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ORDINANCE

AN ORDINANCE related to public works projects and purchasing; authorizing City Departments to

execute small public works contracts; adding a new SMC Ch. 20.38; amending SMC 3.18.812,

3.24.010, 3.24.040, and 20.48.010; and repealing SMC 20.48.020.

BE IT ORDAINED BY THE CITY OF SEATTLE AS FOLLOWS:

Section 1. There hereby is added a new Seattle Municipal Code (SMC) Chapter 20.38, Small

Public Works, as follows:

20.38.010 Small Public Works - Department authority to execute contracts

Notwithstanding the provisions of Chapter 3.24, the Executive Services Director may authorize

other departments to administer and execute public works contracts that are less than or equal to $5,000.

10 Such departments shall comply with all state laws and City ordinances governing public works

I I contracts.

Section 2. SMC 3.24.010 is amended to read as follows:

15 City's motor pool and vehicular fleet, its information technology resources; for providing office services,

16 storage, and printing and duplicating; for administering the City's public works contracting processes

17 and executin2 contracts for public works projects; ((manag-i-ag))administering the

13
1:

3.24.010 Department created - Powers

14 There is established an Executive Services Department for managing municipal property, the

20 property, equipment, supplies, and material other than art works that are surplus to the City's needs;

21
1

administering and enforcing laws and City ordinances relating to contract compliance, information

22 technology including communications, weights, measures, consumer protection, animal control, and

18 processes((pfeeufem6nt)) of and executing and managing contracts for all supplies, material, equipment

19 and services (other than expert and consultant services) required by City agencies, and the disposition of

23

241

I



RSE: rse

September 29, 1997

Spw-ord, V2

2

7

9

10

I I

12

13

14

15

16

17

18

19

20

21

22

23

24

licensing for regulation and/or revenue unless law or ordinance vests such power elsewhere; exercising,

through its Finance Division, general supervision over the financial affairs of the City; administering the

City's personnel system; and performing other functions assigned by ordinance. The head of the

Executive Services Department shall be the Executive Services Director.

Section 3. SMC 3.24.040 is amended to read as follows:

3.24.040 Director - Functions, Powers, and Duties

The Executive Services Director shall manage the Executive Services Department and shall have

the following powers and perform the following functions:

A. Subject to the City's personnel ordinances and rules, appoint, assign, supervise and control all

officers and employees in the Department, except that the appointment and removal of the Finance

Director and the Personnel Director shall be as provided by section 3.24.030;

B. Promulgate rules and regulations in accordance with the City's Administrative Code (Chapter

3.02, as it may be amended or succeeded) as deemed necessary and proper;

C. Consistent with this title and as otherwise authorized by ordinance, administer the contractiLig

processes and execute contracts (including agreements for public works projects, purchasing sLipplies,

materials, eguipment and services, expert and consultant services and for insurance) for and on behalf of

the City, and interdepartmental agreements on behalf of the Executive Services Department; solicit

offers or proposals; and administer and enforce agreements made;

D. Manage the preparation of the annual budget for the Department under guidance from the

Budget Director; authorize appropriate expenditures and carry out the adopted budget; develop and

manage programs; and undertake authorized activities;
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E. Strategically manage the City's real estate portfolio, excluding those properties outside of

Seattle, those used for power or water distribution or for drainage or wastewater purposes, and properties

for which the City Charter or state law requires management by another department. Strategic

management includes planning and development, acquisition, disposal, analysis, development of policy

and procedure, and general administration.

F. Develop, promulgate, and implement City-wide printing, photocopy, and graphic services and

determine the most effective ways to provide those services using City or contracted services.

G. Establish a system of prices and rates and charge City departments for goods and services

fumished by the Executive Services Department and the use of City facilities and equipment;

H. Assign space in municipal buildings to City departments and agencies;

1. Establish rates of fees to be charged for parking privately owned vehicles of City officers,

I

employees, agents and other persons on City premises and implement policies and procedures to

administer a City facility parking program consistently with policy developed by the City Council. The

Director shall establish a payroll check-off or deduction system to facilitate the collection of parking fees

from City officers and employees authorized to park privately owned vehicles on City premises. The

revenues generated from such parking fees shall be deposited in the General Fund and the cost of

administering the program shall be provided in the annual budget of the Department.

J. Negotiate, execute, and administer agreement(s) for the furnishing or delivery (or both) of

natural gas or any alternative form of energy to or for a Seattle Center facility including but not limited

to the Parking Garage and Monorail System; provided, that all such activity shall be at the cost of the

Seattle Center Department, which shall reimburse the Executive Services Department's direct costs

therefor upon the Director's invoice;
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K. Perform functions similar to those identified in this chapter for other public agencies and

charge those agencies for goods and services furnished. Prices and rates for goods and services and rents

for use of property when feasible may include allowances for administrative and other indirect costs and

accumulating reserves;

L. Participate in financial planning and policy development;

M. Provide coordination and oversight of the City's grants management;

N. Provide strategic financial analysis, including debt management, economic forecasting, and

special analyses of trends and events, as well as risk management:

0. Oversee the City's risk management, advise on the City's insurance needs, and secure official

10
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and fidelity bonds for City purposes;

P. Administer and enforce City ordinances relating to weights and measures, consumer

protection, animal control, and licenses issued for regulatory and/or revenue purposes unless such power

is vested elsewhere by ordinance;

Q. Issue, deny, suspend, and revoke licenses for regulatory and/or revenue purposes according to

law;

R. In the administration of public works contracting processes, require that all public works

activities and contracts for Dublic works Droiects are develOD

with gpplicable state law and Qjjy ordinances.

urchasin

ed and carried out in a manner consistent

S. Manage contracts for public works projects in ESD's cgpital ilnprovement program, the

of SUU lies, materials, eD10 CIUIDment and services, expert and consultant services, and insurance.
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T. Delegate My or all of the powers granted in subsection 3.24 C and in subsection 3.24 R to

other departments, including but not limited to the authority to execute and/or administer clas

individual, or portions of contracts, at his or her discretion or as otherwise authorized by ordinance.

Perform other functions and execute such other powers as may be prescribed by

ordinance;, and

((S))V. Perform other activities necessary or proper for accomplishing the foregoing tasks.

Section 4. SMC 3.18.812 is amended to read as follows:

SNIC 3.18.812 Open market purchases where bidding is impractical

The Executive Services Director or his or her designated representative may secure in the open

market without bids any supplies, materials, equipment, or services within the purview of this

subehapter, the cost of which will not exceed Five Thousand Dollars ($5,000.00) per item, when the

delay and expense of handling bids on small purchases would not be advantageous to the City.

Notwithstanding the provisions of ChVter 3.24, the Executive Services Director mgy delegate MY or all

of the pgwers in this section to other departments at his or her discretion.

Section5. SMC 20.48.010 is amended to read as follows:

SNIC 20.48.010 Contractor's bond required.

Before any contract for ((the doing of any work or- iaber- for-, or- the Pamishift of WI-Y sk

--,---ia4s to, the G a public work or iglprovement shall be valid or binding against the City, the

contractor shall make, execute and deliver to the Cilya bondts) that meets the requirements of RCW Ch.

3 9,0 8 as now or hereafter amended. into a geed and suffieient, j aint and sevefal befid tE) the Gity-,

1 11

-I-HPI-- Y- sue. er-son or- per-sons or- subeenb-7aeter-s

5



laborers, meehanies and subeepAfaeter-s and material men, a*d all per-sens whe shall supply sueh per-son

debts, dues and demands ineuffed in 41-W -pef_I-__M___aft6e Of SHOh WE)fk, afid tO GOMPIY IA4~ all the

PAs of the laws-of the state, and the Gha-i4er- and ordiffia*ees of the City, and the amendmefAs

thereto, wl4eh )) Such bond shall be in an amount equal to not less than twenty-five percent (25%), nor

more than one hundred percent (100%) of the full contract price agreed to be paid for such pgblic work

((3 )) or improvement, shall name the Ci!y as obligee,((laber-, s 11 or- mater-ia4s, shall be duly signed by

sueh eepArzaeteFs and two (2) or- mar-e good and stiffiGient stffeties or- IN4-h a sufet)' eempany as Sufety' ))

and shall be filed with the City Clerk(
,

and sueh band sha4l be sW~eet to all the pr-evisieiis of the C4ty

Ghai4er- not ineensistefft with 4ie e 3ions of "s seetion)). The amount of the bond to be

required of any contractor shall be i1stated in the call for bids for the doing of the public work or

ilnprovement, or, 2) if there is no call for bids, as required b the department awarding the contract

WOr-k Of labOF, Of- the ftlMiShifig Of affy SkAl OP4P.4e4aIS)).

Section 6. SMC 20.48.020 is hereby repealed.

Section 7. Any acts consistent with and prior to the effective date of this ordinance is hereby

ratified and confirmed.
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24



RSE: rse

September 29,1997

Spw-ord, V2

I

2

5

10

12

13

14

15

16

17

18

19

20

21

22

23 1

241

Section 8. This ordinance shall take effect and be in force thirty (30) days from and after its

approval by the Mayor, but if not approved and returned by the Mayor within ten (10) days after

presentation, it shall take effect as provided by Municipal Code Section 1.04.020.

Passed by the City Council the day of :Derpynbm, 1997, and signed by me in open

session in authenticationof its passage this P-- dayof Qi~-~CgjTA" 1997.

Approved by me this dayof A,-a,,jo-IMkes~,l997.

Filed by me this 'I day of

(Seal)

I

,1997.
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City of Seattle

Norman B. Rice, Mayor

Executive Services Department

Dwight D. Dively, Director

MEMORANDUM

September 29, 1997

TO: Martha Choe, Chair

Finance and Budget Committee

FROM: Dwight Dively, Director

Executive Services Department

VIA: Judy Bunnell, Acting Director

Office of Management and Planning

SUBJECT: Proposed legislation to authorize City Departments to execute small public

works contracts, to amend SMC 3.18.812, 3.24.010, 3.24.040, 20.48.0 10,

and to repeal SMC 20.48.020

The Department of Executive Services (ESD) is seeking Council approval to delegate to

departments the authority to execute small public works contracts of $5,000 or less, and

to waive some cumbersome processes that delay these minor enhancements and repairs.

In compliance with the current municipal code, these small services are purchased

centrally through ESD's Contracting Services Division and must comply with

requirements more appropriate for much larger projects.

There are a number of advantages to allowing departments to execute small public works

contracts of $5,000 or less, including:

" a reduction in the time required to obtain services of approximately three to four

weeks,

" increased flexibility for departments in meeting their business needs on these

numerous small dollar projects,

" potential increases in WMBE participation in bidding processes and opportunities to

serve as primes, and

" consistency in how the City "buys;" simplifying the rules that must be followed by

making the rules for small public works similar to the rules for purchases of other

goods and services valued at $5,000 or less which are presently delegated to

departments.

618 Second Avenue, 12th Floor, Seattle, WA 98104-2214, http://www.ci.seattle.wa.us

Tel: (206) 684-0484, TDD: (206) 233-7810, FAX: (206) 684-0188

An equal-employment opportunity; affirmative action employer. Accommodations for people with disabilities provided or
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ESD has developed guidelines for departments to use in managing these processes. We
will strongly encourage departments to incorporate these guidelines into their

departmental procedures and to communicate them to all staff as appropriate.

Additionally, we will provide training opporturiities for staff at departments who wish to

utilize this new authority. Also, at any time, City departments may still request that ESD

buy these small public works on their behalf.

The remaining provisions of the attached legislation address oversights in the authorizing

ordinance for the new consolidated department, make language describing buying

authorities clearer and consistent between processes, and modify portions of the code to

conform with some State regulations.

First, it is typically necessary after a merger of major City departments to do follow-up

ordinances to address matters inadvertently left out of attempts to consolidate so many
finictions referenced throughout the Municipal Code. The most significant clean-up

issues are addressed in this ordinance in Sections 2 and 3. Second, Sections 2 and 4 of

this ordinance clarify ESD's long standing practices and authority to manage and execute

certain contracts and to delegate the authority for small purchases to other departments.

These amendments do not constitute changes in policy or practice. Finally, amendments

to SMC 20.48. 010 and the repealing of SMC 20.48.020 reflect actions necessary to put

the City in conformance with State public works regulations.

Please do not hesitate to call me at 684-5212, or Melody Mociulski at 684-5022~ if you

have questions or would like additional information. Also, please let us know if you
would like an individual briefing on this matter.

cc: Rodrick Brandon

Rodney Eng

Melody Mociulski

Monica Power



ROUTING SLIP FOR REQUEST FOR LEGISLATIVE ACTION

Originating Department:

Council Sponsor:

Council Committee-

Executive Services Department

Honorable Councilmember Martha Choe

Date:
'

September 29, 1997

Subject: AN ORDINANCE related to public works projects and purchasing; authorizing City

Departments to execute small public works contracts; adding a new SIVIC Ch.

20.38; amending SIVIC 3.18.812, 3.24~010, 3.24.040, and 20.48.010; and repealing

SMC 20.48.020.

- --- - -----

Please reroute legislation in the order listed below:

Originator: Rod Brandon Tel. No.: 4-0324

Division: Contracting Services

Typist:

--- - ---------- - -

Brenda Bauer 6-1119

Reviewing Parties
Date ate

Received Forwarded

Name Tel No.

ESD: Brenda Bauer 6-1119

OMP: Glenn Whitham 4-8036

Law:



Ci y of Seattle
lWalip

Norman B. Rice, Mayor

Executive Department - Office of Management and Planning

Judy Bunnell, Director

October 3, 1997

The Honorable Mark Sidran

City Attorney

City of Seattle

Dear Mr. Sidran:

1~ ~ - Z_~ IF

ICT -3
Att 10, 59

SEATTLE
C'I F Y

.4 T

iolq~ 7

The Mayor is proposing to the City Council that the en lation e adopted.

REQUESTING
DEPARTMENT: Executive Services Department

SUBJECT: AN ORDINANCE related to public works projects and purchasing;

authorizing City Departments to execute small public works

contracts; adding a new SMC Ch. 20.38; amending SMC 3.18.812,

3.24.010, 3.24.040, and 20.48.0 10; and repealing SMC 20.48.020,

Pursuant to the City Council's S.O.P. 100-014, the Executive Department is forwarding this

request for legislation to your office for review and drafting.

After reviewing this request and any necessary redrafting of the enclosed legislation, return the

legislation to OMP. Any specific questions regarding the legislation can be directed to Glenn

Whithain at 684-8036.

Sincerely,

Norman B. Rice

Mayor

JUDY BUNTNELL
Director

hAadmin\1egis\1aw1trs\whitha30

Enclosure

Seattle Municipal Building, 600 Fourth Avenue, Seattle, WA 98104-1826

Tel: (206) 684-8080, TDD (206) 684-8118, FAX: (206) 233-0085

An equal-employment opportunity, affirmative action employe,r. Accommodafions for people with disabilities provided c~-l ~eque
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Affidavit of Publication

The undersigned, on oath states that he is an

authorized representative of The Daily Journal of Commerce, a

daily newspaper, which newspaper is a legal newspaper of general

circulation and it is now and has been for more than six lilonths

prior to the date of publication hereinafter referred to, published in

the English language continuously as a daily newspape.- :n Seattle,

-~lol said timeKing County, Washington, and it is now and during all ~ I I

-iii! place ofwas printed in an office niail;taincd a,, the af,,.).es.

publication of this newspaper. The Dally journal of Commerce

was on the 12th day of June, 1941, approved as a legal newspaper

by the Superior Court of King County,

egularThe notice in the exact form annexed, was published iii

-cc, which was regularlyissues of The Daily Journal of Commel

distributed to its subscr~bcrs during -,he belov~ staied pe,:ec~. The
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