AN ORDINANCE establishing an “Emergency Management
Sub-Fund” in the General Trust Fund; authorizing acceptance
of funds for the enhancement of emergency management
activities; and authorizing disbursement of funds for such
purposes.
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ORDINANCE__| | 8617

AN ORDINANCE establishing an “Emergency Management Sub-Fund” in the General Trust Fund;
authorizing acceptance of funds for the enhancement of emergency management activities; and
authorizing disbursement of funds for such purposes.

WHEREAS, effective January 1, 1997 Emergency Management was transferred from the Department of
Administrative Services to the Seattle Police Department; and

WHEREAS, a need exists to create a mechanism whereby funds received by Emergency Management
on behalf of other city departments can be held until they can be disbursed; and

WHEREAS, Emergency Management receives some funding from outside sources to augment City
funds budgeted for the emergency management program for training, equipment, consulting services,
or temporary salary costs; and ‘

WHEREAS, the Seattle Police Department does not have an operating fund as the Department of
Administrative Services did to facilitate the receipt and transfer of these funds; NOW,
THEREFORE,

BE IT ORDAINED BY THE CITY OF SEATTLE AS FOLLOWS:

Section 1. There is hereby created in the General Trust Fund an Emergency Management Sub-

Fund (the Sub-Fund), into which shall be deposited financial contributions received by the City from

federal, state and local governments and private entities to reimburse the City for costs incurred as a

result of declared disasters; to reimburse the City for costs incurred for mitigation projects to lessen the

impact of future disasters; to compensate the City for administrative costs of the recovery effort; and to
assist the City in specialized programs and other disaster management activities. Cash balances in the

Emergency Management Sub-Fund shall be invested and shall accrue interest until expended.

Section 2. The Police Department is authorized to apply for the transfer of funds from the Sub-

Fund received for the purposes outlined in Section 1, and the Chief of Police is authorized to expend

funds received through such transfers to facilitate the enhancement of emergency management activities

following the Standard Operating Procedures attached hereto as Exhibit A. All the necessary
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appropriations for disbursement of funds in the Emergency Management Sub-Fund are hereby made and
authorized. The Chief of Police will report annually to the Mayor and City Council the total of all
monies received from such sources and an accounting of how the funds were expended.

Section 3. The City Finance Director is authorized to pay the necessary warrants upon vouchers
certified by the Chief of Police, or his or her designee, on the Emergency Management Sub-Fund.

Section 4. Acceptance of any funds, deposits thereof, execution of applications to transfer, and
disbursements of cash resources pursuant to the authority and prior to the effective date of this ordinance
are hereby ratified and confirmed.

Section 5. This ordinance shall take effect and be in force thirty days from and after its passage
and approval by the Mayor, but if not approved and returned by the Mayor within ten (10) days after
presentation, it shall take effect as provided by Municipal Code Section 1.04.020.

Passed by the City Council the 9 @day of T ong. , 1997 and signed by

me in open session in authentication of its passage this @‘ﬁ?‘ dayof _ “Jong

1997, |

f the y Council

a f f o
Approved by me this &? day of/ 3 ne , 1997.

Filed by me this 1% e day of

(Seal)




SEATTLE POLICE DEPARTMENT
EMERGENCY MANAGEMENT SUB-FUND
STANDARD OPERATING PROCEDURES

PURPOSE: The Emergency Management Sub-Fund of the Seattle Police Departmént has
been created for the following specific purposes: to reimburse the City for costs incurred as a
resuit of declared disasters; to reimburse the City for costs incurred for mitigatibn projects to
lessen the impact of future disasters; to compensate the City for administrative costs of
recévery efforts; and to assist the City in specialized programs and other disaster management
activities.

POLICY: By adopting an ordinance establishing a separate Sub-Fund and providing for the
appropriation of funds received by the Emergency Management Section of the Seattle Police
Department, the Mayor and City Council have enabled the department to deposit and disburse
non-City funds as noted above. It is fhe department’s policy to ensure that all expenditures
are reasonably based, clearly justified, and made in accordance with law.

EXPENDITURE GUIDELINES: Funds not transferred to other City other departments
may be encumbered for the full range of emergency management activities including:

1. Training or travel;

2. Operating supplies;

3. Miscellaneous minor or major capital equipment;

4. Miscellaneous computer software or hardware;

5. Emergency expense authorizations as required;

6. Salary costs for temporary positions;

file:cle:disk15:epagdin EXhlb 1t A
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7. Consulting services.

DISBURSEMENT PROCEDURES: Expenditures will conform to existing department
fiscal procedures and the requirements of the funding sources. Requests will be initiated for
funding from the Emergency Management Sub-Fund via a form “1.5” or travel/training
request. The request will be submitted to the Director of the Emergency Management Section
for approval. The Director of the Emergency Management Section will approve the request if
appropriate, and stamp the Emergency Management Sub-Fund number on the request. Upon
approval by the Director of the Emergency Management Section, the request will be
forwarded to the Assistant Chief of the Investigations Bureau for approval. Upon approval by
the Assistant Chief, the request will be forwarded to the Fiscal Office and the purchase will be
made following standard City purchasing procedures.

REPORTING: In addition to conforming to the reporting requirements of the funding
sources, the Fiscal Office will prepare a monthly summary of activities in the Emergency
Management Sub-Fund. A copy of the report will be submitted to the Assistant Chief of the
Investigations Bureau and to the Emergency Management and Finance, Strategic Policy and
Planning Sections. The Fiscal Office will prepare an annual summary of receipts and
disbursements from the Emergency Management Sub-Fund. A copy of the annual report will
be submitted to the Mayor and City Council by the Finance, Strategic Policy and Planning

Section.
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Seattle Police Depértment

Norm Stamper, Chief of Police
Norman B. Rice, Mayor

March 26, 1997

Jan Drago, President VIA OMP
Seattle City Coungil '
600 4th Avenue

Secattle, WA 98104

Re: Emergency Management Account
Dear President Drago:

We request adoption by the City Council of the attached ordinance establishing an “Emergency
Management Account” and providing for the appropriation of miscellancous funds received by the
Emergency Management Section for the enhancement of emergency management activities.

The Emergency Management Section of the Police Department receives funding from a variety of
miscellaneous private and state sources throughout the year. The goal of the attached ordinance is to
establish a separate account within the City’s financial framework into which these miscellaneous funds
can be deposited and expenditures tracked. Because the Police Department does not have an operating
fund, a separate accounting mechanism is needed in order to track the receipt and expenditure of these
funds so that they are not commingled with the City’s General Fund.

The attached internal standard operating procedures were developed by the Police Department in order
to maintain fiscal accountability for this account. The procedures provide expenditure guidelines,
disbursement procedures, and reporting requirements for this account. '

If you, other Councilmembers, or your staff have questions regarding this legislation, please contact Jim
Mullen at 233-5075.

Sincerely,

“Norm Stamper
Chief of Police

- Attachment

cc: A/C Jim Deschane
A/C Ed Joiner
Ray Nakanishi
Jim Mulien
Steve Brown
Finance and Planning Section
Peter Harris, OMP

file:cle:disk 15:emslet

An equal employment opportunity - affirmative action employer
Reasonable accomimodations for people with disabilities provided on request. Cail {206} 684-5474 at ieast two weeks in advance.
City of Seattle-Police Department, 5106 Third Avenue, Seattie, Washington 98104-1886
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ORDINANCE

{ AN ORDINANCE establishing an “Emergency Management Sub-Fund” in the Genergd Trust Fund,;

authorizing acceptance of funds for the enhancement of emergency manage ¥
authorizing disbursement of funds for such purposes.

ent activities; and

BE IT ORDAINED BY THE CITY OF SEATTLE AS FOLLOWS:

Section 1. There is hereby created in the General Trust Fund an F ergency Management Sub-
Fund, into which shall be deposited financial contributions received/ -A the City from federal, state and
local governments and private entities for the enhancement of & rgency management activities. Cash
balances in the Emergency Management Sub-Fund shall Vested and shall accrue interest until

Section 2. The Police Department is auth to apply for the transfer of funds received for the
purposes outlined in Section 1 and the Chief of olice is authorized to expend funds received through
such transfers to faéilitate the enhanceme / erﬁergency management activities. All the necessary
appropriations for disbursement of fun & , the Emergency Management Sﬁb-FuI}d are hereby made and
authorized. The Chief of Police ‘_ port annually to the Mayor and City Council the total of aE
monies received from such sour and how the funds were expended.

Section 3. The Ci nance Director is authorized to pay the necessary warrants upon vouchers
certified by the Chief ofPolice, or his designee, on the Emergency Management Sub-Fund.
Section 4. ceptance of any funds, deposits thereof, execution of applications to transfer, and
disbursements o cash resources pursuant to the aufhority and prior to the effective date of this ordinance
are hereby iﬁed and confirmed.

5. This ordinance shall take effect and be in force thirty days from and after its passage

and arovai by the Mayor, but if not approved and returned by the Mayor within ten (10) days after
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presentation, it shall take effect as provided by Municipal Code Section 1. 020.

, 1997 and signed by

>

Passed by the City Council the day of J
me in open session in authentication of its passage this dayg Sf
1997. /
4
President ofghe City Council
7
Approved by me this day of f , 1997.
f
/)
Mgyor
7
Filed by me this day of V4 , 1997.
. . ;égj
City Clerk
(Seal)




SEATTLE POLICE DEPARTMENT
EMERGENCY MANAGEMENT ACCOUNTSUB-FUND
’ STANDARD OPERATING PROCEDURES

PURPOSE: The Emergency Management AeesuntSub-Fund of the Seattle Police

Department has been created for the following specific purposes; to reimburs the City for

costs incurred as a result of declared disasters: to reimburse the City for costs incurred for

mitigation projects to lessen the impact of future disasters: to compensate the Citv for

administrative costs of the recovery effort; and to assist the City in specialized programs and

other disaster management activities.-e

Cityof Seattle:

POLICY: By adopting an ordinance establishing a separate acecuntSub-Fund and providing
for the appropriation of funds received by the Emergency Management Section of the Seattle
Police Department, the Mayor and City Council have enabled the department to deposit and

disburse-expend-miseellaneous non-City funds as noted above to-facilitate the enhancement-of

eawfgeﬁey-maﬁagemeﬂt—ae{ﬂq&es It is the department’s policy to ensure that all expenditures
are reasonably based, clearly justified, and made in accordance with law.

EXPENDITURE GUIDELINES: Funds pot transferred to other City other departments
may be encumb_ered for the full range of emergency management activities including:

1. Training or travel;

2. Operating supplies;

3. Miscellaneous minor or major capital equipment;

4. Miscellaneous computer software or hardware;

file:clc:disk15:epagdin ‘ Exhibit A
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5. Emergency expense authorizations as required;
6. Salary costs for temporary positions;
7. Consulting services.
DISBURSEMENT PROCEDURES: Expenditures will conform to existing department
fiscal procedures and the requiremeﬁts of the funding sources. Requests will be initiated for
‘ﬁmding from the Emergency Management AeeountSub-Fund via a form “1.5” or I
travel/training request. The request will be submitted to the Director of the Emergency
Management Section for approval. The Director of the Emergency Management Section will
approve the request if appropriate, and stamp the Emergency Management AecountSub-Fund l
number on the request. Upon approval by the Director of the Emergency Management
Section, the request will be forwarded to the Assistant Chief of the Investigations Bureau for

approval. Upon approval by the Assistant Chief, the request will be forwarded to the Fiscal
Office and the purchase will be made following standard City purchasing procedures.
REPORTING: In addition to conforming to the reporting requirements of the funding
sources, the Fiscal Office will prepare a monthly summary of activities in the Emergency
Management AeeountSub-Fund. A ‘copy of the report will be submitted to the Aséistant Chief l
of the Investigations Bureau and to the Emergency Management and Finané/e, Strategic Policy |
and Plamiing Sections. The Fiscal Office will pfepare an annual summary of receipts and
disbursements from the Emergency Management AeeountSub-Fund. A copy of the annual ‘
report will be submitted to the Mayor and City Council by the Finance, Strategic Policy and

Planning Section.

file:cle:disk15:epagdin ) EXhiblt A
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SEATTLE POLICE DEPARTMENT
EMERGENCY MANAGEMENT ACCOUNT
STANDARD OPERATING PROCEDURES

PURPOSE: The Emergency Management Account of the Seattle Police Department has been
| created for the specific purpose of enhancing emergency management activities in The City of
Seattle.

POLICY: By adopting an ordinance establishing a separate account and providing for the
appropriation of funds received by the Emergency Management Section of the Seattle Police
Department, the Mayor and City Council have enabled the department to deposit and expend
miscellaneous non-City funds to facilitate the enhancement of emergency management
activities. It is the department’s policy to ensure that all expenditures are reasonably based,
cllearly justified, and made in accordance with law.

EXPENDITURE GUIDELINES: Funds may be encumbered for the full range of emergency

management activities including:

1. Training or travel;

2. Operating supplies;

3. Miscellaneous minor or major capital equipment;
4. Miscellaneous computer software or hardware;
5. Emergency expense aufhorizations as required,
6. Salary costs for temporary positions;

7. Consulting services.

DISBURSEMENT PROCEDURES: Expenditures will conform to existing department

fiscal procedures and the requirements of the funding sources. Requests will be initiated for

file:clc:disk15:epagdin
3/26/97



funding from the Emergency Management Account via a form “1.5” or travel/training request.
The request will be submitted to the Director of the Emergency Management Section for
approval. The Director of the Emergency Management Section will approve the request if
appropriate, and stamp the Emergency Management Account number on the request. Upon
approval by the Director of the Emergency Management Section, the request will be forwarded
to the Assistant Chief of the Investigations Bureau for approval. Upon approval by the
Assistant Chief, the request will be forwarded to the Fiscal Office and the purchase will be
made following standard City purchasing procedures.

REPORTING: In addition to conforming to the reporting requirements of the funding
sources, the Fiscal Office will prepare a monthly summary of activities in the Emergency
Management Account. A copy of the report will be submitted to the Assistant Chief of the
Investigétions Bureau and to the Emergency Management and Finance, Strategic Policy and
Planning Sections. The Fiscal Office will prepare an annual summary of receipts and
disbursements from the Emergency Management Account. A copy of the annual report will be
submitted to the Mayor and City Council by the Finance, Strategic Policy and Planning

Section.
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ORDINANCE

activities to the City for costs incurred as a result of declared disasters; to reimburse the City

for costs incurred mitigation projects to lessen the impact of future disasters; to compensate the Ci
for ‘administrat costs of the recovery effort: and to assist the City in specialized programs and other
disaster manmnt activities.- Cash balances in the Emergency Management Sub-Fund shall be
invested a shall accrue interest until expended.

| Section 2. The Police Department is authorized to apply for the transfer of funds from the Sub-

Fund received for the purposes outlined in Section 1, and the Chief of Police is authorized to expend
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funds received through such transfers to facilitate the enhancement of emergency anagement activities

appropriations for disbursement of funds in the Emergency Management _ b Fund are hereby made and

authorized. The Chief of Police will report annually to the Mayor and/ﬁﬁy Council the total of all
A, b RLGudhd 6'5”"
monies received from such sources and howAthe funds were expe? d
/"
Section 3. The City Finance Director is authorized to zféy the necessary warrants upon vouchers
/w‘
certified by the Chief of Police, or his or her designee, on rffe Emergency Management Sub-Fund.

Section 4. Acceptance of any funds, deposits ‘tl{éreof, execution of applications to transfer, and
disbursements of cash resources pursuant to the auﬁérity and prior to the effective date of this ordinance

are hereby ratified and confirmed. 4

and approval by the Mayor, but if not appggved and returned by the Mayor within ten (10) days after

4
f,?'
5
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presentation, it shall take effect as provided by Municipal Code Section 1.04.020.

Passed by the City Council the day of #1997 and signed by

me in open session in authentication of its passage this day of & ,
J
1997. 45

/

» /
President of the City'Council

Approved by me this day of ' /i , 1997.

74

Filed by me this day of fff , 1997.

(Seal)

3+




City of Seattle

Executive Department—Office of Management and Planning

Thomas M. Tierney, Director

Norman B. Rice, Mayor
April 8, 1997 @ﬁ . ‘
' The Honorable Mark Sidran ( | o
e -
\V) S

i

City Attorney
City of Seattle

NS

ST Y4y 16
dt

#
1,

Dear Mr. Sidran: =
The Mayor is proposing to the City Council that the enclosed legislation be adopted :j =
REQUESTING | 225
DEPARTMENT: Police Department BEeNnow
SUBJECT: AN ORDINANCE establishing an “Emergency Management
Account” in the General Trust Fund; authorizing disbursement of

funds for such purposes.

Pursuant to the City Council's S.0.P. 100-014, the Executive Department is forwarding this
request for legislation to your office for review and drafting.

After reviewing this request and any necessary redrafting of the enclosed legislation, return the
legislation to OMP Arny specific questions regarding the legislation can be directed to Peter

Harris at 684-8368.

Sincerely,

Norman B. Rice
Mayor '

by

TOM TIERNEY i
Director .

h:\adnﬁn\iegis\lawltrs\ha.rrisﬁ

Enclosure

An equal employment opportunity - affirmative action employer

Accommodations for people with disabilities provided on request.
Office of Management and Planning 300 Municipal Building, Seattle, Washington 98104-1826
{206) 684-8080 e (TDD)684-8118 & FAX (206) 233-0085

“Printed on Recycled Paper”
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STATE OF WASHINGTON - KING COUNTY

81867

City of Seattle,City Clerk

City of Seattle

TI&LE:—DNLY PUBLICATION

‘he full text of the following or-
angces, passed by the City Couneil
Tune 8, 1997, and published here by
s only, will be mailed, at no cost,
n reguest for two months after this
Atcabion, ¥or further information,
.:act the Seattle City Clerk at 8584-

OBDINANCE NO. 118616

AN @RDINANCE msking an ap-
ropriation from the Judgment Claims
‘und folf payment to Charging Party in
ettlemefit of a discrimination com-
laint,*and authorizing pamt of the
iaim from the Judgment Claims Fund.

ORDINANCE NO. 118817

AN ORDINANCE. -establishing an
Imergency M Sub-Fund” in
he General Trust Fund; suthorizing ac-
aptance of funds for the enhancement
f emergency - management activities;
nd- authorizing disbursement of funds
Jr such purposes.

ORDINANCE NO. 118619

AN ORDINANCE related- to the
lity's Foluntary Deferred Compensa-
ion Plda, adopting a recordkeeping con-
-aet ff administrative and investment
ervices, and - amending: Ordinance
%ggé% as smended by Ordinance

ORDINANCE NO. 118620

AN . ORDINANCE appmpriating
woney to pay certain audited claims an
rdering t%e payment thereof.

ublication_ordered by JUDITH PIP-
, City Clerk. L
‘ote of official publication in-the Dail

nal of Comunerce, Seattle, June 1B,
7. : . B/18(B1867)

Affidavit of Publication

——88.

the sum of § , wh

Affidavit of Publication

The undersigned, on oath states that he is an
authorized representative of The Daily Journal of Commerce, a
daily newspaper, which newspaper is a legal newspaper of general
circulation and it is now and has been for more than six months
prior to the date of publication hereinafter referred to, published in
the English language continuously as a daily newspaper in Seattle,
King County, Washington, and it is now and during all of said time
was printed in an office maintained at the aforesaid place of
publication of this newspaper. The Daily Journal of Commerce
was on the 12th day of June, 1941, approved as a legal newspaper
by the Superior Court of Xing County.

The notice in the exact form annexed, was published in regular
issues of The Daily Journal of Commerce, which was regularly
distributed to its subscribers during the below stated period. The
annexed notice, a

CTaT:118616, 17, 19, 20

was published on

@6/18/97

The amount of the fee charged foy'thejforegoing publication is

amount ;as been 4pa;ji in full.
AL 'W/‘—/—j

Subseribed a{x\1d s'w\lomﬁ to before me on
Q6/18/97 4 i

I

| i 4 .
RNV T
/ {1./'! /*xy/\/’b/‘ui L,‘g"fw;,
/

Notary Public for the State of Washington, (.
residing in Seattle

No. (MRDINANCE TI



