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1 ORDINANCE __/ é galﬁ

AN ORDINANCE amending Seattle Municipal Code 4.72.020, clarifying that
City departments are authorized, under certain circumstarnices, to expend City
3 | funds to provide meals at certain City ev_nts.

(3%

4 BE IT ORDAINED BY THE CITY OF SEATTLE AS FOLLOWS:
5| Section 1. SMC Section 4.72.020 (Crdinance #101295, last amended by
6 || Ordinance #116368) is further amended as follows:

7 4.72.02) Claims for reimbursement--invoices and receipts

*30110N

8 A. Ciaims for reimbursement of expenses other than mileage and
91 incidentals shall be accompanied by invoices or receipts showing pavment of
10 Il such claimed expenses, provided that the cost of air or railroad travel, and
11 || convention, seminar or other registration ‘ees, may be billed directly to the

12 | appropriate City department. Invoices andior receipts showing payment of

13 | overnight lodging expenses shall have clearly identified thereon the single
14 ' occupancy rate for the accomn: sdations utilized. Inveices and/or receipts shall
15 i not be required for food expenses incurred in travel outside the City, but such

16 || expenses shall be fully itermized. Invoices and/or receipts shall be required for

*IN3WROOQ 3L 40 ALITVAD 3HL OL 3nd ST LI

J3I10N SIHL NYHL ¥¥dAN3 SS37 SI IWvyd SIHL NI IN3WNJ0Q 3HL 31

17 || food expenses incurred within the City. Upon written request and explanation
18 || stating sufficient reasons for failure to submit required invoices and/or receipts,
19§ the City Finance Director may waive such requirement.

20 B. {(Retreats)) The expenses of seminars, workshops, meetings,

21 || and similar events ((;eommorly-knewn-as—retreals”)) organized ((by) or

22§ contracied for by the City and conducted primarily for the benefit of City

23 || officers and employees ((away-from-the-usual-place-of-employment—but-rot-in
24 || the-personal-isidence-of-a-Gity-officer-or-employee)) may be paid for as

25 || departmental expenses upon vouchers approved by department heads without
26 || separate claims submitted by individual officers or employees, provided funds

27 || have been made available therefor in a department’s ((arnual)) budget or by

28 || separate ordinance. In organizing and arranging such events, department

1
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heads shall ((use)) make all reasonable efforts to use avaitable City, state,

county, federal, or other governmentally owned or controlled facilities.

Expenses may include the cost of meals provided to participants in the event

who are City officers or employees if it is impractical for participants to make

individual arrangements for meals, and if an integral part of the program

occurs during the meal. Food and beverage expenses paid out of City funds

shall not exceed any per meal maximum established for reimbursement of

meal expenses pursuant to SMC 4.72.010(6).

Section 2. Any actions taken prior to the effective date of this ordinance but
consistent with its specified intent are hereby ratified and confirmed.

Section 3. This ordinance shall take effect and be in force thirty (30) days
from and after its approval by the Mayor, but if not approved and returned by
the Mayor within ten (10) days after presentation, it shall take effect as
provided by Municipal Code Section 1.04.020.

Passed by the City Council the / A day of %rumc/
1996, and signed by me in open session in authentication of its passage this

13 day of Februssn  1996.
- Leage

Pregtident @the City Council

/
Approved by me this /é das’u:f/%md/ﬁ&y/ , 1996,

Fro TemMayor

giz ;4996.
3 Céy Clerk

(SEAL)

3.
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. vy arah Welch, Pegspnnel Director - ;
City of Seattle  Pérsonnel Tepartment OPY e, &
Nonman B. Rice. Mayor Saran Welch, Persennet Director SEpra m 1”.;.. :7 '

VNI G
December 1, 1995 e Aoy
TO: The Seattie City Council
ATTN: Tom Weeks, Chair
Finance, Budget, Management and Personnel Committee
ViA: Norm Rice, Mayor
ATTN: Tom Tierney, OMP Director
s
FROM: a €ich, Fersonnel Director

SUBJECT: Proposed Legislation To Amend SMC 4.72

The atiached council bill amends SMC 4.72, Travel Expenses, to authorize the purchase
of meals for employees who are participants in City events or programs, when it is
impractical for those employees to make their own arrangements for such meals.

Currently, SMC 4.72 permits the City to pay for an employee’s meal when the employee
attends a seminar or similar event put on by another agency and the meal is included
as a minimal part of the registration fee, and the activities of the seminar continue
through the meal period. We recently discovered that our ordinance authority for
providing meals at all-day seminars and conferences, like the clerical conference and
Citywide diversity {raining, was not as clear as we would have liked. This council bill
will ¢tarify that authority. There will continue to be occasions when it would be more
practical and cost effective for the City to be able to schedule seminars and other work-
related events for City employees during or including a normal meal period, and to
provide meals to those employees so as not to lose the continuity of the work underway.

The misapplication of the authority to pay for meals under this ordinance is unlikely,
since funds for the meals purchased must be budgeted by the employing unit.

Your prompt consideration of this council bill is appreciated. Please contact Kathy
Steinmeyer, 4-7921, if you have any questions.

SWikss
Attachnient
cc: Personnel Department Administrators

Policy Development Unit
Civil Service Commicsion
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PERSONNEL GUIDELINES MEALS AND REFRESHMENTS

ISSUED PAGE 1/3

The purchase of or reimhursement for employees’ meals is authorized under
certain conditions by the Seattle Municipal Code.

OVERTIME-RELATED MEALS

Employees may be reimbursed for the cost of a meal purchased
contemporaneously with overtime work when they work a total of two or more
hours beyond the end of their normal work shifts, or when they work a reasonably
continuous period of overtime which is equal to the length of their normal work
shifts.

Additional meals may be authorized by the appointing authority or his or her
designated representative when an employee is required to work overtime on an
immediate and continuous basis, and is not given the opportunity to take normal
meal breaks.

In order to be reimbursed for an overtime-related meal or meals, the employee
must submit to his or her supervisor, no later than the beginning of the next
regufar work shift, a receipt for each authorized and purchased meal.
Reimbursement will be for the actual cost of the meal purchased, not to exceed
the average cost for such meal(s) as reflected in a national comparative cost
index. In the absence of a receipt, the supervisor may approve reimbursement in
the amount of $5 per meal.

MEALS PURCHASED WHILE TRAVELING

Meal reimbursement is allowed for employees who travel outside the City on City

business. The reimbursement amount is established by the City Finance Director,
and is based on the av~ -age cost of meals as reflected in a national comparative

cost index.

When travel requires no overnight lodging, meal reimbursement is allowed only for
those employees whose normal duties do not include such travel.

An employee does not nzed to present an invoice or receipt for reimbursable
meals purchased during trave! outside the City, but meal expenses - ~* be
itemized.

MEALS (NCLUDED IN REGISTRATION FEES--FOR EVENTS NOT REQUIRING TRAVEL
When the cost of a meal is included in the registration fee as part of the minimum

charge for a convention, seminar, or other similar event, the employing unit may
purchase. or reimuurse an employee for, the full registration fees including the
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PERSONNEL GUIDELINES MEALS AND REFRESHMENTS

ISSUED PAGE 1/3

The purchase of or reimbursement for employees’ meals is authorized under
certain conditions by the Seattle Municipal Cade.

OVERTIME-RELATED MEALS

Employees may be reimbursed for the cost of a meal purchased
contemporaneously with overtime work when they work a total of two or more
hours beyond the end of their normal work shifts, or when they work a reasonably
continuous period of overtime which is equal to the length of their normal work
shifts.

Additional meals may be authorized by the appointing authority or his or her
designhated representative when an employee is required to work overtime on an
immediate and continuous basis, and is not given the opportunity to take normal
meal breaks.

In order to be reimbursed for an overtime-related meal or meals, the employee
must submit to his or her supervisor, no fater than the beginning of the next
regular work shift, a receipt for each authorized and purchased meal.
Reimbursement will be for the actual cost of the meal purchased, not to exceed
the average cost for such meal(s) as reflect:.d in a national comparative cost
index. In the absence of a receipt, the stpervisor may approve reimbursement in
the amount of $5 per meal.

MEALS PURCHASED WHILE TRAVELING

Meal reimbursement is allowed for employees who travel outside the City on City
business. The reimbursement amount is established by the City Finance Director,
and is based on the average cost of meals as reflected in a national comparative
cost index.

When travel requires no overnight lodging, mea! reimbursement is allowed only for
those employees whose normal duties do not include such travel.

An employee does not need to present an invoice or receipt for reimbursable
meals purchased during trave! outside the City, but meal expenses must be
itemized.

MIEALS INCLUDED IN REGISTRATION FEES--FOR EVENTS NOT REQUIRING TRAVEL
When the cost of a meal is included in the registration fee as part of the minimum

charge for a convention, seminar, or other simiiar event, the employing unit may
purchase, or reimburse an employee for, the full registration fees including the
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PERSONNEL GUIDELINES MEALS AND REFRESHMENTS

ISSUED PAGE 2/3

meal. in addition, if the cost of the meal is separate from the minimum
registration charge, but integral parts of the program are conducted during a meal,
the employing unit may purchase, or reimburse an employee for, the cost of the
meal.

However, if a meal is not included in the registration fee as part of the minimum
charge for a convention, seminar, or other similar event, and if no related program
is conducted during the meal, the employing unit shall not pay for the meal or
meals. The employee must assume the cost of the meal or of an alternative meal
elsewhere. '

MEALS PROVIDED BY THE CITY

When a seminar, workshop, maeting or other similar event is organized or
contracted by the City (or an employing unit), the City (or the employing unit) may
provide a mea! to employees if:

- the event or program is conducted at a location or during a period of
time which makes it impractical for the participants to make individual
arrangements for a meal; or

- the work of or presentaticn to participants continues during the meal; -

and
- funds are designated therefor in the budget.
REFRESHMENTS

SMC Chapter 4.96 (Recognition of Volunteers) authorizes the appointing authiority
to purchase refreshments for volunteers and City employees when:

b funds for that purpose are appropriated int the budget; or
- refreshments are donatad to the City.

The purchase of refreshments is authorized for the purpose of demonstrating
appreciation of volunteers’ time and service donated, or of compensated
employees' meritorious service. In addition, refreshments may be purchased to
assist in the performance of aclivities--for example, for a task force meeting when
at least some of the members thereof are noin-employees.

Examples of refreshments allowed under SMC 4.96 are: pastries, sandwiches,
fruit, and coffee, tea, and other nonalcoholic beverages.

+30110N
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TIME AND DATE STAMP

SPONSORSHIP

FOR CITY COUNCIL PRESIDENT USE ONLY

COMMITTEE(S) REFERRED TO:

PRESIDENT’S SIGNATURE
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City of Seattle Y REcEn
Executive sartment—Office of Management and ‘If’Tanh'm'gj

3LZC -8 PH 4 56
SLECTY ATTORNEY

Thomas M. Tierney, Director
Norman B. Rice, Mayor

December 1, 1995

The Honorable Mark Sidran

City Attorney

City of Seattle O‘L‘j o/K ¢
5

The Mayor is proposing to the City Council that the enclosed legislation be adopted.

Dear Mr. Sidran:

*30110N

REQUESTING
DEPARTMENT Personnel Department

SUBJECT: AN ORDINANCE amending Seattle Municipal Code 4.72.020,
clarifying that City departments are authorized, under certain
circumstances, to expend City funds to provide meals at certain City
events.

Pursuant to the City Council's 5.0.P. 100-014, the Executive Departmeant is forwarding this
request for legislation to your office for review and drafting.

After reviewing this request and any necessary redrafting of the enclosed legislation, return the
legislation to OMP. Any specific questions regarding the legislation can be directed to Sherry
Johnson at 684-8084.

Sincerely,

Norman B. Rice
Mayor
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by

A
Tom Tiernéy, Director

fegis:john50

Enclosure

Accommodations for 2eople with disabilites provided on request.  An equal employment opportunity - atfirmative action employer. 8
tle, Washingion 98104-1826  (206) 684-8080 (TDD) 684-8118

Office of Management and Pianning 300 Municipal Building, Sea




STATE OF WASHINGTON - KING COUNTY

54917

Titv of Seattle, Clerh %
No. s FULL
ity of Seattle
OBDINANCE 115918 : H H 3
AN ORDINANGE amending Seattie Munkipal Code 4.72.020, claiilying that da\"t Qi Pubhcatian
Gity deparlments sre sulhotized, under cartain circtimsiances, to expend Gity
funds to provide meals at cerlaln Cly evenis,
. GE IT ORDAINED BY THE CITY OF SEATTLE AS FOLLOWS: undersigned, on oath states thai he is an
© mtative of The Daily Journs [ C erC
Sectlon 1. SMG Szction 4.72.020 (Ordinsrce 7101205, last amended by }.i . daily Journal of Commerce, a
B ) vhich newspaper 1y a legal newspaper of general
Oidinance #116368) is further amended as follows: is now and has been for more than sik months
473020 . Clalms for Falmt f--involces and racelpt ! publicglio;1 hercinafter referred to, putlished in
. T ge continuously as a daily newspaper ir Seattle
falmy reimd t et o 1 fgt 3 . . ) o
A:;  Clalme for ofexp fher than and . hKingion, and it is now and during all of aid time
shall be fed by Involces of rceipls showing payment of 1 office maintained ar the aforesaid place of
such clatned expenses, piovided that the cos! of alr o tailroad travel, sand s newspaper. The Daily Journal of Commerce
- B vy of June, 194], approved as a legal newspaper
or other 12g ion fees, may be biled directly ta the ourt of King County
sppropriate City department. -fnvolces andior recelpla showiivg payment of
overnight fodging expenses shall have cleaily identified heiecn the single _l‘nc Je,\;au form annexed, was publiched in regular
- iiv Journal of Commerce, which was regularly
o . Al dized. lavok i inls gh S R * s ietl Y
accupancy 1ale fo the ‘ uliized. ! androf recelpts shallg 1ooriners during the below stated period. The
not be required for focd expensas k 4 in travel oulside the City, but such
expenses shall be fully iternized, Invok andfor ipts shall be required for
. - 18013
food expenses incurred within the City. Upon written request and explanation
staling sufficient reasons for fafura to submit requited tnvoices andlor 4
tha Clty Finance Dhector may waive such requitement.
8. ({(Retrealsd) The exp of seminarg, workshiops, magtings,
and simitar events ({ dy-knovr tepis’) organized ({by) or
contrarizd for by the Gity and conducted primarily for the benefil of Cily
cfficers and employees ((away-ke i ont: 4, 0F the fee charged for the foregging publication is
toe-parsonatras L6 Gty offieoror.employos)) may be paid lor as no nz?i Yeen paid in fuli.
dep 31 axg upon vouchers sppioved by dep heads without VNN
seperafe claing submilied by individusi officers of emp!oyées. provided funds ‘(ﬁ*i){ n to before me on
have been made avetlabls thersfor in & dep i's ({ 1)) budgsl or by \/ . ]
7
parat in3 in organizing and ging such events, deparment . /%’é,\ ﬁﬁ h T{'{’\-«M
heads shall {(use}) maka all reasonsble efforts fo use svaifable City, state, T Y (,A S
- - Nogtary Pubhoe 1§ At o Hineton
eounty, fedesal, or othsr g ty owned of fed facitiies. n b xbhw:g” :z:m‘k w b{mym.‘
amﬁgﬂg@imggzmiﬂau&mﬁhﬂﬂﬂkimxaﬁﬁmmuangmm
ﬂm&ﬁJmLﬁmﬂiﬂJmﬁﬂﬂaﬁﬁﬁjmm&&auﬁﬂﬂkmgMszﬁg
Al |sividusl anangements for maels, o  an infegral part of the progiam
m@&ﬂmﬁlmumﬂLf%ﬂﬂﬁ&ﬂﬂﬂ&&@ﬁ&ﬁjﬂﬂﬂﬂiﬁﬁkmﬁ
shal not exceed gny pet meal nigximym established for teimbusement of
meat expemes pursuart (o SKC 4.72.010(6),

Section 2.© Any actions taken prior to the effective date of this ordinance bul
consistent with s specified infant are hereby ratified and confirmed.

Ssction 3. Thﬁ‘r srdinance shall take effect and be in force thirdy {30} days
from and afler its approval by the Mayor, but if not appioved and returned by
Ihe Mayor vithin ten (10} days alier presantaiion, it shall take effect as
pf:;vided by Municipal Code Section 1.03.020.

Passed by the City Council the 12t day of Pebruasy, 1636, sud aigned by me in
open zeasion in suthentication of its passage t is 12th day of February, 1998,
JAN DRAGD, o
ident of the City Council.
Approves by me this 15th day of Pebruary, 1895,
JRN DRACD,
ProTem Ma.

a7,
Filed by o {!ns 218t dn{ of February, 1639,
iBeal) TTH E, PIPPIN,

Gity Clerke. )
Pubiication erdered by JUDITH PIPPIN, Cit, Clerk.
Date of official publieation in Deily Jeurn: of Comnares, Seattle, 533;;;;72)9,

o8 ——
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STATE OF WASHINGTON - KING COUNTY

64917

Ccity of Seattle,City Clerk

. sonce Is nereny given that

‘he undersigned
sointed and has qualified as Ex--
seutrix. Po R, of - the “'abova-

:ntitled estate; that all:persons

aaving
leceased are hereby reqiiired to ¢
zerve- the game,. on said Per- ¢

sonal Reprosentative or her at:

claims - againat - aaid

ag been ap:*

torney of razord at the address )
below gtated, and file the same ¢
with the Clerk of said Court, to-.{
gether with proof of such gerv-
ice, within four moaths after the 1
date of; first publication’ of this';
Notice, or the date of filing of 4}
copy of this - Moties with - ths ¢
Clerk of the Court, whichever is ¢
later, or .the same will be!
* barred, o 5 3

Date of first pul
- ruary 29,
Date o

1996,

CATHERINE B. BAUMAN,

Executriz. -
WILLIAM “R.

"RESEBURG,

bﬁcaﬁon: Feb- {
; ]

’fﬁling' copy of Notice to
“Sreditors: Febroary 28, 1996,

g

-

t

" NSBA 05794, Attorney " for &

dstate; 1218

_ NOTICE TO CREDITCHS

RUTH E. PUTSCH

. -Estate of -

3/14(65138) °

ird - Avenue, f
fuite 1110, Seattls;:WA 98101; 5
205) 623-5433.°

<
1

{
¢
[

SUPERIOR - - COURT. - OF-4

vashington for King County.
Estate of Ruth-Eckles Putscl

h; t

‘eceased. . No. . 95-4:00772-§
SEA. Notice to Creditors. - -
The Co-Personal Representa-.

- yes, namad

below have -bheen

<

spointed and have qualified as (

-p-Person

g

 aims woul
. -herwige ap

“mitations, serve
"y the Co-Pergonal Represent
* yeg-or the attorneys of recor
r the Co-Personal
veg at the addresses 5
ra and file an executed
1e-claim with the Clerk o

al - Representatives: of

eatate. - Persong’ having X
aims "~ against - the ~deceased .
ust, priot: to ‘the time: such3

1ary sb,

, 2P mo -
LLOYD RGSSELL BOSTIAN,

Personal Representative..

MeKISSON . SARGENT . &
1LIASON P. 8., Attorneys for
e Estate, 200 West. Mercer,
gite 207, Seattle, WA 981190,
:06) 285-41.,J). Fax (206) 285-

330.

2/23(64641)

d-be barred by any
plicable ‘ntatuteof :
their’ claims
g- t
d £
epresenfa-
tated be- t
1 copy of £
this

ni
el
143

8L

at
of

—sS.
No. IN FULL

Affidavit of Publication

The undersigned, on oath states that he is an
authorized representative of The Daily Journal of Commerce, a
daily newspaper, which newspaper is a legal newspaper of general
circulation and it is now and has been for more than six months
prior to the date of publication hereinafter referred to, published in
the English language continuously as a daily newspaper in Seattle,
King County, Washington, and it is now and during all of said time
was printed in an office maintained at the aforesaid place of
publication of this newspaper. The Daily Journal of Commerce
was on the 12th day of June, 1941, approved as a legal newspaper
by the Superior Court of King County.

The notice in the exact form annexed, was published in regular
issues of The Daily Journal of Commerce, which was regularly
distributed to its subscribers during the below stated period. The
annexed notice, &

CT:ORD 118013
was published on

02/ 29/96

The amount of the fee charged for the foregging publication is
7

the sum of $

Nowry Pablic for the Stare
restding i Scattle

a

331108
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