professional

Compensation Program and to develop and maintain a plan document that describes the

program elements.

B. The Personnel Director shall recommend to the City Council for approval,

market adjustments to the pay zones annually. The market adjustment will be based upon labor

market analysis of selected benchmark positions to be conducted as needed, and/or at least

every two (2) years with the biennial budget. Program incumbents will receive an adjustment

to their base salary to retain a competitive position in the labor market. No ITP incumbent

shall be eligible for such an adjustment if his or her performance in the most recent evaluation

i
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cycle failed to be described as "satisfactory" or better. Other adjustments to base salaries must

be made in accordance with Program Guidelines and within budget and spending guidelines.

C. The Personnel Director will assign positions within the Information

Technology Professional category to a pay zone.

D. Each employee in the Information Technology Professional Compensation

Program will be assigned a base rate of pay within the pay zone by the appointing authority,

upon the Personnel Director's approval. If during the initial program implementation in

January 2000 the rate of pay received by an incumbent immediately prior to assignment to the

Information Technology Professional Compensation Program is higher than the upper limit of

the pay zone recommended by the Personnel Director, or is higher than the rate established for

the position by the appointing authority, the employee will retain an incumbency rate of pay in

such position until any market adjustments to the pay zone equal or exceed the incumbency

rate.; provided, the incumbency rating shall be maintained only as long as the duties assigned

to the position are commensurate with the rate of pay.

E. The appointing authority may recommend a premium of up to twenty-five (25)

percent of base salary, not to exceed one hundred twenty-five (125) percent of the maximum

rate of Pay Zone A to any employee appointed to an IT Professional A exempt position in the

Information Technology Professional Compensation Program. The Personnel Director has the

authority to approve or discontinue the premium.. The premium shall be considered part of

regular compensation for purposes of withholding retirement contributions and determining
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11



NM/NS
ITProfessional Compensation Progam

7

8

10

I I

12

13

14

15

16

17

Is

19

20

21

22

23

24

25

26

27

2001-

28
11

retirement benefits for affected employees who are members of the City Employees Retirement

System.

F. For positions in the Information Technology Professional

CompensationProgram that are included in the City's classified service, "Information

Technology Professional" shall constitute the class series and the pay zone shall constitute the

classification for all relevant provisions of the Seattle Municipal Code and Personnel Rules.

Section 2. This Ordinance shall take effect and be in force thirty (30) days from and after its

approval by the Mayor, but if not approved and returned by the Mayor within ten (10) days

after presentation, it shall take effect as provided by Municipal Code Section 1.04.020.
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Gty of Seattle

Personnel Department
Norma J. McKinney, Director

MEMORANDUM

DATE: September 11, 2001

TO: Honorable Margaret Pageler, President

Seattle City Council

FROM: Norma McKinney
Personnel Director

SUBJECT: Amendment to the Information Technology Professional Compensation
Program Ordinance

The attached proposed legislation authorizes the Personnel Director to maintain the

Information Technology Professional Compensation Program and update it as

necessary. We made language changes to provide for ongoing implementation of the

program.

A specific change in Section 13.1 is a statement requiring an employee to receive a

satisfactory performance review to be eligible for a market adjustment. This is consistent

with the APEX/SAM Programs.

These clarifications and improvements will allow the Information Technology Professional

Compensation Program to be administered like the APEX/SAM Programs.

If you have questions or need additional information, please contact Nancy Schaefer,

Classification and Compensation Director at 386-9081.

Attachment

cc: Honorable Jan Drago, Chair, Finance

&
am

p; Budget Committee

Nancy Schaefer, Personnel Department

Personnel Department, Dexter Hortoia Bui-diing, 710 Second -Avenue, 12th Floor, Seattle, WA 98104-1793

General Tel: (206) 684-7664, TDD: (206) 684-7888, Fax: (206) 684-4157, httD:1www.ci.seatt'*1'.wa.us

Recorded Job Lifle: (2061) 684-7999, Employment Website: www.ci.seattlema.us/jobs

An equal employment opportunity employer. Accommodationsfor people with disabilities provided upon request.



PERSONNEL DIVISION
'

`~

Le-gislation Procedures and Checkiist

(updated Februa!y 2001)

THIS CHECKLIST MUST BE ATTACHED TO THE LEGISLATION. ALL LEGISLATION MUST GO
THROUGH LORNA. THANKS.

2001 AMENDMENT TO THE INFORMATION TECHNOLOGY
PROFESSIONAL COMPENSATION PROGRAM

Draft Legislation. Each Unit is responsible for drafting legislation. There will be NO RUSH
legislation. Legislation must be in Norma's office FOUR (4) WEEKS prior to the targeted

committee meeting, NO EXCEPTIONS.

While in the drafting/development stage, it is advisable that you CONSULT with the Law

Department, the City Budget Office (only if legislation is financial in nature), and the Policy Unit

in Personnel.

0 Unit Contact: Valerie Malloy/Nancy Schaefer

CBO Contact (financial nature only): N/A

Law Contact, Marilyn Sherron

Sponsoring Council Committee: Finance, Budget &
a
m

p
;

Economic Developmen

0 Requested Council Date: October 3, 2001

(Do NOT.call Council Committee: Lorna will schedule with Council)

orma's signature. For changes, the following steps will occur:

Po Staff RevieW. If there are no changes, Policy Staff will give legislation to Lorna for

Lorna will give complete package back to the originating Unit for correction(s).
I IAIAXI 110 -rLJr--! M 9Z0

%_~ r__ to F %-/ k-'%j I

When done, remember to save your document to your computer for your Unit's records.

If there are changes on the title, make sure the blue folder label is corrected.

1~

,
.

vim~~l
-

q112- :

Package Legislation

" Legislation should only be prepared from the standard templates.

" Copy legislation and attachments into a disk and place in envelope

(2-hole punched and fastened)

" Attachment(s) and back-up documents (2-hole punched and fastened)

" Hard copy of legislation (2-hole punched and fastened)

" Cover letter for Personnel Director's signature (paper clipped in front of folder)

" Legislation title typed on label (affixed to folder--if too long, use another label)

Hand deliver complete package to Lorna. She will log legislation.

Personnel Director signs cover letter of legislation. Lorna will call your Unit's contact

person for pick-up of signed legislation. Originating Unit staff copies legislation and distributes

to: (a) CBO or Law Department; (b) Unit's files; and (c) advance copies and attachment(s) to

appropriate offices.

LVM 40-6. Contact Lorna when ready for delivery to CBO (legislation of financial nature

Department. She will E-mail Greg Petersen (CBO) or Marilyn Sherron (Law Depa
notifying them that legislation is on its way.



IF C130 OR THE LAW DEPARTMti,4T HAS EDITS, PLEASE FOLLOVv,NSTRUCTIONS BELOW:

Originating Unit staff and/or Policy Unit staff may receive calls from COB, Law, and/or

Council staff for additional clarification and/or information. From these conversations

changes/corrections may occur. STAFF MUST NOTIFY LORNA via E-Mail with the

following information:

* Who is recommending the changes/rewrites?

Will this cause a delay for the scheduled Council presentation?

Who is making the correction on the disk?

0 Who is delivering the corrected legislation to appropriate staff?

0 Where will the legislation be delivered?

g:/Dept/Legis/Forms/2001 legislative Steps.doc
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Compensation Program.

Seattle Municipal Code, affecting the Information Tjichnology Professional

AN ORDINANCE relating to City employment, amending
Sec~fl&amp;

4.20.430 of the

BE IT ORDAINED BY THE CITY OF SEATTLE AS FOLLOWS:

Section 1. Seattle Municipal Code Chapter 4.20, Section 4.20.430, Ordinance

jo 11119411 as amended is hereby amended as follows:

114.20.430 Information Technology Professional (ITP) Compensation Program-
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President of the City Council

Approved by me this day of ,2001.

/
~r

Paul Schell, Mayor

Filed by me this- day of ,2001.

City Clerk(Seal)

Section 2. This Ordinance shall take effect and be in force thirty 30) days from and after its

approval by the Mayor, but if not approved and returned by t Mayor within ten (10) days

after presentation, it shall take effect as provided by Municipal CodeE Section 1.04.020.

irty

Passed by the City Council the ", t kt~'

day of nrlo 2001 and signed byova

me in open session in authentication of its passage this day of

2001.
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STATE OF WASHINGTON - KING COUNTY
--ss.

141720 No. ORDINANCE IN FULL

City of Seattle,Clerk's Office

Affidavit of Publication

The undersigned, on oath states that he is an authorized representative of The Daily Journal of

Commerce, a daily newspaper, which newspaper is a legal newspaper of general circulation and it is now
and has been for more than six months prior to the date of publication hereinafter referred to, published in

the English language continuously as a daily newspaper in Seattle, King County, Washington, and it is now
and during all of said time was printed in an office maintained at the aforesaid place of publication of this

newspaper. The Daily Journal of Commerce was on the 12th day of June, 1941, approved as a legal

newspaper by the Superior Court of King County.

The notice in the exact form annexed, was published in regular issues of The Daily

Journal of Commerce, which was regularly distributed to its subscribers during the below stated period.

The annexed notice, a

CT: 120718 ORD

was published on

2/26/2002

Subscribed and sworn to before me on

2/26/2002

Notary public for the State of Washington,

residing in Seattle

------------ -- ---- ---- ---

Affidavit of Publication
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