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ORDINANCE _ }]dof fou & SR

AN ORDINANCE relating to sick leave and funeral leave use:
adding a new chapter to the Seattle Municipal Code
("8.M.C.") to facilitate the identification of an indivi-
dual as the spouse or "domestic partner® of a City officer
or employee and establishing eligibility for the use of
leave under S.M.C. Chs. 4.24 and 4.28 for the care or
funeral of any such person or specified relatives thereof:

‘amending and adding to S.M.C. Ch. 4.24 to authorize the
use of gick leave for the care of a spouse or domestic
partner, or of a parent or a dependent child of an officer
or emplovee or his/her spouse or domestic partner, to
remove limits on the amount of accumulated sick leave that
may be used to care for a dependent child, to authorigze
implementation of a pilot Sick Leave .Transfer Program, and
 to make various technical amendments thereto: and
amending S.M.C. 4.28.020 to enlarge the authorized uses of
funeral leave.

WHEREAS, The City of Seattle recognizegjthat families and
other long-term committed relationships foster econcmic
stability and emotional and psychological bonds: and

WHEREAS, the welfare of all residents of The City of
Seattle is enhanced by measures that reinforce the
oonds of families and long-term committed relationships
and that encourage commitment to proper care for
children and parents; and

WHEREAS, The City of Seattle has already established a
sick leave program that may be utilized for the care of
dependent children of an officer or employee, and a
funeral leave program that may be uced in the event of a
death of certain relatives, which programs limit the
circumstances in which such leave may be used; and

WHEREAS, Ch. 236, Laws of 1988, invalidated the current
forty-eight (48) hour per year limitation in S.M.C
4.24.035-B on the number of sick leave days that may be
used for the care of dependent children: and

WHEREAS, it is desirable to establish a policy that allows
any City officer or employee to utilize accumulated sick
leave for the care of his or her spouse or domestic
partner or the dependent child or parent of a City
officer or employee or his or her spouse or domestic
partner, consistent with state law, and to define
domestic partners and certain other perscns as relatives
for the purpose of -utilizing funeral leave: and

WHEREAS, City officers and employees have expressed a
willingness to transfer accumulated sick leave from
their sick leave accounts to the sick leave accounts of
other officers or employees who have used or are about
to use all of their accumulated sick leave because the
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officers or employees suffer from catastrophic illness-
es, injuries, impairments, or physical or mental
conditions; NOW, THEREFORE,

BE IT ORDAINED BY THE CITY OF SEATTLE AS FOLLOWS:
Section 1. Seattle Municipal Code ("S.M.C.") 4.24.005

is amended as follows:

4.24,.0G5 Definitions,

({As)) Terms used in this chapter ((y—the-feollowing

terms)) shall have the meaning{({s)) indicated therefor in

the Personnel Ordinance (S.M.C. Ch. 4.04) unless another

meaning is clearly indicated below or from the contexts

A, ((ﬂBe@afEmeﬂ%uheaéﬂ~meaﬁ&~%he-heaé—ef~aﬁ~emp%eyéﬁq

PRSI S N- P I - L O N T2 8 T D b R . T P LRES A N AN )}
ALYV T AN R g A i Vg . g LXK L - ey QU Ve A N i . S ot AR W Qg P i % 1 - W g LY e Ay W U™ 7 9

"Basic living expenses® means the cost of bhasic
g Lr

food, shelter and any other expenses of a Domestic Partner

which are paid at least in part by a program or benefit for

which the partner gualified because of the Domestic

Partnership., The individuals need not contribute egually or

jointly to the cost of these expenses as long as they agree

that both are respvonsible for the cost.

B. “Dependent child® means a ((mimesr)} child under the

age of eighteen { (fer—whem—the—employee—is—tegally

responsible-er—who-resides—with-or)) who iss:

{a) the natural offspring of,

(b) an adopted or step child of,

{c) under the legal guardianship, legal custedy, or foster

care of,
{4} financially dependent on, or

{e) a resident in the dwelling unit of,

({#he}) an officer or employee or an officer's or

employee's spouse or domestic partner.
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C, "Domestic partner® means an individual designated

as such by an officer or employee in an Affidavit of Domestic

Partnership or otherwise as provided by S.M.C. 4.30.0190.

D. "Health care professional”™ means a person whose

services are of a type for which compensation is paid under

any City health care plan.

E. "Parent® means and includes one's natural or adoptive

father or mother, stepfather or stepmother or foster father or

foster mother.

Sec. 2. S.M.C. 4.24.035 is amended as follows:

4.,24.035 Paid sick leave - Use,

A, An officer's or employee's request for paid sick
leave may be granted when the officer or employee is reguired

to be absent from work {{fex)) because of:

i. A personal illness, injury’or medical disability
incapacitating the officer or employee for the performance of
duty, or personal medical or dental appointments; or

2. An illness, inijurv, or medical or dental

appointment((s)} of an officer’'s or emplovee's spouse,

domestic partner, or the parent or dependent child of such

officer or employee or his or her spouse or domestic partner

when the officer or employee has established his or herx

eligibility for a non-personal sick leave use as contemplated

by 8.M.C. Ch, 4.30 and the ((atterdanee)) absence of the

officer or employee from work is reguired, ((subijeet to the

timitations in subseetien By and)) or when such absence is

recommended by a health care professional,

({3, The—ecare of a dependent child when £he
emprovesls presence is recommended by a health care

prefessionaty subjeet o the limitations ip subseetion Bs
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B+  Ne—more—than—feorty—eight—48)-hours—of-aceumalated
giek—teave-per—ealendar—year—mav-be-used-by—a—£all-time
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Sec. 3. §&.M.C. 4.24,040, as last amended by Ordinance
112088, is further amended as follows:

4.24.040 Sick leave reporting -~ Payment,

Compensation for absence of an officer or emplovee from duty
for any reason contemplated in Section 4.24.035 shall be paid
unon approval of ((the—department heady eor histher)) such

absentee’'s appointing authority or that authority's designee.

In order to receive compensation for such absence, an officer

or employee((s)) shall make ((themselves)) himself or herself

available for such investigation, medical or otherwise, as

{ (the department head)) such appointing authority or the

Personnel Director deems appropriate. Either ((the-department

head)) such appointing authority or the Personnel Director may

require a supporting report of a health care professional from
the officer or employee. Compensation for absences beyond
four (4) days shall be paid only after approval by ((the

department heady eor histher)) such absentee's appointing

authority or that authority's designee, of a reguest from the

officer or employee supported by a report of the health care
professional treating the officer or employee or ((the

employeets dependeat ehildy)) an individual identified in 8.M.C,.
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4.24,035 A.2, or by a health care professional selected by

the Personnel Director,
Sec. 4. There is added to S.M.C. Ch. 4.24 a new
section, S.M.C. 4.24.100, as follows:

4.24.100 BSick Leave Transfer Progranm.

A, The Personnel Director shall implement a pilot Sick
Leave Transfer Program allowing for the transfer of
accumulated sick leave hours from the account of any officer
or employee who desires to participate in such program to
the accumulated sick leave hours account of another officer

or

D

mplovee designated by the donor-officer or -employee.
Such Sick Leave Transfer Program shall include at least the
following elements:

1. The sick leave being transferred shall be
translated into a dollar figure based upon the donor-
officer's or -employee's straight time rate of pay.

2. An officer or emplovee may receive sick leave
from donor-cfficer or -emplovee if the Personnel Director
finds that:

a. The receiving officer or emplovee suffers
from a catastrophic illness, injury, impairment, or physical
or mental condition, and it has caused, or is likely to
cause, the receiving cfficer or emplovee to

(1) go on leave without pay; or
(2) leave City employment;

b. The receiving officer's or emplovee's
absence and the use of contributed leave are justified;

. Depletion of the receiving officer's or
emplovee's available accumulated sick leave has occurred or

is imminent;:

<8 9.2
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d. The receiving officer or employee has
diligently attempted to accrue sick leave reserves:; and

e. The receiving officer or emplovee is
not eligible for benefits under §.M.C. Ch. 4.44 or under the

tate Industrial Insurance and Medical Aid Acts.
3. The Personnel Director shall establish, by
rule, limits for:

a. The maximum number of hours of sick leave
a receiving officer or employee mav personally have accrued
before such officer or employvee mav receive sick leave hours
from another officer or emploves;

b. The minimum number sick leave hours a
donor-cfficer or -emplovee must have accrued and must retain
if allowed to transfer additional acerued sick leave hours
to another officer or employee;

C. The maximum number of accrued sick leave
hours that a donor-cfficer or -employee may transfer to
another officer or emplovee; and
d. The maximum number of sick leave hours,
as equated to the receiving cfficer’'s or employee's straight
time rate of pay, that a receiving officer or employee may
receive, which number, in no event, shall exceed 1040 hours.

4, The donor-officer or -employee and the
receiving officer or emplovee shall each file with the
appointing authority for their respective emploving units
their affidavit or declaration, in a form provided by the
Personnel Director, acknowledging that such sick leave
transfer is intended to be a gift and has been or will be
accomplished for no, or without the exchange of any,

compensation or consideration whatsocever.
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B. Within fifteen (15) months after its implementa~-
tion, the Personnel Director shall evaluate such pilot Sick
Leave Transfer Program and shall submit a written report to
the City Council regarding the effectiveness of such
program, given its intended purposes; the extent of its use:
and its general impact on use of sick leave together with
the Personnel Director's recommendation for the continua-
tion, discontinuation, or modificaticn of such progran.
Such pilot program shall terminate eighteen (18) months
after its implementation date unless the program is
reauthorized or is extended by the City Council, by
ordinance.

Section 5. S.M.C. 4.28.020 is amended as follows:

4.28.020 Definitions.

A, For the purpose of this chapter, the term "close

relative"” means the spouse or domestic partner, child,

mother, father, brother, sister, grandchild, grandfather, or

grandmother of ((&he)) an officer or employee or of the

spouse or domestic partner of such officer or employee.
*Relative other than close relative" means the uncle, aunt,
cousin, niece, or nephew of such officer or employee; or the

spouse or domestic partner of the brother, sister, child or

grandchild of such officer or emplovee; or the uncle, aunt,

cousin, niece, nephew, ((er)) spouse or domestic partner of

the brother or sister of the spouse or domestic partner of

such officer or emplovee.

B. For the purpose of this chapter, the term "domestic

partner®”, when used in reference to a person other than the

domestic partner of an officer or employee, means a person

identified by the officer or employee as the relative's
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domestic partner in an affidavit or declaration of domestic

partnership in form prescribed therefor by the Personnel

Director.
Sec., 6. A new chapter is added to the Seattle
Municipal Code as follows:

4.30 Documentation of Eligibility for Certain Uses of
Sick Leave and Funeral Leave,

4,30.010 Establishment of Eligibilitv for Certain
Funeral Leave and ¥Non-personal Sick Leave Uses,.

A, aAny cocfficer or emplovee who, on or after the
effective date of this ordinance:
1. Commences service for the City, or
2. Recommences City service following a break in
such service, or
3. Becomes another person’s spouse or domestic
partner,
may use sick leave under S.M.C. Ch. 4.24 for the care of his
or her spouse, domestic partner, parent, or the parent or
child of his or her spouse or domestic partner, and funeral
leave under S.M.C. Ch. 4.28 in connection with the death of
his or her spouse or domestic partner or any other person
added by this ordinance, by filing with the appointing
authority for his or her emploving unit, within a periocd
specified in S.M.C 4.30,010-C, an affidavit as contemplated
in S.M.C 4.30.020.

B. The Personnel Director shall specify, by rule, what
documentation, if any, that a person who is a City officer
or employee immediately priocr to the effective date of this
ordinance and who is (1) married, or (2) participating in a
domestic partnership, must provide to the appointing

authority of such officer's or emplovee's employing unit to
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establish City knowledge of such officer's or emplovee's
participation in a marriage or domestic partnership and the
eligibility of that officer or emplovee to use sick leave
under S.M.C. Ch. 4.24 for the care of his or her spouse,
domestic partner, or the parent or child of his or her
spouse or domestic partner, and funeral leave under S.M.C.
Ch. 4.28 in connection with the death of a spouse or
domestic partner or any other person added by this
ordinance,

C. An officer or emplovee mav file the documentation
required under S.M.C. 4.30.019-A or -B only:

1. Within the first thirty (30) davs after the
commencement date of his or her marriage or domestic
partnership;

2. Within the first thirty (30) days after the
commencement or recommencement of such officerts or
employee's service: and

3. During an open enrollment pericd of ninety (90)
days as specified by the Personnel Director following the
effective date of this ordinance and, thereafter, during a
regular annual open enrollment period as specified by the

Personnel Director.

4.30.020 Affidavit of Marriage/Domestic Parktnership.

The documentation sufficient to gualify an officer or
employee to use sick leave or funeral leave as contemplated
in S.M.C. 4.30.010-A shall consist of an affidavit in a form
prescribed and furnished by the Personnel Director, on which
such officer or employee dates and signs his or her name

and:
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A. Attests:

1. If married, that he or she is currently
married to the individual identified by name on said form:;
or

2. If participating in a domestic partanership,
that:

a. He or she and his or her domestic partner
{who shall be identified, by name, on said form) share the
same regular and permanent residence, have a close personal
relationship, and have agreed to be jointly responsible for

basic living expenses incurred during the domestic

partnership;

b. They are not married to anyone;

C. They are each eighteen (18) years of age
cr older:

d. They are not related by blood closer than

would bar marriage in the State of Washington;

e. They were mentally competent to consent to
contract when their domestic partnership began;

£. They are each other's sole domestic
partner and are responsible for each other's common welfare:
and

g. Any prior domestic partnership in which
he or she or his or her domestic partner participated with a
third party was terminated not less than ninety (90) days
prior to the date of said affidavit or by the death of that
third party, whichever was earlier, and, if such earlier
domestic partnership had been acknowledged pursuant to
S.M.C., 4.30.010-A or ~B, that notice of the termination of

such earlier domestic partnership was provided to the City

-1~
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pursuant to S.M.C. 4.30.030 not less than ninety (90) days
prior to the date of said affidavit;
B. Agrees to notify the City if there is a change of
the circumstances attested to in the affidavit: and
C. Affirme, under penaltyv of law, that the
assertions in the affidavit are true.

4.30.030 ©HNotice of Termination of Domestic Partnership.

For the purposes of this chapter, a domestic partnership
that has been acknowledged as contemplated in S.M.C.
4.30.010-A or -B shall be effectively terminated upon the
death of a domestic partner or on the ninetieth (90th) day
after notice of the termination thereof was provided to the
City in the form prescribed therefor by the Personnel
Director, whichever is earlier.

Sec, 7. The Personnel Director is authorized to
execute, for and on behalf of the City, an agreement or
agreements with labor organizations representing City
employees to the extent necessary to implement the changes
set forth in this ordinance for those City emplovees who are
eligible for sick leave and funeral leave benefits and who
are represented by local unions for purposes of collective

bargaining,

§
it
—

§
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(To be used for all Ordinances except Emergency.)

Section....S.. This ordinance shall take effect and be in force thirty days from and after its passage and
approval, if approved by the Mayor; otherwise it shall take effect at the time it shall become a law under the
provisions of the city charter.

Passed by the City Council the....... 311;\1{5; ...... day of ... .

and signed by me in open session in authentication of its pa

City Comptroller and City Clerk.

WD

" Deputy Clerk.

(SEAL)

Published.................coooommcircnicnicccni
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Finance, Bydget, and Management Committee

Via: Andrewyd. petBF™
Offici{ X ). .;d BU}het

FROM: Dwight K. 493 RECEIVED
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/ 42: S S ' EEL] 3 ?O 1
SUBJECT: Sick Leake T; ,f JUL 11890

PURPOSE

The purpose of this report is to present, for City Council consideration,
a description of the experience with the Sick Leave Transfer Pilot Program
and to provide recommendations regarding the implementation of a permanent
leave-sharing program for the City. This report, covering 15 months of
operation of the Sick Leave Transfer Pilot Program, is a requirement of
Ordinance 114648 (adopted August 14, 1989), which authorized the program
(Ordinance 114648 is codified in Seattle Municipal Code Chapter 4.24}.

BACKGROUND

In Tate-1988 the City found it desirable to extend the use of an employee’s
sick leave account to permit the transfer of sick leave from one employee’s
account to the account of another employee who has used, or is about to use,
all of his/her accumulated sick leave because ha/she is suffering from a
catastrophic iliness, injury, impairment, or physical or mental condition.
Concurrent with the City’s actions in this area, the state of Washington was
also investigating the feasibility of such a progranm.

In early-19892 ex-Mayor Charles Royer urged the Personnel Department to
research the feasibility of implementing a leave transfer program in the
City. In response, the Personnel Department contacted a number of cities
across the United States, and also two federal agencies and the states of
Alaska, Connecticut, and Washington, to obtain information about other
similar programs that had been implemented (Appendix A).

At that time, the survey showed there were very few leave-sharing programs
in operation nationally. Of all the agencies surveyed, there appeared to
be an equal philosophical split as to the wisdom of implementing a leave-
’ : RECEIVED OMB
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sharing program, and only one public agency had implemented a program
permitting the sharing of sick leave. A1l of the other agencies that had
implemented leave-sharing programs had restricted those programs to sharing
vacation, annual leave and/or compensatory time.

In the state of Washington SHB 1375, which would have created a sick leave-
sharing program for State employees, died in the Senate in 1988 due to a
Tack of support by that body and by the Governor. However, in 1989 a
program permitting the sharing of annual leave was adopted by the state of
Washington.

In mid-1989, during the development of the City’s Family Leave Ordinance,
it was decided to include provisions for a sick leave transfer program on
a trial basis. Subsequently such a program, modeled after the proposed
program that failed at the State Tevel, was proposed and adopted on August
14, 1989, as part of the Family Leave Ordinance (Ordinance 114648, Appendix
B-1). The program authorized by Ordinance 114648 was implemented by rule
on February 26, 1990 (Appendix B-2). The Sick Leave Transfer Program has
been in effect for 15 months as of May 26, 1991. An evaluation of that
program is provided in this report.

CONCLUSIONS

Based upon experience of many City departments, employees, and those
organizational units administering the Sick Leave Transfer Program since
February 26, 1990, and based upon the data and discussions included in this
report, our conclusions are as provided below:

1. The Sick Leave Transfer Program is widely accepted by City management
and City employees in general. In response to a direct gquestion in
the Citywide survey, every respondent supported continuation of the
program, albeit, with certain modifications.

2. The “"catastrophic" criterion to establish the sick leave recipient’s
eligibility cannot be defined in concrete terms that will reduce the
amount of judgement necessary by a department head to ensure
consistency of application of the criterion on a Citywide basis. The
general feeling of departments and employees alike is that this
criterion should be substantially relaxed so as to (a) make decisions
regarding eligibility easier to reach and more consistent from
department to department, and (b) allow more employees to be eligible
to receive donated sick leave. While both of these reasons are abound
with good intentions, they could drive costs in dollars and time much
higher than already experienced.

An alternative is to relax eligibility criteria but at the same time
cap the number of sick Teave hours that an employee may receive to a
level less than the 1040 hours now allowed. This alternative would
serve two purposes: (a) hold dollar costs of sick leave usage down
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(there would be no impact upon administrative costs), and (b) provide
an avenue to shift some burden to the City’s Long-Term Disability
(LTD) plan.

Another alternative is to permit donations of vacation (or annual
leave) hours instead of sick Teave hours. There is rationale for this
alternative. For instance:

a. Sick leave is not an entitlement to City employees. It is like
an insurance policy in that it is provided by the City to be
used by an employee in specific circumstances. Sick leave is
an unfunded liability to the City.

b. Vacation is an entitlement to employees which is provided by
City Charter, Article XVII, Section 2. As such, it is a
budgeted part of an employee’s wage and benefits package.
Vacation can be used by an employee or cashed out if the
employee leaves City service. In other words, it belongs to
the employee. If the leave-sharing program utilized vacation
hours instead of sick leave hours, issues regarding donor
eligibility (the second most significant criticism) would cease
to exist, and dollar costs of the program to the City would be
reduced to administrative costs only.

c. Our research shows that nearly all agencies with a leave-
sharing program permit transfers only of vacation,
compensatory, or annual leave hours. We found only one agency,
a County in Florida, that permits donations of sick leave.

The general perception of program users is that donor eligibility
criteria is too restrictive. Experience with the program tends to
bear out this perception. This strongly suggests that relaxation of
donor criteria could increase the donor pool while at the same time
reduce program administration. Both of these suggestions result in
a benefit for program users.

It must be pointed out, however, that increasing the donor pool will
Tead to more donations, thus greater use of donated sick leave and,
therefore, higher unfunded cost to the City for sick leave used.
Development and implementation of a program that allows for donations
of vacation and compensatory time or donations of annual leave instead
of sick leave would eliminate this concern.

No records were kept of the number of employees who wanted to donate
sick Teave, but were not able to meet the donor eligibility criteria;
however, the number of comments we received on this question leads us
to believe that the number of donors would have been significantly
greater had the donor eligibility criteria been less restrictive.
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Also, we found that some department payroll staffmembers had a great
deal of difficulty following the steps necessary to determine the
number of sick Teave hours an employee was eligible to donate. It
never became clear, however, why this was so.

From the foregoing, we must conclude that the benefits from relaxing
the donor eligibility criteria outweigh the benefits received from the
current restrictive criteria. Therefore, we will recommend a
relaxation of the donor eligibility criteria.

The flowtime involved in processing a sick leave transfer request
involving either the recipient or donor employee is too long,
resulting in a financial loss/hardship on the recipient employee in
many cases. This flowtime can be reduced by relaxing the eligibility
criteria for both the recipient and the donor employee(s), and by
minor revisions to the application forms and instructions.

In addition, we conclude that the Personnel Department’s involvement
in the flow of the program is not necessary. Throughout the pilot
program, the Personnel Department has attempted to provide some
explanatory guidance as to the operation of the program, but has
avoided performing an approval function or exercising judgement as to
the appropriateness of any sick leave transfer request. Rather, as
provided by Ordinance 114648, the Personnel Department’s only
responsibility has been to monitor the operation of the program
through the pilot phase and to report and make recommendations to the
City Council regarding the continuation,  improvement, or
discontinuation of the program upon completion of the pilot program.
Therefore, upon completion of the pilot program, there is no further
need for the Personnel Department to be directly involved in the flow
of each and every sick leave transfer request. Eliminating the
Personnel Department from the process should shorten the flowtime by
at least seven days because the requesting department would no Tonger
need to prepare materials explaining the request, then routing the
package for the Personnel Department’s review and authorization for
the Comptroller’s Office--Payroll Unit to effect the transfer of
hours.

With respect to suggestions we received that the sick leave transfer
program should provide for retroactivity of sick leave hours, "making
whole” to eliminate Tost wages and application of the program to other
family members, we conclude that such provisions could easily be added
to the existing program. The caveat to adopting any of these
suggestions is to significantly increase costs to the City. As a
matter of fact, as this report is being prepared, we have received
requests from the City Light Department to authorize retroactive sick
leave transfers for four employees. The periods of i11ness for these
employees fell between August 30, 1990 and March 25, 1991. The
combined total of sick leave donated is 287.85 hours. The cost is
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approximately $4,502.00. It is our understanding that all of these
empioyees are currently working.

Currently, employers nationwide are tending to place more emphasis on
family needs. This is evidenced by trends in family Tleave
regulations, recognition of domestic partners, addressing day care

- needs, etc. In this respect, a program that addresses extended paid

leave for the employee, or to enable the employee to care for his/her
immediate family members, and which protects the employee against lost
wages, is not unreasonable or impossible. We do not believe, however,
that the Sick Leave Transfer Program is the proper approach toward
meeting these needs.

RECOMMENDAT IONS

The following recommendations are based upon the premise that the City’s
preference is to implement a sick leave transfer program that is an

indepe
Seatt]

1.

ndent part of the City’s existing sick leave plan as provided by
e Municipal Code, Chapter 4.24, Sick lLeave.

The sick leave transfer program authorized by Ordinance 114648 should
be adopted on a permanent basis with the program modifications
presented in Recommendations 2 through 6, that follow.

The "catastrophic" criteria for recipient e1igibi1ity should be
discontinued. The criteria for recipient eligibility should instead
be based upon the following: '

a. The recipient employee is suffering from an illness, injury,
impairment, or physical or mental condition that has caused, or
will cause by the end of the current pay period, the employee
to go on leave without pay, or to leave City employment;

b. A1l other conditions for the authorized use of sick leave, or
for eligibility to receive donated sick leave as provided in
S.M.C. 4.24 and applicable sick Teave rules and procedures
should remain in effect.

Receipt of sick Teave donations should be limited to a maximum of 560
hours for any qualifying period of disability described in
Recommendation 2.a., above. The recommended number of hours {560) is
sufficient to cover an employee who has zero hours in any form of paid
Teave available until such time as the employee completes the required
90-day waiting period for eligibility to receive benefits in
accordance with the City’s Long-Term Disability (LTD) plan.

Donated sick leave should be usable only by a recipient employee and
only when the employee is qualified according to the conditions
specified in Recommendation 2.a., above; except, once qualified to
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receive donated sick leave for a condition, the employee may continue
to use donated sick Teave through a recovery period relative to that
condition even if the employee is cleared by his/her health care
practitioner to return to work on a part-time basis, until such time
as the employee’s use of donated sick leave reaches 560 hours or until
the condition ceases to exist, whichever occurs first.

An employee may not receive or use donated sick leave under any
circumstances once a condition that may have qualified the employee
to receive donated sick leave ceases to exist.

Donor eligibility criteria should be revised so that the donating
employee may donate any number of sick leave hours, but not less than
eight hours, provided that the donation does not cause the donor’s
sick leave balance to fall below 240 hours.

Of the 29 requests where transfers were authorized, 21 (72.4 percent)
were requests to receive 240 hours or less. Theoretically, then, an
employee with a sick leave balance of 240 hours has enough hours to
cover most employee needs, except perhaps for the severest of
circumstances.

As the rules for the pilot program now exist, an eligible donor must
have a minimum of three years of City service. In three years, an
employee earns 288 hours of sick leave, so the three-year criterion
may remain in effect. On the other hand, an employee who uses the
Citywide average of 64 hours of sick Teave per year, thereby retaining
only 32 hours per year, would not accumulate a balance of 240 hours
of sick Teave until 7.5 years of City service. Therefore, the most
Jjudicious sick Teave users would attain eligibility the soonest. Even
so, this revision should substantially increase the donor pool.

As the sick Teave transfer program continues beyond the pilot program,
the Personnel Department should no longer be involved in the
review/approval/processing phases of the program. Sick leave transfer
transactions are a payroll function and should be handled directly
between the recipient employee’s department and the Comptroiler’s
Office--Payroll Unit in accordance with the instructions and the
necessary forms specified by the Comptroller. This recommendation is

consistent with other sick leave transactions authorized by S.M.C.
4.24.

Of the above recommendations, only Recommendations 2 and 3 require a

revisi

on to S.M.C. 4.24. A1l of the remaining recommendations may be

implemented by rule; except, Recommendation 6 may be implemented by

proced

ure.
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In our judgement, the above recommendations respond in a reasonable way to
most of the concerns expressed by the program users during the pilot program
while at the same time maintaining Timits and utilizing the LTD plan to hold
down City costs.

While we urge your favorable consideration of these recommendations with
respect to the current sick leave transfer program, we also urge that the
City Council consider the development and implementation of an annual leave
plan for City employees which would eventually replace the existing
vacation, sick leave, and funeral leave plans. The City already has a good
start in this direction with the annual leave program established in the
unique personnel system for the Seattle/King County Health Department and
with implementation in 1990 of a Tong-term disability benefit pian.

Since annual leave is funded 1ike vacation, a program similar to the sick
‘leave transfer program could be implemented with no additional cost to the
City (except administrative costs) and could include features such as
retroactivity and application to other family members. Charitable programs
could also be considered, such as conversions to dollars for donations to
charitable groups, support for school tutoring, or volunteer work.

DISCUSSION OF PILOT PROGRAM

Program Utilization

Since the Sick Leave Transfer Program began on February 26, 1990, 37
transfer requests have been received by the Personnel Department for
processing. Of these, 29 resulted in sick leave transfers. Twenty-two were
for female employees and seven were for male employees. Of the eight
remaining requests, which did not result in a sick Teave transfer, four were
untimely, and four were not supported by the appointing authority of the
requesting employee. Six of these requests were for female employees and
two requests were for male employees.

. Even though the Sick Leave Transfer Rule 7.3.400 (Appendix B-2) requires
that unused donated sick leave be returned to the donor(s), such a return
occurred in only one case.

The tables shown in Appendix € provide a description of the 29 requests
processed including the number of hours transferred, number of hours
received, and the nature of the "catastrophic" condition.

As shown in Appendix C-1, 215 City employees donated 7241.88 hours of sick
leave to 29 other City employees. Adjusted for salary differences, these
donated hours equated to 9440.04 hours of sick leave for the recipients.
It has been reported that only 53.47 hours of unused donated sick Teave was
returned to the donors. It must be presumed therefore that the remaining
9386.57 hours were used by the recipient employees. At the current average
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City hourly wage rate for permanent employees of $15.64/hour, the dollar
value of used donated sick leave calculates to $146,809.95. Because it must
be assumed that this amount of sick Teave would not have been used if it had
not been donated to an individual in need of sick leave hours, this dollar
amount vrepresents the City’s increased cost of sick leave usage over
approximately 15 months.

Overall, the average sick leave donation was 33.68 hours per donor. From
Appendix C-2B, it can be seen that in 18 of the 29 cases (62.1%) the total
donation was for 160 hours or less (average = 33.2 hours per donor). Of the
remaining 11 cases (37.9%), nine received donations of 240-960 hours for an
average donation of 55.8 hours per donor. Two other cases (6.8%) involved
donations totaling more than 960 hours. However, an extraordinarily large
number of donors were involved in these two cases. In one case alone, 99
donors participated. In the other case, three donors participated with one
empioyee donating 1,000 hours. Excluding this single donation, the
remaining donations averaged 20.2 hours per donor for the two cases.

It is our observation that while the smaller group of cases (approximately
38%) drew the highest participation of donors, plus a more than 65% higher
average donation, the cases also consisted of the most demonstrably severe
medical situations. In the overall sense, it is apparent that there is a
substantial willingness on the part of City employees to assist coworkers

who are facing medical and/or hardship situations perceived to be extremely
severe.

Program Administration

The Administration of the sick leave transfer program resides mainly with
three organizational agencies: the employing department of the recipient
employee, the Personnel Department, and the Comptroller’s Office--Payroll
Unit. The role of each agency is as follows:

A. The employing department of the recipient employee is responsible for
verifying the need of the recipient to receive donated sick leave,
assembling the sick leave transfer materials, accounting for donated
sick Tleave usage, returning unused sick leave to donors, and
forwarding all relevant materials to the Personnel Department.

B. The Personnel Department is responsible for reviewing the materials
received from the recipient employee’s department in order to ensure
that all necessary information to effect the transfer is included, and
that the materials received respond to the requirements of the rules
with respect to qualifications for receiving or donating sick leave.
The Personnel Department is also responsible for forwarding the sick
Teave transfer materials to the Comptroller’s Office--Payroll Unit
with authorization to proceed with the actual transfer of sick leave
hours.
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c. The Comptroller’s Office--Payroll Unit is responsible for preparing
and administering the Controlled Data Change (CDC) transaction that
effects the actual movement of sick leave hours from one empioyee’s
account to the account of another employee in the City’s payroll
system. The Payroll Unit has estimated that approximately one-half
hour of staff time is required to prepare a CDC. Since the beginning
of this program, the Payroll Unit has prepared 42 CDCs for an
estimated staff time expenditure of 21 hours.

"Catastrophic” Criterion

Since it began on February 26, 1990, the concept of a sick leave transfer
program has enjoyed a wide range of acceptance amongst the management of
City departments and amongst City employees. However, since it began, the
program has proven to be excessively difficult and time-consuming to manage.
The most outstanding example of this has been the difficultly directors have
experienced in determining whether an employee qualifies to receive donated
sick leave in accordance with the catastrophic criterion specified in
Ordinance 114648 and in Emergency Personnel Rule 7.3.200, Eligibility
Conditions for Receiving Employee (Appendix B-2). This is evidenced by the
substantial Tlack of consistency in application of this criterion from
department to department and the amount of coordination on this topic that
has occurred between the departments and the Personnel Department. In
addition, from a survey distributed to all City departments on February 26,
1991, the Teading criticism regarding this program was with respect to the
"catastrophic" criterion for eligibility to receive donated sick leave.
Overwhelmingly, departments supported reducing this requirement to something

Tess stringent. Some examples of actual practice with the catastrophic
criterion are:

. One department interpreted "catastrophic" to mean life-threatening or
terminal in the beginning of the program, but at the beginning of
1991, the department reversed its interpretation and commenced
approving sick leave transfer requests that were reasonable. This
Department processed five requests in the last seven months of 1990
(an annualized equivalent of nine requests for one full year), but has
submitted eight transfer requests in the first five months of 1991 {an
annualized equivalent of 19 requests for one full year). Therefore,
the submittal rate for this Department has more than doubled so far
in 1991.

Interestingly, the above department is one of several respondents to
the Citywide survey to suggest that sick leave transfer should apply
retroactively in qualifying cases to make the recipient employee
"whole" for any time loss due to the qualifying medical situation.

° One department approved a case where the employee had completed a
serious medical situation which was covered by the employee’s own sick
teave balance. The employee had returned to work on a part-time
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basis, had never missed a paycheck, and had a spouse who was employed.
He was concerned because his savings were being depleted and he had
a shortage of money to pay bills and college graduating expenses for
his daughter.

This case came to the attention of several sources outside the
employee’s department. The Personnel Department, and we believe also
the employee’s department, received several comments urging approval
of this employee’s request. We believe that this activity
substantially influenced the decision to approve the request even
though supporting documentation appeared weak.

® One case was approved where the employee’s medical condition would
allow her to work only part-time. The condition was treatable and
expected to last approximately four months, but was not T1ife-
threatening. The employee’s request was denied at the department
Tevel (Personnel Department concurred), denied upon investigation and
resoiution of an employee grievance, but approved, with the
concurrence of the City Council, upon production of additional medical
information by the employee.

¢ Several cases were approved based upon perceived catastrophic
financial hardship.

® Several requests were not submitted and/or not approved because the
request was based upon a Tong recovery period for a medical condition
that was considered major but could not be considered catastrophic.
The most prominent example of this is gynecological surgery for women.

The term "catastrophic" defies clear definition. The guidance provided in
Emergency Personnel Rule 7.3.100A was derived from legal definitions found
in the book Words and Phrases {Permanent Edition}), copyright 1966, West
Publishing Company, and from Webster’s New World Dictionary. According to
these references, the term tends to describe a terminal event or a hardship
to the extent that homelessness is imminent. While some of the cases
addressed in this program may have met such a level of severity, most
certainly did not, nor did it appear that any of those involved in making
the call with regard to qualification intended to apply the term at such a
high degree of severity. Unfortunately, even though "catastrophic™ may be
viewed as too extreme, no other term of lesser severity lends itself to any
greater degree of definition. Any other term stil] requires a judgement
call with the degree of judgement required becoming less and less as the
level of severity described by the term becomes less and Tless.
Consequently, some inconsistency of application will occur as long as any
Judgement is required in order to apply this qualifying criterion.

From information gathered through the Personnel Department’s coordination
of this program, as well as from responses received through the Citywide
survey, it is clear that the "catastrophic" criterion is the most
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troublesome aspect of the program. Yet, some level of severity criteria
must be specified. It can be expected, however, that as the level of
severity of the condition decreases, the number of qualifying cases will
certainly increase. In addition, if criteria is also established so that
recovery time becomes a factor regardless of the severity of the medical
condition, the number of cases qualifying can be expected to at least double
over the next 12- to 15-month period.

Retrcactive and/or "Making-Whole" Issue

Another very significant issue that arose during the trial period was
retroactivity of the program provisions and the "making-whole" of an
employee who has experienced a loss of income due to a time lag between the
date of the request for donated sick Teave and the actual receipt of donated
sick leave. Another scenario of the "making-whole" argument is when the
recipient employee is able to work a reduced schedule and, therefore, is
receiving some income, but not full income. The "making-whole" argument was
mentioned briefly in the section entitled Catastrophic Criterion, above.

Throughout the trial period the Personnel Department has consistently
declined to forward to the Comptrolier’s Office--Payroll Unit any request
for retroactive application of the program provisions because no such
application is authorized by the enabling ordinance or the program rules.
In fact, such an application of the program provisions is contradictory to
the existing program concept which is to provide help to an employee who is
experiencing a catastrophic medical situation. The program rules require
that the employee be currently suffering from a catastrophic medical
condition, be out of any form of paid leave or is expected to be during the
current pay period, and that unused donated sick leave (except a maximum of
40 hours) be returned to the donor(s) when the catastrophic situation ceases
to exist (reference Appendix B-2). None of these conditions fit if the
recipient employee’s case has been resolved to the extent that it is no
Tonger catastrophic, or if, in fact, the employee has returned to work on
a full- or part-time basis.

The main argument in favor of permitting retroactivity is to relieve the
administering department from the burden of rushing an immediate response
to a sick leave transfer request. This is a genuine concern for the
department because as now written, the rules require an immediate response
in order that the recipient employee does not suffer a loss of pay pending
completion of the transfer process. The time and cost invelved in
processing a sick leave transfer request will be discussed in the next
section of this report.

The "make-whole" argument has been a consideration in at least four of the
cases where sick Teave transfer was approved. However, in three of those
cases, a strong showing was made of extreme financial hardship. While this
argument overlaps the retroactivity argument somewhat, it comes into play
more often in cases where an employee using donated sick leave recovers to
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a level where the employee can return to work but only on a reduced work
schedule; thus, substantially reducing the employee’s level of income. In
some cases, financial hardship can qualify as catastrophic. The legal
publication Words and Phrases (Permanent Edition) provides a precedent for
this interpretation with its references to certain cases heard by California
courts. In our opinion, the argument for "making whole" is much stronger
than the argument for retroactivity. To apply these program provisions
retroactively is to change the existing program from an emergency-assistance
concept to a "hold-harmless" concept.

Administrative Time/Cost

Considering its relatively simple concept, the Sick Leave Transfer Program
seems to be inordinately time-consuming and costly to administer. We
estimate the cost of processing an initial transfer request through the
procedure to effect a transfer of hours from one account to another to be
approximately $78.00. This is based upon an estimated four hours of staff
time to prepare the request in the recipient employee’s department, plus
approximately one-half hour of processing time in both the Personnel
Department and the Comptroller’s Payroll Unit, all multipTied by the average
City pay rate of $15.64 per hour.

Follow-up CDCs for an already approved transfer request would cost Tess
(approximately $47.00) because less administrative processing is needed in
the recipient employee’s department.

In the 15-month period covered by this report, 37 transfer requests were
processed through the step involving the Personnel Department. Of these,
29 were processed through the step involving the Comptroller’s Office--
Payroll Unit and there were 13 follow-up CDCs processed. Using the cost
figures provided above, the administrative cost of the program was
approximately $3,442.00 for the period.

Aside from the above dollar amount, the program has significant impact in
terms of time spent for program administration. For instance, during a
typical 31-working-day period from April 10, 1991, to May 16, 1991,
Personnel Department staff responded to 33 telephone calls, prepared two
memorandums, and processed five requests relative to the Sick Leave Transfer
Program. This has constituted approximately ten percent of one employee’s
workioad. Also, during the 15-month trial period, the Comptrolier’s
Office--Payroll Unit had processed CDCs at the rate of approximately three
per month. While the time spent in these activities may not represent a
significant number of hours, the continual disruption of regular work
activities over a Tlong period of time 1is significant for these two
organizational agencies. With respect to this issue, we anticipate that if
the eligibility requirements are relaxed, then the coordination time
expended by the Personnel Department will decrease while the processing time
by the Comptrolier’s Office--Payroll Unit will increase.
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The Comptroller’s Office has reported to us that an increase in program
activity due to a relaxation of eligibility requirements is not expected to
significantly impact the workload of the Payroll Unit. However, this is
based upon the Comptroller’s expectation that the Personnel Department will
continue to ensure that the transfer requests are ready for €DC processing
before the requests are sent to the Payrell Unit.

Donor Criteria

The most frequently mentioned issue from the Citywide survey was with regard
to the eligibility of employees to donate sick leave. In general, it was
felt that the donor criteria were too stringent and unnecessarily eliminated
many empioyees from being eligible to donate.

The method for determining donor eligibility which is specified in the
emergency Sick Leave Transfer Program rules was borrowed from a federal
program that was being reviewed during the data gathering phase for
development of the City program. The purpose of this provision is to ensure
that the donating employee retains enough sick leave to cover his/her needs
should he/she have a serious need to use a large amount of sick leave. {In
fact, in one case, a City employee donated so much of her own sick leave to
another employee that she Tater found it necessary to request donations to
cover an illness of her own.) While the current rule provision does serve
the purpose, it appears to be too stringent and burdensome to administer.
Since the provision is basically arbitrary, this administrative criticism
can be easily corrected.

Other Criticisms of the Program

Of the remaining criticisms. that arose during the program trial period or
from the Citywide survey, the most significant involved the time required
to process a sick leave transfer request. While this criticism arose
numerous times, it appears from our analysis that reduced processing time
would be a fallout as a result of adjustments that can be made with respect
to the more critical concerns discussed above. Therefore, we will not
address this issue to any greater extent now.

The remaining issue that must be addressed is relative to the application
of the Sick Leave Transfer Program to family members of the employee. As
now provided in the City’s Sick Leave Ordinance the employee may use his/her
accumulated sick leave for himself/herself or for the care of his/her
child{ren), spouse, domestic partner or parents, or for the care of the
child{ren) or parents of his/her spouse or domestic partner. Sick leave may
also be used for funeral leave in some cases. However, as now provided, the
Sick Leave Transfer Program is applicable only to the employee.

The suggestion to expand the program to include other family members was
made by one major City department in response to our survey, and was made
in letters we received from two City employees who were concerned about this
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issue. On a national level, the current trends lead us to believe that this
will become the next major issue with respect to the Sick Leave Transfer
Program.

In accordance with Ordinance 114648, the Sick Leave Transfer Pilot Program
will expire on August 26, 1991. No leave-sharing program will be authorized
for City employees after that date except by specific action by the City
Council.

If you have any questions or need further information regarding this report,

please Tet me know, or you may direct your guestions to Ron Tegard of my
staff at 684-7886. Thank you.

DKI:rtb
Attachments

cc: Bob Watt, Deputy Mayor
David Della, Executive Assistant to the Mayor
Andrew Lofton, Director, OMB
Norward Brooks, City Comptreller
City Councilmembers

c/360



Appendix A
AGENCIES SURVEYED DURING

INITIAL RESEARCH PHASE
FOURTH QUARTER 1988

Association of Washington Cities, Olympia, Washington
League of Oregon Cities, Salem, Oregon

City of Kennewick, Washington

City of Evereti, Washington

City of Alexandria, Virginia

Municipality of Metropolitan Seattle (METRO)
State of Alaska

State of Connecticut

State of Washington

U.S. Department of Labor

U.S. Veteran’s Administration
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8/04/8 APPENDIX B-1

orpINANCE __J1H L4 R

AN ORDINANCE  relating to sick leave and funeral leave use;
adding a new chapter to the Seattle Municipal Code
("S.M.C.") to facilitate the identification of an indivi-
dual as the spouse or "domestic partner® of a City officer
or employee and establishing eligibility for the use of
leave under S.M.C. Chs. 4.24 and 4.28 for the care or
funeral of any such person or specified relatives thereof;
amending and adding to S.M.C. Ch. 4.24 to authorize the
use of sick leave for the care of a spouse or domestic
partner, or of a parent or a dependent child of an officer
or emplovee or his/her spouse or domestic partner, to
remove limits on the amount of accumulated sick leave that
may be used to care for a dependent child, to authorize
implementation of a pilot Sick Leave Transfer Program, and
to make various technical amendments thereto; and
amending S.M.C. 4.28.020 to enlarge the authorized uses of
funeral leave.

WHEREAS, The City of Seattle recognizes that families and
other long~term committed relationships foster economic
stability and emotional and psychological bonds; and

WHEREAS, the welfare of all residents of The City of
Seattle is enhanced by measures that reinforce tne
bonds of families and long-term committed relationships
and that encourage commitment to proper care for
children and parents; and

WHEREAS, The City of Seattle has already established a
sick leave program that may be utilized for the care of
dependent children of an officer or employee, and a
funeral leave program that may be used in the event of a
death of certain relatives, which programs limit the
circumstances in which such leave may be used; and

WHEREAS, Ch. 236, Laws of 1988, invalidated the current
forty-eight (48) hour per year limitation in S.M.C
4.24.035~B on the number of sick leave days that may be
used for the care of dependent children; and

WHEREAS, it is desirable to establish a policy that allows
any City officer or employee to utilize accumulated sick
leave for the care of his or her spouse or domestic
partner or the dependent child or parent of a City
officer or employee or his or her spouse or domestic
partner, consistent with state law, and to define
domestic partners and certain other persons as relativaeo
for the purpose of utilizing funeral leave; and

WHEREAS, City officers and employees have expressed 3
willingness to transfer accumulated sick leave from
their sick leave accounts to the sick leave accounts of
other officers or employees who have used or are about
to use all of their apcumulated sick leave because the
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officers or employees suffer from catastrophic illness-
es, injuries, impairments, or physical or mental
conditions; NOW, THEREFORE,
BE IT ORDAINED BY THE CITY OF SEATTLE AS FOLLOWS:
Section 1. Seattle Municipal Code ("S.M.C.%) 4.24.005
is awmended as follows:
4.24.005 Dpefinitions.
{{&=}) Terms used in this chapter ({s—the—feollowing

terms)) shall have the meaning{{s)) indicated therefor in

the Personnel Ordinance {(S.M.C. Ch. 4.04) unless another

meaning is clearly indicated below or from the context:

a, { {HBepartment-headl-Reans—the-head—ef—anemploying

Ordi-nanee—tEME g )

"Basic living expenses® means the cost of basic

food, shelter and any other expenses of a Domestic Partner

which are paid at least in part by a program or benefit for

which the partner gualified because of the Domestic

Partnership. The individuals need not contribute squally ot

jointly to the cost of these expenses as long as they agree

that both are responsible for the cost.

B, "Dependent ¢child® means a {{mime®)) child under the

- age of eighteen ({{feor-whem—the—empreyee-is—tegaltly

Fespengtbie~ef-whoresides—with-o¥) ) who is

°
@

{a} the natural offspring of,

(b) an adopted or step cnild of, -

{c} under the legal guardianship, legal custody, or foster

care of,
I A 3 - 3
{d} financially dependent on, or

{e) a regident in the dwelling unit of,

({#he}) an officer or employese or an officer's or

emplovee’s spouse or domestic partner.

CE 12.2
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C. "pomestic partner” means an individual designated

as such by an officer or emplovee in an Affidavit of Domestic

Partnership or otherwise as provided by S.M.C. 4.30.010,

D. "Health care professional"” means a person whose
services are of a type for which compensation is paid under
any City health care plan.

E. “parent” means and includes one's natural or adoptive

father or mother, stepfather or stepmother or foster father or

foster mother.

Sec. 2. S.M.C. 4.24.035 is amended as follows:

4.24.035 Paid sick leave - Use,

A. An officer's or employee's request for paid sick
leave may be granted when the officer or employee is required
to be absent from work ((£fer)) because of;

1. A personal illness, injury or medical disability
incapacitating the officer or employee for the performance of
duty, or perscnal medical or dental appointments; or

2. An illness, injury, or medical or dental

appointment{(s)) of an officer's or emplovee’s spouse,

domestic partner, or the parent or dependent child of such

officer or employee or his or her spouse or domestic partner

when the officer or employee has established his or her

eligibility for a non-perscnal sick leave use as contemplated

by S.M.C. Ch. 4.30 and the {{atetendanee)) absence of the
officer or employee from work is required, ((subjeet o the

Iimitations +n subseetieon By apd)) or when such absence is

recommended by a health care professional,

(3. The—aare of g dependent ehiltd when the
empreveesls pregsencge +5 recommended by a health eare

prefessienaly Subjeet to £he imitatiens +n subseetion Br

0
o
»
[ 1}
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Sec. 3. S5.M.C. 4.24.040, as last amended by Ordinance
112088, is further amended as follows:

4.24.040 Sick leave reporting - Pavment.

Compensation for absence of an officer or employee from duty
for any reason contemplated in Section 4.24.035 shall be paid
upon approval of ({the-—department heady er bisither)) such

absentee’s aoppointing authority or that authority's designee.

In order to receive caompensation for such absence, an officer

or employee((s)) shall make ({themselves)) himself or herself
available for such investigation, medical or otherwise, as

( (the department head)) such appointing authority or the

Personnel Director deems appropriate. Either ( {he—deparement

aead)) such appointing authority or the Personnel Director may

regquire a supporting report of a health care professicnal from
the officer or employee. Compensation for absences beyond
four (4} days shall be paid only after approval by {{the

deparement heady er hisfther)) such ahsentee'’s appointing

authority or that authority's designee, of a regquest from the
officer or emplovee supported by a report of the health care
professional treating the officer or emplovee or ((the

emproyeets dependert ohildy)) an individual identified in 8.M.C

T8 13.2
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4.24.035 A.2, or by a health care professidnal selected by

the Personnel Director.
Sec. 4. There is added to 5.M.C. Ch. 4.24 a new
section, S.M.C. 4.24.100, as follows:

4.24.100 sSick Leave Transfer Program.

A. The Personnel Director shall implement a pilot Sick
Leave Transfer Program allowing for the transfer of
accumulated sick leave hours from the account of any officer
or employee who desires to participate in such program toﬂ
the accumulated sick leave hours account of another officer
or employee designated by the donor-cfficer or ~employee.
Such Sick Leave Transfer Program shall include at least the
following elements:

1. The sick leave being transferred shall be
translated into a dollar figure based upon the donor-
officer's or -employee's straight time rate of pay.

2. An officer or employee may receive sick leave
from donor-officer or ~employee if the Personnel Director
finds that:

a. The receiving officer or employvee suffers
from a catastrophic¢ illness, injury, impairment, or physical
or mental condition, and it has caused, or is likely to
cause, the receiving officer or employee to

{1) go on leave without paf; or
{2} leave City employment;

b. The receiving officer's or employee's
absence and the use of contributed leave are justified;

c. Depletion of the receiving officer’s or
employee’s available accumulated sick leave has occurred or

is imminent;

c8 12.2
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d. The receiving officer or employee has
diligently attempted to accrue sick leave reserves; and

e, The receiving officer or employee is
not eligible for benefits under S.M.C. Ch. 4.44 or under the
State Industrial Insurance and Medical Aid Acts.

3. The Personnel Director shall establish, by
rule, limits for:

a. The maximum number of hours of sick leave
a receiving officer or employee may personally have accrued
before such ocfficer or employee may receive sick leave hours
from ancther officer or employee;

b. The minimum number sick leave hours a
denor-officer or -emplovee must have accrued and must retain
if allowed to transfer additicnal accrued sick leave hours
te another officer or employee;

. The maximum number of acecrued sick leave
hours that a donor-officer or =pmployee may transfer to
another officer or employee; and

| d. The maximum number of sick leave hours,
as eqguated to the receiving officer's or employee's straight

time rate of pay, that a receiving cofficer or employee may

.Yeceive, which number, in no event, shall excered 1040 hours.

4, The donor-cfficer or -employee and the
receiving officer or emploves shall each file with the
appointing authority for their respective emploving units
fheir affidavit or declaratiocn, in a form provided by the
Personnel Director, acknowledging that such sick leave
transfer is intended to be a gift and has been or will be
accomplished for no, or without the exchange of any,

compensation or consideration whatsoever.

c2 1.2




10

11

i2

13

14

15

ie

17

18

19

20

21

22

23

24

25

26

27

28

APPE™™IX B-1

B. Within fifteen (15) months after its implementa-
tion, the Personnel Director shall evaluate such pilot Sick
Leave Transfer Program and shall submit a written report to
the City Council regarding the effectiveness of such
program, given its intended purposes; the extent of its use;
and its general impact on use of sick leave together with
the Personnel Director's recommendation for the continua-
tion, disceontinuation, or modification of such program.
Such pilot program shall terminate eighteen (18) months
after'its implementation date unless the program is
reauthorized or is extended by the City Council, by
ordinance.

Section 5. S.M.C. 4.28.020 is amended as follows:

4.28.020 Definitions.

A, For the purpose of this chapter, the term "close

relative" means the spouse or domestic partner, child,

mother, father, brother, sister, grandchild, grandfather, or
grandmother of {(thke)) an officer or employee or of the

spouse or domestic partner of such officer or employee.

"Relative other than close relative" means the uncle, aunt,
cousin, niece, or nephew of such officer or employee; or the

spouse or domestic partner of the brother, sister, child or

grandchild of such officer or employee; or the uncle, aunt,

cousin, niece, nephew, ({er)) spouse or domestic partner of

the brother or sister of the spouse or domestic partner of

such cfficer or emplovyee.

B. For the purpose of this chapter, the term “domestic

partner”, when used in reference to a person other than the

domestic partner of an officer or employee, means a person

identified by the officer or employee as the relative's
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domestic partner in an affidavit or declaration of domestic

partnership in form prescribed therefor by the Personnel

Director.
Sec. 6. A new chapter is added to the Seattle
Municipal Code as follows:

4.30 Documentation of Eligibility for Certain Uses of
Sick Leave and Funera) Leave.

4.30.010 GEstablishment of Eligibility for Certain
Funeral Leave and Non-personal S5ick Leave Uses.

A, Any officer or employee who, on or after the
effective date of this ordinance:
1. Commences service for the City, or
2. Recommences City service following a break in
such service, or
3. Becomes another person's spouse or domestic
partner,
may use sick leave under $.M.C. Ch. 4.24 for the care_of his
or her spouse, domestic partner, parent, or the parent or
chiid of his or her spouse or domestic partner, and funeral
leave under 5.M.C. Ch. 4.28 in connection with the death of
his or her spouse or domestic partner or any other person
added by this ordinance, by filing with the appointing
authoritcy for4his or her employing unit, within a period
specified in 8.M.C 4.30.010-C, an affidavit as contemplated
in S.M.C 4.38.020.

B, The Perseonnel Director shall specify, by rule, what
documentation, if any, that a person who is a City officer
or employee immedlately prinr to the effective date of this
ordinance and who is (1} married, or (2) participating in a
domestic partnership, must provide tc the appointing

authority of such cofficer's or employee’'s employing unit to

€8 18.2
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establish City knowledge of such officer's or employee'’s
participation in a marriage or domestic partnership and the
eligibility of that officer or employee to use sick leave
under S.M.C. Ch. 4.24 for the care of his or her spouse,
domestic partner, or the parent or child of his or her
spouse or domestic partnér, and funeral leave under $.M.C.
Ch. 4.28 in connection withvthe death of a spouse or
domestic partner or any other person added by this
ordinance.

C. An-officer or emplgyee may f£ile the documentation
required under S.M.C. 4.30.010-A or -B only:

1. Within the first thirty (30) davs after the
commencement date of his or her marriage or domestic
partnership;

2. Within the first thirty (30) days after the
commencement or recommencement of such officer's or
employee’s service; and

3. buring an open enrollment period of ninety (90)
days as specified by the Personnel Director following the
effective date of this ordinance and, thereafter, during a
regular annual open enrollment period as specified by the

Personnel Director.

4.30.020 aAffidavit of Marriage/Domestic Partnership.

The documentation sufficient to gqualify an officer or
employee to use sick léave or funeral leave as contemplated
in S.M.C. 4.30.010-A shall consist of an affidavit in a form
prescribed and furnished by the Personnel Director, on which

such officer or employee dates and signs his or her name

and:
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3 A. Attests:
2 1. If married, that he or she is currently

married to the individual identified by name on said form;
2 or
4

2. If participating in a domestic partnership,
s that:
& 8. He or she and his or her domestic partnef
7 {who shall be identified, by name, on said form) share the
8 same regular and permanent residence, have a close perscnal
o relationship, and have agreed to be jointly fesponsible for
. basic living expenses incurred during the domestic
, partnership;

1 b. They are not married to anyone;
12 <o They are each eighteen (18) vears of age
13 or clder;
P4 d. They are not related by blood closer than
18 would bar marriage in the State of Washington;
16 e, They were mentally competent to coasent to
g contract when their domestie partnership began;
- £. They are each other'’s sole domestic

partner and are respousible for each other's common welfare:
18

and
20 T Any prior domestic partnership in which
2% he or she or his or her domestic partaer participated with a
22 third party was terminated not less than ninety {(90) days
23 pricr to the date of said affidavit or by the death of that
24 third party, whichever was earlier, and, if such earlier
- domestic partnership had been acknowledged pursuant to

5.M.C. 4.30.010-A or -8B, that notice of the termination of
=8 such earlier domestic partnership was provided to the City
27
28

] O
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pursuant to S.M.C. 4.30.030 not less than ninety (350) days
prior to the date of said affidavit;
B. Agrees té notify the City if there is a change of
the cilrcumstances attested to in the affidavit; and
C. Affirms, under penalty of iaw, that the
assertions in -the affidavit are true.

4.30.030 Notice of Termination of Domestic Partnership.

FPor the purposes of this chapter, a domestic partnership
that has been acknowledged as contemplated in S.M.C.
4.30.010~A or -B shall be effectively terminated upon the
death of a domestic partner or on the ninetieth (90th) day
after notice of the termination thereof was provided to the
City in the form prescribed therefor by the Personnel
Director, whichever is earlier.

Sec. 7. The Personnel Director is authorized to
execute, for and on behalf of the City, an aqreemént or
agreements with labor organizations representing City
employees to the extent necessary to implement the changes
se£ forth in this ordinance for those City employees who are
eligible for sick leave and funeral leave benefits and who
are represented by local unions for purposes of collective

bargaining.

- 11 -
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{To be used for all Urdinances except Emergency.)

Section....S.. This ordinance shall take effect and be in foroe thirty days from and efter its passage and
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provisions of the oty charter.
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- City of Seattle Personnel Department

Norman B. Rice. Mayor Dwight K. imanaka. Personnel Director -

April 27, 1990

TO: All Department Heads and Personnel Representatives

FROM: Dwight K. Imanaka ey
- Personnel Direct:

SUBJECT: Emergency Persordel RubleyRegarding Sick Leave Transfer Program

Attached is a copy of the revised Emergency Personnel Rules 7.3.100, 7.3.200, 7.3.3Q0,
and 7.3.400 regarding the Sick Leave Transfer Program. These revised rules will be
effective April 30, 1990, and will remain in effect through June 28, 1990.

Specifically, revisions were made as follows:

o Rule 7.3.100A — Revised fo include clarification of the term "catastrophic.”

o Rule 7.3.100B -- Revised to delete the requirement for approval by the Director
and to clarify the implementation process.

o Rule 7.3.100C -~ Revised to delete the requirement for approval by the Director
and to clarify the implementation process.

o) Rules 7.3.200 and 7.3.300 — no revisions.

e} Rule 7.3.400A — Revised to permit recipient employee to retain up to 40 hours of
donated sick leave hours which shall be nonrefundable.

Of the above rule revisions, Rule 7.3.400A may affect your department's payroll process
if donated sick leave hours are refunded to the donors.

We would like to receive your comments regarding the Sick Leave Transfer Program

and these revised rules. Comments should be submitted in writing to Ron Tegard of my
staff at mail stop code #13-04-3C.

Thank you in advance for your comments.

DKlsrth

Attachment
An equat empioyment opportumity - affirmative action amployer

58/D 4th Floor Dexter Horton Building Telephone Typewrniter (TTY)
718 Second Avenue {for the hearing impaired)
Sealtle. WA 281041793 684-7888

Printed.on Recycled Paper
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SECTION 3 - Sick Leave Transfer Program T
(Emergency - Adopted 4/30/90, Expires 6/28/90)

7.3.100 GENERAL PROVISIONS:

A. A1l City employees who are included in the City's
- sick leave plan (S.M.C. Chapter 4.24) are eligible
to participate as a recipient or donor in the Sick
Leave Transfer Program. The purpose of the Sick
Leave Transfer Program is to permit City employees
to donate sick leave to another City employee who
is suffering a catastrophic iliness, injury,
impairment, or physical or mental condition, and
it has caused, or is 1likely to cause, the
receiving employee to go on leave without pay, or
to leave City employment. (NOTE: For purpose of
this rule the term "catastrophic" means a notable
disaster; a final event; a more serious, extreme
misfortune bringing great loss and SOrrow;
-ruinous; no elements of human design.)

B. A City employee may request to receive donated
sick leave. Such request must be made in writing
to the appointing authority of the receiving
employee. If the appointing authority of the
receiving employee finds that the receiving
employee meets the eligibility conditions
described in Rule 7.3.200, such appointing
authority may approve the receiving employee's
request and forward such request to the Director
for authorization to implement. If the Director
concurs with the request the Director shall
forward such request to the O0Office of the
Comptroller with authorization to implement.

C. A City employee may request to donate sick leave
to another City employee who has been authorized
to receive such sick leave. Such request to
donate sick leave shall be made in writing by the
donor-employee to his/her appointing authority.
If the donor-employee's request meets the condi-
tions specified in Rule 7.3.300, such request may
be recommended for approval by the appointing
authorities of the donor-employee and the
receiving employee and forwarded to the Director.
If the Director concurs with the reguest the
Director shall authorize implementation and
forward the request to the Office of the
Comptroller to be implemented.
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D. The donor-employee and the receiving_employee each
shall file with the appointing authority for their
respective employing units their personal affi-
davit or declaration acknowledging that such sick
leave transfer is intended to be a gift and has
been or will be accomplished for no, or without
the exchange of any, compensation or consideration
whatever.,

E. The Director may prescribe forms that shall be
used by City employees for the purpose of
requesting to receive or to donate sick leave.

Fo Al sick leave being transferred shall be
converted to a dollar value based wupon the
donor-employee’'s straight-time rate of pay. The
receiving employee shall be paid at his or her

regular straight-time rate of pay for all donated
sick leave used.

G. Any donated sick leave may only be used by the
recipient for the purpose specified in this Rule.

H. Any donated sick leave not used by the receiving
employee during each incident/occurrence as
determined by the appointing authority of the
recipient employee shall be returned to the donors
according to the provisions of Rule 7.3.400.

ELIGIBILITY CONDITIONS FOR RECEIVING EMPLOYEE:

An employee may receive sick leave donated by another
City employee under the following conditions:

(1) The receiving employee has exhausted, or will
exhaust in the current pay period, his or her
vacation and sick leave due to an illness, injury,
impairment, or physical or mental condition which
is catastrophic in nature and the condition is
lTikely to cause the empioyee to go on leave
without pay, or to leave City employment; and,

(2) The receiving employee has filed with the
appointing authority of his or her employing unit
a medical certificate from his or her health care
practitioner verifying the catastrophic nature and
expected duration of the condition; and,

(3) The receiving employee has used his or her sick
leave reserves judiciously and within the gquide-

lines of the Citywide Sick Leave Administrative
Review Policy; and,
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(4) The receiving employee is not ' _eligible for

benefits under S.M.C. Chapter 4.44 or under the

"State “Industrial Insurance and Medical Aid Acts;
and,

(5) The receiving employee's personal sick leave
balance does not exceed forty (40) hours, the
excess of which shall be used by the receiving
employee before any donated sick leave is used;
and,

(6) The receiving employee shall not receive more than

- 1040 hours of donated sick leave based upon the

dollar value of such leave which shail be
converted from the donor to the recipient.

CONDITIONS FOR DONATING SICK LEAVE TO ELIGIBLE

RECIPIENT:

(1} An employee may request to donate any number of
sick leave hours to an approved recipient employee
provided. the donation does not cause the donor-
employee’'s sick leave balance to fall below fifty
percent (50%) of the donor-employee's accrual
based upon years of service, beginning with a
minimum of three (3) years of service while
covered under the City's sick teave plan
(S.M.C. 4.24),

(2} A donor-employee shall not donate fewer than eight
(8) hours of sick leave converted at - the
donor-employee's straight rate of pay.

(3) A donor-employee may not donate sick leave hours
that the donor would not be able to take due to a
separation from City service.

RESTORATION OF TRANSFERRED SICK LEAVE:

(A) Any transferred sick leave remaining to the credit
of a recipient employee when that individual's
personal emergency terminates shall be restored,
to the extent administratively feasible, by trans-
fer to the sick leave accounts of the appropriate
donors, who are on City payroll on the date the
personal emergency terminates; except, the
recipient employee shall be permitted to retain a
maximum of 40 hours of sick leave which may

include donated hours and which shall not be
refundable.
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(B) The amount of unused transferred sick leave to be
restored to each donor shall be determined as
follows:

(1) divide the number of hours of unused trans-
ferred sick leave by the total number of
hours of sick leave transferred to the reci-
pient employee with respect to the recipient
employee's straight-time rate of pay.

(2) multiply the ratio obtained in (1) above, by
the number of hours of sick leave transferred
by each donor-employee eligible for restora-

tion under subparagraph A of this paragraph;
and

{3) round the result obtained in paragraph {2) to
the nearest increment of time with respect to
the donor employee's straight-time rate of
pay.

C. If the total number of donor-employees eligible to
receive restored sick leave exceeds the total
number of hours of sick Jeave to be restored, no
unused transferred sick leave shall be restored.
In no case shall the amount of sick leave restored
to a donor-employee exceed the amount transferred
to the recipient employee by the donor-employee.

ADMIN 3.18
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April 20, 1990 _ BAYROLL 90-07

SICK LEAVE TRANSFERS

The sick Teave transfer program is now in effect city-wide as a pilot
program authorized for a period of fifteen months. Attached are two appli-
cation forms to be used for this new program, one to apply to receive sick
leave and one to apply to donate sick leave. Please make your own copies
for departmental use. A copy of the Emergency Personnel Rules implementing
the sick leave transfer program are alsoc attached. Some of the ruies which
affect payroll are summarized below: -

DONOR : 1. must have 3 or more years of service to be eligible

2. donation cannot cause the employee to fall below 50% of
his sick Teave accrual {ETD Hours X .046 X 50%)

3. minimum amount of donation is 8 hours

4. hours must be converted to dollars at the donor's primary

rate of pay

RECIPIENT: 1. must have exhausted or will exhaust in the current pay
period all vacation and sick leave (unpaid leave
situation)

2. maximum amount of donated sick leave that can be received
per incident is 1040 hours at the recipient's straight-
time, primary rate of pay

3. Dollar value of donor hours are converted to recipient
sick leave hours by dividing donor dollar value (#4
above) by recipient's primary rate of pay to arrive at
additional sick leave hours available

Example:
Donated Primary Dolilar
Hours Rate Value
Donor 8 X $7.50 = $60.00
Dotlar Primary Recipient
Value Rate Hours
Recipient  $60.00 = $ 6.00 = 10

PAY7/AH107.1



APPENDIX B=-3

PPS BULLETIN
Page Two

The donor's and recipient's sick leave hours available must be adjusted
using a Controlled Data Change Form (see attached). The CDC should be sub-
mitted to Personnel along with the application forms at least a week before
the pay period ending date on which the CDC is to become effective.

Instructions for completing the CDC form:

1. Fill in the employee number, employee name, and total hours donated or
received. If the hours are donor hours, the amounts should be
bracketed to decrease the sick leave balance. If the hours are reci-
pient hours, the amounts are positive to increase the sick leave
balance.

2. Total the adjustment column.
3. No PPS batch ticket is necessary.

Any donated sick Teave not used by a recipient during an cccurrence will be
returned to the donors. The recipient may keep the remaining balance up to
a maximum of 40 hours, any excess must be prorated back among the donors.
See Emergency Personnel Rule #7.3.400 for a more detailed explanation of
this. If you have any questions, please contact Ron Tegard, Personnel at
Ext. 4-7886 or Ann Hattrup, Comptroller's Payroll at Ext. 4-8349.

PAY7 /AH107.2
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CONTROLLED DATA CHANGES FOR SICK LEAVE TRANSFERS

DEPARTMENT NAME: PAY PERIOD ENDING:

New Control
SICK LEAVE AVAILABLE

Adjustment

Employee Number Employee Name Hours <Donated>/Received
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» City of Seattle

APPLICATION TO DONATE

SICK LEAVE
Donating Employee's Name
Donating Employee's Job Title
Donating Employee's Department
I hereby request that hours ¢f my sick leave reserve

be transferred to:

Receiving Employee's Name

Receiving Employee's Department

I hereby certify that this transfer request is intended toc be a
gift and has been or will be accomplished for no, or without the
exchange of any, compensation or consideration whatever.

Employee Signature Date

DO MOT WRITE BELOW THIS LIME

Last Date of Hire:

Total Sick Leave Hours Earned To Date

Sick Leave Balance

50% of Total Earned to Date -

Donatable Sick Leave Hours =

APPROVED:

Director
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P

City of Seattle

APPLICATION TO RECEIVE
DONATED SICK LEAVE

Employee's Name

Payrecll Job Title

Department

I hereby request donaticn of hours of sick leave to

my sick leave reserve.
I will exhaust the balance of my sick leave and vacation on

, and will be unable to return to work until

THIS REQUEST CANNOT BE PROCESSED WITHOUT AN ATTACHED CERTIFICATE

FROM THE ATTENDING PHYSICIAN STATING THE NATURE AND EXPECTED
DURATION OF YOUR CONDITION.

I hereby certify that all statements made on this request are true
to the best of my knowledge and that this transfer request is
intended to be a gift and has been or will be accomplished for no,

or without the exchange of any, compensation or consideration
whatever. _

Employee Signature 4 Date:

APPROVED:

, Director
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April 20, 1990 ‘ PAYROLL 90-07
SICK LEAVE TRANSFERS

The sick leave transfer program is now in effect city-wide as a pilot
program authorized for a period of fifteen months. Attached are two appli-
cation forms to be used for this new program, one to apply to receive sick
Teave and one to apply to donate sick leave. Please make your own copies
for departmental use. A copy of the Emergency Personnel Rules implementing
the sick leave transfer program are also attached. Some of the rules which
affect payroll are summarized below: -

DONOR : L. must have 3 or more years of service to be eligible

2. donation cannct cause the employee to fall below 50% of
his sick leave accrual (ETD Hours X .046 X 50%)

3. minimum amount of donation is 8 hours

4. hours must be converted to dollars at the donor's primary

rate of pay

RECIPIENT: 1. must have exhausted or will exhaust in the current pay
periocd all vacation and sick leave (unpaid leave
situation) ‘

2. maximum amount of donated sick leave that can be received
per incident is 1040 hours at the recipient’s straight-
time, primary rate of pay

3. Dollar value of donor hours are converted to recipient
sick leave hours by dividing donor dollar value (#4
above) by recipient's primary rate of pay to arrive at
additional sick leave hours available

Example:
Donated Primary Dollar
Hours Rate Vatue
Donor 8 X $ 7.50 = $60.00
Dollar Primary Recipient
Value Rate Hours
Recipient $60.00 - '$ 6.00 =

10

PAY7/AH107.1
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PPS BULLETIN
Page Two

The donor's and recipient's sick leave hours available must be adjusted
using a Controlled Data Change Form (see attached). The CDC should be sub-
mitted to Personnel along with the application forms at least a week before
the pay period ending date on which the CDC is to become effective.

Instructions for completing the CDC form: ;

1. Fill in the employee number, employee name, and total hours donated or
received,  If the hours are donor hours, the amounts should be
bracketed to decrease the sick leave balance. If the hours are reci-
pient hours, the amounts are positive to increase the sick leave
balance.

2. Total the adjustment column.
3. No PPS batch ticket is necessary.

Any donated sick Teave not used by a recipient during an occurrence will be
returned to the donors. The recipient may keep the remaining balance up to
a maximum of 40 hours, any excess must be prorated back among the donors.
See Emergency Personnel Rule #7.3.400 for a more detailed explanation of
this. If you have any questions, please contact Ron Tegard, Personnel at
Ext. 4-7886 or Ann Hattrup, Comptroller's Payroll at Ext. 4-8349.

PAY7/AH107.2
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CONTROLLED DATA CHANGES FOR SICK LEAVE TRANSFERS

SARTMENT NAME: PAY PERIOD ENDING:

Mew Control
SICK LEAVE AVAILABLE

Adjustment

“mployee Number Employee Name Hours <Donated>/Received

|
|
|
l
|
|
|
!
|
|
l
l
i
|
l
|
1
|
i
|
i
|
|
|
!
i

l |
| ,1
E i
5 |
! |
t l
I |
| I
| E
| |
| l
l |
| i
| i
| |
| |
| l
| I
| |
| |
| E
! |
| |
| |
! |
l i
| |
} |
i !

TOTALS

PREPARED BY ; | DATE

PERSONNEL DEPARTMENT APPROVAL
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APPRENLDIX B-3

City of Seattle

APPLICATION TO DONATE

SICK LEAVE
Donating Employee's HName
Donating Employee's JobTitle
Donating Employee's Department
I hereby request that hours of my sick leave reserve

e transferred to:

Receiving Employee's Name

Receiving Employee's Department

I hereby certify that this transfer request is intended to be a
gift and has been or will be accomplished for no, or without the
exchange of any, compensation or consideration whatever.

Employee Signature _ Date

0O HOT WRITE BELOW THIS LINE

Last Date of Hire:

Total Sick Leave Hours Earned To Date

Sick Leave Balance

50% of Total Earned to Date -

Donatable Sick Leave Hours =

APPROVED:

Director
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City of Seattle |

APPLICATION TO RECEIVE
DONATED SICK LEAVE

Employee'’s Name

Payroll Jcb Title

Department

I hereby reguest donation of hours of sick leave to

my sick leave reserve.
I will exhaust the balance of my sick leave and vacation on

, and will be unable to return to work until

THIS REQUEST CANNOT BE PROCESSED WITHOUT AN ATTACHED CERTIFICATE

FROM TEE ATTENDING PHYSICIAN STATING THE NATURE AND EXPECTED
DURATION OF YOUR CONDITION.

I hereby certify that all statements made on this request are true
to the best of my knowledge and that this transfer request is
intended toc be a gift and has been or will be accomplished for no,

or without the exchange of any, compensation or consideration
whatever. 4 '

Employee Signature ' Date:

APPROVED:

, Director



APPENDIX C-1

Sick Leave Transfer Program .
Utilization
{As of 5/10/91)

Recipient | Number of | Hours Equivatent Hours Catastrophic Need
Employee Donors Donated Received
1 99 999 1041.02 cancer
2 3 96 152.88 involuntary commitment
3 2 80 144.10 cancer
4 1 160 406,13 leukemia
5 2 148 148.00 gynecclogic hemorrhaging
6 3 1040 1040.060 "high-risk™ pregnancy
7 1 19 64.36 pulmonary edema
8 6 240 243.41 organ transplants
9 9 350 432.33 cancer
10 3 360 451,70 cancer
11 3 28 79.45 brain tumor
12 5 80 191.06 hip surgery {sr. citizen)
13 2 125 301.44 severe asthma
14 4 144 144.00 cancer
i5 4 324 234.00 cancer
16 8 701 847.00 heart transplant
i7 10 343.88 638.91 intracranial pressure
18 5 20 110.80 systemic lupus

erythematosus with
nephritis and Bell’s

palsy**
19 2 48 : 56.00 neurological disorder
20 5 106 145,95 tumor removal
21 3 96 128.48 psychological disorder
22 2 64 129.52 | bowel obstruction
: surgery
23 15 612 746.61 cancer
24 5 144 205.00 coronary bypass
25 8 244 518.40 pregnancy-induced
hypertension
- 26 2 80 89.79 chronic cholecystitis
27 1 80 83.93 spinal surgery
28 1 400 - 506.67 hyperemesis
29 1 40 69.10 hardship

Totals 215 7241.88 9440.04




APPENDIX €-2

SICK LEAVE TRANSFER PROGRAM

A, Utilization by Department
Department Numbef of Incidents Total Hours to Recipients
Administrative Services 1 847.00
City Counci? 1 638.91
City Light 8 3002.35
Fire - 2 1473.35
Human Services g 1765.15
Parks and Recreation 2 449,44
Police 5 1020.43
Water 1 243.41
TOTAL 29 9440.04
B. Utilization by Pay Perieds {Hours}
Pay Periods Number of Cases | Mumber of Number of Average
(Hours) Donors Donated Hours Donation
{Hours)
80 hours or S 19 519 27.3
Tess
81-160 hours 9 30 1109 37.0
161-240 hours 1 6 240 40.0
241-480 hours 6 35 2022 57.8
481-960 hours 2 23 1313 57.1
961-1040 hours 2 102 2039 20.0
TOTAL 29 215 7242 *

*Qverall average donation for 215 donors in 29 cases = 33.68 hours per donor.

c/360
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1.

It defines the term "domestic partner" and authorizes- the Personnel
Director to develop necessary affidavits for implementation of this
ordinance.

It authorizes use of sick leave for additional family members,
including an employee's domestic partner, or a parent or dependent
child of an employee or the employese's spouse or domestic partner.

It authorizes use of funeral leave for an employee's domestic
partner, relative of a domestic partner, or domestic partner of a
relative.

it authorizes a pilot sick leave transfer program, aliowing for the
transfer of accumulated sick leave by a donor employee to benefit the
account of a recipient employee who is suffering from a catastrophic
iliness or injury and who has exhausted his/her own sick leave.

Summary of Staff Recommendations

IiI.

Council staff recommends concurrence on all five of the major changes pro-
posed by the Executive in C.B. 107342.

Non-Controversial Issues of {.B. 107342

0f all the issues raised by C.B. 107342, three have received overwhelming
public support in pubiic hearings and in written correspondence to
Council. Those three issues include the elimination of current restric-
tions on use of sick leave for children, the expansion of sick leave usage
tor the care of parents, and the establishment of a pilot sick leave
transfer program.

A,

Unrestricted Use of Sick Leave for Dependent Children

In the 1988 state legislative session, the state passed a law invali-
dating the current 48 hour per year limitation on the number of sick
leave hours that may be used for the care of dependent minor children
who are i11. Under state law, there is no longer any hourly
restriction for this purpose. C.B. 107342 would bring Seattle into
conformity with this new state law.

- Should City law be revised to conform to state law by eliminating the

current 48 hour per year restriction on the use of sick leave for the
care of i11 dependent children?

Yes, conform with state law.

Other (specify desired action)
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Subject: Family Leave Ordinance (C.B. 107342)
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Summary of Staff Recommendations
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. Non-Controversial Issues of (.B. 107342

. Unrestricted Use of Sick Leave for Dependent Children
. Use of Sick Leave for Parents
. Pilot Sick Leave Transfer Program
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v, Issues of Controversy

Statement of the Issye

Statutory Requirements of FEPO

Gther Legal Issues :

Definition of Domestic Partnership .
Reasons Put Forth in Opposition to Domestic Partnership
Reasons Put Forth in Support of Domestic Partnership
Other Cities’ and Agencies' Experience

Council Staff Recommendation

Decision Agenda
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Attachments

) Correspondence on Legal Issues {gold paper)
o Sample Domestic Partnership Affidavits (green paper)

i. Proposed Legislation

C.B. 107342 proposes five major changes to the City's practices regarding
the use of sick and funeral leave:

1. It brings the sick leave ordinance into conformance with State law by
removing the existing 48 hour annual limitation on use of sick leave
for an 111 dependent child.
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Use of Sick Leave for Parents

C.B. 107342 proposes to expand an employee's usage of sick Teave in
order to care for a parent. This extension is proposed in recogni-

“tion of the desire to maintain independent living situations for

parents and to provide care that would otherwise be provided by
stretched social service agencies, be purchased expensively
through outside agencies, or not be provided at all.

This provision received strong support by employees. In fact, some
argued that the City should do even more. For example, it was
suggested that sick leave should be permitted so an employee could
care for whomever he/she wants to care, be it a friend or anyone
else in need.
Should the City extend the use of sick leave for the care of parents?
Yes, revise sick leave policies to permit care of parents.
No, do not expand sick leave usage for care of parents.

Other (specify desired action)

Pilot Sick Leave Transfer Program

Currently there are City employees who are suffering from
catastrophic ilinesses or injuries who have exhausted all of their
sick Teave and who face unpaid leave during a stressful period.
Those employees may have co-workers with hundreds of unused sick
leave hours who would be willing to donate hours to the 111
co-worker, but who are prohibited from doing so by current policies.
C.B. 107342 proposes to establish an 18 month Pilot Sick Leave
Transfer Program to permit such a transfer of hours to occur.

The Personnel Director would be authorized to set up the program
and promulgate implementation rules and procedures consistent with
the proposed ordinance. In order to prevent abuses and problems,
rules would be set up to limit the number of hours given and received
by donors and recipients of sick leave hours. After 15 months, the
pilot program would be evaluated and changes made, as necessary.

At public hearings and in written correspondence, this pilot program
has proven to have strong employee support. In fact, criticisms of
it deal with the fact that it does not go far enough. Some have
urged the transfer of hours to a well employee who then can use the
hours transferred for the care of a family member with a catastrophic
illness or injury. Others argue for no limitations on how much may
be transferred or received by donor or recipient employees, respec-
tively. Another suggestion was to implement this as a permanent, not
a pilot, project.
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Council staff recommends that the pilot program as proposed be
established initially. At the 15 month evaluation period, the
Executive should determine if expansions to the program, as described
ahove, should be made if the initial pilot period proves successful.

Shouid the pilot sick leave transfer program be implemented by the
Personnel Department?

Yas, implement the program as proposed: in section 4.4,
supstitute the verb "shall® for "may” in the phrase "The
Personnel Director may implement a pilot 3ick Leave Transfar
Program....”

No, do not implement the program.

Yes, but implement the program with the following modifice~
tions {specify desired modifications)

iv. Issues of Controversy

n
Fow

Statement of the Issue

The controversial issue before the Council in C.B. 107342 involves
the provision of sick and funeral Teave henefits to empioyees!
domestic partners. Domestic partners include unmarried heterosexual
couples as well as lesbian and gay couples in a committed rela-
tionship, involving economic, personal and social bonds. This ordi-
nance breaks new ground for the City in that it defines *domestic
partnership® for the first time and establishes an affidavit process
Yor the registration of such families. The ordinance also extends
sick and funeral leave benefits to employees for use for domestic
partners and their close relatives in what may be the first tep in a
series of actions to provide a complete benefits package to these
families.

The City offers to its employees a benefits package in addition o
salary. An attractive salary/benefits package is commonly Seen as a
way to recruit and retain qualified applicants for City positions and
to motivate them to be productive while working. If benefits are
provided fo stabilize families in times of sickness, bereavement, and
the Tike, the employee should be more productive on the job, yielding
direct job benefits for the employer.

Many of the €ity's benefits use marriage as a criterion for the
granting of benefits to employees. Some examples include sick leave,
funeral leave, health insurance, parenting leave, disability bene-
fits, retirement and death benefits, family memberships offered

by various City facilities, dental insurance, etc.



- Page 5

July 26, 1989

However, it is a well-documented phenomenon that the “traditional®
family, defined as husband, wife, and dependent children, is sta-
tistically declining. At the same time, there has been an increase

in alternative family structures, such as single-parent families,

uynmarried cohabitant families, and gay/lesbian families. The changes
seen in the general population are no doubt reflected among the
employees of the City of Seattile.

Since City law prohibits discrimination on the basis of marital sta-
tus and sexual orientation, among others, should benefits be provided
to families of all kinds? Since a rationale for providing a benefits
package is to stabilize and support families, yielding direct job
benefits for the employer, should the City now recognize
"non-traditional” families in the same manner as it recognizes
"traditional® families?

{Recently, the extension of health care benefits was discussed by the
Mayor and Council. Because of the unclear nature of the income tax
ramifications involved, the Council suspended the law as if relates
to health care while waiting for a formal opinion by the Internal

Revenue Service on the tax aspects of extending health care coverage
to domestic partners. That issue is expected to be back before the
Council in early 1990.)

Statutory Requirements of FEPO

In the early 1970s, the ity enacted the Fair Employment Practices
Ordinance {FEPQ) which banned discrimination in empioyment practices
on several grounds. In 1988, FEPO was amended to prohibit employment
discrimination against a broader spectrum of the population. The
existing ordinance says: ’

"It is declared to be the policy of the City, in the exercise of
its police powers for the protection of the public health,
safety, and general welfare, and for the maintenance of peace
and good government, to assure equal opportunity to all persons,
free from restrictions because of race, color, sex, marital
status, sexual orientation, political ideology, age, creed,
reiigion, ancestry, national origin, or the presence of any sen-
sory, mental or physical handicap." [emphasis added]

"Marital status" is defined as "the presence or absence of a marital
relationship and includes the status of married, separated, divorced,

‘engaged, widowed, single or cohabitating.”

The Human Rights Department is charged with enforcement of FEPO. HRD
and the Law Department agree that under the existing ordinance, the
City should extend benefits to domestic partners in order to comply
with FEPO. The Law Department advises,

"1f the Council decides not to alter the City's sick leave and
funeral leave ordinances to correct this apparent violation of
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the FEPG, the City's antidiscrimination ordinances should he
amended. The FEPQ should be amended to provide that it is not a
violation of that ordinance for an employer to discriminate on
the basis of marital status in providing employee benefits.®

€. Other Legal Issues

in public hearings on C.B.107342 and the health insurance syspen-
sion, several other legal issues were raised. In response to a
reguest for a legal opinion, the Law Depariment has concluded:

i. If the Lity were to extend benefits fo amployees® domestic part-
ners, would there be any impact on private sector emplioyers in
the City?

Law Department response: "The City's decision to provide to
domestic partners of its employees the types of benefits you
have enumerated . . . would have no legal impact on private
employers' duties to similarly extend such benefits to the
domestic partners of their employees.®

2. Uoes the extension of benefits like sick and funeral leave raise
the taxation issues that were raised by the health care benefits
issue?

Law Department response: '"The short answer to the guestions you
ask . . . is *no'." The Law Department later noted that dental
benefits would raise the same taxation issue as health benefits.

3. Given the definitions in FEPO regarding marital status, do vou
agree with public comment that the City would also have to
extend benefits to those who are divorced from, separated from,
or engaged to City employees if benafiis were granied to
empioyees’ domestic partners?

i.aw Department response: “The short answer to the guestions . .

is ‘no'. ., . . . The City may lawfully choose to provide
benefits to employees and to persons with whom they are Tiving
and refuse to provide benefits to persons with whom the ampioyee
is not living without violating the marital status antidiscrimi-
nation provisions of the FEPQ.®

4. Do you have any additional legal advice to give the Council on
this general subject matter?
Law Department response: The response described the recent New
York court ruling in the Braschi case which decided that a long-
term gay relationship had the hallmarks of a household with
“normal familial characteristics.® The Law Department writes,
"We believe . . . that the Braschi case and the similar lower
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court cases relied upon by the Court in Braschi, which involved
both heterosexual and homosexual unmarried relationships, repre-
sent a trend in the law towards recognizing such relationships
as the lawful equivalent of marriage for many purposes.”

The full text of the request for legal opinion and the Law
Department responses are included as attachments to this memorandum.

Definition of Domestic Partnership

C.B. 107342 defines "domestic partner" as "an individual designated
as such by an officer or employee in an Affidavit of Domestic
Partnership or otherwise as provided by S.M.C. 4.30.010." The
affidavit would require an employee to attest that:

a. He or she and his or her domestic partner (who shall be iden-
tified, by name, on said form) share the same regular and per-
manent residence, have a close personal relationship, and agree
to be jointly responsibie for basic living expenses incurred
during the domestic partnership;

0. They are nof married to anyone;
c. They are each eighteen (18) years of age or older;

d.  They are not related by blood closer than would bar marriage in
the State of Washington;

a. They were mentally competent to consent to contract when their
domestic partnership began;

f. They are each other's sole domestic partner and are responsible
for each other's common welfare; and

g. Any prior domestic partnership in which either he or she or his
or her domestic partner participated with a third party was ter-
minated not less than ninety (90) days prior to the date of said

~affidavit or by the death of that third party, or whichever was
earlier, and, if such earlier domestic partnership had been
acknowledged pursuant to S.M.C. 4.30.010-A or -B, that notice of
the termination of such eariier domestic partnership was pro-
vided to the City pursuant to S.M.C. 4.30.030 not iess than
ninety (90) days prior to the date of said affidavit.

In addition, the employee must agree to notify the City if there was
any change of circumstance attested to above, and must affirm, under
penalty of law, that the assertions in the affidavit are true.

The proposed ordinance specifies that the Personnel Director will
prescribe the form of the affidavit which would include the above
provisions. For Counciimembers' information, two sample affidavits
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are attached to this memorandum. One is a form developed by the
Mayor's Lesbian/Gay Task Force; the other is the form in use at the
Seattle Pubiic Library. A telephone survey of six cities and four
private employers who have instituted domestic partnerships reveals
that almost all define domestic partnership and use forms substan-
tially similar to these samples.

[gx]
>

Réasaﬂs Put Forth in Opposition to Domestic Partnership

A number of amployees voiced or wrote obiections to the extension of

benefits to domestic partners in the public hearing or in Jetters to
the Council. Some of the reasons cited include:

-~ The City would incur increased costs for benefits and would
attempt fo save money by not being as generous in future union
contract negotiations.

-~ The system would be subject to abuse. For example, casual
nousemates could qualify as demestic partners to obtain
ity benefits,

hould not approve of certain

1t was argued that the 0 _
i personally found immoral, offen-

I Cit
Tifestyles which the emplo
sive, or gbjectionable.

1y

. Reasons Put Forth in Support of Domestic Partnerships

Empioyees in support of this legislation made the following remarks
in response fo the criticisms above:

--  The experience of other cities and agencies has not been charac-
terized by excessive costs attributable to domestic partnership
policies. tven if costs could be proven to increase, this is a
civil rights issue in which the cost issue should not be the
overriding criterion,

-~ The affidavits in use in other cities include strong language to
deter abuse. Signers read a warning that their community pro-
perty rights could be gffected, that others suffering any loss
because of a fraudulent statement may bring civil action against
either or both domestic partners, and they sign under penaity of
perjury that their statements are true,

-« Supporters are not seeking an approval of lifestyle. *They argue
they seek to Tulfill a practical need for financial/emotional
security for committed relationships that are eguivalent fo
marriage.
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G, Other Cities' and Agencies' Experience

Currently, there are only a few cities and combanies that provide

sick ‘leave and funeral leave for employees' domestic partners. These

entities were surveyed by telephone for information on their

experience. Figure 1 shows the relevant information on the experien-

ces of others. As is shown, approximately 3% of total employees have

registered domestic partners where this option is available. Enti-

ties universally reported that the number of affidavits filed was

less than the number they expected. The table also shows that most

of the domestic partnerships involve heterosexual couples rather than

same sex couples.

Figure 1
Survey of Other Cities and Agencies
# %
# Domestic Domestic Same Opposite
Entity Employees | Partners Partners Sex Sex Unk.
Seattle Mental 115 2 2% 0 2 0
Health Inst.
Seattle Public 590 15 3% 7 8 0
Library
West Hollywood, CA. 150 13 9% 10* 3* 0
Madison, Wisconsin 2200 2 0.1% 1 G 1
Santa Cruz, CA. 850 33 5% - - 33%*
Amer.Friends 388 3 1% 2 1 0
Service Cmte. ‘
Berkeley, CA. 1450 108 7% 19 89 0
5543 176 3% 39+ 103+ 34%*

* if reflective of citywide statistics.
** majority reported to be heterosexual

- e - r iy o~ o o
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Council Staff Recommendation

Staff recommends that the Council approve the definition of domestic
partnership, authorize the Personnel Director to prescribe an affida-
vit which will be used to register domestic partnerships, and extend
sick Teave and funeral leave benefits to domestic partnerships in the
same manner as provided to married employees.
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Staff believes that benefits are provided by emplioyers to create, in
part, a stable and supportive Tiving environment for employees, which
in turn helps to improve employee productivity and morale. These
benefits have been offered to married amployees and their families
and should now be extended to persons 1iving in "non-traditional®
family situations. Use of sick leave and funeral leave for the
care/bereavement of domestic partners and the close relatives of
domestic partners is no less valid than such use for spouses and
relatives of spouses.

In addition, evidence from other progressive cities and agencies who
have recognized domestic partnerships indicates that the number of
affidavits filed is small and not financially burdensome. Although
alarm has besen raised about significantly rising City costs, other
entities surveved do not attribute rising costs to recognition of
domestic partners. In fact, the universal response is that costs
have not risen markedly at all. ,

While improvements to employee productivity and a lack of
demonstrated evidence of rising cost are important to consider in
coming to a decision on this issue, they are not the most important
issues in staff’s opinion. Rather, domestic partnerships should be
recognized and benefits extended because this is consistent with
existing City law as embodied in the Fair Employment Practices Ordi-
nance. Simply stated, the existing laws of the City require that
C.8. 107342 be enacted. If the Council does not intend to orovide
equal empioyment treatment to its employees, then FEPO should be
amended in the manner described by the Law Department.

Decision Agenda

Should the City recognize domestic partnerships by defining the term,
establishing an affidavit for their registration, and by extending
sick and fumeral leave benefits? '

Yes, comply with the provisions of the Fair Employment Prac-
tices Ordinance.

Mo, do not recognize domestic partnerships: direct the Law
Department to submit new legislation amending the Fair
Employment Practices Ordinance.

Other {specify desired action)
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Office of the Comptroller
City of Seattle

Norward O Brooks. Comnirciie

September 7, 1988

CERTIFIED MAIL

Itona Fogassy
P.0. Box 28486
seattle, Washington 98118

Dear Ms. Fogassy:

This is to confirm the conversation that you had on August 16, 1989, with
Theresa Dunbar of the City Clerk's Section. After consultation with Don
Stout, Assistant City Attorney, Ms. Dunbar advised you of the following
suggestions for changes to the form of the petition. As she told you at
the time, these suggestions were advisory only, since there is no statutory
requirement the City Comptrolier approve the form or content of a
referendum petition.

1. 0On the second Yine of the first paragraph, under the salutation: "To
the City Council of The City of Seattle:”, strike the word “entitied”
and insert the words “commonly known as the®: ‘ :

Z. On the third line of the same paraara n, strike the words "at the next
e k . P P A
municipal election” and insert the words: * ursudant to Article 1V,
« * - - : p
Section 1 of the City Charter.”; '

3. The size of the “Warning” at the bottom of the petition was not of suf-
ficient type size. A&s you pointed cut to Ms. Dunbar at the time, the
sample she was Tooking at was a reduction and the actual type size on
the final petition would match that found on Initiative Measure 31,
already approved by the Comptrolier,

If you have any questions, please feel free to call me at 684-8383.
Sincerely,

Mc#ward Jd. Broq5s
City Comptrolier

“An Eouz! Emplovment Oppertunity - Affrmative Action Employer”

City of Seattle - Office of the Comptraller. 101 Seattic Municipal Bidg.. Seattle. WA 98104 - (206)684-8360

‘Printet on Recycled Paper™



Office of the Comptroller
City of Seattle

Nerward J. Brooks, Comptroller

September 14, 19389

FOR IMMEDIATE RELEASE _ For Information Contact:

Norward J. Brooks, City Comptroller
£684-8383

Referendum tu Repeal the City's New Sick Leave and Funeral Leave'Poéicy

City Comptroller Norward Brooks announced today that the deadline for peti-
tioners to turn in signatures on the Referendum seeking to place the City's
new sick leave and funeral leave use ordinance (Ordinance No. 114649} on
the ballot is Saturday, September 16, 1989, at 6:00 DL,

Gall Keefe, Assistant City Clerk for the City, will be in the City Clerk's
Office at that time to receive petitions. The Clerk's Office is located in
Room 101, Seattle Municipal Building, 600 Fourth Avenue. Petitioners
wishing to turn in signatures must use the F@fth Avenue entrance to the
Municipal Bg1}d1ng

A tentative count will be done at the time of submittal to ensure that a
minimum of 10,921 signatures is received. I the minimum amount of
signatures is submitted, the ordinance will be held in abeyance and the
petitions will be forwarded to the King County Records and Elections
Department for registration verification on Monday, September 18, 1989,
If less than 10,921 signatures are received, the ordinance will go into
effect as originaliy scheduled at 12:01 a.m. s sunday, September 17, 1989,

If, after verification by the Elections Department, the number of regis-

tered voter signatures is sufficient, the effective date of the ordinance
will be suspended until the issue can be voted on by the electorate. The
City Council will, at its discretion, determine the date of the election,

*ks‘:‘i{***

C?ty of Seattle - Office of the Comptroller, 10t Seattie Municipal Bidg., Seattle, WA 88104 - (206)684-8300

“'Printed on Recycled Paper”
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August 25, 1989

Hon. Norward Brooks
City Comptrolier
City of Seattle

Dear Mr. Brooks:

The Citizens For Family is officially notifying you that
signatures are being collected for & Referendum Vote on
the Family Leave Ordinance (# 2346%§}@

We expect to submit sufficient signatures to your office
before the 30-day deadline.

Sincerely,

%@ G

¥ice Chairman :
fitizens For Fam




City Council
May 2, 1989
Page Two

o The ordinance requires all new employees who wish toc use sick or
bereavement leave for a domestic partner or spouse to complete an
affidavit of legal marriage/domestic partnership within 30 days of
commencement of empioyment: within 30 days of commencement of the
partnership or wmarriage; or during a specified open enroliment period.
The ordinance allows the Personnel Director to determine, by rule, what
current employees must do to establish eligibiiity for use of sick or
bereavement leave in this manner.

0 A new section authorizes the Personnel Director to implement a pilot
sick leave fransfer program allowing for the transfer of accumulated
sick leave hours from the account of one City employee to the
accumuiated sick leave hours account of another City employee suffering
from a catastrophic illness or injury. I will evaluate the impact of
this program in a written veport to City Council within 15 months of
implementation.

o Finally, the Personnel Director is authorized fo execute agreements
with labor organizations representing City employees relative to the
impiementation of this ordinance as it affects the membership of a
given labor organization.

This Tegislation was initiated because of {1) the change in State Law relative
to sick leave usage for dependent children, (2) a desire to assist employees in
their responsibilities toward the care of elderly parents, (3) recommenda-
tions by the Mayor's Gay and Lesbian Task Force for sick leave and funeral
teave usage for domestic partners, and (4) a desire to allow employees to
assist a fellow employee who has wused ail of his/her accumulated sick leave
because of a catastrophic 1iliness or injury. It is intended to reflect the
changing nature of the American family and our work force, and support the
familial responsibilities of City workers.

ESR:sfh

Enclosure



City of Seattle
Personnel Department

Evereit 8. Rosmith, Personnel Director
Charlas Royer, Mayor

May 2, 1989
T
TO: City Council
City of Seattle
VIA:  Mayor Charles Royer g§g§§L§§§§§§

ATTN: Ken Bounds
Acting Budget Director
FROM: Everett S. Rosmith %;3 D
Personnel Director %wil%<;

SUBJECT: Ordinance Amending Sick and Funeral Leave Ordinances
to Inciude Extended Family Members

This memorandum forwards an ordinance amending the City's sick leave and
bereavement (funeral} leave ordinances, and defining the term “domestic
partner", The provisions of the ordinance are outlined below:

o It amends the sick leave ordinance to remove the 48 hour Iimitation on
the use of sick leave for an 111 dependent child, in conformance with
the Washington State Family Leave Act (SHB 1319, Ch. 236).

¢ It authorizes use of sick leave for additional family members;
including the employee's spouse or domestic partner; or a parent or a
dependent child of an employee or his/her spouse or domestic partner.

o It amends the "definitions® section of the funeral leave ordinance to
allow use of funeral leave for the employee's domestic partner,
relative of a domestic partner, or domestic partner of a relative.

o The ordinance defines the term "domestic partners” and authorizes the
Personnel Director to develop necessary affidavits and procedures for
implementation.  The affidavit will certify that the individuals share
the same vregular and permanent vresidence, have a close personal
relationship, and are economically interdependent; are not married to
anyone, are each 18 years of age or older, not related by blood cioser
than would bar marriage 1in the State of Washington; that they were
mentally competent to consent to contract when their domestic
partnership began, are each other's sole domestic partner and
responsiblie for their common weifare, and have terminated any prior
domestic partnership at least 90 days prior to filing the affidavit.

An equal employment opportunity - affirmative action empiloyer
4th Floor Dexter Horton Buiiding 710 Second Avenue  Seattle, Washington 98104-1793
“Telephone Typewriter (TTY)
{for the hearing impaired)  684-7888
“Printed on Recycled Paper”




Sam Smith
June 30, 198¢
Page 2

e. Change definition of “dependent chitd"® to reflect the definition
provided in the new state regulations, and inciude the more expansive
City definition. See SMC 4.24.005-B.

Attached is a copy of the original Council Bi11 107342 with the affected
sections highlighted and a new typed version incorporating all the changes. |
believe these are worthwhile, and should be incorporated.

Piease et me know if you have any questions.

SFrisg

Attachments
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Everatt 8. Rosmith, Personnel Director
Cheries Royer, Mayor
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June 30, 1989

TO: Sam Smith, President
City Councit

ATTN: Virginia Galle, Chair
Finance and Personnel Committee

VIA: Mayor Charles Royer

ATTN: Ken Bounds
Budget Director

a Y 7
FROM: Everett S. Rosmith £, /)
Personnel Director €w¥<l§§%

Y

SUBJECT: Proposed Revisions to Family Leave Ordinance

The Law Department has proposed several amendments to the Family Leave
Ordinance subsequent to the introduction of Council Bill 107342. These changes

clarify some provisions of the ordinance and change stightly the definition of
a dependent child.

Specifically, the changes were made to:

a. Include single employees who become married or form a domestic
partnership after the effective date of the crdinance (the ordinance
seems to restrict coverage to those who are changing relationships).
See SMC 4.30.070-A.3.

b. Make an exception to the 90-day waiting period between partnerships
when the partnership is terminated by the death of one of the
individuals. See SMC 4.30.020-A.2.g.

¢. Inciude death as a reason for termination of a partnership. See SMC
4,30.03¢. v

d. Change the provision in the Affidavit of Marriage/Domestic Partnership
from "economically interdependent" to "agree to be jointly responsibie
for basic 1iving expenses incurred during the domestic partnership® and
define basic Tiving expenses. See SMC 4.30,020-A.7.a. and 4.24.005A.

An squai employment opportunity - affirmative action employer
4th Floor Dexter Horton Building 710 Seconc Avenue  Seattle, Washington 881041783
Telephone Typewriter (TTY)
{for the hearing impaired) 684-7888
“Prirted on Becycled Paper”
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 SEATTLE 933ch LIBRARY
QG%ESTZC PARTNERSHIP APPLICATI Qﬁf&F?ZDAVI?

;gmaxvyee ¥ama : --f' o Sacial Sec&rity Rumbar . ~ work Locaticn

" Home Phone  Work Phone

'S@cial-ieéafity5ﬁumbgr “Tate af 3ifuh ”§#iﬁl

[ Name and Addrass of Esployer

5§eazszic.?ﬁa:§aasaz? POLICY AND DEFINITIONS

i each of them shas;
gas and f&le w&zh

1. The twe parzhes *eaide togecher anﬁ shara tha common necassitiea cf
S li‘a, : :
2. The tws ”tias are: aat sarried o anyene, eighﬁeen {18y yﬁats af age

' 3 et related by bloed closer than would bar marriage in che

*ngvaug and mea:&;iy competent £o consent To comtract:

28 declare that they-are sach other's sole domestic :

‘ "zey are regponsible for esch other's commen welfars;

4.  The twe i=s agree to notify the Library {f nare is a changs af'the

m3fances aczested £o in the affldavic;

3¢ The rwe parciss argirm, under pﬁﬁaxty of law, zhat tﬁe assertions in

tha affidavic are true to the best of their knowisdge.

igpa provided
srtnership

Domestic Partner Signacurs ﬁgi&&

Teonnel Manager Date

i _fRSQQEs I afé»rm, OROeT DEBALLY BF peréury,-u‘za =

the Domestic ?artn&rship Affidavic ‘attested to and signed by me en

~shazl be and is terminated as of zhis date and that I shall cause nczice of
United Scaces Vastal Service a oopy of this

.?,,, i

Signazure oo e  Date

HizmésxlSigﬁétﬁfg Personnel Manager : Dace







- 2 The effective date ofthe

ENTIAL INFORMATION ]

narriag, siﬁﬂships as the equivalent of marriage,

 for the pu

L {Empioyee) and
 {Spouse/ Domestic Partner) certify that:

State of Washin
29 o

. We are domestic partners in accordance with the following
criteriar ‘ : i

*  we reside together and share the common necessities of
- lifg . "

®  we gre not married to anyone;

ns, You should be aware that some courts

 establishing and dividing community property. You may
th an attorney before participating in this program to
ught affect the property arrangements of you and your

*  we are over 1B years of age and mentally competent s 0

~ consent to contract;
®  we are each other's sole domestic partner and we are
~ responsible for our common welfare: ‘ &
e peither of us has filed a termination of domestic
e thin the last 90 days.

. The inform ation p;z?gé#ided in this Affidavit is to be used by the City for
. '»g?ie sole purpose of determining eligibility for City employment
enefits, - _ ¥ g e

attested to in this Affidavit.
d that a«zxyf_permz:ziexnp}éyefipompany who suffers any

ecause of a fraudulent statement contained in this Affidavit of
Marriage/Domestic Partnership may bring a civil action

0 notify the City within thirty (30) days of any change of



~ Sample Domestic Partnership Affidavits

sbian/Gay Task Force

- Seattle Public Library affidavit







Sae the anclcsed 1etter *m Ceunc$1
- '?July 5 1989,~_.‘ .
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Very trulv vours,

~ DOUGLAS N. JEWETT

City attorney







Very truly y@urs,

City Attorney
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City of Seattle
Personnel Department

Everett 8. Rosmith, Personnei Director
Charles Royer, Mayor

August 4, 1989
RECEIVED

TO: Virginia Galle, Chair LG 41989
Finance and Personnel Committee
' @i/ VIRGINIA GALLE
FROM: Everett S. Rosmit - SEATTLE OITY COUNCIL MEMBER
Personnel Director ﬁ?ﬂ“y
i

SUBJECT: Administrative Costs Associated with Implementation of
Family Leave Ordinance, C.B. 107342

This memo responds to the question raised in the Finance and Personnel
Committee meeting on August 3rd regarding the administrative costs associated
with implementing the family leave ordinance.

There are two major tasks associated with administering this new family leave
ordinance; (1) the development and dissemination of information and procedures
to employees and personnel representatives prior to the effective date, and (2)
actual collection of signed affidavits from employees.

The first task will require a substantial amount of staff time and resources
over the next few months. It should be a one time only, start up expenditure.
Staff will have to write rules, prepare procedures and communication materials
for employees, write training materials for personnel representatives, and
prepare correspondence and contract modifications for the unions and revise
policies and forms. It will require a significant amount of an analyst's time
(perhaps full time for four weeks), as well as benefits manager and support
staff involvement. Once the procedures are 1in place, however, future
administrative costs should be minimal.

The second major task involves the collection of signed affidavits, and could
conceivably involve a significant amount of staff time depending upon the
number of affidavits required. As you know, the ordinance permits the Director

to “"specify, by rule, what documentation -- if any, that a person who is a City
officer or employee immediately prior to the effective date of this ordinance,
must provide...”™ In order to ease the administrative paperwork involved in

canvassing over 10,000 employees to obtain signed affidavits, I plan to use the
medical enrollment cards {which provide marital status) as documentation of the
marital status of current employees. Current City employees who wish to
register a domestic partner, as well as all employees  hired after the
effective date of the ordinance, will be required to complete an affidavit
of marriage/domestic partnership. This administrative requirement will
consume a minimal amount of time as it will be incorporated into the routine
procedures for new employee orientation.

An egual employrment opportunity - affirmative action employer
4th Floor Dexter Horton Buiiding 710 Second Avenue  Seattle, Washington 98104-1793
Telephcne Typewriter (TTY)}
{for the hearing impaired) 684-7888
“Printed on Recycled Paper”



Virginia Galle
August 4, 1989
Page 2

In summary, while there may be a significant amount of staff time required
during the start up of this program, the future administrative costs are
incremental and can be absorbed into the administrative processes currently in
place if our projections of enrollment (roughly 3% of the workforce) are fairly
accurate. Please let me know if you need any additiconal information.

ESR:sfg

cc: Dolores Sibonga, Councilmember
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ORDINANCE

AN ORDINANCE relating to sick leave and funeral
adding a new chapter to the Seattle Munici
("S.M.C."} to facilitate the identificatio
individual as the spouse or "domestic pargher” of a City
officer or employee and establishing eligibility £for the
use of leave under 5.M.C. Chs. 4.24 and #4.28 for the
care or funeral of any such person or -«e01f1eﬂ
relatives thereof; amending and adélﬁ-?to S.M.C. Ch,
4.24 to authorize the use of sick le-ne for the care of
a spouse or domestic partner, or of&. parent or a
dependent child of an officer or employee or his/her
spouse or domestic partner, to regm wve limits on the
amount of accumulated sick leave Fhat may be used to
care for a dependent child, to ag thorlze 1mplemen&ahlon
of a pilot Bick Leave Transfer _rogram, and to make
varicus technical amendments ghereto; and amending
5.M.C. 4.28.020 to enlarge th; authorized uses of
funeral leave,

ave use:
Code
of an

WHEREAS, The City of Seattle =" ognlzes that families and
other long-term committed Felationships foster economic
stability and emotional ag d psychological bonds: and

WHEREAS, the welfare of ally reSLdents of The City of
Seattle is enhanced by fieasures that reinforce the
bonds of families and flong~term committed relationships
and that encourage cof imitment to proper care for
children and barentsf and

WHEREAS, The City of Sg attle has already established a
sick leave progragy that may be utilized for the care of
dependent childregfi of an officer or employee, and a
funeral leave prwgrdm that may be used in the event of a
death of certaiy relatives, which programs limit the
circumstances ¥n which such leave may be used; and

WHEREAS, Ch. 236,/ Laws of 1988, invalidated the current
forty~eight £48) hour per year limitation in 8.M.C
4.24.035~B gn the number of sick leave days that may be
used for t{e care of dependent children; and

WHEREAS, it Qi desirable to establish a policy that allows
any Cityfofficer or employee to utilize accumulated sick
leave f;r the care of his or her spouse or domestic
partney or the parent or dependent child of a City
officgr or employee or his or her spouse or domestic
party jer, consistent with state law, and to define
G0m~ tic partners and certain other persons as relatives
fOr the purpose of utilizing funeral leave; and

WHERES S, City officers and employees have expressed a
lllxngness to transfer accumulated sick leave from

fheir sick leave accounts to the sick leave accounts of

Fother officers or employees who have used or are about

’ to use all of their accumulated sick leave because the
officers or employees suffer from catastrophic illness-
es, injuries, impairments, or physical or mental
conditions; NOW, THEREFORE,

-1 -
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BE IT ORDAINED BY THE CITY OF SEATTLE AS FOLLOWS:

Section 1. Seattle Municipal Code ("S.M.C.") 4.24.00p

is amended as follows:

4,24,005 Definitions,

the officer's or employee's spouge or domestic partner. The

term includes a step child and £oster child.

B. "Domestic partner® mﬁins an individual designated

in an Affidavit of

?jerWiSG as provided by S.M.C

Domestic Partnership or ot
4.30.010.
c. "Health care f}ofessional“ means a person whose

services are of a tygﬁ for which compensation is paid under

any City health carfxplan.

D. "Parent" fieans and includes one's natural or

adoptive father‘éﬁ mother, stepfather or stepmother or

foster father gg foster mother.

Sec. 2. ;iM.C. 4.24.035 is amended as follows:

Paid sick leave ~ Use,

cs 182
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reguired to be absent from work {((£fer)) because of:

1. A personal illness, injury or medical

£ or domestic partner

officer or emplovee or his or her spous

when the officer or employee has estgéiished his or her

eligibility for a non-personal sick leave use as

contemplated by S.M.C. Ch. 4.30:i£g the ((attendanece))

such absence is recommendefl by a health care professional,

{ (3. @h@-eafe~gﬁ & dependent ehild when the

enpleoyeels presence iﬁﬁ%eeemmeﬁéeé by & heatth eare

=~

prefessionaiy v.w':ﬁé 0 the limitatioens 4n subsecction B+

siek—teave-—pe ﬁi.;::éa%—yea%~may~bem&seéﬂby~a~£&%%~%ime

SR E—E 5?é..%%eaa%y—emp%eyee—ée&-%hem@ufﬁesesuéeeefébeé

ip-SectionF-24-835-A2and-A3+——Any-part—time-reogular-oxr
probationkry-employee—whoworks—a—mintmum-of-bwenkty 203

Sec, 3. S.M.C, 4.24.040, as last amended by Ordinance

5v112088, is further amended as follows:

cs 18.2
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4.24.040 Sick leave reporting - Payment.

Compensation for absence of an officer or employee from %ity

designee. In order to receive compensation for sufh absence,
an officer or employee{(s)) shall make ((%h-exjf%es))

himself or herself available for such investigation, medical

or ctherwise, as ({the department head)) sugi appointing
authority or the Personnel Director &eems;fppropriate.

Either ((the-department head)) such appgfgting authority or
the Personnel Director may reguire a gi%porting report of a
health care professional from the oif;ceg,gg employee.

Compensation for absences beyond ﬁ “

gﬁr (4) days shall be paid
= heady or histher))

only after approval by { (£he

such absentee's appointing autg%rityﬂgg that authority’'s

designee, of a request from ?fe officer or employee

supported by a report of t?f health care professional
treating the officer or gfbloyee or ((the—empleyveels

dependent ehildsy)) an iﬁaividual identified in S.M.C.

4.24.035 A.2, or by a;ﬂealth care professional selected by

the Personnel Direc;ﬁr.

Sec. 4. The?fﬁis added to S.M.C. Ch. 4.24 a new

section, S_M.C.jﬁg24.lﬁo, as follows:

4.24,100 ;@ick Leave Transfer Program.

A. Thgf}ersonnel Director may implement a pilot Sick
Leave Tranf%er Program allowing for the transfer of
accumulagid sick leave hours from the account of any officer
or empﬁ}}ee who desires to participate in such program to

the 7:.;;’::'-ic':L‘umzllated sick leave hours account of another officer
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or employee designated by the donor-officer or -employee.

Such Sick Leave Transfer Program shall include at least th

3

D

following elements:

1. The sick leave being transferred shall
translated into a dollar figure based upon the donc;;
officer’s or -employee's straight time rate of @agfﬁ

2. An cofficer or employee may receivgﬁéick leave
from donor-officer or -employee if the Personnﬁi Director
finds that: V

a. The receiving officer o;femployee suffers
from a catastrophic illness, injury, imp?grment, or physical
or mental condition, and it has caused(fgr is likely to
cause, the receiving officer or em@lof;e to

(1) go on leave;;ithout pav: or
{2) leave Citgfémpleyment;

b. The receiving;gfficer‘s cr employee's
absence and the use of contribf{ed leave are justified;

c. Depletionf:f the receiving officer's or
employee's available accum;ﬁated sick leave has occurred or
is imminent:

a. Thegﬁ%ceiving officer or employee has
diligently attempted ;é accrue sick leave reserves; and
;je receiving officer or emplovee is

not eligible for Qﬁﬁefits under S.M.C. Ch. 4.44 or under the

State Industrialjﬁnsurance and Medical Aid Acts.

rule, limits for:

a. The maximum number of hours of sick leave

before guch officer or employee may receive sick leave hours

5£other cfficer or employee;

cs 12.2
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b, The minimum number sick leave hours a
donor-officer or -employee must have accrued and must retajn

if allowed to transfer additional accrued sick leave hou;g

to another cfficer or emplovee;
c. The maximum number of accrued sick/fleave
hours that a donor-~officer or -employee may transfef‘to

another cfficer or employee; and

d. The maximum number of sick lgéve hours,

as eguated to the receiving officer's or emplgfee's straight

time rate of pay, that a receiving officer f’ﬂemployee may
receive, which number, in no event, shallf&%ceed 1040 hours.

4. The donor~officer or ~emp-é§ee and the
receiving officer or employee shall egfﬁ file With the
appeinting authority for their respekﬁive employving units
their affidavit or declaration, injé form provided by the
Personnel Director, acknowledgingfthat such sick leave
transfer is intended to be a g}ét and has been or will be
accomplished for no, or withuﬁf the exchange of anv,
compensation or considerati;n whatsocever.

B. Within fifteen (;5) months after its implementa-
tion, the Personnel Dirgétor shall evaluate such pilot Sick
Leave Transfer Prograffand shall submit a written report to
the City Council regérding the effectiveness of such
program, given itjﬁintended purpceses: the extent of its use;
and its generalfﬁﬁpact on use of sick leave together with
the Personnel gérector’s recommendation for the continua-
tion, disconQJnuation, or modification of such progran.

Such pilot ﬁ%ogram shall terminate eighteen (18) months
after itsﬁ;ﬁplementation date unless the program is

reautho;ﬁéed or is extended by the City Council, by

ordinagce.

cs 18.2
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Section 5. S.M.C. 4.28.020 is amended as follows:

4.28.020 Definitions.

"Relative other than close relative® meaﬁf:the uncle, aunt,
¢ or employee; or the

gister, child or

spouse or domestic partner of the brgkt

grandchild of such officer or

B. For the purpose Q;fthis chapter, the term "domestic

partner®, when used in

domestic partner of anpofficer or employee, means a person

identified by the offficer or employee as the relative's

partnership in foym prescribed therefor by the Personnel

Director.

Sec. 6. ‘ new chapter is added to the Seattle

jiocumentation of Eligibility for Certain Uses of
§ Sick Leave and Funeral Leave.

3£.010 Establishment of Eligibility for Certain
§ Funeral Leave and Non-personal Sick Leave Uses,

Any officer or employee who, on or after the

1. Commences service for the City, or

CE 182




Recommences City service following a break g

such service, or

If married or participating in a dcmes?f&
partnership immediately prior to squﬁf
effective date, thereafter is marr;fé to a
different spouse or participatesﬂf% a

different domestic partnershi@,g’

may use sick leave under S.M.C. Ch. 4.24 foy the care of his

or her spouse, domestic partner, parent, ¢fr the parent or
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child of his or her spouse or domestic gartner, and funeral

leave under 5.M.C. Ch. 4.28 in connecfion with the death of

his or her spouse or domestic partnf% or any other person

added by this ordinance, by filingfwith the appointing

authority for his or her employ}fg unit, within a period

specified in S.M.C 4.30.010-C/

in S.M.C 4.30.020.

B. The Personnel Di

4 an affidavit as contemplated

;jctor shall specify, by rule, what

documentation, if any, ﬁ&at a person who is a Citv officer

or employee immediated

y pricor to the effective date of this

ordinance and who isf(l) married, or (2) participating in a

domestic partnershfb, must provide tc the appointing

authority of suc;fofficer’s or employee's employing unit to

establish City;’nowledge of such officer’'s or emplovee's

Hrdinance.

¥ in a marriage

?fof that officer or employee to use sick leave
M.C. Ch. 4.24 for the care of his or her spouse,

7 partner, parent or the parent or child of his or

or domestic partnership and the

cS 8.2
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C. An officer or employee may file the documentation

required under S5,M.C. 4.30.010-2 or -B only:

1. Within the first thirty (30) days after th%g
commencement date of his or her marriage or domes;jé
partnership; )

2. Within the first thirty (30) days aftﬁé the
commencement or recommencement such officer’?ﬁor employee's
service; and ¥é

3. During an open enrollment peri05féf ninety (90)
days as specified by the Personnel Dirgﬁ%or following the
effective date of this ordinance and?f;hereafter, during a
regular annual open enrollment peri :

3 as specified by the

Personnel Director.

4.30.020 Affidavit of Marf%age/Domestic Partnership.

The documentation sufficﬁént to gualify an officer or
employee to use sick leaveﬂgg funeral leave as contemplated
in 8.M.C. 4.30.010-A shag;/cgnsist of an affidavit in a form
prescribed and furnishgﬁfby the Personnel Director, on which
such officer or emplo;ée dates and signs his or her name
and: 'ﬁ

A.  attests:/

1. I;fmarried, that he or she is currently

married to th~findividual identified by name on said form:
If participating in a domestic partnership,

a. He or she and his or her domestic partner
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b. They are not married to anvone;

c. They are each eighteen (18) vyears of;
or older; | ,.
d. They are not related by blood clojér than
would bar marriage in the State of Washington; c
e. They were mentally competent ;;>ccnsent to
contract when their domestic partnership began%f
f. They are each other's solgﬁéomestic
partner and are responsible for each otheriﬁfcommcn welfare;
and
g. Any prior domestic p?ﬁtnership in which
he or she or his or her domestic partfif participated with a
third party was terminated not lessﬁf%an ninety (90} days
prior to the date of said affidav%ffand, if such earlier
domestic partnership had been aqfiowledqed pursuant to
S.M.C. 4.30.010-A or -B, thatfiotice of the termination of
such earlier domestic partne;;hip was provided to the City
pursuant to S.M.C. 4.30.03§f;ot less than ninety (3%0) days
prior to the date of saiqf;ffidavit;
B. Agrees tgjgotify the City if there is a change of
the circumstancesfﬁttested to in the affidavit; and
C. Affirff, under penaltv of law, that the

assertions in ghe affidavit are true.

4.30.030

ﬁféice of Termination of Domestic Partnership.
For the Qﬁ;poses of this chapter, a domestic partnership
that has bef; acknowledged as contemplated in S.M.C.
4_30,910~;£§r -B shall be effectively terminated on the
ninetietﬁ (90th) day after notice of the termination thereof
was p;ﬁéided to the City in the form prescribed therefor by

Fersonnel Director.
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execute, for and on behalf of the Citv, an ag;fément or

bargaining.
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CITY ATTORNEY

{To be used for all Ordinances except Emergency.} | {
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Section..$.... This ordinance sh;iil take effect and be in force thirty days from and after its passage and
approval, if approved by the Mayor; otherwise it shall take effect at the time it shall become a law under the
provisions of the city charter.  / '

Passed by the City Couneil the.....oovoeooeerevcrer e BY OF e , 19 .

2
and signed by me in open fession in authentication of its passage this ... day of

/ President ........................ of the City Council.
Approved by mé this_........... K 19 %

4

25 U SRS
g
K

Filed by me thiS. oo T S 19 .
,-"‘i~
V'

£
§

_ﬁj ABESEL e e
4 City Comptroller and City Clerk.

{ SEAI;‘:{

23RO RUD S OOPON
Pu!?éhed Depity Cierk
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City of Seattle

Executive Department-Office of Management and Budget

James P. Riich, Director
Charles Royer, Mayor

May 3, 1989

The Honorable Douglas Jewett
City Attorney
City of Seattle

Dear Mr. Jewettl:

The Mayor is proposing to the City Council that the enclosed legislation be
adopted.

REQUESTING
DEPARTMENT: Personnel

SUBJECT: Adding a new chapter to the Seattle Municipal Code to
facilitate the identification of an individual as the
spouse or “domestic partner® of a city officer or emplioyee.

Pursuant to the City Council's S.0.P. 100-014, the Executive Department is
forwarding this request for Jlegisiation to your office for review and
drafting.

After reviewing this request and any necessary redrafting of the enclosed
legistation, return the legisiation to OMB. Any specific questions regarding
the legislation can be directed to Marion Hitchcock.

Sincerely,

Charles Royer
Mayor

by .

KENNETH R. BOUNDS
Acting Budget Director

KB/mh/nc

cc: Director, Personnel Department

Office of Management and Budget 300 Municipat Building Seattle Washington 98104 (206) 684-8080 An sgual opportunity employer
"Printed on Recycled Paper”



TIME AND DATE STAMP

SPONSORSHIP

THE ATTACHED DOCUMENT 1S SPONSORED FOR FILING WITH THE CITy COUNCIL 2y
THE MEMBERIS) OF THE CITY ‘ﬁ_;: WHOSE SIGNATUREIS) ARE SHOWN BELDW:
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FOR CITY COUNCIL PRESIDENT USE DNLY

COMMITTEE!S) REFERRED TO:

*

PRESIDENT'S SIGNATURE
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Affidavit of Publication

STATE OF WASHINGTON - KING COUNTY

No.

Affidavit of Publication

The undersigned, on oath states that he is an
authorized representative of The Daily Journal of Commerce, 3
daily newspaper, which newspaper is a legal newspaper of general
circulation and it is now and has been for more than six months
prior to the date of publication hereinafter referred to, published in
the English language continuously as a daily newspaper in Seattle,
King County, Washington, and it is now and during ail of said time
was printed in an office maintained at the aforesaid place of
publication of this newspaper. The Daily Journal of Comunerce
was on the 12th day of June, 1941, approved as a legal newspaper
by the Superior Court of King County.

The notice in the exact form annexed, was published in regular
issues of The Daily Journal of Commerce, which was regularly
distributed to its subscribers during the below stated period. The
annexed notice, a

The amount of the fee charged for the foregoing publication is

the sum of §

, which amount has been paid in full.

e ; b
7
Notary Public for the State of Waj;ington,
residing in Seattle






