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ORDINANCE 107790 - AMENDMENTS & RE TO .......

-0rd. 197380 <Prrvides for transition of certain employees of the Retirement System,
- £i¢il Service Dept. & Personnel Office to comparable positions in the
Peprsonnel Dept. :

Ord: 11,7905 -Re to Benefits; amends $ick leave Ordinance (88522), Health Care Proaram
(83834) , Retirement Sick Leave (90789), & Funeral Leave (99755) to con-
form to extnd benefits to certain euployees, & to provide for administra-
£ion by the Perso-nel Director.

: f550fd} 107636 . -Temporarily re-cstanlishes Civil Service Dept. & the Personnel Office in
. the executive Dept. d.e to preliminary injunction acainst Ord. 107790.
b

d. 107972;}AM§§DS:Sec 1§_to‘extend time allowed for employee evaluations to 2-years
: 7 after the effective date of Ordinance 107790.

108122 -Auth Pubtic Safety Personnel Commission to enter into agresment with
: . Supt. of Bldgs. Tor rental of office space.

4103128 —Ré,to General Selicitation of funds or centributions for any purpose
- from City Emplovess in accordance with the Personnel Ordinance; Amending
VOrdinance 67337, etc.

./) 287747,;App£. of DAN DOMHAM as Acting Director of Personnel for sixty days
N pursuant to the personnel ordinance & Ord, 107904.

108408'—Estab]ishes certain positions to replace functions previously performed
o by TEMPORARY EMPLOYEES re fo Section 13K of the personnel crdinance.
F. 2890111—CIVIL SERVICE COMMISSION -Rules of practice & procedure of the City's

5 sl. dissued pursuant to Article XVI, Sec 6 of the City Charter, the
1978 Perachnel Ordinance & the Admin. Procedures Ordinance.

. 108924 ~TEMPORAR:LY SUPERSEDES Sec 13K of the Personnel Ordinance to make 2
ST “single six-week extension of the permissable period of TEMPORARY
,/xlEMPLOYMENT.

SR ?\{ B
109112 ~AMENDS Sec's 8 & 9 ve affirmative action; aiso amends Sec 8 of Ord. 107791
s Tg Repeals Ord. 101548. -

§:109391”—Re'to,the Derthnel Dopts. increases expendituie allowances in the Dept.'s
e " '1980-Budget; establishes, retitles & reclassifies certain positions: to
- -assist in further jmplementation of the new personnel system, etc.

o.F. 290059,~§ERSONNEL RULES —Promuloated pursuart to Seattle Personnel Ordinance.
S No. 107790 ‘& Seattic Adminisirative Code Orc, 102228.

“C.F. 287745 -PUBLIC SAFETY CIVIL SERVICE SYSTEM ORDINANCE & RULES.

110202 ~SUBPONENAED WITHESS -Auth release time with vay for City employees
S siubpoenaed ‘as witnesses by the Civil Service Commission; amendina
title 4 of Scattle Municipal Code by addina new Section 4.___ .010.

- 110753 “~AMENDS SMC- 4.04.130 (PERSONNEL ORDINANCE) re LAYOFFS -to clarify that
: cT3ssT¥ication 15 for purposes of salary eGuity & is not prerequisite
to examination & selection; to clarify layoff for employees in positions
which have different budcet & class titles of budeet titiez & no class
titles.

';Ordf 1103&271Amends Sec's 1 & 13 by defining employment status & modifyina selection
S R procedures to provide greater officiency in meeting the {3tv’s rayrmanent
& temporary employment needs.

ard. 110852 -Amends ... to add definitions;& to auth exceptions in the normal order
3 : of LAYOFF, describe employee options for layoff & 1imitations thereon,
auth a special hiring program for laid-off employees, etc.
"Opd. 111582 -Amends ... to correct a typographical error re to the definition of
’ Suspensdion.
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ORDIMANCE 107750 - AMENDMEMTS & RE TO .....

Ord. 111892 -Awmends ... (SMC 4.04.250 Subsection A} re to the Civil Service Commission,
removing the two term 'imitation for Civil 3ervice Commissioners.

Ord. 112088 -Re to Sick Leave: provides for the use of sick leave for the care of dependent
children; adds new sec to SMC Chapter 4.24.
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orpINANCE 107730

7,"AN ORDINANCE relating to the personnel system of the City, pursuant to amend-
ments to City Charter Article XVi; estabhshmg the Personnel Department and
the Civil Service Commission of the City, and prescribing the duties of each.

Section 1. Title. This ordinance shall be entitled "The 1978 City of Seattle

Personnel Ordinarce." It may be cited as the "Personnel Ordinance."

Sﬁctum 2. Purpose. The purpose of this ordinance is to establish for the City
of Seattle a system of personnel administration based upon merit principles as
';énur’nerated in" the City Charter, Article XV, Section 4 (as amended) and upon fair

: and-uniform procedures for recruitment, selection, development, and maintenance of

"o an‘effective and responsible wor force.

- Section 3. Definitions. Unless another meaning is clearly indicated from the

cohiext, as used in this urdinance, the following terms shall mean:

" ~Appointing authority: Person authorized by ordinance or Charter to émploy

others on behalf of the City; usually the head of a depariment.

 Assignment: Appomtment to one of a number of levels of duties, responsibilities
and salaries withir one class, except that such level is not a permanent or

vested right and is subject to review.

Certification: A list of names selected from a register and submitted by the
Pérsonnel Department to.an appointing authority, from which list the ai-

thority may appoint to fill a vacancy or replace a temporary employeé.
City: - The City of Seattle.
.City Councils* The City Council of the City of Seattle.

Class:  Any group of positions sufficiently similar that the same title may equit-

ably be applied to alil.
- Days: Calendar days.

Demotion: The removal of an einployee from a higher to a lower class for cause.

c5 19.2




Director: The Director of the Personnel Department or his/her designated

representative.

‘Exemnpt Employee: An exempt employee is one who serves at the discretion of
the appointing authority in a pnsition which is exempied by the City Charter

7 or the exemptions ordinance from compliance with this ordinance regarding
examination and selecticn, discipline and termination of emplovees, and

. appeals of personnel actions to the Commission created by this ordinance.

' ‘Graded Examination: A test for qualifying applicants for placament on a register

' of: those eligible for appointment to a job, in order of -their reiative merit.

Grievance:: A grievance exists when an employee in good taith believes an aspect
of his/her employment has been adversely affected and desires remedial

action.

- frInappropriéte Pressure: Any suggestion {(oral or written communication) to a
L 'Citry employee, the effect of which would either (1) preclude job advertising
= and open.consideration of qualified applicants, or (2) result in the selection

cof ah employee for reasons other than relative ability, knowledge, and skill.

L'ajoff; The:interruption of employment and suspension of pay of any regular,
' probaﬁbnary, or teinporary employee bacause of lack-of work, lack of funds,

or through reorganization.

- ‘Pass-fail Examination: A test for qualifiying for placement on a register of

those eligible for appointment to a job.

'Prbbaticnary Employee: Employee who has been appointed from a register but

who has not completedd a one-year period of probationary employment.

Provisional Employee: An employee who, prior to January 1, 1979, was appointed
for the purpose of performing work in a position for which no register exist-

ed.

Reéduction: The movement of an employee from a higher position to a lower

position, not for cause.

-2
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Register: A list of successful examinees for a given position or class from which
namies may be selected by the Personnel Director for certification and

-submission to an appeinting authority.

Regular Employee: Employee who has been appointed from a register and who
has completed a one-year probationary period of employment. A regular

employee may work full-time or part-time.

Reinstatement: Reappointment of a regular employee from a reinstatement

register to a position in a class in which regular status was previously held.

Seniority: The length of continuous service in the employee's present class and

-all higher classes since original regular appointment to that class.

Si}spéné’ion: Temporary withdrawal of an employee from employment with or
'witfxout pay for a specified period for cause or pending determination of

charges against said employee, hich charges could result in discharge.

Ternpbi'aty Employee: An employee appointed to fill a temporary, emergency, or

shori~term need, or to fill a position for which no register is available.
Termination or discharge: Separation from employment for cause.

i Sectmn 4, Administration. There shall be a Personnel Department, the head of

~“whichis the Dii‘ectdr of Personnel. The Director shall be appointed by the Mayor,

C o éubjeqt to fconﬁrmationj by a majority vote of the City Council, and shall serve for a

féur-yéér term.” The Directof may be removed from office by the Mayor for cause by

:ﬁlin"g with thel(:ity Council a statement of the reasons therefor.
“The duties of the Director include:

A. " Promote the improvement of City personnel administration, and personnel

.standards within the City.

B. Lead City departments, offices, boards, and cornmissions, and their per-

sonnel offices, in the development of effective personnel programs. To help

3
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the Director perform this duty, the personnel offices of City departments

shall keep the Director informed of their actions.

Act as the City's central agency for establishing standards for personnel
practices which are uniform as is practicable from department to depari~

ment.

At the Mayor's direction, develop, implement, and administer a centralized

affitmative action program in conjunction with City rights agencies.

Develop and administer a system of classification of positions of employ-

“ment in the City, and a wage and salary plan therefor.

Develop and administer centralized employee relations functions, relating to
“'standard grievance procedures, collective bargaining, employee morale and

motivation, and empleyee discipline and termination.

.-~ Develop and implement employee safety programs in addition to those which
may be -provided within departments, and develop safety - programs in

-coordination with departments.
Develop, monitor, and/or approve departmental training plans.

“Develop and administer a ceniralized system and regular procedures for

““recruitment and selection of City employees.
Conduct personnel research and staff resource planning for the City.

Develop- and administer a regular system of performance evaluation of City

‘employees.

De{/elop and administer benefit programs, other than retirement benefits

administered by the Employee's Retirement Foard, for City employees.
Assist various City departments in laycif and reinstaiement actions.

Appoint, remove, and supervise the officers and employees of the Personnel

Departrient.
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Develop and maintain a personnel management information records system
for all City empioyees regardless cf category of employment or department

to which appointed.

P.. Design experimental programs in human resources management, for the

Mayor's consideration.

Q. Contract for special personnel services he/she deems necessary, upon ap-

proval of the City Council.

R. "Review all Ci‘ty payrolls to ensure that each employee is receiving the

roper pay.

Section 5. Rule making authority. Pursuant to the administrative code of the
‘City (Ordinance 102228), the Personnel Director may promulgate, amend, or rescind
“rules for the administration.of the personnel system of the City generally, as well as

. sgeéifically for the purpose delineated in this ordinance.

The Maym shall appoint a committee for the purpose of advising the Personnel
—Direétor regarding rules for the administration of the personnel system. The
< committee ,éhall be comprised of at least 5 City employees, none of whom may be an

- ' erhp!oyee of the Personnel Department.

' - Sgctibn 6. 'Emerg,ency rules, When the Director finds that there is the immed-
’ iaté, need for' a rule for adminisﬁation of the personnel system in order to prevent a

subsfantia} loss to the City, or the impairment of its business; or undue hardship to its
: ei};ployeé, the Director may make an emergency rule, upon identifying the

emergency in writing; to the Mayor and City Ceuncil.

Emergency rules shall remain in effect oniy until 2 permanent rule, passed pur-

'suant to Ordinance 102228, becomes effective, or for 60 days, whichever is shorter.

Section 7. Rights of Employees,

A. Employees have the right to compete openly for positions on the basis of

knowledge, skills, and shilities.
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‘Employees have the right to a timely resolution of their grievances, and

appeals.

Employees. shall not be demoted, suspended, or discharged except only for

“cause, and they may appeal such adverse actions as specified in «his

“ordinance.

,thpfoyees have the right to fair and equal treatment as provided in Ordin-

‘ance 102562, as amended. (Seattie Fair Employment Practices Ordinance)

. Employees may bargain collectively tirough representatives of their own

cﬁoosing,,pursuant to RCW #1.56.

_Employées 1nay examine their own personnel {files and are entitled tc.a copy

_of anything contained therein, at the City's expense.

- Employees 'may have outside employment as long as it does not irterfere

with their ability to carry out their duties for the City, subject to -the pro-

. visions of the Ethics Ordinance (Ordinance 100435, as amended).

Empldy}ees: may engage in political activities, subjeci to RCW 41.06.250.

- Political activitics of employees-in operations which are financed primarily
or totally by federal grant-in-aid funds are also subject to the Hatch Act, 15.°

——USC/iSOl, et.seq.

Section 8. Affirmative Action.

iA.

Afﬁrmative Action Raquired.

1. Past di%cnmination in the City of Seattle employment processes has
resulted in present underrepresentation of minorities and women in City
of ‘Seattle employment. Notwithstanding other provisions of this
ordirance, this past discrimination and its continuing uffects require the
City to take affirmative action to ensure Equal Employment Opportun-

ity fer minorities and women in all aspects ot employment.

-
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2. When minorities and women are not fairly represenied on registers or
among applicants, a good faith effort shall be made through appropriate
recruitment and examinations o secure sufficient minority and women
candidates. No examination or selection procedure or the results
thereof.shall be used which significantly excide or discriminate against
minorities or wornen if a less exclusionary or discriminatory examina-
tion or selection procedure exists or can with reasonable likelihood be

developed.

3. Job-related training programs in essential skiils and abilities shall be
developed and made available to minorities and women to assist them in
entering job classifications in which they are rubstastiall” underrepre-~

sented,

i, Efforts shall be made to include minorities and women in the employee
selection process, such as the inclusion of women and minorities on

interviewing panels.

5. A responsibility of every employee shall be to further the success of the
City's affirmative action plan, and is an appropriate element of .every

employee's performance evaluation.

Affirmative Action Plan. Thé Mayor shall be responsible for developing and
implementing the Affirmative Action Plan of the City of Seattle; provided

that the ‘plan shall be approved by the City Council. The plan shall be based

‘on - adequate data regarding the community and the City's workforce.

Comprehensive date related to affirmative action shal!l be included in the

personnel management records system. The Mayor shall:

1. Annually prepare, revise, and updat*e the City's Aifirmative Action Plan

or revision thereto.

2. Establish new goals and timetables for the employment of minorities
and woinen on a City-wide department® basis according to Equal Em-

loyment Opportunity Comnission category of other usable form.
ploy PP g
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1 ; 3. Adopt guidelines for designating which positions are to be filled af-

2 ; firmatively to meet goals and timetables for the employment of minor-
£ 3 ities and women.

4 ) 4. Identify areas where specizi training programs are needed to meet the

: 5 . N goals and timetables of the Affirmative Action Plan.

6 S . S

LR 5:". Prescribe guidelines for use during any layoif which will meet the

¥ 7 affirmative action needs of the City.

:7’78:

S ~C. Affirmative action monitoring and implementation.

g

‘ 10 B ' 1. - The Personnel Director and other City oificers, departments; and
";1;1’,5 o - agencies shall provide all necessary information to enable the Human

Rights Department (HRD) to monitor the progress of minorities and the

‘Cffice of Women's Rigats (OWR) to monitor the progress of women

under the Affirmative Action Plan. HRD and OWR shall verify whether

departments are in conformance with the plan. Any instance of non-

compliance with the plan shall be reported to the appointing authority
and.the Personnel Director, who shall cooperate with HRD and OWR in

. el'imin'atring'noncompliance and ‘in remedying its effects and =nsuring

'futurre compliance. Failure of department or agency to cooperate or

& 19 e . o : to comply with a request shall be reported .v the Mayor.
ik 20 Ll 2. If a-department is not in compliance with the Affirmative Action Plan,
C2i i ' the Mayor may require by executive order that the Director provide a
o 22 e L selective certification of women or minorities to fill certain positions in
23 that department.
24 4 o 3. To ensure that affirmative action is fully impleme (t2d in all City
25 ,7 S departments and cfiices, adequate resources shall be provided to carry
- 25 s LI out the activities mandated by this ordinance,
27 “Section 9. Handicapped.
28

A. - It is the policy of the City to employ handicapped persons and to make

8-
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substantial efforts to continue the employment for those persons who be-
come handicapped while performing Ci.y duties. The Affirmative A :tion

Pjan will encourage recruitment, hiring, and retention of the handicapped.

The appointing authority, with ihe concurrence of the Personnel Director, is

encouraged to restructure jobs and “uiust job schedules in order to hire

‘handicapped persons.

A preemployment physical whicl, d'scloses existence of a disability that
would affect job performance may resuit in the disqualificetion of that

a;jpiitant for that particular job; provided that an applicant may be hired as

~long as the handicap or disability does not affect the proper performance of

‘the jbb; and provided ‘that the applicent may be hired if the job may be

accommodated to the employee’s limitations.

Section 10. Collective bargaining,

A. It is the policy of the City of Seattle to meet and confer andfor negotiaie

with the bargaining representatives of the public employees of the City. of

Seattle for: the purpose of collective bargaining as contemplated by RCW

41,56 as amended.

There is hereby established an Executive Labor Commitiee appointed by the
Mayor. The City Counci! shall establish a City Councii Labor Commitiee.
Theré is hereby established a Labor Relations Policy Committee consisting
of the City Council's Labor Committee and the Mayor's appointees. The
Committee may designate representatives of the Executive or Legislative or

other departments or other persons to assist the Ciiy's negotiators.

The Labor Relations Poiicy Committee is further authorized uper the re-
quest of the Board of Library Trustees of the Seattle Public Library to meet,
confer,. and negotiate with bargaining representatives of the public employ-
ees of the Seattle Public Library for the purpose of collective bargaining as

contemplated by RCW Chapter 41.56, and o timely recommend to the Board

-9~

cg 19.2




7

T
o

, :Irz'cr

e

a2

of Library Trustees proposed wages, hours, and other conditions of
employment for the purposes of Library budgets and such collective
bargaining agreement or agreements as may be required and authorized by

the Board.

Agreements confirmed by City Council. All labor agreements negotiated
pursuant’ to Chapter 41.56 RCW shall be subject to confirmation by a

majority of the City Council.

The Director of Labor Relations or his/her desigrice shall coordinate and
chair all meetings with the bargaining representatives of the public em-
ployees of the City of Seattle for the purpose of collective bargaining as
contemplated by RCW Chapter 41.56; provided, however, that no -binding
oral or written agreements shall be entered into with the bargaining repre-
sentative(s) of employees of the City of Seattle relative to substantive
changes in"City policy toward wages, hours, or working conditions without
the participation of the Director of Labor Relations or his designee, the’

éoncurrence of the Labor Relations Policy Committee, and approval by a

-majority ‘of the City Council; and provided, further that no binding oral -or

written: agreements involving the day-to-day administration of collective
bargaining agreements or bargaining relations shall be entered into with the
bérgaining representative(s) of employees of the City of Seatile by any City
department without the prior approval of the Personnel Director or

designee.

Confidentiality. All elected public officials and appointed City officers
assigned the responsibility of proposing, reviewing, ot deterraining labor
relations policies shall maintain strict confidentiality during the period of

negotiations.

Section 11. Classification.

A

The Personnel Director shall classify positions of employment in City

government so as to group together positions sufficientiy similar that the

-10-
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- B.

same title may equitably be applied to all, and may establish such

classifications according to a wage and salary structure.

The Director may make rules for employees' transfer from one class o
another without examination, provided, that such transier shall not consti-
tute a prortotion; and provided, further, that the similarity of such classes

can be docurnented.

S:’:c;tion 12. “mployee compensation and benefits. The Director is the admin-

Al

:,is'rtrrar.tof of employee compensation, incentives, and benefits, such as sick leave,
héalth care, dental benefits, and vacation time, except for the retirement program,
:a,n,di shall administer éach program according to the terms of the ordinance, resolution
“or &)ntrad which establishes it. The Director shall promulgete rules for the

- “administration of benefits.

- Section 13. Examination and selection.

The Personnel Director shall establish examination procedures by rule,

All employeeé’ except temporary and exempt employees shall be examined

prior to appointment.

The Personnel Director shall - conduct examinations to identify applicants
who are qualified for emplovment., The examinations shall be & job-related
“measurement of relative ability, knowledge, and skills. The examination

shail be open to the pubjic and be publicly announced,

The' Personnel Director shall determine the appropriate form for each exam-
ination, which may include, but need not be limited to, written, graded, and
pass~fail examinations, resume analysis, oral examination, and work sampl-~

ing.

The Directer may delegate the duiy to examine applicants to an appointing
authority, who shall administer a test approved by the Director, and who

shall conduct such examination according to Personnel rules.

~11-

Cs 19.2




, 10 ,
o ‘i 1 V
12

18
 735?;,
”;‘:,;7:718' o
: 19 1
. }7’271_ ,
o 22 o
23
25

e

28

F.

L

3

K.

The Personnel Director shall promote z fiexible system of establishing
timely, responsive job registers. When it becomes feasible; the Director

shall institute a continuous examination system.

Upon receipt of a request from a department fo: a job certification, the

- Personnel Director shall give the appointing authority a list of those persons

who have. been found eligible for appointment, consisting of the top 15
names of the top 25% of an eligible register, up to fifty names, whichever
number is greater. If the register is from a pass-fail examination, the

appointing authority shall be given names of eligibles, chosen from the

- register in a fair manner as established by rule. The Director shall by rule

provide for treatment of like scores.

Wherg a vacancy requises an employee having special traits or skills or
Vavailability not common t3 all members of that same job class, the Director
shallr fqrward only the names of those applicants having the desired trait,
skill, or availability, up to the number of names which would,héve been
pvaided'from the whole register if special skills certification had not been

requested,

If no register exists for the particular vacancy, the Personnel Directer may
send: names from a closely related register having in the appointing

éuthority's judgment sutficiently similar job qualifi~ations.

If -a register contains five or fewer names and if no applicants are
acceptable to the appointirg authority, the appointing authority may, with

the concurrence of the Personnel Director, make a temporary appointment.

Final interviews and actual selection of an employee will be conducted by
the hiring department according tc procedures established by rule by the

Personnel Director.

The Director may promulgate rules distinguishing various types of temporary

employment developed according to the City's needs. No person's temporary

-12-
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,Li\‘g ‘“;::
S ‘ .
3o 1 employment shall exceed 1040 hours per year, and no department shai! :
:fg - . employ femporary employees to perform more than 1040 hours of substan-
; 7—: a : tially the same duty in any one year. If a register is available for employees
74' ~ able to perform the type of work for which a temporary appointrnent shall
i be made, appointment shall be from the register from among those persons
S whose names appear on the register who will accept temporary employment.
g
Y T I L. The Personnel Director shall make rules regarding the return to the register
8 e ' of those eligibles whose names have been removed (for example, by reason
: : of probationary appointment), but who again become eligible for employ-
g )
: ; ment.
10
- ;71 1 : M. The Mayor, City Councilniembers, and their immediate staff shall not ini-
B Yo : tiate any recommendations regarding candidates for City employment,
T :»3 However, the Mayor, City Councilmembers, and their immediate staff may
e |
S respond to.requests for recommendations regarding their direct knowledge
1A
PR of a candidate's ability, knowledge, and skill. No person shall use inappropri-
1B
L ) ate pressure to effect the hiring of any candidate for City employment.
16 '
E Section 14. Veteran's preference. Veteran's preference in employment shall be
17 -
: S ~granted only as required by state and federal law. If no state or federal law requires
8 e ;
L the City to grant a veteran's preference, then none shall be granted.
1
20 Section 5. Residence. City residence shall not be required, but preference in
: - -hiring may be accorded by rule t5 job applicants who reside in the City; and residency
21
S may be required of exempt employees.
g Section 16. Performance evaluation,
o & “{ awEnozo-oro. g 7?77
e 24 A. The Personnel Directur shall develop and ensure compliance with a Citywide
- -28 . performance evaluation system, which may be adopted with the Director's
46 approval to meet particular needs of departments. Such system shall in-
et , ' - be lirni . wf
i 2 clude, but not be limited to:
L ~28 I, Written cvaluations of every City employee by his/her supervisor,
~13-
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conducted at least annually, based on job-related performance.
2. Provision for written employee comment on the evaluation form.

3. Review of the evaluation by the rater's supervisor, and right of the
employee to review of the evaluation, ultimately, to the department
head. Rules shall provide for employee's representation as a part of the

~ review process at the employee's option.

4 Procedures for checking the validity of the performance evaluation

system.

B.. The evaluation of an employee shall be a confidential portion of his/her

personnel record.

0

VWit’hm one year of the effactive date of this ordinance, every City employee
covered by.the evaluation system shall be evaluated by his/her supervisor.
The results of this first evaluation shall be used only for purposes of
,comrﬁunication, and shall not be used as a basis for any personnel action;
provided, that this subsection shall not apply to any employees who have
been covered by a written performance evaluation systern prior to the

effective date of this ordinance.

D. The results of evaluations conducted subsequent to the first evaluation

cbntemplated in subsection C shall be used to:

L.~ improve communications between employees;

2. help identify and reward outstanding employee performance;

3. help identify and correct inadequate emplovee performanse; and
4. help demonstrate cause for personnel actions.

‘Section 17. Employee incentives. The Personnel Director shall develop pro-
posals for employee incentive programs, including proposals for merit pay based upon

employee performance evaluation, and shall report such proposals to the Mayor and

14
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1. | City Council by July 1, 1979.
Section *I. Training,
3
D A. . The goals of City training programs are primarily to provide for affirmative
R action, to meet the needs of the City to train employees for the jobs which
B
S they hold, and to implement performance evaluation; and further to develop
8 )
S employees' job performance potential.
7
k 8 : - L. Each department of the City shall prepare an annual projection of
3 training needs, according to insiructions as to form and deadiines for
N submission, provided by the Personnel Department.
10
kD g1 o 2. Based on the annual projections from departments, the Personnel
1 2 b Director shall prepare an annual training plan consisting of:
. 3 : a} City-wide training programs provided in the Personnel Department
14 aE budget; and
18 . s
b)  Departmental training programs budgeted for and managed within a
L 16 - department, but approved by the Dirsctor of Personnel as to
Y7 . consistency with City-wide training goals; and
18 _
¢} A recommendation as to appropriate levels of funding for the
18- -
R training program.
S 3." The PFersonnel Director may also make other training programs avail-
721
o able to emnployees and departments at the trainee's expense.
22 ,
: 23 : B. - Apprenticeship.
' 34, T I, The Director may establish programs of apprenticeship positions in the
285 i City's service. The programs nay be established pursuant to RCW 49,04
: 25 at the Director's discretion.
,27 2. a) There shall be a Joint Advisory Ffoprenticeship Committee io
28 advise the Director conrerning the need for apprenticeship pro-
S ~15.
‘, Cs 19.2
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28

b)

c)

grams in the City, and the need for legislation, administration and
rules therefor. The Committee may, at the request of the
Director, assist in recruiting, examining, selecting, training, eval-
uating, and disciplining apprentices, subject to personnel rules and
the Affirmative Action Plan of the City. Rules shall specify the

relationship of the apprentice to his/her departm.ental supervisor.

The Joint Apprenticeship Advisory Comn..ttee shall consist of six
members, three of whum shall represent organized labor. Members
shall be éppr.\inted hy the Mayor and confirmed by the City Council,
and shall serve for staggered threz-year terms. Members may be
removed Ly the Mayor by filing a statement of reasons therefor
with the City Council. The Mayor shall then appoint a successor

for the unexpired term.

Apprentices shall be treated as probationury or regular employees
under this ordinance, except that the terms of their apprenticeship
agreements shall govern the terms of their employment, in case of

conflict.

3. Resolution 16820 entitled

A RESOLUTION relating to a program of apprenticeship positions

and creating an advisory committes in connection therewith

is hereby superseded.

Section 19. Upward Mobility for City Employees.

To maintain an effective City work force, it is essential to provide employees

rewarding opportunities for career growth and upward mobility. To this end, the

“Personnel System shall be designed to include career paths for all but the highest

level of employment., To the extent practical under the City Budget, the Director

shal! offer career counseling and job-related training

A.

to assist interested employees in competing for better pocitions, and

16
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B. to assist Departments in identifying employees who are interested in upward

mobility and in encouraging their progress.
Seciion 20, Layoff.

A. Within a'department, order for layoff shail be prescribed by the Personnes
Director and shall be according to rule. Rules shall provide at least for

layofi in the foliowing order:
I. Temporary employees
2, Probationary employecs

3. Regular employees. Among regular employees, order of lay~if shall be
in order of seniority urtil a performance evaluation sysiem as contem-
plated by the Personnal Ordinance is in eifect. Thereafter, layoff shall
be by order of performance; provided that among coplovees whoars
perférmance is substantially the same layoit snail be in *w order ot
seniority. No such layoff shall result in a disparate ‘mpact upon the

affirmative action goals of a job category in a department.

‘Rules may be

positions,

ihat Teri ispiace other regular

employees upon their layotf from £

~t

ant-funded positions. Rules may also pe
‘promulgated to provide for layoif ot of order to preserve the employment
of .persons possessing essential skills which if lost would substantially

- jeopardize a departmental responsibility.

B.  The names of all persons laid off from City employment shall be placed on a
reinstatement register for the class which they have been terminated, The
entire reinstatement register shall be sent to any appointing authority for

position vacancies of hat job title. An appointing authority may refuse to

hire from the reinstatement register only upon stating a reason therefor to

the Personne! Director.

~17-
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C.  Where regular employment is terminated 2y reason of layoff, when possible,
thirty (30) days notice shall ne given the aifected employee(s), and at least
iifteen {15) days notice shall be given unless that would result in serious

financial detriment to the City.

Section 2L. Discipline and Termiration. In order of increasing severity, the
(disciplinary actions which his/her supervisor may take against an employee for in-

appropriate behavior or performance inciudes

A. - a verbal warning, which should be accompanied by a notation in the em-

plovee's personnel file;
3. @ written veprimand, a copy of which must be placed in the employee's file;
g C. stuspension up to-thisty (30 days;
D. demotion;
Eo termination.

: Whicig disuiplinary action is taken depends upon the seriousness of the affected

employee's conduct.

Suspension, demotion, or tsrminaticn shall be approved by the emplovee's de-
“‘partment head in writing. An employee may be suspended up to one day without the
department head's “approval for emergency si*uations, in accoi<once with rules

promulgated by the Director,

Disciplinary actions shall be reported by the department head to the Personnel
Birector for records purposes, and the Personnel Director's use in compiling guide-

* lines for like treatment of like behavior from department to department.

The Persunnel Direcvor raay establish rules for applicaiion of discipline which is
consistent for like behavior from department to department. A depariment 1oav, by
rule, be permitted to irnpose a more severe penalty than is otherwise sancioned

where misconduct which may be of minimal signiiicance to other departments has a

~18-
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substantiaf impact on the operations, costs, or safety within that department.

The following is a nonexclusive list .f grounds for discipiine or termination of an

employee;

A,

B

H.

L

3.

Making « false statement of a mnaterial fact on an application for employ-

meit,

Falsifying an exai~.nation score, either one's own score or that of another

person.

Intentional violation of a regulation, order, or direction given by one's super-

visor, in the absence of exonerating circumstances.

Unlav/fully inducing, or attempting to unlawfully induce another, to breach a

law, regulatior, i rule of the City.
Intentional violation of personrel rules.

incompetency or uncorrecied inefficiency in the performance of the duties

of employment.

" Improper or imiauthorized use of City progerty or equipment,

Use of, or atternpt to use inappropriate pressure in sécuring any personnel

“action; ‘and for the Mayor, City Councilmembers, or their immediate staff,

i,ﬁiﬁationrof a recommendation regarding any candidate for City employ.

rnent,

Soliciting, assessing, or collecting money, goods, or services, on City time

and property, for the purpose of securing the nomination or election of any

Vperson to political office, or for the purpose of advancing or opposing a

proposed ballot issue or a ballot measuve.

Making a bribe, accepting a bribe, soliciting a bride.
B

“Exercising unreasonable physical force against any person during perform-

ance of City business.

-15-
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L. A pattern of infracti... relating to working hours, or unexcused absence

from work for three or more days.

M. Failure to pass a medicai examination required for employment, unless

walved for good cause by the City.
N. Intentional breach of the City Ethics Ordinance (Ordinance 100435).
0. Sexual harassment of another employee,
P Theft from the City.
Q. Uncorrected abusive use of alcohol or drugs during working hours.

- R. Using abusive language, including but not limited to racist or sexist slurs,

during the performance of City business.

Where an employee is accused of any action which, if proven, would be grounds

fof removal of that employee from his/ner position of employment, the appointing

authority-may suspend the employee pending investigation of the matter. An em-
plbyee who is suspended withoitt pay and who is finally exonerated, shall be reinstated

-and awarded back pay and benefits.

Conviction-of a crime sHall not disqualify a person from City employment, ex-

' <2pt where. the cohviction is for conduct reasonably related to the work the applicant

would be performing for the City, and the conviction is iess than five years old.

Section 22, Intradepartmental Grievarice Procedure. The isirertor shall estab-
ﬁéh rulc, for the presentation of empioyee grievances in succession, % an employee's
immediate supervisor, to the division manager; and to the head of the department for
a ,writteﬁ' decision if necessary., Grievances puisued beyond the empioyee's immediate

supervisor must be submitted in writing in a timely manner,

The Directer may advise and assist the head of a department in resoiving a
grievance, and shall seek consistency of treatment of like grievances among the

several departrnents, offices, boards, and commissions of the City.

-20-
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By submitting a grievance to binding arbitration provided by a collective bar-

_gaining agreement; the employee walves his/her right to initiate a grievance

procedure under this section.

Section 23. Civil Service Commission.

A.

There sheli be a three member Civil Service Commission. One commissioner
shall be :.ppointed by the Mayor, one commissioner shall be appointed by the
City Council, and one commissioner shall be elected by City eraployees as
prescribed hereafter. The term of each commissioner shall be three years;
provided, that the term of the first employee's commissioner shall be three
years, the term of the first Mayor's commissicner shall be two yeers, and the
term of the first Council's commissioner shall be one year. No cornmissioner

may serve more than two terms. Each term shall begin on January 1st.

Appointments and elections to fill vacancies on the Commission shall be for

the unexpired term. Two commissioners constitute a quorum,.

Eligibility of Commissioners. In order that the independence of the com-
missioners be assured, no person shall serve as commissioner whd is also a
member of the Mayor's office, the City Council staff, the Civil Service
Commission siaff, an elected official, a head of a City department, or an

exempt City employee.

Election for Employee’s Commissioner. All City employees who are regular

or probatiohary employees of the City, except members of the public safety

. personnel system, are eligible to vote for the employee-selected commis-

sioner. Elected, exempt, and temporary employses may not vote in that

election.

Coraissioner's Election, Administration. Election of the employees' desig-
nate 1o the Commission shall be administered by the City Comptroller.
Blection shall be held during the week beginning on the first Monday in

Deceinber, 1978, and every third year thereafter. The City Comptroller

21
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shall give notice of such election and furnish ballots therefor. Bailoting
shall be permitted by mail postmarked between the hours of 12:0{ a.m.
Monday to 12 midnight of the succeeding Friday ot the election week.
Ballots may also be deposited during regulzc office hours at polling places

prescribed by the City Comptrollar,

Commissioner Candidacy. Not earlier than the first Mandsaw in November of

each year in which a commissioner will be zlected, ner later than the

- succeeding Friday, any persen who is to become a candidate for commis-

~ sioner shall file a declaration of candidacy for office with the City Comp-

troller, on a form furnished by the Comptroller; providad, that the filing

_period for the first election hereunder shall be the first Monday through the

succeeding Friday after the approval of, this Ordinance by the Mayor, or the

first Monday in November, 1978, whichever is later.

Voting.  The ‘candidate receiving the majority of votes cast shall win the

‘election. If no candidate receives a majority of the votes cast, the two

candidates receiving the highest and next highest number of votes cast shall

be candidates in a run-off etection held during the week beginning on the

~third Monday after the first day of election. Notice and voting shall be the

G

~same as for regular commissioner's alection.

Commissioner Vacancies, Vacancies occurring in the office of the em-
ployee's designate to the Commission shall be filled at a special election to

be called for such purpose by resolution of the City Council.

No City employee who is elected commissioner shall suffer a monetary loss
'or other penalty on account of his/her absence from his/her regular position

while perfcrming the duties of commissic ner.

Campaign. Reporting. Candidates for commissioner shall comply with the
terms of the Fair Campaign Practices Ordinance of the City of Seattle

(Ordinance 106653) including, but not limited to, filing of disclosure state-

ments regarding campaign financing.

~22..
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Recall of Employee iiamter. the employee designate to the Commission
may be recalled by a vote of a majority of the number of votes cast in a

recall election.

Recall proceedings are instituted by filing with the City Comptroller a

demand for recall, stating good cause therefor, Within 60 days of filing, the

statement must be supported by a petition fiied therewith, bearing the

signatures of eligible employees equal in number to 25% of the number that

“voted in the last Comrmissioner's election; provided, no more than 50% may

L.

'bé signatures of the employees of a single department. Upon verification of

sufficient sigr tures, the Comptroller shall announce a recall election as

soon as is'practicable.

Removal of Appointed Coummissioners. The Mayer or the City Council may
remove its appoinied commissioner by making a public statement setting

forth the reasons therefor, and may appoint a replacement for ihe remainder

of such commiissioner's anexpired term.

Duties. The duties of the Commission are as follows:

~1v. To appwint, remove, and supervise Commission staff.

2. To 'make tules for the conduct of Commission business pursuant to the

Administrative Code of the City (Ordinance 102228).

3. To hear appeals involving the administration of the personnel system.

The - Commission' may administer oaths, issue subpocnas, receive evi-
dence, compel the production of documents for such purposes, and may

question witnesses at its hearings.

4. To conduct investigations and issue findings regarding any compluints
that the Mayor, a City Councilmember, or a member of their immediate
staff has initiated a recommendation regarding a candidate for City
employment, or that any person has used inappropriate pressure to

effect the hiring of any candidate for City employment. The

-23.
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Commission may administer oaths, issue subpoenas, receive evidence,
compel the production of documents for such purposes, and may

question witnesses at its hearings.

5. 7o issue such remedial orders as it deems appropriate; provided, that no
remedial order may supervene the exclusive authority of the City
Councii as it relates to the financial transactions of the City. The
Commission shall have the power to reinstate employees, i may intro-
duce legislation for lost wages and benefits, and may make recommen-

dations to the Mayor and City Council.

6. To review and comment upon rules promuigated by the Personnel Dirce-

tor pursuant to the Administrative Code of the City (Ordinance 102228\,

7. Delegation of powers. The Commission may delegate its powers, in
whole or in part, to a hearing examiner who may be from the City
-Hearing Examiner's office. Decisions of a hearing examiner may be
appealed to the Commission.  The Commission may not delegate its
“powers to, or employ the services of, the Personnel Director or a mem-

ber of the Pc: ionnel Depattment.

" Section 24. Appeals to Civil Service Commission.

A regular employee who is aggrieved thereby may appeal to the Civi} Ser-

- vice Commission his/her demoticn, suspension, termination of employment,

or violation of the Farsonnel Ordinance or rules passed pursuant thereto;

prowded that the employee first exhausts his/her intradepartmental griev-

ance remedies,

Appeal, in the form of a concise siatement of the reason for appeal, must be

filed with the Commissic within 20 days of the action appealed from.
By submitting the same compiaint to binding arbitration provided by a

collective bargain.ng agre=n.ent, the employee waives his/her right to an

<ppeal under thic cection.

- 24..
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H.  The Commission shall conduct hearings on a timely basis and render deci-

A complaint aileging discrimination in violation of the City's Fair Employ-
ment Practices Ordinance shall be referred by the Commission to the rights

agency of the City having jurisdiction over such complaints for its recom-

mendation as tc appropriate settlerent of the case,

An employee may be represciited at a hearing before the Commission by a

gerson of his/her own choosing at his/her own expense.

The Commission shail keep a record of its own proceedings, but the record

need not irckide a written verbatim transcript.

The Commission shall accord appellants in disciplinary actions the tight to

cross-examine witnesses and to produce relevant evidence at hearings.

sions on the issues presented at hearing within ninety days after a hearing is

completed.

Section 25. Transition. This ordinance effects major changes in the City's

personnel system. In.order that the business of the City may continue without major

hiatus during implementation of this new personnel system, the following transiiional

provisions are hereby authorized and made;

A.

Upon ‘the effective date of this ordinance, the appointment of each em-

pioyee of the City is hereby ratified and confirmed.

Upon the effective date of this ordinance, all regular employees of the City

shall remain regular employees of the City, without loss of accrued

~~ 'vacation, sick leave, compensation time, or like henefit, if any, which is also

recognized under the new personnel system.

Upon the effective date of this ordinance, probationary employees shall
remain probationary employees without loss of accrued vacation, sick leave,
compensation time, service time accrued toward regular employment, or
like benefit, if any, which is also recognized under the new personnel

system.

25
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Upon the efiective date of this ordinance, provisional employees shall be-
come probationary employees of the City without loss of accrued vacation,
sick leave, or compensation time or like benefit, if any, which is also recog-

nized under the new system.

The accrued vacation, sick leave, compensation time, or like benefit of
every employee, if such benefit exists, is preserved upon the effective date
of this ordinance; provided, that such benefit is a sort recognized under the

new system.

Upon the - effective date of this ordinance, the Civil Service Commission

shall assume jurisdiction over appeals previously made by employees, who

~are not members of the public safety personnel system, to the previous Civil

Service Commission. The Commission shall hear such cases under its choice
of previous Civil Service Laws and Rules or newer rules of the Personnel

Director, whichever set of rules is deemed fairer to the employee.

Upon the effective date of this erdinance, the existing job classifications in
the  City are hereby ratified and confirmed, and shall remain in effect until

chénge:d.

The responsibilities for administration of all the records, books, and papers
of the Retirement Board relating to employee benefits other than those
relating to the Ketirement Program, the Group Term Life Insurance
prograni, and the disability program established for members of the
Retirement Systern (Ordinance 78444), namely, those records, books, and
papers relating to employce health care {(Ordinance 83834), vacation
(Ordinance 86799), sick leave (Ordinance 88522), derial care (Ordinance
100862) and all other employee benefits, are hcreby transferred to the

Personnel Department.

The Civil Service Commission heretofore appointed pursuant to Charter
Article XV, prior to its 1977 amendments, is hereby terminated. All of the
cifices, equipment, and properties of such Civil Service Commission, and alf

~-26-
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of its records, books, and papers are hereby transferred to the Public Safety
Commission established pursuant to the provisions of this ordinance; pro-
vided, that records, books, and papers relating 1o employees and positions of
employment not a part of the Public Safety Civil Service Commission are
hereby transferred to the Personnel Depariment established pursuant to
Charter Article XVI and the Personnel Ordinance of the City; except for
such records as relate to employee grievances; and provided, further that all
such.records relating to grievances of employees not covered by the Public
Safety Civil Service Commission are hareby transferred to the Civil Service
Commission established pursuant to Charter Article XVI as amended in 1977,

ar.o nursuant to-the terms of this ordinance.

Insofar as they are not in conflict with the terms of this ordinance, the Civil

Service Rules of The City of Seatile adopted February 17, 1965, as amended

. as of December 31, 1978, are hereby adopted as the rules of the Personnel

Department established pursuant to the terms of Charter Article XVI as

amended in 1977 and the terms of this ordinance, until such rules are

amended or repealed by the Personnel Director,

The adoption of the Personnel Ordinance and rules adopted pursuant thereto
shall not affect the previsions of any existing collective bargaining agree-

ment beiween an employee organization and the City of Seattle.

Section 26. Savings clause. This ordinance is cumulative to, and shall not be

deemed to supersede the following:

The Fair Employment Practices Ordinance {Ordinance 102562)

The: Vacation Ordinance {Ordinance 86799)

The Retirement Ordinance (Ordinance 78444)

The Health Care Ordinance {Ordinance 8333#4)

The Dental Program Ordinance (Ordinance 100862)

The Sick Leave Ordinance (Ordinance §8522)

The Salary Administration Ordinance (Ordinance 97330)

-27-

cs 192

Lt



" “Saction 27. Repealer.

Ordinance 97474 entitled

AN ORDINANCE relating 1o the Executive Department; creating the Seattle
Personnel Office; establishing the position of City Personnel Director and

authorizing expenditures in connection therewith;
and Ordinance 69816 entitled

_AN-CRDINANCE relating to, and granting, leaves of absence to officers and
employees of the City while n active military or naval service, and providing for
contributions by members tc the Revirement System while on such leaves of

absence;
and Ordinance 73052, entitled

AN ORDINANCE relating to military leaves of absence and amending Sec-
tion 1 of Ordinance No. 69815 {(as amended) to-extend same to City officers and
employees éngaged in certain types of overseas service with the American

‘National Red Cross;
and Orcinance 73913, entitled

AN OR'DINANC‘.E relating to miilitary leave and amending Section 2 of

: QédinancérNo. 69816 providing for contributic: 5 by rnembers of the City Em-

";;loyees Retiremsnt System on such leave and their status to other pension or

compensation;
and Ordinance 99002 entitled

AN ORDINANCE relating to collective bargaining; establishing a City

Negotiating Committez and Labor Relations Policy Committee for the conduct

" of negotiations on behalf of the City, prescribing the duties and functions there-

of, and repealing Ordinance 96232;

and Ordinance 99141 entitled

~28-
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('I‘c’_}jfi;e used for all Ordinances except Emerg ;\.cy.)

AN ORDINANCE relating to collective bargaining, and amending Section &
of Ordinance 5900z io authorize the City Megotiating Committee to conduct

negotiations on behalf of the Board of Library Trustees
are hereby repealed.

Section- 28, Severability, The provisions of this ordinance are declared to he
separate and severable and the invalidity of any clause, sentence, paragraph,
sdbdivision, section, or portion of this ordinance, or the inv.i:dity of the application
thereof to-any person or circumstance shall not affect the validity of the remainder

of this ordinance or the validity of its application to other persons or circumstances.

Section 23. Effective Date and Review. This ordinance shau iccoie @ 703 ‘lve
on January I, 1979, The City Council shali review the implementation of this ordin-
“ance at a *ime no sooner than if and no later than 24 months after tha effective

‘date.

) Section. 3. This ordinance shali take effect and be in force thirty days fiom and after its passage and
approval,if approved by the Mayor; otherwise it shall iake effect at the time it shall become a Iaw under the
provisions-of the city charter.

7 ‘Passed by the City Council the.......... é .............. day of........ RO November. .. . . , 19 ?Afy
and 'siéééd,by me in open session in authentication of its passage Ais . (?/b
] November .. . L7y J ............. e
I’reg’édé,nt.“.....,. ookt Oy Council,

Filed by me this...... ji,::; ......day of

City Comptroller ‘and City. Gesk.
e e 2

(SFAL) 67’)}‘ - /
Published B Z//é%&"’% 7%3 e

l}o ;u'ty' Clerk,
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TITLE. Thig ordl-
be entitlied The 1978
itle Personnel- Ordl-
may beceited " #s’ the,
‘Personinel " Ordininge,’” E

A SECTION. 2. .- PURPOSE. - Tha
purpose . of:: this Tordinance. is ito
estabilsh for the. Clly of :Seatrle

ment, sclection, developmen

maintenance ;of: an- effective

responsible: work.- forvee,”

- SRCTION. 3. :DEFINITIONS,

:Unlesg another meaning is‘clear-
o3y indleated fromm the context; as

-uged ‘i thls ordinance, “the -fol-
. Jowing terms’shall mean:

S Appointing authority: Person
authorized: by ordinance or;

“Charter: 07 employ -others .o
behitlf ‘of the City;:usualy the
head of 4 department. © -

SAssignment: Appointment ¢n
a - ‘number of " levels of
respongibilities and sal-
fthin- one class, .exeept
at such: level -is not o perma-
nent::or. -vested " right! and  is
- subject-'to review. i
Certification: A lisi of nanmes
selected from . a. register and
'submittéd by the Personnel De-
“=partment-to-an’ appointiig-au-
Cithority, from - swhich - )ist . the
“Cguthority may - appoint- to- fill
g vaganey. or ‘replace:al tem-
porary employee.. ... s

City: The City: of - Seattle:
s City Councili The Cfly’ Coun-
¢il of .the City of Seattle,
- Classs 'Any group of positions
. sufficlently.- similar’ that the
-sama “title “may - equitably - be
applied ‘to all i

Day avr. days.

- - Deniotion: The removal of an
employeo from a higher-to a
Iéwer eclass for eause. -

Director: The Divéctor of the
Perspnnel -Dedurtment or his/-
Hey designafed represéntative.

Ixempt:  Finployvee: -An - gx-
duplemployee: Is ‘obe who
serves_ at the diserétion of the
-appointing ‘authority 1o o posi-
iioin which is exempted by the
City Charter or the examptions
ordinance fromm compliance, with
this .ordinance regarding ex-
armination. and selection, dis-
cipline ‘and termination of
empleyees, and appeals of per-
sosnielactionhs Lo the Commis-
sion oreated by this erdivance,

Graded Kxamination: A test!
fur -qualifying applicanis fo"f
placement on & register of
thore ‘eligible for appointment
to a job, in order of their rela-
tive mierit,

Grievdiice: A grievance
ista when an cuipleves.in go
{afth belte i
hear &
“

Inappropria.e Press
suggestier  (oral or
com nunicatioy) to a O
ployes. the effect of
wou'd elther (1) preeciude
adve.  ing and open coosid-
er-*ina of gualified applicants,
or (2) result in the selection
©i - ar émployee for reasons
other than relaiive ability,
knowledge, and sklil.

Layoft: The interruption orl

_emplovment and suspensicn ni|

pay of nny regular, probaiion-

ary, or femporary emplovoe be-

cause v lack of work, lack of

gmds, ar through reorganiza-|
[ AN

Puss-fail Examination:
test for qualifving for pi o -
ment on a iegister of those
eiigfuie for zppointment to =
iob.

Protationary Bmployee: Fin-
ployee ‘vho has heon anporited
frem & register but 'who baz
not ‘completed o onc-ygar per-
jod of vprobaticasry’ emplcy
ment. .

Provisional Empioveée: £n
employee who, priov.-to Janu-
&ry 1, 1979, was appoinied for
the purpose of performing work
in a position for which no reg-.
ster-exinte .

Reductlon;- The movemen: of |
an employee from a higher po-'
gition to a sower position, noi;
for, cause.

:Reégister:”A” Yst of ‘sucenssful
examinees for a-glven position.
ov class from wiich
-be: pelueted . by the
Director . fer, cerdri

Dirac ar tion . and
vabinission 1o “aAn -appohiting
authority. : -
; +

Regular. i oyee: Emplovaee
who ‘hasiDien ‘appoluted from
2 reglstor a..d ‘who has com-
pleted’ &, vne-yeur probationary
period of eraployment.. A Tegu-
lar amployes wmay  work' fulls
time or.pari-time; :

- Reinstatement: - Peappoint-
mont’’ of fa-* rérular  émploves
srom a-reingtaterae.it register
10 -2 position ia- 4 -class . in
v.hich regular status was pre-
viously Leld. A -

Senifority: The length. of
continuous zervice in ths em-
gloyeu's presont ;clasgg.-and ‘all
{gher 'clusses sineo ‘original
regular -appointment  to  that’
clags, -

Suspension: Temporary with-
drawal ‘of an employee . from
- employment with - or  iwithout
pay. for a specified perlod for
ccuse or punding defermination
of ‘cnargses against sald em-
ployee, which. charges could re-

" sult in. discnarge, -

Temporary Employee: An em-;
ployee appcinied to il a tem:
porary,. emergency, or .short-
teem naed; or- to, flil 'a position
20 which ne sinter i
avallable,

“Termination or Gischarge:
Separation from - employment
for. cause,

SBCTION 4. A‘.’),‘.\[!NISTRA-I
TION. There shall be o Parsonnel
Department, thi be.d. of. which

is the Dlfector ¢l Personnel. 'The
Director . shall- e "appointed - by
the Mayér, subject. {0 contirma-
tion . by: a° mejority .vete . of the
City: Conneil;,: and-shall:gsive for
a . four-year:'teérm; - The Direcdior
maeyhe  remoyedsfrom offlce by
the iMayor - for: cause - by filing
witivithe Clly:Counell a'statenent
of " thi reasons. therefor,.. E

" Fhe:duties’ of the Diréctor n-
cluder= " 5 7 B y

A Prorote flh'é':imi)ruvemant
of - City. ‘personnel administra-
fon, .and “personnel. standards

H. Develop, macniter, andsor
prove departmenty) training
pana,

I. Tievelod ard adminiater &
centrailzed system and resular
proceduras for recruiiment and
i seiection of Cltw employees.

). Conduct persounel.rezeare 1
&nc staff resource planning for
the City,

K. Develop and administer a
regulare system of performance
svaluation of City employses.

_ L. -Develop and ascminister
bhonefit p.orraias, oirer ‘than
reticement - Benefits adiinis-
spred By the Smployee’s
Retirement Soard, for City em-~
ployes: .

partmesits {n ixyoff rad rein-
¢ Statemrent aciicns, :

N. Arpoint, remove, and

{ - supervise the officrs nnd’em-

. Pployees of the Perconnel e~
nartmen., -

0. Davelop and .maintain ol
Pessornel -management iufor-.
matian recovds system for aly
ity 2rapiovees regardless of
categiry of employment cr go.
parirent to whichlappoinien,

M. Assiat varions’ City' ge-|

P Dssign experimentaf Pro-
grimg in ftanan ressurses man-
azement, for thie Muvors cons
r:jeration, H

G Conlfest. for . speaial
g CYECnn el fervicos - Re/sha
LSRG ReLOSLArY, UNon APproval
.07 the G Jouncti, .m
. Ro-Faview. gi: 7 nayroils
0 ensu~. thai epch saployac
is r;zcei‘vh;g‘thg Pidrer.ray,
SECTION . %, - RULR "2 A lig
| AUTHORITY,  Pursuan{ - ig the
administyati-o. code ‘of- tne Clty
(Ordinanc: 102228),. the Terson.
ael - Direceor anay promulgate,
amend,” or reseind “rules far: the
administiytion: of - the personnel
system’ of the. City. Benerully, as
well "as specifically: for:ths purs
Pose delineated.in this/ordinance,

CTHE Méyer: shall:-uppoint a
dommitioe fov! the purpose of ad-
vising® {ho' Pargonnel Birecior ro-
garding ruler for the adininistra-
tion: of the personncl &ystem, The
committes shall- be comprised of
at least p Cliy emplovaes, . none ~¢
whow ' mey be an employee of . the
Personnel. Department, N

SECTION 6, BMERGENGY
FULIS, When the Directér finds
taat there in.the immediate ‘need
for o -rule of -adininistyation of
the. personnel systém- {1 order to
prevent o substential lass to.the
City,-or “tae; Inipairmaent - of” {ts
business,  or vndue. hardship- to
ite employe-s, - the Dirallor may
make un”emeigendy: rale,. upon
identifying - the- emérgensdy ‘in
g‘/rmn to he-Mayor and “City
Coune! B -

Emerge.icv tales shall remain!
in nffest o until ‘2 permanent,’
rule,  pus . purguant: to- Ordi-
nanco - 1522%3. "hacomes effcelive.
or.-for 41 <days, whichover is
shorter. X A

SECTION 7. RIGHTS -OF RM-
-LLOYEES. . Sl - i
- 4, Bmployees have the righit to!
compete openly for positions: on
the hasis. 6f Krowledgs, “skills;
and abilities, - oo

B. Bmployces: lidva-tho right
6 a thnely “resolution of their
grievancos; and ‘appeals, -

C. Ewoloyees ghall not bo. de-~
tioted,” auspended, ‘or ‘dizscharged
2xcept only for.cause,. and they
may . nupeil such-adverse actlons
48 specitied’ I this ordinance.-

D. Bmployess havé (he Tight to
fair and enqual iredtiment ds pro-
vided . 'In ‘Ordinance 102562, as
amended. (Seettle Fafr Employ-
ment Practices Ordinance} -

within the Clty.

- B Lead . City departments,
oifices; . boards, - and. comnala-
stepis, and- their ‘personnel  of-
fices, in- the. develgpment of
effective: porsonnal - pregrames.

. To belp the Director perforin
this duty, ‘the: parsonnel offices
of City-departinents shall keen
‘the Director informed-of iheir
_aations.- -

¢, Aet as tho Citv's cen:ra]
agency- for estzniizshing stand
ards  for personnel practicég
whiech pre-uniform as is pracq
tieable from’ department o des
partmeut.

T At the Mayor's direciion,
‘Gevelop; finplement, and admin-
fster ‘a centralized affirmutive
“actior program-in-conjunction
with Cily rights dagancles.”
B Develop:and administer 2]
“of c¢lassiftcationt of po-]
of .employment .in "the

E. Employces may hargain col-
lectively through répresentatives
of their own choosing, puvsuant
to RCW 41.56. - :

- ¥, Bmployoes may examine
their own personnel flics and- are
centitled to a copy ‘of anything
contained thevéin,” ot the City's
expenae,. -

G. Employees may have cutside
employment as:long us it does
not interfere “with their zbility
to carry out their duties for the
Clty, subject to.the provisions of
the: Ethles. Ordinance. (Ordinauce
100435, as antended).

I “Employees may eligage . in
politiéal _aetivities, subjec. to
ROW 41.06,250. Political activities
of employezs in-opetailons which
are financed primariiy or totally
by federal grant-in-aid funds are
alst sgubjecl to the Jlateh Act, 15
USC/1501,- B'T, SEQ.

SECTION 8, ATFPFIRM A’I‘IVEE

St
City; and A wage “and salary
piottherefor, = i H
¥, Deveiop. and - ddminister!
centratized . employee: relations
“fanctions, relating to standard
grigyance. ‘procédures, tollece
tive"bargaining, emplovee
norate . and . ‘motivatio
erployeo discipline angd
ation, = -

4y Develop Jand

d undarrepresentation ?t minorities

ACTION.
A Affirmeative” Aétion Re-
uired. :

1, Past diserimination in the
City of Scattle employmiocnt proc-
esses has  resulfed In  present
and women {n: Clty of Seatile em-

g other
prov ng of this ardi . thig
past digeriisination and ity éon-
{nuing effecte require the City
to take affirmative actl
sure IBgual
tunify

T
&

in 0il sapects of employment.

2. When minorities. and wemen
are not fairly represente? on
2gisters or ameong applicants, u'
seo0d faith effort shall Le made!
JGirough appropriate re - aitment
aad examinations to secure suffi-
cient minority and women candi-
dates. No examination or selec-
tion procedurs or the: results
thereol shall be usad which sig-~

i hiffeantly exclude or discrimina‘e
against minorities or women if a
less execlusionary or discrimina-

tory examination er selection
rrocedure exists or_can with rea-
sonable likclihoed be develcped.

3. JYob-relatwd training  pro-
grams in.essentlal skills and «.oil-
ities shall be daveloped and made
avallabie tc mincrities and
women to asalsi them in enterfisg
Job classifications in which they
are substantialiy ‘u-iler-
1epresented.

4. Tiffarts shall ve made to in-!
cludn suinorities and worsen in]
the emplovee selectlor process, |
such #s the inclusion .{ womeni

[and minoriftes on interviewing
| panela, :

5. A Tesponsibllity of every o2m-
plovee =hzll Ve .lo-further -he
suceess of: the. Clty's- affirme ve
taction plan, £ nd’is'an uppropriate
slément 62 every emploree's per-
tormance evaluatien,

. Affirmativa-aciion Plan, The
Mayvor- shail- be responsible -for
devaloplng-and implementing the
Affirmative “Action - Plan . of tlie
Cit; of Seatils; provided-thal the
plan 3hall bo  spproved by the
City Jvuneil. The vlan- shall: be,
based on.adéguate data regarding
the community and the. City's!
worktcree, . Comnrehensive .data
roleéd to affirmativelaction shatl
be inclided-in the personnel man--
agemenl tecords;-gystem. The
Mayor shall: 1

1. “Annually - prepare,.:revige,
and. update the City's Afflrma~
tive  Action~ Plan or revision
thereato. -- - :

2,-@stablish mew  gorls and
-timetables: for tia employment
of: minorities and. wamen on a
Clty-wide. departmént basis ac-

_eording . to: Bqual -Bmpioyment
“Opnortunity: Commission. cate-

gory:or other usable form.
3. Adopt guldelines foy desig-
cnating: which ‘positiors are “fo
he filled affirmatively. to ment
#oals. and ‘timetables - for the
- empityment-of ‘minovities-and

rwomen, o LT N =
4 Identify dreas:wheére spe-
seind trafining ,¥l‘ogi‘al‘.‘18v are
~heeded -to ineet. the. gonls-and
timetables ‘of _ the Affirmaiive

Actlon’ Pinh, 2 :
Prascribe . guldelinen. for
1 y - Iayoff “which
: he affirmative. ac-
heeds;of the Gy, -
. COATUEMAtive acHon monitor-
singand implamen tlon, o

1. The, Pergonn
How O

Dirgator-and
ot

and g P al
necegsary - information Yo anable
fthe: . Human:: Rights Dégartinent.
CHED) - 15 . monitor: the . progress
of “minoritics. end the Office of
Women's Rights - (OWR) to mon-
dtor:the progress of women undsr
the - Affirmative - A ¢ t.ion-Plan,
HRD and- - 'OWR’ s haall. verify
whether depariments-are in con-
Torminee with the plan*Any-in-
stance . of ‘non-eomplingnes.  with
the plan shall be reporvted. to the
appoéinting-authority and the Per-
sonnel.Director, who shall ‘coop-
erate “with HRD :and-.-OWR in
eliminativg: noncompliance - anag
in~remedying {{s effeets und en-
suring.: futurd.. complance. Fail-
ure .of i depurtment . or. agency
to enoperate: or- to comply with a
request shall e reported to the
Mayor, -

2, If ‘n department ©is: not in
:ecomplignee with the "Affirmative
Action Plan, the Mavor-may re-
quaiire by executive order that the
Director provide, a sélestive cer-
tification of wonicn or-minorities
to fill certaln positions “in that
department, .

3. To ensure thai . affirmative
action. is. fully jmplemented  in
all City deyartments and offlces,
wdequate -regourees shall be pro-
vided. to carry. out -the aetivities
mandated by this ordinance.

STCTION 9. HANDICAPPED.

A, 1t Is the poliey of the City
to employ handicapped persons
and to maite substantial efforts
ta continne. the ermpoyment for
those persons ‘who hecome handi-
capped _while performing Clty
duifes. The. Affirmative. Action
Plap will encourage recruftment,
Eiring, and retention of the hand-
feagped.

B. ‘The appointing authority,
with the concurrenee of the Per-
sonnel Director,- is encouraged to
restructursy johs and adjust job
schedules in order to hire handi-
eapped persons,

A preemployment physienl
1 rlogey existence of i dis-
would  affect  job
may result in the
tion of that applicant
t particular joh; wvrovided
i nt omay e ohired
Bandican or @




T

&

ey

2

oo
w

vy wues not affect the proper
ormance of the job: and pré-
i t¥af the applicant may be
d_if. the jobr may be accom-
ated to the employes’s Limi-

15,

=

tai

. BECTION. 10, COLLBCTIVE
BARGAINING. )

A Tt is the policy of the City
of Seattle (¢ meet and confer
and/6r- negotiadie with the bar-
gaining  represeniatives of the
puiblic employees- of .the City of
Seattle for tt ~ purpose of collec-
tive -bargaini 7 ax contemplated
by RCW 4156 4s amended.

B..There.is hereby established
an IBxecutive Labor . Committee
appainted hy:the Mavyor, The City
Couneil .- shall- establish a City
Council -Labor Committes. There
is hereby. -established a Labor

! Relations Policy Commities con-
i sisting’ of the City Cauncll’s'Labor
Cominittee zand the Mayor's ap-
Lointees: The Committee may des-
sighate - representatives - or the
Bxecutive or Legisiative or other
departments -or-other.persons to
assist the City’s.negotiators.

00 The ‘Labor Relations Policy
! committee is_further authorized
“wpon.the request-of the Board of
Library - ‘Trustees -of : thie Seattie
Puhlic: Library: to .meet, confer,
ands negotiateé. with bargaining
renresentatives of -the publi¢ em-
ployees of the Seattle Public'Li-
brary- for the:purpose of collective
bargaininig  as - contéemplated . by
‘RCW. Chapter 41,56 and to-timely
recominend:io: the Board: of Li-
‘brary Trustees :proposed. wages,
ticurs. and -other. conditions: of
empioyment . for the. purpoges:of
Library: budgets and; such collee-
tive. -bargaining ‘:agrecment: or
agreenents: as ‘may- be .required
“guthorized by the Board,
‘Agréements. ‘confirmed “by
Couneil, "All -labor. "agree-
Sments; megotinted ” pursuant {o
Chapter 41,66 RCW shall he: aub-
ject” to confirmation: by & major-
Aty iof the City Counell. - -

< Phie “Director: of' ‘Labor - Rela-
:tjona- or - his/her  désignee. ghall
‘coordinate and chair'ell meeiings
with :the bargainipig representa-
‘tiven of-the public emplovees of
thé City-of ‘Seatile for-the. purs:
posc. of collective bargaining us
contemplated by -~ RCW. Chapter
41.56; m‘ovi(iled_,,howe’\l!fr, m:ticréo
ding “oral or _iwrilten. agree-
Pr:gntsge;hau Le:enhtered-into. with
.tha bargainjng,repre-.fenlauvc(s)
of  employees-of ‘the City of Scat-
tle-relative fo subgetantive
schanges” in:-City - policy - toward
wages,” hours, er.working. condi-
tiong without the partleipation of
the - Director of T.abor -Relations
‘or. hig. designec, the concur;ence
of “the  Lahor: Relations ~Policy
Committee, -and_approval. by  a
‘majority of the City Counejly and
proyided, further-that no binding
oral . or writien ‘agreements  in-
volving the day-to-day-sdminis-
tration -of. collective .bargaining
-agreements or -bargaining - rela-
stions -shall be:dnteved into: with
the hnrgainlng'repreaenmtlve(s)
of-employees of the:Clty of Seat-}
tie: by-any. Clty-department with-
lguticthe - prior sappreval. of the
Personnel Director or designes,.

“CConfidentiality 1t “elected
‘public - officials-; and-- uppalp.tcd
City -officers igned. the re-
gponsibility of proposing, review-
0T ‘det'ermin{:ng“lubox;“l;rte;:iz;‘
2 shail-.. main
ot ty during?the
nes U

i

LASSIFICATION:

The Pérsoinel Direistar. shall
ch?s‘slfy positiong of einployment
in - Clty:- goverament so 'ag to
group: together  positions. suffi-
clently = aimilar: that -the 'same;
title may equltably be applied 1o
all,-and may establish:such class-’
itications according to al wage
and “palery :structure, -

B, ‘The Trirector . may- ‘make
for. -employees’. - transfer
from -one class: to another with
out ..examination,. provided, that
such :transfer ghall not eonstitute
o promotion;.-and ‘provided, far-
ther,:that-the sinflarity of such
clagses cah-hg dotumented.:

SECTION 12, EMPLOYER COM-
PENSATION - - AND - BENBEFITS,
The Director
of einpioyés compensation, incen-
tives, and benefits, such: as sick
leave, health. care, ‘dental bene-

i
i

fits, -and  viecation timdg, except
for_ihe retirersent program, and

81

administer - ¢ach  program
ovaing: fo. ‘the term of - th
ordinince, resolution or contract
which. estublishes it, The: Dires-
tor shall proflgate ru_Ie_s for
the -admiuistcation of henefits.

=3

AND. SELECTION,
Al 'i‘he Persdﬁnel Director shall

by -rule.

porary and exempt .emplcyecs
shell - bhe. examined: prior to. ap-
peintments

lc(:mriucl examinations tojgh:;:tify
gpplicants who are gual t
nploymeat,” The  exar
shail ba a soberelated m
Cment of relative ability,
adge, ard skills, The ex m!p s1ion
ahall pe open ta the public und
be puasiiely annotineed.

o

s from

.| same duty in'any one year,

‘reglster. from- among those" per-

r i tho administrator

SECTION 13" BXAMINATION.

astablish examination procedures:

¥
B.- All employees except tem-;

€. 'Fhe Persorinel Director ghall

D. The Perzonpel Director shalll

appropriate form!
for each examination, w hich sy
inelude, but need not be' Jimited
to, wriltén, graded, and pass-fail

determine the

examinations, Tesume’ . analysis,

oral’ examination, and work sam-

pling,

“The Dirgctor may delegate the

duty to' examine applicants to an
appointing authority, whg shall
admh:_l_ster ~a -test approvad by
the Director,”and -who ‘shall con-
duct such examination according
to Peérsonnel rules, -

B.. .. The-, Personnel Director
shall promote-a flexible system:
of establishing -timely, ..respon-
sive' job: repisters, Whon 1t :be-
cemes- feasikle, the Dirsctor shall
inatitute a contindous:.exaimna-
tion ‘systen, T

. Upon receipt of a ' rteguest

n "4 department  for."a job
certification, ' the Pursonnel- Di-
rector shall give the appointing
authority.a list .o those persons
3 avea: heen eligible for

appoiatmeént;” ¢onsist H
top .15 nimes or. the’ top:25%. of
an “eligible  Fegister, up "to” fifty
namas, whichever ;-.number - is
grente: . -the iregister- s, from
x,i,Pass il: examination,” the av-
pointing .authority shall be glven
eligiblng,. chosen- from
g ir. manner an
o Director

established by.tule;
ghall. by -rule.. provide
meni-of like scores. .

Gl Where. 2 vdcaney. ,feqqltes'
1dn emplpyéa-having special tralts

or ‘skills-or availability not eom-
mon to. all ‘membetis-of. that zsame
Job class, the Director:shall for-
ward only“'ths names.of .those ap-
plicants ‘huving the 'desired irait;
ckill,” or  @wvailability,: up_ io ‘the
number _.of ‘rames.  which  would,
have  been. provided: from: -the
whole  register if -spéclal skills
certitication’ had not been re-
quested. R

“H.. 1f no reglister exia{s for the
particular vactincy, the Pérsonnel
Dircetor- nray - ‘send:nisumes from
8 clozely related -register having
in"“the " appointing _authority’'s

for -treal-

judgment sufficlently aimilay job:

qualifications.. -

1. If a registur.contains five o1
fewer naries.and if no applicants
are acceptable to:the appointing
guthority; the appointing author-
ity may, with the-concurrence of
the : Personnel: Directs, ‘make =
temiporary appointment,

4 Finzl interviews. and actual
selection of an eémployee, will be
conducted’ by ~thé jrfng‘ depart-
mz2nt according to prozedures es-
teblished by rule by :thé Persons
nsl Director, ; -

XK. The Director may ‘promul-
gate rules distinguishing various
types of temporary employment
developed according. to the City's
needs. - No ~person’s-. temporary
employment - .shall. exceed ... 1040
hours " per year, and no depart-
ment - shall  empioy . ‘{umporary

l'employees to ‘perform_ more’ thon

1040 heurs  of substantially I:’he

a
reglater s - avatlable for-emplove
ees able to.perform-the: type of
worlk for whieh a temporpry ap-
pointment” shall *beé . made, a{)-
pointment . shall” be .. from  the

zons whose .names-appear on the
registes who “will “prcept  tem-
porary employment.

Ls. The Personnel. Director shall
make rules regarding the return
to-the register. of: those eligibles
whos¢ niiimes have bheen. removed
{for example,.by Teason of pro-
bationary appolntment), but who
again . become:  eligible . for em-

ployment;

M, "The Meyor, City  Council-:

members, and their  Iminediate
staff shaill not inltiate any recom-;

‘mendsifons regarding candidates-
{ for Clty - employment.

However,?
tie Mayor, Clty Councilmembersr
and their {mmediate staff may
rezpond’ to requests foi recom-
inéndations regarding their direct!
knowledge ‘of a candidate’s abil.
16y, - knowledge, and skill, No'
pergon shall - use . inappropriate
pressure i{o -effect the hiring of]
any - candldate - for- City employ-’
ment, - R n

SIECTION. 14. VETERAN'S
PREVFPERENCE. Veteran's prefer+
ence " in’ employment shall bhe
granted only as required by stalé
and - federal-law, If no stafe-or
federal law requires the Ciiy to
grant a veteram's preference;
then none shall be granted.

SECTION 15, RESIDENCE, City,
residence shall ‘not be required,
but prefcrence in hiring may ba
zecorded by rule to job applicauts

:who reside in the City; and resf-

dency may be vequired of exempi
emplovees:

SECTICN 16, PERFGRMANCE
VALUATION. ¥
A. The Perzomiel Direcior shall

develop and ensure compliancg
with & Citywilde performancy

evaluation system, which niay be

adopted with tlhe Dircctor's ap-
proval io meet particenlar peeds
of departments. Sueh
shail inchade. hut not bhe
to

Writien eval

ploy
tion form,

3. Review of
by the rater's
of the evaluation,

shall provide for
review process at

c «the
ployvee’s option,

1. Procedures for checking
the per-

the validity of
formance evaluation system.

B. The evaluation of an om;
€ i be a confidential
pvertion of his/her personnel recy

prloyee =shaii

ord. -

C. Within
fectlve date of this ordinance;
every City employee cévered by
the evalualion system shall be
evaluated hy his/har sunarvison
The results of thig firet evalual
tion shall be used only for puri
Peues of communication; and shall

not be used as n basis for any
personunel actio; Pprovided, thx{Q‘
this subsection- &1l ‘not apply

to any-employvess
covered by p written performancel
evaluation . system prior té che
effectlve ‘date of this ordinance,

D. . Tho results of evaluations
conduetéd subsequent to ihe first
evaliiation. confemplated in, sub-
fection C shall be used to:

|

i . } improve communicaii
! walweean EYHDIO,\'QOS}
I

i

|

P

i

2. ‘hehv fdentify and reward
gt:tslmldlng employes pertorm-
ance;

3. help identify and correct
inadequate employee perform-
ance; and

4. help demonstrate cause for
personnel actions,

STCTION - 17.  EMPLOYEH IN-
CENTIVES, The Personnel Direc-
ctor shall _develop- proposals for
.el'*pl_oyee incentive prograwms, in-
icluding propusals for merit nay
:based upon employee parformanne
evaluation, and shall report such
proposais to the Mayor snd- City
Couneil by July 1, 1973, ’

SECTION 18 TRAINING . !

A, ‘The ‘geals: of City: training
programs are- primarily Lo pro-
vide for affirmative action. to
meet. the needs  of - the Cify  tfo
train - -employees ror ko jobs
which they hold, and to -imyle-
ment .performance . evaluation;
and further-to develop ¢mployces
Job pecformance -potential

:1, Bach-:department of - the
City: shail.preparg. an’:annugel
projection . of - training : needs,
according to-inatructions as_to

Sform.. andg deadlines . for - sub-

- Provigion for writien em-
ee camment on the evalua-

the evaluation
3 supervisor, and
right of the employee ta Teview
ultimately,
to the departmzent head. Rules
i employee's
representation as a part of the
em-

one year of the el

who have been

- mizsion, . provided by tha Per-
sonnel ‘Departinent, -

. -2, Based on the sinnual pro-
i jeetlons fironi departnienty, the
i Persanuel Direntor shall pre-
i paréan-annnual’tralhing  plon
l‘ consisting of: - .

«0) CHy-wide training pro-
grams . provided in--the, Per-
sor&elv Devartment ‘budget;
an :

b)Y Deparimental . trainlig
programd - budgeted - for- ‘and
-managed - Within - a - depart-
rient, ‘hut: approved by the
Director of Personinel -as to
conplstency ~wiih ~City - wlde
training  goals;: and

¢) -A:recotnmendation as to
appropriate levels: of-funding
for ‘the training: prograny, -

3, The ‘Personnal- Director
mey also.makéother tralni.g
_prograras’available to ‘einploy.
‘#en - and “debar(ments’” at “‘the
-traineo’s expense, -

J3.. Apprenticeship.

1.2 The Director. may. éstad
programs; of apprionticeshin
tiong:-in «the  Clty's” service.” The!
i programs; may-be-establizhe .t pir-}
isuant to RCV 04 a2t the L4
rector's, diseretion. '

.- 20 &), Thete “shall - he & Joinl!
Advisory ~ Apprenticesiip Coin-
mittee. to- advise the Tlractov
¢ongerning: tha, heed, feri-appren-
ticeship . progranis “in - ihe. City,
andthe need for legislation,
minisiration “and - rules - (hersfos
The. Committen joay. al.the re-
auest of - the” Director, agsiat in
recruiting, - ‘examiniay, -selecting,

training, evaluatin and  diset-
plining apprentices, subject. {o
personnel rulee and fae Affiro
tive - Action lav  of the Cit;
Rules. shall spaeify the relution
ship of the apprentice to his/hay
Iepartmental supervisoe.

b) 'Phe Jelmt Apprenticcship
Advsory Committes shall conafst
of ‘six memkerg, thr et whom
shall réprescnt organized labor.
Members shall ha 2ppointed - by,
the Mayor and confirmed by tha
City Cotrn and shall sarve for
sta ilree~vear . ferins.
Ment be vYemaved by the
¥Mayor by I a ftatement of

: ¥ i

Y 4886 T with the Chiy
Ceung v - 1h
azpaint a P fer thn u

itad e

¢) Apprentices shall be ireated
as probationary or regular em-:
plovees under this ordinance, ex-
cept that the terms of their ap-
prenticeship agveements  shall
govern the terms of their em-
i ployiment, in case of conflict,

i h
t  3."Resolution 16820 entitled

A RESOLUTION rclating to
;@& program of ‘appreunticeship
i Dpositions and creating an ag-
¢ visory committee in connection
therewith

is hereby superseded.

SECTION 19, UPWARD MO-
{ BILITY FOR CITY EMPLOYEES.

To maintain_ an effective City
work foree, it is essential to pro-
< vide employees rewarding oppor-
tunities for carecer growth and
-upward-mobility. To this endq, the
Personnel Svstem shall be de-
signed to include career paths for
:all but the highest level of em-
-ployment, To the_extent practieal
under the Clty Budgel, the Di-
rector shall offer career coun-
seling and job-related training

A, to assist intorested employ~
ees in competing for better posi-
tions, and

B. to  assist.. Departinanls 1a
{deniifying employees who are In-
terested in upward ‘mobility ‘and
in. encouraging their progress.

SECTION 20..LAYOFT.

A, Wiihin a department, order
for Ianyoff shall be prescribed by
the Personnel Director and shall
be according to vate, Rules shall
provide at least for layoff in the
tollowing order:

1. Temporary employces,
2. Probatiohary employees.

3. Regular employees, Amoug
~regular emplovees, order of
layoff shull” be in  order of
senfotity  unti! a performance
evaltation systemn as contem-
plated . by the. Personnel Ordi-
nance- is_in effect, Thereafter,
layoff shall Le: by order of peér-
forinance: provided that anmong
employees . whose performance
is. substantially the sa~we lay-
off shaill be in the order of
sanfority. -No- such layoff shall
result. in -4 disparate impact
npon - the - atfirmative: -action
zotls of & job category in a
department, . .

Rules may: be .promulgated re-
garding layoffs in grant-funded
positions, “vroviding that’ grant~
funded employees shail not dis-
placa; other . regular employees |
upon . their layef?2 from -grant-
funded_positions Rules may also
be - promuligated Lo provide for
1yoff -out® of “order ‘tolpreserve
the employment of persons pos-
sessing . easential skilly which Af
loat “would  substantinlly- jeopars
;l'.lzn a- departmental. responsibil-

Y. H

B. ‘The names  ¢f. all 1)m':~mus|
lald off fromn’ City employment
shalt L2 pinced ona refnstatement
refister 1v® the elags which they
have been iirwinated. Ihe entire
veirsinteimont . semister. shall - be
sent:to-any-appointing: nuthority
for positicn vacancies of that job
title An - appointing  authority
may refuse to: hire from the ve
instatement “register only upo
élating ‘a reason .therefor is the
Peorsonnel  Director,

.-G Where regular employment
is tevmiiated by reason of Jayoff,
when - possible, ‘thirty. (30) dave
notice shall be glven the affected
omployee(s), and av least fiftoen
(15) days notice shall be given
nnléss that-would- result -in so-
zlﬁus {inanecial detriment to the
tity.

BECTION 21, DISCIPLINE AND
TERMINATION. In order. of in-
cressing severity, the diseiptnary
ctiong whiel his/her supervisor
may iake mgainst. an omployee
for -inappropriate . behavior ov
performanec) include:

* A, o verbal wavning, which

iaken dependsa upon tho serious-
nees of the affecied” employer's

econduet,
Suspension, demotion, or ters
mination  shull be approvad by

the entnloyea's depurtment lHead
fn swriting. ..o employee may be
:;'u‘;-pended uy, to one day without
the

Tox
cordance with rules promulgated
hy the Director.

should - be -ascompanied by .o
rotatlon in the emplovee's per-
soael file; | .

B. a written reprimand, s
copy of which mugt he placed
in the employee's file:

C,  suspension up o

thirty
(39) days;

. demotioin:
. wermination,
Which

duelplinary  a~tion s

departrient head’'s wpproval
raetrgency situations, in ae-

isciplinary  neticns

wrted by the depavin
ithe Personnnl Director fo
y ses, ?

e in eorapiitn
i AT wnt
wr deparimcul




‘ioperaticns, costs, or sufeiv wi

*he Personnel Drirecior may es-|
tablish rTules
. diseinline wh
1like behavioT
depariment.
by rales
& mox
ctherwi

duct W t nal
(écl’;f,]niflcanue (orogher departments

£ application of

ic}?l;s (g)]:\sistent for

frony department to

A depariment may,i

e permitted:- to impose|
‘geverse : penalty: than °

o sanoiloned  where misc

I

‘hich mmay b2 of ininimal

hias a substantial impact_oh

that departirent.

The. following is a nonexciu-:
sive list’of. grouns for digcipline]
or-termination o an-employes:

i AL-dlaking.a false . staten inc

matas fact on zn -.ppli-
“for’ e mpioyment.
sifying an éx..mination

scote, “either  cne's -own score
= or that of another parson.

6o Ly, “one'ssupervisor,
e sbsence 0f exorernting eir-
cumstances,: - LR
D. Unlawfuily inducing, or
ting-it¢ - untawfully-~in-
duee anothel; to breacha daw,
© regulation, or rule of: the:City.
B, <Intentlionsl ” wiclation 7 of
rorgonneliryles. | 17 :
2 aIncomm;te

7. OF  URCOT
vin .the: per-
ance “of ‘the ‘duties of ém-
vioyment, - - ) o ‘
raper: or. unauthorized
sity, bropércyior equip-

: 1. Use, of. or attempt :to use
: -inappropriate. pressure -in- se-~
curing : any: _personnel::action;
nd.for*the: dayor, - City Coumn~
““ellinérabers, or: their: immediate
©atuff,dnitlation - ef arecommen-,
-datlon xregarding any: candidate
= for. City.employiient, ;

1. Soliciting aegsing, or
eollécting - mritey; >goads, . or
services, on:Cit. ({m~ and prop-

““erty,tor . tha. purposg -of. se-

“curing the nominaiion ¢

‘‘tionrof-any . person
oftice,or:ior:-thg F
advaneing’ or opphoesiy . Pro-

“: posed’ bailot ‘issueior:a 1!3"n.)lcrt
asuie, - o S

ccepting
cepiing

e ing < unreasonable
_physical: force against any per-
son_during performance of City
businesa. ; S NG
-0 147 A ‘putternziof-infractions
relating to sworking “hours, ‘or
‘uhexcured ‘abseiice--from: werk
for thrée oy more daysi:' "1 °
|73 Fallpresto paes a-medical
gxamindtion required - fer em-
ployment; “unlégs.-waly 4 . for
i good ¢auge by the City. kS
I “N, Intentional breach of the
City - Ethics ' Qrdipance ’ (Orai-
riance 1604358) 00 T e
. Sexual® harassment of an<
other employee. 7o
P, Heft fxom the, Clty,
j Q. Uncorreécted  abislve: ude
of’ aleohol  or  drugs . during
working:hours, D
© U Re Using nbusive lunguage,
o inehiding ~bat’ neot -Hmited -to
s racist or ; sexist “slurs, during
Litlie performance of  City -bhusi-
Ness, T - -

Where an employee is accused
of “any:.aection . which, 1l proven,
¢ would be grounds for removil of
that employee {roni his/her posi-
tion of employmeént, the appoint-
ing ‘aythority may- suspend . the
employee :pending .- investigation
of the: mafter.-An employee who
is suspended  “without: pay and
who is. finilly Jéxonerated, “shall
be.reinstated and awarded back
pay.and havefits; =~ —

Coriviction of & ‘crime ghall not

disguality - person -from City
employmetit, . ¢xcepl .whére- ihe

convietion-is for. conduct reason-
ably related to the work the ap-
plicant. would be performing for
the Clty, -and the:ecnviction is
less tLian: five -years old,

SECTION 22, . THTRADEPART-
MENTAL GRIBVANCE . PROCH-
DURE, The Director shall estab-
lish ‘rules” for the! pres2ntiation
of employee gricvances.in succes-
sion, to’ an employee’s impicdiate
supervisor, -to- the division: man-
ager, ‘and to_ the head of the ge-
partment for in  writtén . decision
if- necessary. Grievances pursued
bevond: the employee’s immediate
supervisor must be -submitted In

H writing ind-timely ‘mannuer; |

The Director ‘may advise and
assist the head of a depariment
in resoiving a grievince, and
ghall seck co.gistency of ireat-
ment - of like grievauces among
the several -depariments, offices,

hoards, and commissions of the

Clty,

By submitting a grievance lo
binding arbitration provided by
a collective bargaining
ment, the employee walves
Lt to initlate a griev
under this sezds

|

SECTION 25, CIVIL SERVICE
COMILISSION.

A. There shall be « three mem-
ber Civil Service Coramission. One
commissioner shalli be appointed
by the Aayor, one commissicner
shall be uppointed by. the City

Council, anu oue commissicner
shrll- he elected. by - City.. em-

pleyees as preseribhed heveafter,
The term of euch commissioner
shell he three yuars; provided,
that the term of the first em-
ployee eommissioner  shall be
ihires ¥ , the torm of the first
May cmmiseioner shsli be

two vears, and the ierm of toe
first Council's conurissioner shell
he one vear. No commissiover
nay serv: more than two terms.
Fach ferm shall begin »n sz-’
usry lst. i

Appointments and electioas to
f£ill vacancies orn the Commilcsion
shall be for the unexpired .erm.
Two- conmissioners constitute a
quorun.

B. Bligibliity of Commissioners
In order that the indepeudence
of the commissioners be assured,
no persoi-shail gerve as comnus-
sioner who iz also a member of
the dMayor's oifice, the City Coun-
cil staff, the Civil Service Com-
mission siaff, an clected official,
a-head ‘of a_ City department; or
an exempt Cily empioyee.

C. Hlection - for Imployee's
Commissioner. A1l City employees
who are regular or probationury
employees  of - the - City, —except
menibers of the public safety per-
sonnel: system, are  eligible to

vote  for the employee-selecied
commiasioner, EBleected, exembpt,
Jund- teinporary’ eraployees.  may

not vote in’ that election,

1. Commidsionsr’s -Election, Ad:
_ministration,’ Election' of. the em-
ployee’'s™ designate to - the:.Cor-
migslon:shsil  be administered by
the: - {tty - Comptiolles, - lection
shall be held duting’ tle..week
heginning: on~ the firsl  Monday
in . December, - 1978, .and -every
third year -thereafter,” The City
Compiroller  shall” give notice of
such election ‘und furnish ballots
therefor, .Balloting shail be per-
mitted by’ ‘mail podtmarked " be-
iwean “ihe ‘ilours of 12:01 =2, m.
Mondey_ to 127 midnizht -of “the
succecding Friday:of .thé election
weel.’ Ballots  muy - algo- ha de-
posited - -during - yegular ’office
hours. st polling places prescribed
by .the City Comptroller. - L

‘33 Commissfoner  Candidacy
Not-'e.tler than the first Mon-
day in IWovember of ghch year in
which a- commissioner will ke
‘electer;, nor Jatér than  the suec-
ceeding ‘Frigay; any person who
iz “to- become. a candidate . for
commissiongr-shall file.a deéla-
ration of . candldacy “for - offlce
with the City. Comptroller, on a
form.-: furnished by  the. . Comp-
troller: provlded, -that .the. filing
peried for: the first clection here-
under shail be the fivat-Monday
through -the. sticeeeding -Friday
after thdé approval of. this Ordi-
navce by the Mayor, or the first
Monday in Movember, 1978, which-
sver is-later, e

¥, Voting,  Tha candldate re-
cevin, . the  majority - of ‘votes
cnsti-shall ‘win. the elcction. If
no cundidate receives a majority
of the_votes cast, the two.candi-
dates jeceiving [{he highest and
next  highest nuinber of voles
cest ‘shall be ‘candidates - in a
run-off election -held during the
week : beginning on “the third
Mpnday after ths first day of
eleciion, Notice and voilng shall
Ln the same as for regular com-
miasioner’s cleetion,

Ineancies,

(i, Commissioner

!

! Vacanciez cceurring in the office
of . thas employeé'z designate to
the Commission 8hall be filled at
a epeeinl election to ba- called
fur such purpose by rezointion of
the City. Coune

H, No_ City. emplovee who is
elected. commissioner shall syffer
a2 monetary losg o other penalty
penalty —on- ascount of his‘hes
absence frorm his/her regular po-
sition while performing the du-
tles of commissioner.

1, Campsaign Reporting,. Candl-
dates for eommissioner shaii com-
ply ‘with the termg of the Fair
Campalgn Practices Ordinance of
the - City of Scattle (Ordinance
106653) including, but hnt lim-
ited to, filing of digclosure stlate-
ments -regarding campaign fi-
nancing,

J. Rerall of Employee Member.
The employee desinate to the
Commisgsion may be recalled by a
vote of a majority .of the niumber
of voles east in a recall, election.

Recall proceedings are insti-
tuted by Iiling with the Clty
Comptrollér o demand for récall,
stating . gpod coure therefor.
Within €6 days of fllirg, 'the
statement must he s cd by
a petitlon filed there
inz the signatures of s1
ployees equal in namb
af the number
inst Commission

i expense.

' pelevant evidence at hearings.

i City

but the record need not include
&

duct bearipgs.
a en 1y

in npinety day
is completad.

brovided, no mare

Ployces “of & single:
Upon ver!ﬂcatioﬁ nge;;trf%gmh
signaturas, the Comptroller ghall
announce a recell “ election asg
soon as 18 pructicable. -

K. Removal of Appoi -
missmngrs, - The. (}];E.yd!:‘tegrcotrl?e
CHy Council may rarmove its ap-

pointed comirmissioner by making

the reasons . therefor, ~ may.
appoint "a - réplacement - for “tho
remander- of such commissivners
unexpirad. term.” - - T

L. Duties. The "duties of the|:

Commlsglbn areas follows:

1.°To appoint, Fémove, and
supervise Ccmr’nisslun 'staff,
_2,”T'n make Fules for the cons
duct .of- Comrission: ‘huslness
!r)‘lé:;s‘md tt‘)’x thg‘ dminiairative
Code -.¢ a. Clty - i
ossass; A\ V(Ordnrmnee

3.-To _hear appeals. involvin

the ddministration-of the poxg':
sennel . system. .The . .Commis-
sion-may administer oaths, 13-
sue:subpognes, recetve evi-
dence, compel the produnetion of
documents: for - Such: 1.uposes,
and may question wi'.;ess8s at
its- hearings.. ;

_ 3. To conduct Inv‘estigutlbns
and issud’ flndings: regarding
any ‘¢complainte; that the -May:
or, a:City Councilmember, ur a
member of -their immedinte

1 ihan B
may :he  siknaturss of . the 2?7{~ H

that sueh  .enefit is a
recognized nder the new sys-
i tem,

i F. Upun ihe effective date of
this ordina.:ce, the Civil Serv-
ice Commission shall assume
jurisdiction over : Lpeals pre-
viously maide by ‘employess,
whe are not “members “of* the
public safety persounel svstem,
te the previous Civil- Service
Commission. The -Commission
shall hear such caseg under its
choice of previous Civil Serv-
ice Laws end_Rules .or newer
Fules of the Persoansel Direc-
tor, whichever set of rules is
deemed fairer to”the employee.

: . Upon the effective date of
i thig ordinance, the existing jub
I classifications .in the City are
Lereby . ratified and confirmad,
and snall remain in effect until
changed.

H. The responsibilities. for
wdministration ofval’.thy
records,: hooks, and -papers. of
the Retiroment Board relating
ip employee:benefity other:than
those . relating.:to - the Retire-
.ment Program;-the Grouj: Term

Life Insurance. program, (and
' tha- disability - gram estab-
Jligshet for. membe:s of theé«Re~
tirement - ;Syater: ;1 (Ordinance
78444),” namely, those; records,
:boolss, and: papei's- Yelating: to
- ewployee- health . ¢are:; (Grdi-
‘npnce--83834); vacation (Ordi-
‘nance 86799), slck leave (Ordi-
C“nance 88522), dentsl:cars:(Qr-

steff -hasiinitiated a recom-
mendation - rvegarding & “eandi=
date-for: City” Bmployment, or
that’ any” person’ nhas. used in-
appropriate. pressure. to effect
the. hiring-of -any  candidate
for City employment, The Com-
missioniay "adminjister oaths;
issue. subpoenas, “recelve::ovi-
dence,” ¢compel: the production
of ~-dociiments. for :such’ pur-
pose3, and may. nuestion wit-
negses gt it hearings.

5, To 1sste :such remedial
orders_ a8 it deems. appropri-
ate; provided; that no ramedial
order -may.’ supervene the - ex-
clusive  authority of -the’ City
Couiiedl -a8-it"relates to -the
financlal’ fransactions “of ‘the
City, “The . Commission’ 'shall
have- the -power to reinstate
emplorers, It may introduce
legisintion for lost wages and
henefits, and may make récpms- |
menduiions to -the Mavor and’

Soundéil,

6. To; review. .and .comment
upon- rvles peamulgateéd by the
Persoanel Hrector pursuaint to
the AcLiinistrative Code of ‘the
City (Ordinance 1062228).

1. belegation of powers, "ho !
Commiission . may deleguts ite H
powers,. In-whole =¥ it part, |
to & hearlap sxasainer whoe may
bhe from the Cily Hearing: I

aminery offic Declstons of a

heariing -exayginet may:be ap-
peaiod . to the Cominisslon. The
Cormmigsion- may not:delugate
its . powars .to, -or-employ ‘tho
services of, the:Torsonyel Di-
rector ' or ~u -member of the
Personnel  Daparimens, |

SRCTION 24, APPBALS 104
CIVIL SERVICE COMMISSION.
A, A‘regnlur employee ‘who is
aggrieved-. thereby muay appeal
to the.Civil Service Commission
his/her - demotion, “sugpension,

termination ‘of “éemploymeént,  or -

violation ‘of the Personnel ‘Ordi-
nanuce: or:rules passed. puvsudl b
fhereto; provided that ‘the em-!
ployee Iirst.exhausts his/i. = in-
tradepartmental grievanee ren -
dies, s .

B, Appeal in the. form of a

L0t - sffoet

inance -100862) - and; all: other

“employee beneflts, ure: hereby
tranaferred. to. the. Personnel
Department: g

I, The .Civil“Service Commiss
sion ‘heréetofore apbolnied pur-
_csnant to. .Cligpter Artlels XVI,
TIT IO T W T wmendments,

s:hetfeby fannied: All of the
offices, - equipinent, -and ' Drop~
:erties . :of  sugh.:Civil . Service

. Commission; .and  all - of ~its
. -Xecords, ‘bioks, £ndipaners: are
- hereby-transforred to.the:Pub-~
= la:- Safety - Commission estab-

; lished -purginnt. to the:provi-

; siong .of ' this ovdinance; pro-
vided, 'tha'¢ yecords, . books, ana

apers:. reluting -to employees
;and .poritions  of - employment

1ot. & purt of: the Public:Safety -

:Civil Serviea .Conimligsion sare
. hereby . transfefrad -to the Per-
. sonnel ~Department "established
pursuant - 16 ‘Charter: -Article
AVT: and -~ the: Podsofinel: Ordi=
narice- of -the City; except: for
-suth records as relate itoem-
“ployee grievances: and. provid-
cad; - further -that ‘all- guch .rec-
ords. relating .to grievances: of
- ¢mployees ) not. covered-by the
Publle | Safety . Civil: Service
Commissfon ‘are herehy. trans-
—farred to the Clvit-Serviee Com-
mipston  estahlished. Lursuant
to - Charter. ..rticle: XVI ‘as
amended in. 1977 and. pureuant
to the terms of this ardinance.

J. Insofar a3 they are not in
conflict’ with the terins .of fhls
oréinance, the Civil'  Service
Rules: of The City . of ‘Senttle
adopted Februdry’ 17, I985," as
‘mmvended - as of December 3),
18:8; uro-hereby adonied ad the

o rulez of the orgonnci Depart-
ment estapnlisned . puranal: to
tha - terms “of Charter-:Ariel
XVI: pa amended. in 1977 and
“the ‘terms ol . this. erdinance,
until’ such rules are’ amonded
or revealed by the Personnel
Direcior, : .

I, Tho ndoption of the Per-
sonnel. . Ordinaace . and -rules
adoptod pursuant thereto shall

A the proyvisiops’ of
any existing cullective bargain-
-4ng ugreement between an em-
-.ployee. ‘organfzation ] and = the

concise statement, of the reason-g- City of ‘Sestile.

for appenl, must e filed with
the Commisgion within 26 days
of the aétlon appealed from.

C. By  subinitting - the same
comnplaint -ta binding rrbitration
provided Dy a collective bargain=
ing agreement, -the employée
waives his/her vight to an ap-
ipegl - undér:this scetion.

D, A -complaint alleging  dig-
erimination ' in violation of the
Ccity's -Falr “Employment Prac-
tices Ordinance shull be referred
by the Commission to the rights
sgoncy of ‘the City having jur-
isaiction over such complainti
for it3 reconunendation as io
gppropriate  hetticment  of the
cage.

B, An employge muy bLe repre-
sented &t 2 hearing before the
Commission by u person of his/-
her own-choosing at hir/her own

¥. The Cowmission shall keep
a record of its own proceedings,

writfen verbutiin transceript.
on  shall
in disciphnary
tisns the righi: lp crogs-exam-
witnesses and to  produce

ac- |

N, The Commisgion shall: con-

div

a

ST CTTON. 26 SAVING

CLAUSE. This:ordinance is cura-

ulative -io,  and - shall not - be

dlemed to supersede -the. follow-
ing: D T

‘The Fuir Hriployment Prrcs
tices Ordinance (Ordhinne
102562)

The Vacation Ordinance (Or
dinance 86799)

The Retfiremem
(Ordinance 78444)

The Menlth Care Ordina d
(Ordinance 83834) nance

The Dental Program
nance (Ordinance 100362)
The 8ick Leave
{Ordinance 8852%)

The Salary  Administration
Ordinance (Ordinance 97330;

SECTION 27, REPEALER.
Ordinauce 97474 entitjed

AN ORDINANCIE relating to
the Executive Department;
ereating the Seattle Person-
rel Office; eestablishing the
position of City Tersonnal
Director and autborizing ex-
penditures {n connection
theérewith;

nd Ordinance 69816 euiitled

Ordirance

Owdi-

Ordinance

A G reiating
granting, leav

teon
yees of

P




6981
_Heng by
“Bmployees

tem on .gu.
“sintug ity
- eompéensat §

iﬁxiw]luatlun’ OF
1 Compty

fcial piabi

- Da flicin AL
he "Dally Journalof ‘Camy
Sealile, Noveniber 16, 1£;7

3.




A N S e

C-649

Affidavit of Publication

STATE OF WASHINGTON
KING COUNTY--$S.

The undersigned, on oath states that he is an
authorized represen’ative of The Daily Journai of Comnmerce,
a daily newspaper, which newspaper -is a legal newspaper
of general circulation and it is now and hag been for more
than six months prior to the date of publication hereinafter
refered to, published in the English language continuously
a8 a-daily newspaper in-Seattle, King County, Washington,
and it.is now and during all of said time. was printed in an
office maintained ‘at the aforesaid place of publicaticn of
this newezaner. The Daily Journal of Commerce was on the
12th day of June, 1941, approved as a legal newspaper by
the "Juperior %l~urt of King Couaty, '

The notice in the exact form annexed, was published in
reg "« issues of The Daily Journal of Commerce; which was
reguwa v distributed to its subscribers during the below

stated period. The annexed notice, a .

was published on November 18, 1978

No/yember 18, 1978 .

Notary Publle for the State of Washington,
residing in Beatlle,

V ﬁ§§
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wwiu  The Clty" ? Seatﬁe'--Le"isigéi* e L partmen:

e

MR ;PRESIDENT:

Ttr T [}
* and Adopted

3 L Your Comitice on b _/C_::B\A LS i \\.‘( u‘ v\ Aﬁ ’4\[1{\‘}_‘9“" "‘78
- ,to wlucb was referr»d "~ -C.B. 99320

Refating t6 the personnel system of the City, pursuant to amend.

ments to City Charter Articie XV;; e-stauusnimz the Personnai
Department an

d the Civi! Service Commission of the - o
and prescribing the duties of each.

RECOMMEND  PASS AS AMENDED

............................ Chairman 9 S1lo t‘)‘@ éo«g«ﬁ\

ﬂ . slrmen

Comniitice




