3.14.300 ADMINISTRATION

Title 3
ADMINISTRATION
Subtitle I Administrative Code
Chapter 3.11

DEPARTMENT OF CONTRACTING
(Reserved)

Subtitle II Departments and Offices
Chapter 3.14
EXECUTIVE DEPARTMENT

Sections:
Subchapter III Energy Office
3.14.300 Repealed.
3.14.310 Repealed.
3.14.320 Repealed.

Subchapter V Office of
Management and Budget
3.14.560 Director of Administrative
Services to establish rates for data
processing services.
3.14.570 Electronic data processing plan—
Modification.

Subchapter VIII Divison of Purchases
3.14.810 Competitive bidding—Cost over
$2,500.00.
3.14.814 Expenditures under'$2,500.00.

Subchapter X Office of Citizen Complaints

3.14.1000 Cooperation with Director of
Office of Citizen Complaints.

3.14.1010 Powers of the Director.

Subchapter III Energy Office

3.14.300 Established—Duties.
Repealed by Ordinance 110254.

3.14.310 Director—Appointment.
Repealed by Ordinance 110254,

3.14.320 Director—Duties.
Repealed by Ordinance 110254,

Subchapter V Office of
Management and Budget

3.14.560 Director of Administrative Services to
establish rates for data processing
services.!

The Director of Administrative Services i
authorized to establish rates for data processin
services at the true and full value thereof,
(Ord. 109631 § 2, 1981))

1. Crossreference: for provisions regarding contracting for dat
processing equipment and services, see Chapter 20.52 of th
Code.

3.14.570 Electronic data processing plan —
Modification.
The Director of Administrative Services i
authorized, with the concurrence of the Budge
Director and within the constraints for budge
modification provided in Ordinance 100895,
to approve or disapprove request by Departmen
Heads to modify and amend the data processin
plan'by-adding, changing or deleting the depart
mental projects. The Director of Administrativ
Services shall publish a record of such changes
and shall furnish to the City Council a copy
thereof.
(Ord. 109631 § 4,.1981: Ord. 108656 § 5
1980.)

1. Editor’s'Note: Ord. 100895 is codified in Chapter 5.08 o
this Code.
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Subchapter VIII Division of Purchases

3.14.810 Competitive bidding—Cost over
$2,500.00.

A. Except in emergencies provided for in this
subchapter, all expenditures for supplies, mater-
ials, equipment, and services within the purview
of this subchapter the estimated cost of which is
in excess of Two Thousand Five Hundred
Dollars ($2,500.00) per item shall be made on
written contract entered into upon the basis
of competitive bids. Notices inviting sealed
competitive bids shall be published at least once
in the city official newspaper, and at least five
calendar days must intervene between the date
of the last publication and the final date for
submitting the bids; provided, that purchases of
patented or proprietary items available from a
single source, or purchases or contracts for ser-
vices within the purview of this subchapter
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where competitive bidding is deemed imprac-
ticable by the City Purchasing Agent, shall be
exempt from the competitive bidding require-

ervices to ments of this section; provided further that

ssing purchase of supplies, materials, and equipment

which is to be resold by the using agency may be
;ervices. is negotiated for by the City Purchasing Agent
processing when in his judgment the lowest and best price
of. can be obtained by such negotiation.

B. All such bids shall be submitted sealed to
the City Purchasing Agent and shall be accom-
panied by surety in such form and amount as
shall be prescribed by the City Purchasing Agent
in the notice inviting bids.

C. The bids shall be opened in public at the

cting for data
20.52 of this

an - time and place stated in the notice inviting bids.
—_— . No bids will be considered which arrive at the
frv];ce; li place of bid opening at any time later than the
ae bu dget time specified in the notice inviting bids. After
olroolgxggel examination and tabulation by the City Pur-

’ chasing Agent, all bids may be inspected by the
epartment competing bidders. The City Purchasing Agent
P TOCESSINg may reject any or all bids, or part of bids, and
,}.1e. depgrt- shall state in writing and keep a record of the
nistrative reason or reasons for such rejection, which
h. .changes, record shall be open to public inspection. Other-
il a copy wise the City Purchasing Agent shall award the
3656 § 5 contract to the lowest and best bidder, or.in the

case of multiple\awards to the lowest and best
bidders.

In determining the lowest and best bidder, the
City Purchasing Agent may consider-such fac-
tors, among others, as quality, delivery terms,
and service reputation of the vendor.

apter 5.08 of

‘hases D. An Invitation to Bid may specify that life
wer cycle costing will be used either as the exélusive
basis for evaluating bids or on an alternative
for in this basig. If sufficient life cycle cost information is
ies. mater- readllly avalla‘t?le, the Purchasmg Aggqt shall
16 i)urview consider the life cy'cle.cost in determm_mg the
>f which is IOW_est' and best bld. in accordance with the
Hundred Invitation to Bid. “Life cycle cost” means the
s made on total cpst to the city of the supplies, materials,
the basis of equipment procured over its estimated useful
ing sealed life; 1r.101ud1ng. costs of selection, acquisition;
least once Operation, maintenance, and where applicable,
t least five dlSPOSa} as far as these costs can be reasonably
a the date dete'rmmeq, minus the salvage value at the end
1 date for of - its _estl’mated useful ‘life. Thfe “estimated
\rchases of useful life’ means the estimated time from the
sle from a date of acquisition to the date of replacement or
~ts for ser- disposal, dete_rmmed In a reasonable manner,
subchapter E. When in the Judgment of the City Pur-

chasing Agent, bids require further information

EXECUTIVE DEPARTMENT 3.14.814

and analysis for the purpose of determining the
lowest and best bidder, he may request that
bidders provide pertinent information, and on
receipt thereof may negotiate with one or more
bidders and award such contract to the lowest
and best bidder as determined by such negotita-
tion.

F. When two or more low bids received are
for the same total amount or unit price, the City
Purchasing Agent may allow such tied bidders
to offer a lower price or may make such pur-
chase in the open market at a price not exceed-
ing such bid price.

G. The City Purchasing Agent may require
before any contract is executed, that the success-
ful bidder furnish a performance bond in such
amount as the Purchasing Agent shall find
reasonable and necessary, which requirement
shall be stated in the notice inviting bids. All
surety bonds shall be approved as to form by the
City Attorney. If the successful bidder shall not
within ten days after the award enter into a
contract and file any required surety, he shall
forfeit the surety which accompanied his bid.
A copy of each contract covering a term of three
months or more together with any required
surety for performance thereof, shall be filed
with(the City Comptroller.

(Ord. 110009 ,§ (1,.1981: Ord. 105150 § 1,
1975: Ord. (104710 § 1, 1975: Ord. 102151 § 5,
1973.)

3.14.814' Expenditures under $2,500.00.

All “expenditures for supplies, materials,
equipment, and services, the estimated cost of
which will not exceed Two Thousand Five
Hundred Dollars ($2,500.00) per item may be
made in the open market; provided, that to the
extent possible the City Purchasing Agent shall
endeavor to obtain from prospective vendors at
least three competitive bids, and shall award
such purchase to the lowest and best bidder.
The Purchasing Agent may in his discretion
determine the lowest and best bidder for
expenditures under Two Thousand Five Hun-
dred Dollars ($2,500.00) by the same criteria
as used for larger purchases. When the Invitation
to Bid so spegifies and if sufficient life cycle cost
information is readily available, the Purchasing
Agent shall consider the life cycle cost in deter-
mining the lowest and best bidder in accordance
with the Invitation to Bid.

(Ord. 110009 § 2, 1981: Ord. 102151 § 6,
1973.) :




3.14.1000 ADMINISTRATION

Subchapter X Office of Citizen Complaints

3.14.1000 Cooperation with Director of Office
of Citizen Complaints.

All officers and employees of the city are
authorized and directed to cooperate fully with
and furnish all assistance and information re-
quested by the Director of the Office of Citizen
Complaints which may be necessary for the
discharge of his responsibilities under King
County Ordinance No. 00473 and the agree-
ment between the City and County authorized
by the ordinance codified in this Subchapter X.
(Ord. 99092 § 2, 1970.)

3.14.1010 Powers of the Director.

The city hereby confers upon the Director of
the Office of Citizen Complaints all powers
which it may grant as are necessary for the
Director to carry out his responsibilities under
King County Ordinance No. 00473 and the
agreement between the City and the County
authorized by the ordinance codified in this
Subchapter X.

(Ord. 99092 § 3, 1970.)

Chapter-3.18

DEPARTMENT OF ADMINISTRATIVE
SERVICES

Sections:
Subchapter I Department of Regulations
3.18.040 Director— Ancillary powers.

Suchapter 1 Department Regulations

3.18.040 Director—Ancillary powers.

In order to carry out departmental functions,
the Director of Administrative Services shall
have the power to:

A. Consistent with this subchapter and as
otherwise authorized by ordinance, execute
contracts for and on behalf of the city and
interdepartmental agreements on behalf of the
Department of Administrative Services; solicit
offers or proposals; and administer agreements
made;

B. Subject to the city’s personnel ordinances
and rules, appoint, assign, supervise and control
all officers and employees in the Department;

C. Establish a system of prices and rates and
charge city departments for the true and full

value for goods and services furnished by tj
Department of Administrative Services and th
use of city facilities and equipment;

D. Promulgate rules and regulations
accordance with the City’s Administrative Cog
(Ordinance 102228, as amended or succeeded)
as deemed necessary and proper; and

E. Perform functions similar to those ident
fied in Section 3.18.030 for other pubj
agencies and charge the true and full value fo
goods and services furnished. Prices and rates fo
goods and services and rents for use of propert
when feasible may include allowances fo
administrative and other indirect costs an
accumulating reserves;

F. Establish rates of fees to be charged fo
parking privately owned vehicles of city officer
employees, agents and other persons on ci
premises and implement policies and proce
dures to administer a city facility parkin
program, consistently with a policy to ‘b
developed by the City Council. The Directo
and ' the City Comptroller shall enter into an
interdepartmental agreement to provide for
payroll check-off or deduction system to facil
tate-the collection of parking fees from cit
officers ~and employees . authorized to par
privately ‘owned vehicles on city premises. Th
revenues generated from such parking fees shal
be deposited-in the General Fund and cost o
administering the. program shall be provided in
the annual budget of the department. "
(Ord. 110256 § 1, 1981: Ord. 109129 § 4,
1980.)

1. Editor’s Note: The Administrative Code is codified in

Chapter 3.02 of this Code. settlement

claims file
case shall
category e
Dollars ($:
The Hum
payments
tion of ca
Municipal -
Section 1;
Program c;
any other
5.08 is su
sistent witt
(Ord. 1102

Chapter 3.20

DEPARTMENT OF HUMAN
RESOURCES

Sections:
Subchapter V P-patch Program
3.20.210 Garden plot fee schedule.
3.20.220 Deposit of revenue.

Subchapter V P-patch Program
3.20.210 Garden plot fee schedule.

To partially offset the costs of the P-patch
program, the Director of the Department of



Human Resources is authorized by rules adopted
in accordance with the Administrative Code of
the City of Seattle (Ordinance 102228)! to
establish and collect fees for the use of P-patch

by the
and the

ions in garden plots. Fees shall be established in accord-
ve dCc:i()ile ance with the size of garden plot used by the
seede

program participants and shall be no lower than
the following:

A. 10’ X 20’ plots $22.00 per year;

B. 10’ X 40’ plots $33.00 per year.

(Ord. 109489 § 1, 1980: Ord. 107833 § 1,
1978: Ord. 106958 § 1, 1977.)
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3.20.220 Deposit of revenue.
Revenue received from the fees imposed
pursuant to Section 3.20.210 shall be deposited

1d proce in the Human Resources Operating Fund.
/ Pi‘fk“gg (Ord. 106958 § 2, 1977.)
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Chapter 3.22

DEPARTMENT OF HUMAN RIGHTS

1 to pax Sections:

mises. The Subchapter, IIT, Discrimination|Claims
g fees shall 3.22.250 Funds for settlement of claims.
nd cost of

provided in Subchapter III) Discrimination Claims

9129 § 22.250 Funds for settlement of claims.

There is hereby 'established- 'in ' the Human
1ts Department Program Category 1400 —
Timination Claims” in order to provide for
ement of valid employment-discrimination
ns filed with HRD ‘against the city. In no
 shall individual payments from this program
1y exceed Two Thousand Five Hundred
s (52,500.00) for settlement of one case.

is codified

AN Human Rights Director may authorize
nts upon completion of the documenta-
;f case settlement as provided in Seattle
1pal Code 14.04.150 (Ordinance 109116,
gram n 12(B)). Funds appropriated for this
lule. category shall not be transferred into
€I program category; and SMC Chapter
Superceded to the extent it is incon-
gram vith this prohibition upon transfers. .
242 § 2,'1981))
vf the P'P

DEPARTMENT OF HUMAN RIGHTS

3.28.070

Chapter 3.28
POLICE DEPARTMENT

Sections:
Subchapter I Police Department Regulations
3.28.020 Repealed.
3.28.070 Fees for certain records and
services.

Subchapter II Special Police

3.28.150 Commission—Issuance conditions.

3.28.160 Eligibility.

3.28.170 Application—Information
required.

3.28.180 Application—Fee.

3.28.190 Identification card, notice of
commission, and badge.

3.28.200 Uniforms.

3.28.210 Changes of address and
employment duties.

3.28.220 Commission—Termination

conditions.

Subchapter V Retired Police Officers
3.28:450° Commission—Conditions for
granting—Authority of
commissioned officer.

3.28.460 Commission—Request—Expiration
and renewal.

3.28.470° Requirements for commissioned
officers.

3.28.480" Revocation of commission—
Conditions.

Subchapter VI Reserve Police Officers

3.28.500 Appointment—Chief of police
authority.

3.28.510 Appointment—Eligibility.

3.28.520 Application for appointment.

3.28.530 Authority, training and
compensation.

3.28.540 Revocation of appointment—
Conditions.

Subchapter I Police Department Regulations

3.28.020 Police authority of retired members.
Repealed by Ordinance 109757.

3.28.070 Fees for certain records and services.
The Police Department is authorized to

collect the following fees from all persons for

certain reports or services supplied by the




3.28.070 ADMINISTRATION

department; provided, there shall be no charge determines that the department and the perso
for ““criminal records” data provided to requesting records or services will receiy
“criminal justice agencies” as defined by RCW mutually offsetting benefits through exchange

10.97; and provided, further, if the Chief

N

of information, fees may be waived.

Service Charge
1. Conviction record check per name $ 6.00
(person provides forms
and has no record)
2. Conviction record check per name 13.00
with a clearance letter each additional
clearance letter 2.00
Polar
3. Conviction record check, per name 20.00 cards
fingerprinting and classification
Use o
4. Conviction record check per name 16.00
and fingerprint classification Data
(fingerprint provided by applicant)
Const
5. Fingerprint classification per classification 3.00 of ph;
Depar
6. Fingerprinting (not classified — not first card 5.00 .;
including applicants for concealed each additional 2.00 19. Notar
weapons permits) (Ord. 1102
Ord. 10347
7. Fingerprinting for review of with copy of 3.00
criminal history record conviction record 10.00
8. Copy of incident/crime report per report 6.00
9. Annual report (Police Department) per report 6.00
10. Census tract code book per book 13.00
11. Traffic accident report per report 6.00
12. Traffic accident witness statements per statement 3.00
13. Polygraph examination (at the per exam 60.00
request of and for any law enforcement
agency)
14. Photographs and prints
a. Original (taken on-site) per original print
(includes one copy of black and white 50.00
print) color 54.00
b. Prints (when in possession first copy
of Police Department) black and white 8.00
(up to 8" x 10") color 9.00

S e e s T e




le person Service
receive
xchanges

irge
.00

c. Aerial/boat photographs
3.00

2.00 Polaroid ID-3 identification system

cards for nonpolice city employees

0.00
Use of firearm qualification facility
16.00 Data processing services
Consultation and/or examination
3.00 of physical evidence by Police
) Department personnel
.00
; 80 Notary services

additional copies
black and white
color

extra negatives
black and white
color

original
additional copies
extra negatives

per card

per person
per hour

per person/hour

per notarization

POLICE DEPARTMENT

Charge
§ 2.00
3.00
3.00
4.00
90.00
16.00
16.00

4.00

4.00
MIS charges

25.00

2.00

‘rd 110273 § 1, 1981: Ord. 107906 § 1, 1978: Ord. 107153 § 1, 1978: Ord. 106962 § 1, 1977:
rd. 103473 § 1, 1974: Ord. 100364 § 1, 1971:0rd. 99870 § 1, 1971.)

3.28.070




3.28.150 ADMINISTRATION

Subchapter 11 Special Police

3.28.150 Commission—Issuance conditions.

The Chief of Police may issue a Special Police
Officer commission in accordance with the
provisions of this subchapter to a government
employee or a person engaged in private security
employment who is required to exercise police
authority in his employment and whose appoint-
ment will assist the Police Department in
enforcing the laws. The Chief shall grant to the
person applying for the commission only that
police authority necessary to enable said person
to accomplish the duties of his employment. A
Special Police Officer does not become an em-
ployee of the city by virtue of his commission
and is not eligible for a city or LEOFF State
pension by virtue of such commission.

(Ord. 109759 § 1, 1981.)

3.28.160 Eligibility.

To be eligible for a commission, a person shall
be twenty-one years old or more, a citizen of
the United States, trustworthy and of good
moral character, and shall not have been con-
victed of a felony, a crime of violence, (or. an
offense involving moral turpitude.

(Ord. 109759 § 2, 1981.)

3.28.170 Application—Information required.

A person applying for a commission as a
Special Police Officer shail file an application
with the Chief of Police on a form supplied by
the Chief. If the applicant is a city of Seaftle
employee, his application shall be accompanied
by a written request from the head of his depart-
ment, office or agency. If the applicant is not a
city of Seattle employee, his application shall be
accompanied by the written statements of three
reputable citizens who are not related to or pres-
ently employing him, attesting to his trust-
worthiness and good moral character. An
application shall also be accompanied by the
applicant’s affidavit swearing that the informa-
tion contained in the application is true to the
best of his knowledge. At a time and place estab-
lished by the Chief, the applicant shall have his
thumb and fingerprints taken.

(Ord. 109759 § 3, 1981.)

3.28.180 Application—Fee.

If the Chief of Police determines that the
applicant qualifies for a commission, he shall
grant the commission upon the applicant’s

payment of Forty Dollars ($40.00) to the Ci
Treasurer; provided, that an applicant who jg
city of Seattle employee shall not be required ¢
pay the Forty Dollars ($40.00). All commission
shall expire on January 15 of each year, but my
be renewed before expiration upon approval g
the Chief and payment of Ten Dollars (510.00
to the City Treasurer; provided, that a city o
Seattle employee shall not be required to pa
the Ten Dollars ($10.00).
(Ord. 109759 § 4, 1981).

3.28.190 Identification card, notice of
commission, and badge.

The Chief of Police shall issue each Specia
Police Officer an identification card and a notic
of commission setting forth the terms of th
commission. If the Chief determines that th
commission requires a badge, he shall issue one
upon deposit with the Police Department of
sum equal to the cost of the badge; provided
that a Special Police Officer who is a city
employee_shall not be required to pay the
deposit. Upon termination of his commission,
a Special Police Officer shall return to the Police
Department ;his identification card, notice of
commission, badge, and any other equipment
issued to him by the Police Department. Upon
return, of “the badge, ~the  Police Department
shall refund the officer’s deposit for the badge.
(Ord. 109759 §-5, 1981

3.28.200 Uniforms.
A Special Police Officer may wear a uniform
only if'it is approved in writing by the Chief of
Police. The Chief shall not approve a uniform so
similar to the uniform of a regular police officer
as to be misleading or confusing. While on duty,
a Special Police Officer shall carry on his person
his identification card, notice of commmission,
and badge if he has one, but shall not carry a
weapon unless authorized by the Chief to do
so.
(Ord. 109759 § 6, 1981))
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3.28.210 Changes of address and employment
duties.

A Special Police Officer shall keep the Chief
of Police advised in writing at all times of any
change in his business and home addresses and
business and home telephone numbers, and in
the nature of his employment or in the duties he
is performing as a Special Police Officer.
(Ord. 109759 § 7, 1981.)
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©.3,28.220 Commission—Termination conditions.
A Special Police Officer commission and its
accompanying authority shall terminate and be
of no force and effect upon the happening of
any one of the following events:

A. Arrest for, conviction of, or plea of guilty
to any felony, crime of violence or offense in-
yolving moral turpitude;

B. Revocation by the Chief of Police for
violation of rules and regulations adopted by the
Chief of Police to regulate Special Police
Officers;

C. Expiration of the commission; or

D. Termination of the employment or the
duties for which the commission was issued.
(Ord. 109759 § 8, 1981.)
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Subchapter V Retired Police Officers

3.28.450 Commission—Conditions for granting
—Authority of commissioned officer.
The Chief of Police at his discretion may
grant a Retired Police Officer Commission to
any Seattle Police Officer who is retired in good
anding for service and not for disability. An
ficer so commissioned shall have, the same
thority as an active police, officer; provided,
at said authority shall not be'exercised in the
yrmal  course ‘of said officer’s employment,
ofession, - or calling; provided further,' that
authority may be exercised in-the normal
urse of  said officer’s private - uniformed
rity employment. An (officer so -commis-
oned shall be subject to ordersiof the Chief
Police and the rules and regulations of the
ce Department but does not becomeé an’em-
ee of the city by virtue of his' commission.
. 109757 § 1, 1981.)

460 Commission—Request—Expiration
and renewal.

retired officer seeking a Retired Police
t Commission shall submit a written
st therefor to the Chief of Police. The
at his discretion may grant or deny the
All commissions shall expire on J anuary
ach year. Upon written request prior to
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POLICE DEPARTMENT 3.28.510

3.28.470 Requirements for commissioned
officers.

A retired officer who has been granted a
Retired Police Officer Commission shall:

A. Advise the Chief in writing of any change
in his home or business address or telephone
number, and of any change in the nature of any
private employment engaged in; and

B. Maintain the skills and knowledge re-
quired of an active police officer.

(0Ord. 109757 § 3, 1981.)

3.28.480 Revocation of commission—
Conditions.

The Chief may revoke a Retired Police Officer
Commission for any violation of Police
Department rules and regulations for mental or
physical unfitness to serve as a police officer,
or for engaging in employment inconsistent with
service as a police officer. Any determination
whether these grounds for revocation exist shall
be at the sole discretion of the Chief of Police:

A. Arrest for, conviction of or plea of guilty
to any felony, crime of violence or offense in-
volving moral turpitude;

B., Revocation by the Chief of Police; or

C. Expiration of the commission.

(Ord. 109757 § 4, 1981.)

Subchapter VI Reserve Police Officers

3.28.500- Appointment—Chief of police
authority.

The Chief of Police is authorized to appoint
Reserve Police Officers in accordance with the
provisions of this subchapter whenever such
appointment will serve and assist the Police
Department in maintaining adequate police
protection.

(Ord. 109758 § 1, 1981.)

3.28.510 Appointment—Eligibility.

To be eligible for appointment as a Reserve
Police Officer, a person shall be twenty-one
years old or more, a citizen of the United States,
of good moral character, and shall not have been
convicted of or have pleaded guilty to a felony,
a crime of wiolence, or an offense involving
moral turpitude. The Chief of Police may estab-
lish such additional qualifications for appoint-
ment as he deems necessary.

(Ord. 109758 § 2, 1981.)




3.28.520 ADMINISTRATION

3.28.520 Application for appointment.

A person desiring an appointment as a

Reserve Police Officer shall complete and file
an application with the Chief of Police on a
form supplied by the Chief. An applicant shall
be considered for appointment as a Reserve
Police Officer in the manner determined by the
Chief.

(Ord. 109758 § 3, 1981.)

3.28.530 Authority, training and compensation.
A Reserve Police Officer shall exercise the
same police authority as a regular police officer,
and shall be subject to the orders of the Chief
and the rules and regulations of the Police
Department. A Reserve Police Officer shall
receive such training as is deemed appropriate
and perform such duties as are specified by the
Chief of Police, but shall receive no compensa-
tion from the city for performing such training
or duties, except such insurance as may be
provided by the city.
(Ord. 109758 § 4, 1981.)

3.28.540 Revocation of appointment—
Conditions.
The Chief of Police may revoke. a Reserve
Police Officer’s appointment for any violation
of Police Department tulés and regulations or

any other cause which the' Chief deems
sufficient.

(Ord. 109758 § 5, 1981.)

Chapter 3.30

SEATTLE-KING COUNTY DEPARTMENT
OF PUBLIC HEALTH

Sections:
Subchapter II Health Services
3.30.135 Premarital serological services—
Charges.
3.30.140 Personal health services—
Authorization to solicit monetary
donations—Conditions.

Subchapter II Health Services

3.30.135 Premarital serological services—
Charges.
The Director of the Seattle-King County
Department of Public Health is directed and
authorized to charge every individual receiving

10

venipuncture services for premarital serologic
studies, including physician certification
results, a Ten Dollar ($10.00) fee.

(Ord. 109991 § 1, 1981.)

3.30.140 Personal health services—
Authorizaton to solicit monetary
donations—Conditions,

section, in order to recover a portion of th

operating costs of the Department, the Director{

is authorized to solicit monetary donations for

the provision of personal health services includ

ing but not limited to the following:
1. Clinical services:

a. Dental health promotion and treat
ment,

Dental services for older adults,
Sexually transmitted diseases,
Chest-lung diseases,
Maternal child health,
f.  Geriatric screening/monitoring;
2; Group services:

a. Maternal child health,

b, (Sudden infant death syndrome;
and ‘to ' handle such-donation consistent with
agreements and understandings between the city
and_ King County regarding. the organization,
management, .and, financing of the Department
and applicable ' state, city and county laws,
ordinances, regulations and administrative proce-
dures.

(Ord. 110049 § 1, 1981.)
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Subtitle TH Boards 3.104

Chapter 3.42

PUBLIC REINVESTMENT REVIEW BOARD 3.104.03
Repealed by Ordinance 110226.
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Chapter 3.54

ANIMAL CONTROL COMMISSION
Repealed by Ordinance 110230,
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3.110.020

1. Editor’s Note: Ordinance 89913, Engineering Department
Operating Fund, is listed in Chapter 5.76 of this Code.

Chapter 3.110
PUBLIC CORPORATIONS

Sections:
3.110.020 Definitions.
3.110.250 Repealed.
3.110.560 Prohibited conduct.
3.110.570 Statements of economic interests.
3.110.580 Enforcement.
3.110.590 Penalty for violation.

3.110.020  Definitions.

As used in this chapter, the term:

A. “Bonds” means any bonds, promissory
notes, interim certificates, debentures, certifi-
cates of indebtedness or other obligations issued
by the public corporation pursuant to its charter
and this chapter.

B. “Charter” means the articles of organiza-
tion of the public corporation irrespective of the
name  applied thereto and all amendments
thereto. }

Co\ “City” means the city of Seattle.

D.*“City Council” means the legislative body
of the city:

E. (“Comptroller” ymeans the City Comptrol-
ler or a person authorized to act on his behalf;
and in“the event of reorganization of the office
of City Comptroller, the successor official per-
forming such duties or a person authorized to
act on his behalf.

. F. “Constituency” means the class of
persons entitled to participate (whether in a
voting or advisory capacity) in the internal pro-
cesses of the public corporation in accordance
with its charter or rules and regulations. It
includes but is not limited to such designations
as the membership, the electorate, the public,
interested citizens, or residents within a district.

G. “Constituent” means a member of the
constituency.

H. “Corporate” shall refer or pertain to a
public corporation.

I. “Corporate office” means an office or
official person of the public corporation, irre-
spective of designation, but excludes member-
ship positions of the council.

J. “Corporate officer” means an officer or
official of the public corporation, irrespective of
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designation, but excludes members of the
council that do not hold a corporate office.

K. “Corporate official” means an officer or
official of the public corporation, irrespective of
designation, and includes members of the
council.

L. “Council” means the group of persons
vested with the management of the affairs of the
public corporation, irrespective of the name by
which such group is designated. It includes but
is not limited to such designations as “board of
directors,” “trustees,” “managers,” “directorate,”
“commission,” or “‘council.”

M. “Immediate family” means:

1. A spouse;

2. Any dependent parent, parent-in-law,
child or son-in-law or daughter-in-law; or

3. Any parent, parent-in-law, child, son-
in-law, daughter-in-law, sibling, uncle, aunt,
cousin, niece or nephew residing in the house-
hold of a corporate official or employee,

N. “Insolvent” or “insolvency” means an
inability of a public corporation to pay debts as
they become due in the usual course of its
affairs.

0. “Mayor” means the Mayor of the city of
Seattle.

P.  “Public corporation” shall mean a COrpor-
ation, commission, or authority organized under
this chapter.

Q. “Real property” includes. all lands, in-
cluding improvements and-fixtures thereon and
property of any nature appurtenant thereto, or
used in connection therewith, and every estate,
interest and right, legal or equitable; therein,
including terms for years and liens by way of
judgment, mortgage or otherwise and the indebt-
edness secured by such liens.

R. “Resolution” means an. action of the
council with the quorum required in Section
3.110.330.

S. “Rules and regulations” means the code
or codes of rules adopted for the regulation or

management of the affairs of the public corpora-
tion irrespective of the name or names by which
such rules and regulations are designated.

T. “State” (when used as a noun) shall mean -
the state of Washington.

(Ord. 109954 § 1, 1981: Ord. 103387 § 2,
1974.)
3.110.250  Code of ethics—Conflict of
interest.

Repealed by Ordinance 109954,
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3.110.560  Prohibited conduct. ;
A. No current corporate official Or emplo
shall:

1. Engage in any transaction Or actj
which is, or would to a reasonable person app
to be, in conflict with or incompatible with
proper discharge of official duties, or whi
impairs, or would to a reasonable person ap
to impair, the officer’s or employee’s indep
dence of judgment or action in the performa
of official duties;

2. Use his or her official position fg
purpose that is, or would to a reasonable pers
appear to be primarily for the private benefit
the officer or employee, rather than primga
for the benefit of the public corporation; or
achieve a private gain or an exception from dy
or responsibility for the officer or employee
any other person;

3. Solicit or receive any retainer, g
loan, entertainment, favor or other thing
monetary value from any person where t
retainer, gift, loan, entertainment, favor or oth
thing “of “monetary value has been solicite
received or given, or to a reasonable person
would appear to have been solicited, received
given, | with intent to give or obtain spec
consideration or influence as to any action
such officer-or employee,in his or her offic
capacity; provided \that nothing shall prohib
contributions which are solicited or received an
reported./in accordance ' with applicable law;

4. Use or permit the use of any person,
funds, or property under his or her official con-
trol, \direction, custody, or of any corporate
funds or corporate property, for a purpose
which is or to a reasonable person would appear
to be, for the private benefit of the official or
employee or any other person or entity; pro-
vided, that nothing shall prevent the private use
of corporate property which is available on
equal terms to the public generally, or the use of
corporate property in accordance with corporate
policy for the conduct of official corporate
business, if in fact the property is used appro-

priately;

5. Disclose - or use any information
gained by reason of his or her official position
for the immediate or anticipated personal gain
or benefit of the officer, employee or any other
person or entity; provided, that nothing shall
prohibit the disclosure or use of information
which is a matter of public knowledge, or which
is available to the public on request;

_ Corporate o
class of pers
Program ang
different in
class; or

2. T
Tepose resp
action that
official capa



6. Except in the course of official duties,
assist any person in any corporate transaction
where such corporate official or employee’s
assistance is, or to a reasonable person would
appear to be, enhanced by that official or em-
loyee s position with the corporation; pro-
v1ded that this subsection shall not apply to any
officer or employee appearing on his or her
own behalf or representing himself or herself
15 to any matter in which he or she has a pro-
prietary interest, if not otherwise prohibited by

law;

nployee

activity
1 appear
with the
r which
n appear
indepen-
ormance

on for a
le person

fit of 7. Have a financial or other private
enefi

interest, direct or indirect, personally or through
a member of his or her immediate family, in any
contract or noncontractual transaction to which
the corporation may be a party, and fail to dis-
close such interest prior to the formation of the
contract, or prior to the time the corporation
enters into the transaction; provided, that this
paragraph shall not apply to any contract
warded ‘through the public bid process in
cordance with applicable law;

8. 'Be beneficially interested, directly or
directly, in any contract which may be made
through' or under the supervision of such
cer, in whole or in part, or\which may be
e for the benefit of his office, or accept,
ctly or indirectly,‘any compensation, gratu-
or reward 'in connection with such contract
m any other person ‘beneficially ‘interested
n;

9. Fail to disqualify himself or_ herself
acting on any transaction which involves
rporation and any person ‘who is, or at any
within the preceding twelve-month period,
een a private client of his or hers, or of his
- firm or partnership.

corporate official or employee may per-
official duties and participate in corporate
S O1 activities when:

The proposed action or activities of
lic corporation would not affect him or
4 manner different in kind from that of
lic or community generally, or when the
¢ official is a member of a substantial
e1sons included in a service or assistance
apd would be not affected in a manner
in kind from other members of the

ould appe
e official
entity; P
> private
available
or the use
th corpof

The charter or rules or regulations
Sponsibility with the Council for an
at affects all Council members in their
pacity alike; or
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3. After disclosure of his or her personal
interest, the Council finds, by majority recorded
vote following discussion in open meeting during
which public comment is permitted, that the
official’s participation would further the public
interest notwithstanding the personal interest
disclosed.

C. In all other instances, any corporate
official who may have a direct or indirect finan-
cial interest in any matter coming before the
Council, shall disclose to the council the nature
and extent of such interest, and refrain from
voting, participating in council deliberations as
an official, or attempting to influence any other
corporate official on the matter.

(Ord. 109954 § 2(part), 1981.)

3.110.570  Statements of economic interests.

A. All compensated corporate employees
holding executive, professional or administrative
positions designated by each corporation in its
respective rules and regulations and all uncom-
pensated officials and employees shall, within
two weeks of being appointed or hired, and
thereafter annually by April 15th, file with each

corporation a written statement sworn as to its

truth and accuracy stating for himself or herself
and-all\members of his or her immediate family
forthe preceding calendar year:

1. The '‘names and addresses of each
person ‘or -entity. doing business with the cor-
poration with which the official or employee or
a member \of his or her immediate family has
received compensation in any form of a total
value of Two Thousand Five Hundred Dollars
($2,500.00) or more, excluding campaign contri-
butions reported in accordance with applicable
law;

2. The names and addresses of each
entity doing business with the corporation in
which the officer or employee or a member of
his or her immediate family has a direct financial
interest with a value of One Thousand Five
Hundred Dollars (§1,500.00) or more; provided
that policies of insurance in amounts on deposit
in accounts with banks, savings and loan associa-
tions or credit unions shall not constitute a
direct financial interest within the meaning of
this section; or

3. The names and addresses of each
entity doing business with the corporation in
which the officer or employee or a member of
his/her immediate family holds a position as
officer, director or trustee, and the title of each
position held;
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4. A list, including legal or other suffi-
cient description as prescribed by .the corpora-
tion, of all real property in areas in Wthl’.l the
corporation with which he/she is assomat'ed
functions or adjacent to such areas of properties
owned, leased, managed or othgrwme contro_lled
by such corporation in Wh.lCh th.e offl-cer,
. employee, or member of ms/her immediate
family holds a direct financial interest or any

ion to purchase. . .
Opg.o Foll%wing discussion in ."open rpeetmg
during which public comment is perm1tt_ed,. a
council may suspend or mod?fy by majonty
recorded vote any of the reportu_lg {eqqlrements
hereunder in a particular case if it finds that
literal application of said requqements works }?
manifestly unreasonable hard§h1p and that su;;l
suspension or modification will not frustrate t 1?
purposes of Sections 3.110.560 throug
3.110.590; provided, that any such reguest for
suspension or modification must be filed vs{lth
the Council Chairperson and/or the cqrporanon
Executive Director not later thaq .sm?y days
prior to date on which an annual f111ng is to be

romptly upon appointment.

mag.e ?Eralz:ho cgrp}éragion shall retain the statg-
ments and make them availab}e for_public
inspection upon request for a period of not less
than four years following the separa1:_19n from
the corporation of the person ‘filing the
Stagfm;r;zh statements also sha}l be fﬂ-ed
promptly by each corporation with the City
Comptroller.

(Ord. 109954 § 2(part), 1981.)

forcement. :
> IAIO .%i%n reEgipt ofa cornplaint_ all,eging ylola-
tion of this section, each corporation’s Chairper-
son shall establish and designate members of an
Ethics Committee to investigate complau}ts,
consider questions of ethical conduct,.confhcts
of interest and the application of ethical stan-
dards set forth in Sections 3.110.560 through
3.1131.0‘/53312/‘ person may file a complaint_ w1th a
corporation Ethics Committee alleging violation
of this section. If such complaint is filed by or_u}
regard to the conduct of a meml?er of the Ethlqb
Committee, he or she is disqualified from parti-
cipating in any proceedings that may arse from

laint.

theC?or'?II:e complaint shall be in writing and shall
be signed by the complainant. The written com-
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Committee with all available documentation
other evidence to demonstrate a reason fg
believing that a violation has occurred,

E. The Committee shall obtain from th
corporation’s legal counsel a written opinion-g
the application or interpretation of any provi
sion of this section.

F. 'The' Committee may also request an
advisory opinion'from the Board of Ethics o

disposition of the complaint, together with the
complaint, opinion of counsel and of the Board
of \Ethics, if any, and any additional material
necessary for Council review of the complaint,

H. The Council shall review the report, pro-
vided that any Council member who is the sub-
ject of the complaint shall disqualify himself
or herself from participating in any proceedings
related thereto. The Council may determine that
there are no reasonable grounds to believe that
a violation has occurred and may dismiss the
complaint. Such dismissal shall be in writing,
setting forth the basis therefor. A copy shall be
provided to the complainant and to the person
charged with the violation. If the complaint is
not dismissed or resolved, subject to Council
approval, at a conference between the Com-
mittee and the person charged with the viola-
tion, the Council shall, within thirty days of
receipt of the Committee report, consider the
report in open meeting, all subject to Council
rules and regulations respecting procedural due
process.

Violation

- 3.110.560 ¢
infraction f
- xceed Fiye
assessed by
Violation m;
evidence an
reaSOHable de
(Ord. 10995.



I. The Council shall determine, by recorded
vote, whether a violation of the provisions of
this section has occurred. If not, the complaint
shall be dismissed. A written report of Council
action setting forth the basis therefor shall be
prepared and filed with council records. A copy
thereof shall be provided to the complainant and
to the person charged with the violation.

J. If the Council determines that an em-
ployee has violated the provisions of this section,
the employee shall be subject to such disci-
plinary action as determined appropriate by the
Council. In addition to any other penalty
herein or otherwise provided by law, a violation
shall be cause for suspension, discharge or any
such other disciplinary action as may be deemed
necessary and proper.

K. If the Council determines that a Council
member has violated the provisions of this
section, a copy of its written report shall be

:d viola-
of each
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ch shall
with the
yide the
tation or
ason for

»f a com-
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fr.or%nﬂolz forwarded to the Mayor of the city, together
;%1;1 provi- ? with all supporting documentation and the

-recommendation of the Council, if any. In
ddition to other penalty herein or otherwise
vided by law, a violation shall be cause for
uspension, removal from office, or other-such
ciplinary action as may, by the’ Mayor be
med necessary and proper. Either the ‘com-
inant or the council member charged ‘with the
lation also may petition the Mayor for review

equest an
" Ethics of
ion of any
1 advisory
yrovide one

E-’;amt)rico t Council action within fifteen days of Council
:%Of[_ s ion. Within thirty days of receipt of a Council
1era \:/(i)th - o1t or a petition for review thereof, which-
L

is later, the Mayor shall complete his review
he record and issue a written decision, in-
ling what, if any disciplinary action shall be

’ Conﬁ)lzg . A copy of the decision shall be provided
reip(ihe s ¢ Council, the complainant and the Council
311%; hims ber charged with the violation.

)

109954 § 2(part), 1981.)

k 590  Penalty for violation.
ation of any provisions of Section
60 or Section 31.10.570 constitutes an

s 1n V‘;lnh on for which a monetary fine, not to
opy $ ir Five Hundred Dollars ($500.00), may be
o thelp . d by a court of competent jurisdiction.
compcagu on may be proven by a preponderance of
t to c and need not be proven beyond a
en the e doubt.

9954 § 2(part), 1981.)
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PERSONNEL REGULATIONS 4.04.030

Title 4
PERSONNEL
Chapter 4.04

PERSONNEL REGULATIONS

Sections:
4.04.030 Definitions.
4.04.150 Examination and selection.

4.04.030 Definitions.

Unless another meaning is clearly indicated
from the context, as used in this chapter, the
following terms shall mean:

1. “Appointing authority” means a person
authorized by ordinance or Charter to employ
others on behalf of the city; usually the head
of a department.

2. “Assignment” means appointment to one
of a number of levels of duties, responsibilities
and salaries within one class, except that such
level is not a permanent or vested right and is
subject to review.

3. (“Certification” means a list of names
selected from a register and submitted by the
Personnel Department to an appointing author-
ity, from which list the authority may appoint
to -fill a vacancy “or replace a temporary
employee.

4, “City” meansthe City of Seattle,

5.7 “City Council” means the City Council of
the City of Seattle.

6. “Class” means any group of positions
sufficiently similar that the same title may equit-
ably be applied to all.

7. *“Days” means calendar days.

8. “Demotion” means the removal of an
employee from a higher to a lower class for
cause.

9. “Director” means the Director of the
Personnel Department or his/her designated
representative.

10. “Employee’ means a person employed in
a permanent position on a full-time or part-
time basis, The term ‘“employee” shall not
include part-time workers employed less than
twenty hours per week, intermittent, seasonal,
temporary or workers employed in limited term
positions.

11. “Exempt employee” means one who
serves at the discretion-of the appointing author-
ity in a position which is exempted by the City
Charter or the exemptions ordinance! from
compliance with this chapter regarding examina-
tion and selection, discipline and termination of






