AN ORDINANCE relating to employee selection processes,
amending Section 4.04.030 of the Seattle Municipal Code.
setting forth personnel system definitions ana Section

4.04.150, relating to responsibilities of the Personncl Director:

and repealing Section 4.20.180, relating to compensation for
civil service examinations.
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AN ORDINANCE relating to employee gselection processes,
amending Section 4.04.030 of the Seattle Municipal Code,
setting forth personnel aystem definitions and Section
4.04.150, relating to responsibilities of the Personnel
Director; and repealing Section 4.20.180, relating to
compensation for civil service examinations.

WHEREAS the Personnel Director has revised the employee
selection system to improve accessibility to career
opportunities for the public and for City employees; and to
respond more effectively to the staffing needs of employing
units; and

WHEREAS it is the City’s intent to continue the concept
of selective certification as provided in the Affirmative
Action Master Plan, by the selective referral of applicants
matching approved annual hiring goals for affirmative action-
designated protected groups; therefore

LE IT ORDAINED BY THE CITY OF SEATTLE AS FOLLOWS:
Section 1. Section 4.04.030 of the Seattle Municipal Code,
Ordinance 107790, as last amended by (part) Ordinance 116037,
is further amended as follows:

Unless another meaning igs clearly indicated from the

context, as used in this chapter:

1. vAppointing authority" means a person authorized by

ordinance or Charter to smploy others on behalf of the

City, usually the head of a department.

((%r—ﬂﬁeeégﬁmeabl—means—appeéﬂ%meﬁe—ei—ﬁr—fegakaf—er

vee%eé—régh%—aaé—ie—eab&eeE—ee—reviewf))

2. wCcity" means The city of Seattle.

3. nCity Council" means the City Council of the City of
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4, nClass" means any dgrcdp of positions sufficiently

similar that the same title may equitably be applied to
all.

5. "Class _geries" means two or more clagsses which

pexform similar racks or work but which differ in degree
of responsibility and difficulty.

€. "Days" means calendar days.

7. nDemotion" means the movement of an employee from a
higher class to a lower class, for cause.

8. "Director" means the Direbtor of the Personnel

Department or his/her designated representative.

9. "Employee" means a person employed in a

( (pexmanent) ) position on a full-time or part-time basis.

eeaeena¥r4ﬁP%emperafyqnnﬁﬁnﬁkd)
10. "Employing unit" means any department of the City
and, within the Executive Department, ( (ehe—Bivioien—of

purchases—-and)) any office created by ordinance..

11. "Exempt employee® means one who serves at the
discretion of the appointing authority in a position
which is exempted by the City Charter or the Exemptions
Ordinance from compliance with this chapter regarding
( (examination-and)) selection, discipline and termination
of employees, and appeals of personnel actions to the

Ccivil Service Commission.
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12. v“Grant-funded position" means a position funded
fifty percent (50%) or more by a categorical grant to
carry out a specific project or goal and all positions
funded by public employment programs. For the purpose of
this chapter, the term "categqrical grant" shall not
jnclude financial assistance provided to the City in the
form of Community Development Block Grant funds, Urban
pevelopment Action Grant funds, General Revenue Sharing
funds, and any funds provided under a statutory
entitlement or distributed on the basis of a fixed
formula including but not limited to relative population.
13. "Grievance" means a dispute between an employee and
his/her supervisor (s} or employing unit based upon the
employee’s good faith belief that an aspect of his/her
employment has been adversely atfected and desire for
remedial action.

14. n"Inappropriate pressure” means any suggestion (oral
or written communication) to ((a)) any City employee,
((iaEefE&4Hﬁﬂﬁyee—er—Eempefafy—wérker)) the effect of
which would either: (a) preclude job advertising and
open consideration of qualified applicants, or (b} result

in the selection of an employee for reasons other than

relative ability, knowledge or skill.
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15. "Intermittent" means a temporary worker who is
scheduled to work only on an on-call" basis, or

intermittently, and who has no guaranteed minimum numbex

" of hours of employment.

16. r"Intermittent position" means a position filled by
an intermittent.

17. “Layoff" means the discontinuation of employment and
suspension of pay of any regular or probaticnary employee
pecause of lack of work, lack of funds, or through

reorganization.

18. "Misconduct" means the intentional violation of a

standard of conduct established by statute, ordinance,
rule, regulation, policy or directive, or common law, or
the violation of such standard as a result of
recklessneés or gross negligence.
((22-np £ail i nationt cest 14 £
14 £ 3 | ‘ot £ &) 1igibl
fef—appeiﬂemeﬂEAarihﬁesieieﬂv))
19. "part-time position" means a position that has been
designated as tpart-time® in, and created by, the annual
budget or by another ordinance and that requires an
average of twenty (20) hours or more but less than forty
(40) hours of work per week during a year. '
20. "Probationary employee! means an employee who has

been appointed ( (Erom-a—register)) Lo a reqular position

"put who has not completed a one (1) year period of

probationary employment.
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21. "Reduction® means the movement of an employee from
a higher position to a lower position, not for cause.
( (2= 4 : 3

. fed 1 £ hiel )

to—an-appeintingauthorityr))

22. T"Regular employee" means an employee who has been
appointed ( (Erem—a—regiote¥r)) Lo a non-exempt, non-
intermittent position and who has completed a one (1)
year probationary period of employment.

23. '"Reinstatement” means reappointment of a regular

employee from a reinstatement ((register)) list to a

position in a class in which regular status Wwas

previously held.
24. "Seniority" means a regular employee’s length of
continucus service in his or her presént class ((ex
a-se-igameﬁ\%—}e‘ve-})) and all higher classes ( (ex—aseignment
levels)) since original regular appointment to that class
((er_aeeigmaen-b—le'-‘e}) ), including all periods of unpaid

Jeave of absence or suspension that are for less than

fifteen (15) days.
-4 MA.zuuawadl moanag the J16GONLARWREEoN of = sempoxaxy
loyeol) . nob £3Y

WwWorker from o oyment (¢ t e

cause.
26. "Suspension” means the temporary discontinuation of
an employee from employment for a specified period for

cause or pending determination of charges against said

employee, which charges could result in discharge or.

demotion.
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27. “Temporary worker" means a person who is employed to
£ill a temporary, emergency OI short-term need. The
term includes persons employed in seasonal or
intermittent positions and workers employed less than an
- -ayage of twenty (20) hours per week during a year.
Except as may be provided by ordinance or labor contract,
temporary workers shall be exempt from the provisions of
this chapter ((aﬂé—eha}}—aee—he—emp}eyed—me*e—ehaﬁ—eae
eheaeaaé—ferEy—+%7649+—heure—iﬂ—a—yeaf)).
28. "Termination or discharge" means a separation from
employment for cause.
Section 2. Section 4.04.150 of'the Seattle Municipal Code
Ordinance 107790 (part) as last amended by (part) Ordinance
110302 is further awended as follows:
Section 4.04.150 ( (Baminatien—and)) Employee selection
A. The Personnel Director shall approve ( (examinatien))
selection procedures ({(by—rute)) for upward movement of

current City employees asg well as accegs to the em 1 ent

process by members of the public for employing units.

B. The Directos shall esgtablish a system for maintaining a
pool of gualified applicants to £i11 staffing mneeds in
employing units in a flexible, timely and responsive way.

C. 1. The personnel Director shall { (conduet—examinations
- 3 ; — meapure—of—relative
ee—the—pﬁb&ie—aﬁd—ﬁub}ée}y—anaeuaeeéf)) coordinate official

advertisements for all regular pogition vacancies.
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2. Employees shall be notified of all re lar position

vacancies through internal City advertisement. The Director

may waive this requirement upon written presentation by the

appointing authority of gufficient reasons for doing soO.

Criteria which may establish the basisg for granting such

waiver shall be published by the Director prior to the

effective date of this or:dinance.

((Wm

ot . . et ion_whiel ; netuderbut
itedtor weitten tod—and £aid

e*am-j:nat—i:ea—aeeeféi.ng_&—peﬁenﬁel—ﬁﬂ:eﬂf))

- D. The appointing authority of an employing unit shall

specify the essential job functions, skills and availability
requirements of a vacant position. Upon the request of the
appointing authority, the Directoxr shall evaluate applicants
from the public to jdentify those who are qualtified for

employment . The evaluation shall be a ipb-related assesgsment

of g\_xalifications based on essential job duties to be
pexformed.

E. The Personnel Director ((sha;__}._?femeee—a—-f—ke*i-ble—ﬂ?‘m
£ p1iehi imelys : : o} Lot o .
exominatien—system)) shall forward to the employing unit only

names of a 1jcants who meet the advertised criteria. Reqular

employees may apply directly to the employing unit for

7
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consideration.

O A e e e

peexres-))

F. Final interviews and selection of regqular employees will

LAilal o =

be conducted b the appointin authorit accordin to

rOoC a approved by the Pergonnel Director.
1. The Pexrsonnel Director shall audit the

ggaligica;iong of each finalist prior to a final selection to

Zual selected meets cUt cor=2=so=s

engure _the individual selected meets the advertised

eer%iééeaeieﬁ—had—aee—beea—fequeseedv))
G. |The personnel Director shall establish procedureg
governindg the recall and reinstatement of employees who have

been laid off, and ma rovide agsigtance pr amg_to su rt

the alternative placement of employees whioge positions are

8
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targeted for layoff.

i - e : o) Lifieats )

H. The Director may promulgate rules dlstinguishing various

‘types of temporary employnent { (developed) ) according to the

City's needs.
(({——%f—a—regieee§heeaea*as—£ive-45+-er—zewer—aames—aad-*é—ae
appl&eaa&e—dre—aeeeptab4e—ea—ehe—appe&EEtng—aaEhef&éy—-=he—
appetn%tag——aaehefney——mayh——w&eh——ehe——eeaeuffenee——eé—-%he
Wﬁﬂﬂmﬂ

I. The Mayor, city Councilmembers, and their immediate staff
shall not initiate any recomnendations regarding candidates
for City employwment. However, the Mayor, City Councilmembers
and their immediate staff may respond to requests for
recommendations regarding their direct knowledge of a
candidate’s ability, knowledge and skill. No person shall use
inappropriate pregsure to effect the hiring of any candidate

for City employment.

( (F—+rid : i 3 SRl 2 2
be4ax*km%eé%yf4ﬂﬁ>hiféﬂg—depdf%meﬁe-aeeerdiﬁgd&rpfeeeéafes
esEabliehed—by—fe%e—%q~4ﬂu§—9efseane}—eéfee%eff

&1.

gection 3. Section 4.20.180 of the Seattle Municipal Code

Ordinance 97330 (part} as jaat amended by Ordinance 105961
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(part) is hereby repealed.

Saection 4. The Pexsonnel Director is authorized to adopt such
rules aizifor procedures necessary to effect the implementation
of tvhis ordinance. )
gSection 5. This ordinance ehall take effect and be in force
thirty days £from and after its passage and approval, if
approved by the Mayor, or February 1, 1994, whichever is
later; otherwise it shall take effect at the tcime it shall
become a law under the provisions of the City Charter.
passed by City Council the ﬂ,_ day of ,_M%___,

19#, and signed by me in open session in authentication of

its passage this&_ day of __d___mm% , 194¢.

ident of the Ciky Council
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City of Seattle Personnel Department

Norman B. Rice, Mayor  John Okamotd, Personnel Director
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November 15, 1993

TO: The Honorable Tom Weeks, Chair
Finance, Budget, Management and Personnel Committee

.
.

*30LLON

VIA: Mayor Norman B. Rice

ATTN: Diana Gale, Budget Director
' ¢ THAn YT
FROM: J Okamoto, Director
! gonnel Department
SUBJECT: Legislation To Reflect Employee Selection pProcess Changes

The attached bill reflects the considerable efforts we have made to streamline i
the City’s employee selection precess, to improve ite accessibility to employees

and external applicants, and to enhance its responsiveness to departmental
staffing needs. L

1 NI _IN3W0J0Q 3HL 41

The following changes are proposed to Seattle Municipal Code Title 4, Persornel:

We have deleted and revised certain definitions in Section 4.04.030, both
to reflect changes in the employee celection process and to reflect i
changes that have occurred as a result of other, ongoing Personnel
Department work (e.g., the Classification Project). Although we
anticipate other new and revised definitions as we work to imorove service
delivery in additional areas, the changes to employee gelection systems
generated enough revigions to warrant changing this section now.

J120C L 40 ALIIVAD 3HL 0L 300 ST LI

¥Y310 §531 S1_3Wved

“IN

The changes to Section 4.04.150 actually Zescribe the new employee
selection process. In lieu of graded oxaminations, employment registers
development and certification issuance, the process now requires the
establishment and maintenance of a pool of applicants whose skille and
abilities are identified and catalogued automatically. K11 regular
position vacancies will be advertised internmally, and current City
employees may apply directly to the employing unit with the vacancy in
which they are interested.

2
1
!

Finally, we propose to delete Section 4.2u.180, waich provides that no
wages bz deducted from enmployees for the actual work time during which
absences are attributed to the taking of civil sexvice examinations. With
the elimination of such examinations, this provision is moot.

IOILON SIHL NVHL

Your Committee’s consideration of this biil is much appreciated. Please direcy
questions to Merle Overland, 684-7983.

Thank you.

An eguat empioymen opportunity - Frmative action employer 1
121h Fioor Dexter Horton Buiding Telephone Device for the Deal and

710 Second Avenue 7 1he Heating Ympzired {TOD) " b
Seatie, WA 981041793 684-7888
Fax # 634-4157 -

Printed on Recycled Paper
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city of Seattle,City Clerk

Affidavit of Publication’

s T A g

STATE OF WESHINGTON - KING COUNTY

No. ORD IN FULL

Affidavit of Publication

The undersigned, on oath states that he is an
authorized representative of The Daily Journal of Commerce, a
daily newspaper, which newspaper is a legal newspaper of gencral
circulation and it is now and has been for more than six months
prior to the date of publication hereinafter referred to, published in
the English language continuously as a daily newspaper in Seattle,
King County, Washington, and it is now and during all of said time
was printed in an office mainiained at the aforesaid place of
publication of this newspaper. The Daily Journal of Commerce
was on the 12th day of June, 1941, approved as a legal newspaper
by the Superior Court of King County.

The notice in the exact form annexed, was published in regular
issues of The Daily Journal of Commerce, which was regularly
distributed to its subscribers during the below stated period. The
annexed notice, a

ORD:117019

was published on
02/10/94

The amount of the fee charged for the foregoing publication is

g? gﬂéﬁs been paid in full.
. )

Subscribed and sworn to before me on
02/10/94 ﬂ /)
/ /

the sum of §

Notary Public for the State of Washington,
residing in Seattle
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93.2-16230-2 No 93-2.160784 TAND USE
IN THE SUPERIOR COURT IN THE SUPERIOR COURT no‘gl‘lg:mmmc
of the State of Washington for of the State of Washington in mnm%mm
King Couaty. and for the County of King. 0 SECOND A

ousebo{d Fipance Indus- Department of Labor and mm&wm‘,amvxulu
trh_l[mnCoa:rny,-eo Jndustries of the State of |
ration, Plain vs. The Un- Washington, Plaintiffs, vs- Am-mmnclorvxmrm .

VACANT BUILDING OPEN -
Pebruary 7, 1084

known Heirs -of Bobby Joe Wiiliam Moss and Jane Doe
Carter, Sry Deceased, who M
scquired_titie as Bogby J. tion, and Hartf

Carter; Sarah Mae arter, Insur: Coorlgefnda:oy. The City of Sestiie No- 1
{3 nt 8 o, - N M
who .:aquiroﬂ title as Sﬁ'll; No. 93-245078-1. Summons by DEPARTMENT OF p&% North, Se ‘mlwwm:
Carter and John Doe Carter, Publication. ADMINTZTRATIVE EEIVICES 98103
husband and wife; Lease & The State of Washington to ZAATTLE ART MUSEUM SUBJECT: Premisss koown o8 2608
Industrial Collectors, Inc, & the said William Moss and Jane ZACADE HEPAIR, PW# 94-8¢ Nethoast 62nd Street which locstion i do-,
-eorpor‘ti:}n; Robert '?. Yoth- Doe Moss db/a Bayside Con- Bl ﬂ“‘::‘:‘;: o L 45 o -
ers and Jane Doe Yo struction: Date t
e N ] Vou ere horehy e st 1,205 v R 7, Xt e
o® a within & ys afler A ; o records of King Com--
birchre, baisand 20, vif; e of the Bt pienion JRCOES R s e 1S =
Securi ecific Bank of of this smmons, to-wit, within Pa Sizeet, funded {his office inade an in-,
e ington; Atlantis Credit sixty e Rer the 13th day of mfiﬁ»&y‘w T e e o
. Corporation, = corporation; January, 1984, and defend the Pebtic Weoks ax bRy e, T eas et fomd the fellowiag SAm) 10,

Contracting
; Corey L. Carter ‘and_Jane ahbove-entitled  action in the Sectim of the Duzarmimt o Adrinistrs: yginyer. 2we e e ity of Sestile,’
: Carter, husband end ahove-entitled court, and an- v B cee st Lia OO ik, Avenme, (BMC 22.200)
wife; Bill Lipscomb and Jane swer the Complaint of the m’ﬁv%mu ONLY UPTO  Becamse the builcing Se vacard the fo-
- Doe L] hnnb. h;-b-nd .m} Pl::iiuﬁg‘. Depan}:nentd‘){hung W n ,&“‘1.“1
| wife; 32 an?® Jane Does 1 an 7~dustries, by &n TOU
; throuil; V, urlacwna ocgil- Christine O, Gregoire, Attorney ﬁd 200 h"“' 2
pants pououien,.nd-ho General and Martha P. Lantz, ACCEFTED OR READ.
all other persons or parties Assistaat Atbomefy General, and N: o ree
unknowndalminl-niiridn. serve a oopy of your answer Wlhwdndﬁmﬂld %ﬂwﬂﬂ“wm“,
& terest upon the undersigned attorney
in ¢ estate described for Plaintiff at their office below
in the co herein, De- stated; and in case of your feil-
fondants. o, 93-2-15230-2. ure 0 to do, judgmeat will be
Summons by Publication. rendered against yod according
The State of Wuhiagton, to +o the Complaint, which has
P known been filed with the clerk of said
! Heirs of Bobby Joe Carter, Sr., court. This is a Compleint for
» Deceased, who acq jred title as unpaid wages owed to former
¢ Bobby J. Carter; and sll other employees of Bayside Construc- :;:'"‘-Mﬁ_'“
- gnonl or parties known or un- tion. o ta two tnach &ir gap With ¥
’ ﬁ“owr; whotc]ai&\u-nyl_ i H 21W P. Li.N’IZ, W&BA d*’ o pew staind 2 fo
« e, interest, es! or lien in , Assistant Aitorney n- s s
-the real pro described in eral, Labor and Industries Divi- v o g M Coda provides thet 277,
, the complain herein: sion, PO Box 40121, Olympisa, w;hupmmnmnduwmm- ppeal s Netice of Vidstion by request-,
You are hereby summoned to WA 98504-0121. ?117(33&) e s Al e entire -t
{ ag;;ear within sixty (60) days e b i
. aher the date of the first pul gggﬂgﬁ%%% wtadriess cteel oodbote .
- lication of this summons, to-wit: The technionl snd experience FOSUIT®- rieqand to onet With
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. in the -b:‘\‘le-entiﬂeidlc?urtf l‘lll\d {%!; the s:;‘:rt"(fh\l"g"shinwﬂ for rempocatié Mdder. Pre ve bidders

£ answer e complal n [ & Coun! 3 abrsl ) .
g plaintiffs below stated; and in lnﬂ'u Bentzen, Plaintiff, mmwmlmo M

.case of your failure to do so, ¥: bert R. Gibson and 4 of b COMPLIANCE. Puilure to maks SO

a ju nt will be rendered Nmu:‘X L. Gibson, Defend- s e A TORY

u 8gainst you according to the de- ante. No. 94-2-01035-2. B Monde 28 3004 ot 900
: mand of the com icint, which The State of Washington to Rk 7

" has been filed with the ‘Elerk of the said Albert R. Gibson and Velmiesr Park Jocsted st 1400 East

s said Go:bn. Na‘pcy L. G}i'bsog: ol to P'::“"- o oo

Th j f the abo ti- ou are hereby summon s astimate for

> o e ohioct o vectose & deod sppear Within, QXY o her demd s e PO ST

of trust on real property in King the date of the first pu licetion Lew Architects_locuted st ”

_ County, Washington, legally de. of this summons, to-wit, within Stb mm.‘samh. Waskingtan 981046, e emine whetber mhm

seril as follows: UARTE '-‘ixty d‘y.l%r lhs l‘i‘ltp d;%:f ﬂﬂws). e M o saado 18 n‘l?:‘ -m'-ntﬂlx;-mm

R January, and defen e ”m scocrdance % "

OF TRACT 4, B SSERT'S abover’;nt_iﬂe:i action in the with approved Drawitgs xad Project with the standards of cuumm

ACRE TRACTS, ACCORD. above entitled court, and an- 7 S iers at: Department of Parka snd }-‘:------ﬁ‘ll i"ﬁ“&‘@;" Teasat-
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;. ING 'O THE T THERE. swer the complaint of the ¥ on and Design o .
;NG 10 Tt TED iN VOLUME plainti(T Bentzon, snd serve ?&“’*’”%&“&' Pk SR san e rhing
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" City Attorney
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City of Seattle | s n

Executive Department—Office of Management and Budgét * & I
Diana Gale, Director 93 Hoy ver
NlormanB. Ric.e.Mayor o WY 23 Py 2 55

ATTnn

HER 354500

2l
The Honorable Mark Sidran

City of Seattle

Dear Mr. Sidran:

The Mayor is proposing to the City Council that the enclosed legislation be adopted.

 REQUESTING
DEPARTMENT Personnel

SUBJECT: AN ORDINANCE relating to employee selection processes,

‘ amendiug Section 4.04.050 of the Seattle Municipzl Code,
setting forth personnel system definitions and Section
4.04.150, relating to responsibilities of the Personne] Director;
and repealing Section 4.20.180, relating to compensation for
civil service examinations.

Pursuant to the City Council's 5.0.P. 100-014, the Executive Department is forwarding
this request for legislation to your office for review and drafting.

After reviewin this request and any necessary redrafiing of the enclosed legislation,
return the legislation to OMB. Any specific questions regarding the lepislation can be
directed to Judith Noble at, 6848078 :
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Sincerely,

Norman B. Rice
Mayor

by

J /,
DIANA GALE
Budget Director
DG/jn/mpf

Enclosure

cc: Director, Personnel

- Accommodations for people with disabilities provided on fequest. An equal employment apportunity - affemative action employef.
Office of Management and Budget - 300 Municipal Building, Seattte, Washington 98105;1826 (206) 684-8080 (10D} 684-8118
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SPONSORSHIP

THE ATTACHED LOCUMENT IS SPONSORED FOR FILING WITH THE CITY COUNCIL BY THE
MEMBER(S) OF THE CITY COUNCIL WHOSE SIGNATURE(S) ARE SHOWN BELOW:
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FOR CITY COUNCIL PRESIDENT USE ONLY
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PRESIDENT'S SIGNATURE
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